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oT 08.02.2022 Ne 279/HMA

AOMUHUCTPaATUBHbLIN perfnamMeHT npeaocTaBrneHus
MyHuuunansHon ycnyru «lMepeBopg XUnoro nomeLleHus B
HeXWUrnoe U HeXXUrnoro NnomMeLeHus B XXunoe nomMmeLlieHue»

1. OOWwMe nonoXxeHus

1.I'Ipep,meT perynupoBaHna agoMMHUCTPaATUBHOIO perriamMmeHTa

1.1. AOMMHUCTPATUBHLIN pPErfameHT MpeaoCTaBleHnsa MyHUUUNanbHOW ycnyru
«lepeBOa >KUMOMO MOMELLUEHUS B HEXWNOE U HEXWUNOoro MOMELeHNs B Xuroe
nomelleHne» (ganee aAMUHUCTPATMBHBIA  perfameHT, MyHuuMnanbHasa  ycnyra)
yCTaHaBNMBaEeT NopsaoK U cTaHaapT NpeaocTaBneHns MyHUUMnanbsHOM yCryri.

AOMUHUCTPATMBHbIN pernameHT onpeaensieT NopsaoK, CpOKM n
nocnefoBaTesibHOCTb BbINOMHEHWUS aAMUHUCTPATUBHBIX Npoueayp no nNpeaocTaBreHuto
MyHMUMNAnbHOM ycnyrn, TpeboBaHMa K NOpPSAAKY WX BbINOSIHEHUSA, B TOM u4uchne
OCOBEHHOCTWN BbINOSIHEHNA aAMUHUCTPATMBHBIX MNpPOUEeayp B 3MEKTPOHHOW dopme, a
Takke 0COBEHHOCTH BbINOSHEHMS aAMUHNCTPATUBHbIX npoueanyp B
MHOIrOYHKUMOHANbHbIX LLeHTpax NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (nanee MoLl), dopmMbl KOHTPONA 3a NpefocTaBfieHWEeM MYHUUMMANbHOW YCNyru,
pocynebHbin  (BHecyoebHbI)  NOpsiAoK  oOXanoBaHMs  peweHui W OEeNCTBUN
(6e3pencTBuin) opraHa MECTHOro camoyrnpaBfeHns, JOMKHOCTHBIX SiML opraHa MeCTHOro
camoynpaBneHusi, pabotHnkos MOLIL.

[MpaBoBble OCHOBaHWS MNPEAOCTaBEHUS MyHUUMNANbHOM YCMyrn 3akpensieHbl B
npunoXxeHnn 1 K HacTosLWeMy agMUHUCTPATUBHOMY perfameHTy.

1.2. Kpyr 3aaButenemn.
MyHuumnanbHaa ycrnyra npefocTtaBnsieTcss  COOCTBEHHWMKY  MNOMELLEHUA B
MHOrokBapTMpHomM gome unum ynoJsIHOMO4YeHHOMY UM nuuy (,D,anee 3a$|BI/ITeJ'Ib).

1.3. TpeboBaHMA K nopAaaKy MHcpopMMpoBaHUA O NpeaocTaBleHun

MyHULMNANbHOW YCIyru.

1.3.1. VIHpopmauma o nopsake n ycrioBusaX UHPOPMUPOBAHUA npenocTaBneHus
MYHUUMNANbHOW YCyru NpeaocTaBnseTcs:

cneunanuctom  agmumHuctpauum  CoBeTckoro pavoHa (ganee  cneuuanuct
YNONHOMOYEHHOrO oOpraHa) nNpu HenocpeacTBEHHOM oObpalleHun 3aaBuTENd UK ero
npegcraBuTens

B YMNOMHOMOYEHHbIA OpraH WnM nocpeacTBoOM TenedOHHON CBA3WM, B TOM 4ucne
nytTem pasmeweHna Ha oduumanbHOM canTe  YNOSIHOMOYEHHOro opraHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNMOHHON ceTu «IHTepHeT» (qanee odumumanbHblin cant
YNOSTHOMOYEHHOro opraHa);

nyTemM pasmelleHus B dpegepansbHON rocyaapCTBEHHON MHAPOPMALIMOHHOW cUcTeMe
«EQuHbIN nopTan rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr (pyHkumn)» (ganee ENMIY);

nyTem pasMelleHUss Ha  pervMoHanbHOM  nopTtane  rocydapCTBEHHbIX W
MyHuUuMnaneHblX ycnyr (ganee PIIMY), B cnyyae ecnu TakoW nopTtan co3gaH
MCMOMHUTENbHBIM ~ OpraHoOM  rocydapcTBEHHOM Bnactm  cybbektoB  Poccunckon
depepauyunu;

nyTeMm pasmelleHus Ha UHPOPMaLNOHHOM CTeHAe B NOMELLEHUN YNONMHOMOYEHHOro
opraHa, B MH(OpPMaLUMOHHbIX MaTepmanax (bpoLutopbl, ByKneTbl, IMCTOBKN, NaMATKN);



nytem nybnukaumm WHOPMALMOHHBIX MaTepuanoB B CpeacTtBax MacCOBOM
NHdopMaLunu;

nocpencTBOM OTBETOB HAa NUCbMEHHbIE obpalleHus;

coTpyaHukom otgena MOL, B cooTBETCTBMM C NYHKTOM 6.3 HacToALLEro
afiMVUHUCTPATUBHOIO pernameHTa.

OTBeT Ha TenedOoHHbIN 3BOHOK AOSMKEH cofepXaTb MHOpMaLMIO O HaUMMEHOBaHNN
opraHa, B KOTOpbi obpatunca 3aasBuTenb, hamMunuio, Ums, OTYECTBO (nocneaHee-npu
HanMuun) 1 OOIMKHOCTb CrheuuanucTa, MpUHSABLLEro TenedgoHHbIN  3BOHOK. [lpu
HEBO3MOXHOCTM MNPUHSABLLErO0 3BOHOK creuuManucta CamMOCTOATESNIbHO OTBETUTb Ha
nocTaBfeHHble BOMPOCHI TenedOHHbI 3BOHOK NepeagpecoBbiBaeTcs (NepeBoauTcs) Ha
Apyroe [OOMKHOCTHOE nuuo unm obpaTmBLUEMYCSA rpaXaaHUHY coobliaetca Homep
TenedoHa, N0 KOTOPOMY OH MOXET NOSy4YnTb HEOBXoaUMY MHPOPMaLMIO.

B cny4ae noctynneHuss oT 3aaBuTena obpalleHns B NMUCbMEHHOW (3NEeKTPOHHON)
dopme OTBET Ha obpalleHne HanpaBnseTcsa Takke B MMCbMEHHON (3NEKTPOHHON) dhopme
He no3gHee 30 kaneHOapHbIX gHEW Co AHA pernctpaunmn obpaweHus. MNpu HanpaBneHuu
OoTBeTa yKasblBaeTCa OOSPKHOCTb NuUua, noanucasluero oTBeT, a Takke hamunusa, nus,
OTYeCTBO (nocnegHee-nNpu Hanu4ynmn) U Homep TenegoHa UCNOoNHUTENS.

1.3.2. CnpaBoyHass uvHoOpMauMs O MECTOHaxOXAeHun, rpaduke paboThl,
KOHTaKTHbIX TefledpoHax YNoSIHOMOYEHHOro oOpraHa, agpece 9neKTPOHHOW MNoYThl
YNOMHOMOYEHHOIO OpraHa pasmelleHa Ha oduunanbHOM cante YNONMHOMOYEHHOro
opraHna, ENry, PATY.

CnpaBoyHas vHGOpMaumMss O MeCTOHaxoXaeHuu, rpaduke paboTbl, KOHTaKTHbIX
TenecoHax MOL|, agpece anekTpoHHoW noyTbel MOLL pasmeweHa Ha oduumanbHOM
cante MOL].

2. CTaHAapT npenocTtaBrieHUA MyHVILI,VII'IaanOﬁ ycnyrm

2.1. HaumeHoBaHMe MyHULIMNANBLHOWN YCIYTN.
HanmeHoBaHue MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru-nepeBo XXMUJroro noMeLleHna B HeEXurnoe un
HEXUII0ro nomMmeLweHunsa B XXmnnoe nomMeLleHume.

2.2. HammeHoBaHue opraHa, npegocrtaBnsdarowero MyHmuumnanbHYyH
ycnyry.

MyHuuunansHas ycrnyra npegocrtasnsetcs agMuHucTpaumnen CoBeTCKOro parvoHa.
CTpykTypHbIM  nogpasgeneHvemM  YMONTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOro 3a
npegocTaBneHne MyHUUMNANbHOM YCRyrn SBNAETCA YrpaBrieHWe apxXuTekTypbl W
rpagocTpouTenscTBa agMuHUcTpaumm CoBeTcKoro pamoHa.

MoLl yyacTByeT B npefocTaBneHumM MyHULUNansHoOM ycryrn B 4acTu:

MHpOPMMPOBaHMSA NO BOMpocam NpeaocTaBneHns MyHULMNanbHOW yCryru;

npyema 3asdABneHud U [OOKYMEHTOB, HeobxoaumbiX And npeaocTaBneHuns
MYHULMMNanNbHON ycnyru;

BblJauun pesynbTaTa NnpefocTaBneHns MyHUUunansHoOm ycnyru.

B npepoctaBneHun MyHMUMNAnNbHOM YCRyrm B paMKax MeXBeLOMCTBEHHOro
MHOpPMaLMOHHOro B3aMmoaencTena yyactsyeTt degepansHas cnyxba rocygapcTBeHHOM
peructpauun, Kagactpa W kaptorpaduu, PepepanbHaa HanoroBas — cnyx6a,
crneumanMsMpoBaHHble rocyJapCTBEHHbIE U MyHUUMMANbHbIE OpraHu3auun TeXHUYECKOm
WHBEHTapu3auuu.

3aaBuTenb BrpaBe noAaTtb 3asBrieHne O nepesofe nomelleHns 4vepes MOLL B
COOTBETCTBUWN C cornaweHvem o B3aumopencTsum mexay ML v ynonHomMoyeHHbIM
opraHom, MOYTOBbIM OTMNpaBneHMeMm unu ¢ nomowbto ENMIY, PMIY no dopme B
COOTBETCTBUM C NPUNOXeHnem 1 K HacTosALemMy agMUHUCTPATUBHOMY pernamMeHTy.

3anpelaeTtca TpebosaTb OT 3aABUTENSA OCYLLECTBMNEHUA AENCTBUA, B TOM 4ucChne
CorriacoBaHumn, HeobxoouMbIX ANS MOMYYEeHUS MYHUUMNAnbHOW YCRYrM U CBHA3aHHbIX C



obpalweHnemMm B MHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoyrnpaBlieHus,
opraHuMsauumn, 3a MWCKMIOYEHUEM MOMYyYEHUA YCAyr, BKMOYEHHbIX B MNEepedYeHb YCnyr,
KOTOpble SABNATCA HeobxoaMmbiMn U obs3aTenbHbIMM  ANA  NpeaocTaBneHns
MYHULMNANbHOW YCAyri.

2.3. OnucaHue pe3ynbTata npeaocTaBfieHUsT MYyHULMNANbHON
yCRyru.

PesynbtatoMm npeaocTaBneHnss MyHULMNANbHOM YCRyrn SBNSIETCS  MPUHATOE
YNOMHOMOY€EHHbIM OpraHoM pelleHne o nepesoge wnn o6 oTkase B NepeBOAE XKWUIOro
NMOMELLEHUS B HEXMNITOE M HEXWUITOrO MOMELLEHUS B XKUMOE NOMELLEHME.

dopma yBegomrieHuss O nepeBofde (OTKase B nNepeBofde) XUIOro (HEeXunoro)
NOMELLEHNsT B HeXuroe (Kunoe) mnomewleHne, YTBepXaeHa MNOCTaHOBMEHNEM
MpasutenbctBa Poccuinckon Pepepaumm ot 10 aerycta 2005 roga Ne 502 «O6
yTBEPXKOEHUN (hOpMbI  yYBEOAOMSEHUA O nepeBode (OTKa3e B MNEPEBOAE) KMIOro
(HeXMMoro) NoMeLeHnsa B HeXxunoe (kunoe) nomeLleHne» (NpuroxeHue 2 K HactToswemMy
aAMUHUCTPATUBHOMY PErfiameHTy).

PesynbTaT npegocraBneHns MyHULMNansHOM yCnyru MoXeT ObITb NOMyYeH:

B YNOSTHOMOYEHHOM OpraHe Ha GyMaXHOM HOocUTene Npu NMYHOM obpaLleHun;

B M®L| Ha BymaxkHOM HOcuTene Npu NMYHOM obpalleHuu;

NOYTOBbLIM OTMNPaBEHNEM;

Ha EMrY, PIIIY, B ToM yncrne B hopme 9MNEKTPOHHOIOo AOKYMEHTa, NoAMUCaHHOMo
3S1IEKTPOHHOM NOAMUCHHO.

2.4. CpOK npenocTtaBlieHunsA MyHMHMHaanOﬁ ycnyru, B TOM 4Hucre C
y4yeToMm HGOGXOAMMOCTM 06paLI.|,eHVIFI B OpraHunisauuun, yvyacrteywluiune B

npepocTtaBJyieHNn MyHVILl,MI'IaanOﬁ ycnyru.

YNOMHOMOYEHHbIN OpraH npuMHUMaeT pelweHne O nepesoae wunu ob oTkase B
nepeBoae XUOro NOMELLEHNS B HEXMUIOE M HEXMUIOrO NOMELLIEHNS B XXMUMNOE NOMeLLeHne
He nosgHee 4eMm 4vepesd 13 paboumx gHen CO OHA NpencTaBreHus B yKa3aHHbIM opraH
AOKYMEHTOB, 0653aHHOCTbL NO NPeACTaBEHMIO KOTOPbIX BO3MOXEHA Ha 3aaBUTENS.

(ab3au BTOpOM NyHKTa 2.4 pa3gena 2 U3MEHEH NOCTaHOBMIEHNEM agMUHUCTPaUMN OT
27.03.2025 Ne 391/HIMA)

B cnyyae nogaun gokymeHtoB B MOL| cpok npegocTtaBneHUst MyHUUMNanbHOM
YCNyrm UCYMUCNHAETCS CO AHSA MNOCTYNNEHUS B YMOSIHOMOYEHHbIA OpraH OOKYMEHTOB W3
MoL.

B cnyyae nopaun pokymeHToB udepe3 EINIY, PIIIY cpok npegocTaBneHns
NcUYNCNAETCs CO AHA NOCTYNEHUs B YNOSTHOMOYEHHbIN OpraH AOKYMeEHTOB. HanpasneHue
npuHAaTelx Ha ENCY, PIMIY 3assneHnn W OOKYMEHTOB  OCYyLUECTBAsSieTcA C
MCNOMb30BaHMEM €QNHON CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLENCTBUS
N MNOOKITIOYEHHOM K HEW pernoHaribHoM CUCTEMbl MEXBELOMCTBEHHOIO 3eKTPOHHOro
B3aMMOOENCTBUA.

lMpuoctaHoBNeHWe npegocTaBnNeHUs MyHULMMAanbHOW YCNyru 3akoHO4AaTeSIbCTBOM
Poccunckon ®epepaunn He npeaycMoOTPEHO.

Cpok Bbldayn [OOKYMEHTOB, SBMSAKOWMXCA  pe3ynbTaToM  NpeaocTaBneHuns
MYHUUMNANbHOW YCNyru,-He nosgHee 4em 4yepe3 3 paboumx OHA CO OHSA NPUHATUSA
peLlleHna B COOTBETCTBUM C NOAMYHKTOM 3 MyHKTa 3.2 HacTosWwero agMMHUCTPaTUBHOIO
pernamMmeHTa.

2.5. HopmaTuBHbIE npaBoBbIle aKTbl, perynupyiowume
npegocTtaBneHMe MyHULMNaribHOM yCnyru.

MepeyeHb HOPMAaTUBHLIX MPaBOBLIX aKTOB, PErynupylowmnx npegocTaBneHne
MyHUUMNanbHOMW ycnyrn (C yKkasaHuem WX PEKBU3UTOB WM UCTOYHMKOB OMULMANbHOIO
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onybnunkoBaHus), pasmellaeTca Ha oduumnanbHOM canTe YNnOrHOMOYEHHOrO opraHa, Ha
EMry, POArY.

YnonHoMoueHHbIn opraH obecneunBaeT pasMelleHue U akTyanusauuio nepevHs
HOPMaTUBHbBIX MPaBOBbIX aKTOB, Perynupylowmnx npeaocTaBneHMe  MyHuumnanbHom
yCnyru, Ha cBoem ourumanbHOM canTe.

2.6. NcuepnbiBarowmim nepevyeHb JOKYMEHTOB, KOTOpble 3afABUTENb
AOJIXKeH npeactaBUTb CaMOCTOATENIbHO, U AOO0KYMEeHTbl, KOTOpble
3asiBUTes1b BrnpaBe npeactaBuUTb No coOGCTBEeHHOM MHUUnNaTumBe, TakK Kak
OHMN noAanexartr npeacrtaBreHNO B pPaMKax MexBeaooMCTBEHHOro

MHd.)OpMaLI,VIOHHOI'O B3aVIMO,D,eVICTBVIﬂ.

McuepnbiBalowmii nepeyeHb [OKYMEHTOB, HeOOXoAuMbIX Ansi NpeaocTaBneHus
MYHULMNANbHOW YCyru, KOTOpble 3asiBUTENb NPeACTaBnsET B YNONIHOMOYEHHbIN OpraH:

1) 3asBneHve o nepeBofe MOMELLEHUA (NpunoxeHne 3 K agMUHUCTPaTUBHOMY
perrnameHTy);

2) npaBoyCTaHaBnMBalLme JOKYMEHTbI Ha nepesoanmMoe nomelleHne (NOANNHHUKN
UNn 3acBNOeTENbCTBOBAHHbBIE B HOTapManbHOM MOPsSiAKE KOMuK);

3) nnaH NnepeBoaUMOro NoMeLLeHNsa ¢ ero TeEXHUYECKUM OnmcaHuem (B criydae, ecnm
nepeBoaMMoe NOMELLEHNE ABMNAETCS XUNMbIM, TEXHUYECKMI NACNOPT TAaKOro NoOMeLLeHus);

4) NO3TaXHbIN NfiaH AoMa, B KOTOPOM HaxXoAUTCS NepeBoAnMoe NoMeLLeHNE;

5) noarotoBrneHHbIN W  OGOPMIIEHHbIA B YCTAHOBIIEHHOM MOpSAAKE MNPOEKT
nepeycTtponcTea u (Mnu) nepennaHnpoBKN NepeBOANMOro nomMelleHnsa (B crnydyae, ecnu
nepeycTponcTeo u (Mnn) nepennaHnpoBka TpebytoTca ana obecneyeHns NCnonb3oBaHUs
TaKoro NOMeLLeHUs B KA4EeCTBE XKUM0ro NI HEXUNOro NOMELLEHNS);

6) npoTtokon obuwiero cobpaHns COBCTBEHHMKOB MOMELLEHNA B MHOMOKBapTUPHOM
AoMe, cofepxawun peleHne ob Mx corflacum Ha NepeBOd XWMOro MOMELLEHUs B
HEXMroe NoMeLLEHNE;

7) cornacue Kaxgoro cobCcTBeHHMKa BCeX MOMELWEHUA, MPUMbIKAWNX K
nepeBogMMOMY NMOMELLEHMIO, HA NEPEBOS, XKMUMOro NOMELLEHNSA B HEXUITOE MOMELLEHME.

B cnyyae HanpaBnenusa 3aseneHua nocpegcrtsom ENMMY, PIITY, cBegeHuna us
AOKYMEHTA, YOOCTOBEPSIOLLIErO IMYHOCTb 3asBUTENS, NpeacTaBuTens oopmMupyoTcs npu
noaTBEPXAEHUN y4eTHOM 3anucu B EguHon cucteme ngeHtudmkaumm n ayTeHTugukaumm
M3 cocCTaBa COOTBETCTBYIOLIMX AAHHbIX YKa3aHHOW YYEeTHOW 3anucm un MoryT ObiTb
NPOBEPEHbI  MyTEM  HanpasfeHWd  3anpoca C  WUCMNOMb30BaHMEM  CUCTEMbI
MEXBEAOMCTBEHHOMO 3N1IEKTPOHHOIO B3anMOAENCTBUSI.

B cnyyae, ecnu 3asBrneHve nogaeTcsa yepes3 nNpeactaBuTeNnd 3asiBUTENs, Takke
npeacraBnaeTcs AOKYMEHT, NOoATBEepXAatolWmMn MOMHOMOYMA Ha  OCyLleCTBneHue
AENCTBUI OT UMEHN 3asBuTens. B kadecTBe 4OKyMeHTa, NoaTBEPXKAAOLWEro NofHOMOYUS
Ha OCyLleCTBNeHne OeUCTBUA OT UMEHU 3asBUTENS, NpeacTaBuTeNb 3asBUTENSA Brpase
npeacTaBuTb:

ObopMNEHHYKD B COOTBETCTBMW C 3akoHoAaTenbCTBOM Poccunckon depepaumm
AOBEPEHHOCTb (4Ns Pmn3nYecKknx nuu);

0bopMNEHHYKD B COOTBETCTBMW C 3akoHoAaTenbCTBOM Poccurckon depepaumm
AOBEPEHHOCTb, 3aBEPEHHYI MevyaTbio (NpU Hanuuun) 3aaBuUTENS U MOAMNUCAHHYIO
pyKoBOAUTENEM 3asBUTENS MMM YNOIHOMOYEHHbIM 3TUM PYKOBOAUTENEM nMUOM (And
tOPUANYECKNX NnLY).

3asaBuTenb BNpaBe He rnpeacTaBnsaTb JOKYMEHTbI, MpegyCMOTPEHHbIE B NOANYHKTax
3, 4 HacTosLLero NyHKTa, a Takke B criyvae, ecnu npaso Ha nepeBogvMMoe NomelleHne
3aperucTpuposaHo B EavHOM rocygapCTBEHHOM peecTpe HeOBWXUMOCTWU, OOKYMEHTHI,
npeayCcMOTPEHHbIE NMOAMNYHKTOM 2 HACTOSILLLEro NyHKTa.

[OKyMeHTbl (MX KOMUM WNU CBEeOEHUs, COoAepXalmecd B HUX), yKa3aHHble B
nognyHkTax 2, 3, 4 HacTodALEero NyHKTa 3anpawmBaroTCs YNONHOMOYEHHLIM OpraHoM B



rocygapCTBEHHbIX OpraHax, opraHax MeCTHOro camoyrnpaBneHus U noaBeJOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHamMm WM opraHaM MeCTHOro CaMOyrnpaBfieHUst opraHusaumsax, B
pacropsikKeHNUN KOTOPbIX HaXOOATCA YKasaHHble [OOKYMEHTbl, €Cnu 3asiBUTernb He
npeacTaBun yKkasaHHble JOKYMEHTbl CAMOCTOATESNBHO.

B cooteBetctBUM € nyHKTOM 3 cTtatbu 36 XunuwHoro kogekca Poccuickon
defepaumm ymeHblUeHMe pasmepa obLlero mmyuiectBa B MHOIOKBapTUPHOM [OMe
BO3MOXHO TOSIbKO C corflacusi Bcex CO6CTBEHHMKOB NOMELLEHUN B AAaHHOM LOME nyTem
€ro PeKOHCTPYKLUNN.

B cootBetctBUM Cc nyHKTOM 2 cTtatbu 40 XunuwHoro kogekca Poccuickon
depepaumm, €ecnm  PEKOHCTPYKUMSl, NepeycTpoMcTBO U (Unv) nepennaHupoBKa
NMOMELLEHNA HEBO3MOXHbl ©e3 npucoeaMHeHMs K HUM 4YacTu obuero umyulectsa B
MHOrOKBapTUpPHOM [OMe, Ha Takue pPeKOHCTPYKUUI0, NepeycTponucTso U (Mnwn)
nepensiaHMpPOBKY MOMELLEHUN OOMMKHO ObITb NOMy4YeHO cornacue BcexX COOBCTBEHHMKOB
NOMELLEHNA B MHOrOKBApTUPHOM JOME.

YMNONHOMOYEHHbLIN OpraH, OCYLLEeCTBNSAKWWIA NepeBos MNOMeLWeHn, He Brpase
TpeboBaTb OT 3afBUTENs MpeacTaBreHne OpYrnx [OOKYMEHTOB KPOMe [OKYMEHTOB,
nctpeboBaHne KOTOpbIX Yy 3adABUTENA [OOMYCKaeTCA B COOTBETCTBUMM C HaCTOALWUM
aAMWHNCTPATUBHbLIM PErfamMeHToM.

Mo mMexBedoOMCTBEHHbIM 3anpocaM YMNOSIHOMOYEHHOrO OpraHa, YKasaHHbIM B
noanyHktax 2, 3, 4 HacTosWero nyHKTa, OOKYMEHTbl (MX KOMUU WNU CBefeHus,
cogepxawmecs B HUX) MPeaocTaBnsloTCs rOCyAapCTBEHHbIMWM OpraHamMu, opraHamu
MECTHOro camoynpaBfneHns U MoABe4OMCTBEHHbIMU FOCYAapCTBEHHbIM OpraHam unu
opraHam MeCTHOro CcaMoyrnpaBfeHna opraHM3aunamu, B PacropsiKEHUN KOTOPbIX
Haxo4ATCa yKasaHHble JOKYMEHTbI, B CPOK He NpeBbILIatoWniA N9Tb paboyunx aHen co AHA
NOCTYMNNEHNs  MEeXBEAOMCTBEHHOroO  3anpoca B OpraH  uUnuM  opraHuMsaumio,
npegocTaBnsoWmMe [OKYMEHT W MHAOPMALMIO, €CrM WHble CPOKU MNOArOTOBKM U
HanpaBfieHMs OTBETA Ha MEXBELOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI dyeaepasibHbIMU
3akoHamu, npaBoBbIMKU akTamu [NpaBuTenbctBa Poccurckon denepauum m npuHATLIMAN B
COOTBETCTBUM C (peaepanbHbIMW  3aKOHAMW  HOPMAaTMBHLIMW  MPAaBOBbIMU  aKkTamMu
cybbekToB Poccunckon degepaunn.

2.7. MC‘-IepnblBaIOI.IJMﬁ nepe4vyeHb OCHOBaHUM Ansa OoTKa3a B npueme
AOKYMEHTOB, HGOGXOAMMbIX Ansa npegoctaBlieHUA MyHMLI,MnaanOﬁ
ycnyru.

OTka3 B npuemMe JOKYMEHTOB, HEOOXOANMbIX ANA NPeoCTaBneHns MyHUUunansHOM
ycnyru, 3akoHogatensctsoM Poccuinckon degepaunmm He npegyCcMOTPEH.

2.8. UcuepnbiBatowmm nepe4vyeHb OCHOBaHUM ansi
NpPMOCTaHOBINEHUA B NpeaocTaBlieHUN MyHULMNAnbHOU YCIyTu.

lMprocTaHoBNeHMe NpeaocTaBfieHNs MYHUMUMMANbHOW YCyrn 3akoOHOA4aTeNbCTBOM
Poccurckon ®epepaummn He npeaycMOTPEHO.

2.9. WcyepnbiBawlWMKU nepevYeHb OCHOBaAaHMU AnNsl OTKasa B

npenocTaBneHMn MyHMLMNaribHOW yCnyru:

1) 3asBuTENeM He npeacTaBneHbl AOKYMEHTbl, OnpeaeneHHble MyHKToM 2.6
HacTosWEero aAMUHUCTPATUBHOIO perfameHTa, o0053aHHOCTb MO NpeacTaBNeHUo
KOTOPbIX BO3IIOXEHa Ha 3asBUTenNS;

2) NOCTynfeHus B YMNOSIHOMOYEHHbLIM OpraH OTBeTa opraHa rocygapCTBEHHON
BNacTn, opraHa MeCTHOro camoynpasneHuss nmbo noaBeOMCTBEHHOW — OpraHy
rocy4apCTBEHHOM BNacTM WM OpraHy MECTHOro camoynpasfeHuss opraHusauum Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUM OOKyMeHTa U (Unu)
MHpopmauun, HeobXoAMMbIX AONA NepeBoda >KUMOro MOMELLEHUS B Hexunoe unu
HEXMUIOro NOMeLLLEHUS B XUIoe nomMeLLeHne B COOTBETCTBUM C MYHKTOM 2.6. HacTosALWwero
aAMWHUCTPATUBHOIO  perfiameHTa, ecnu COOTBETCTBYIOLWNA  OOKYMEHT He 6bin
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npeacTaBneH 3asBuTenemMm no cobcTBeHHoOM uHuumatme. OTka3 B MepeBOdEe XKWUIOro
NMOMELLEHNS B HEXMUITOE UITM HEXMIIONO MOMELLEHUS B XKUIOE MOMELLEHNE MO YKazaHHOMY
OCHOBAHUWIO [OMycKaeTca B Cryyae, €Cnu YMNOMHOMOYEHHbIN OpraH Mnocre MonyvYeHus
OTBETA Ha MEXBEAOMCTBEHHbIM 3anpoc YBEAOMUS 3asBUTENst O MOSlyYeHUM TaKoro
oTBETa, NPEAsIoKMN 3asBUTEN0 NpPeacTaBUTb AOKYMEHT u  (mnn)  wmHdopmaumto,
HeobGxoauMble NS NepeBOaa XKUITOro NOMELLEHUS B HEXUITOE UITN HEXUITOrO NOMELLEHMS
B XuUnoe nomeLleHne, NnpeaycMoTpPEeHHbIE NMYHKTOM 2.6 HACTOSILLEro agMUHUCTPATUBHOIO
perrnameHTa, U He Monydnst Takme JOKYMEHT 1 (Unn) nHdopMauuio B TedeHne 6 paboumx
AHEN CO OHA HanpaBneHus yBe4OMIEHWS;

3) npeactaBneHne [OOKYMEHTOB, OMpedeneHHbIX MyHKTOM 2.6 HacTosLero
aAMWHNCTPATUBHOIO perfaMmeHTa B HeHaaieXxallnn opran;

4) HecobnogeHne npenycMOTPEHHbIX cTaTben 22 XXunuuHOro Kogekca ycroBui
nepeBoga NoMeLLeHnsl, a UMEHHO:

a) ecnu OOCTyn K NEpeBOAUMMOMY MOMELLEHUIO HEBO3MOXEH 6e3 MCnonb3oBaHUs
nomeLleHnn, obecneymBaloWmMX [OCTYN K XKWAMbIM MOMELLEHUSM, WU OTCYTCTBYET
TEXHMYEecKasi BO3MOXHOCTb 06opyaoBaTb TakoM AOCTYN K OAHHOMY MOMELLEHUO (npw
NepeBOAE XMUMOro NOMELLEHUS B HEXUITOE NOMELLEHNE);

6) ecnu nepeBogMMoOe MOMELLEHME SABNSETCS 4acTbio XKWUIOro nomelleHus, nmbo
ncnonb3yeTcs CO6CTBEHHNKOM JAHHOMO NOMELLEHNSA U MHBIM FPaXX4aHUHOM B KadecTBe
MecCTa MOCTOSAHHOIO MNPOXMBaAHUA (MPU NEPEBOAE >KWMOrO0 MOMELLEHNA B HEXunoe
nomeLleHue);

B) ecnv npaBo COBCTBEHHOCTU Ha NepeBoaMMOoe NomelleHne obpeMeHeHo npasamm
Kaknx-nnbo nuu;

) ecnv nocne nepesoa M3 XXUIoro NOMeLLEHUS B HEXMUINOE NOMELLIEHNE UCKITIOYEHA
BO3MOXHOCTb [JOCTyna C WCNonb3oBaHMEM MOMeLLeHM, obecneymBaromx LOCTyn K
XUIbIM NOMELLEHUSAM;

[) ecnun npu nepeBoae KBapTUPbl B MHOTOKBapTUPHOM AOME B HEXUIIOe NoMeLLeHne
He cobnioaeHbl crieayrowme TpeboBaHns:

KBapTUpa pacnosioXxeHa Ha NepBOM 3Taxke YKa3aHHOro Aoma;

KBapTMpa pacrnorsioXeHa Bbllle MEPBOro 3Taxka yKasaHHOro AoMa, HO MOMELLEHUS,
pPacnosioXXeHHble HENnoCPeaCTBEHHO Mo KBapTUMPOMW, MNepeBOAUMOM B HeEXunoe
NnoMeLLEeHNE, HE ABNAIOTCS XUIbIMU;

€) TaKkKe He JOoMnyCcKaeTCc:

nepeBoq XXWoro MOMELLEHUS B HAEMHOM AOME COUManbHOro WUCMOfb30BaHUS B
HeXunoe nomeLleHune;

nepeBos XXWUMNOro MOMELLEHNS B HEXWUIOEe MOMELLeHMEe B Lensx OCYLLEeCTBMEHUS
PENUIMO3HON OEATENbHOCTY;

NepeBo HEXWUNOro NOMELLEHNSA B XUOoe NoOMeLeHne, ecnn Takoe NoMeLLeHne He
oTBevaeT TpeboBaHMsIM, YCTAaHOBMNEHHbIM NocTaHoBneHMeM [paButenbcTBa Poccumnckon
depepaumm ot 28 aHBaps 2006 roga Ne 47 «O6 ytBepxaeHum NonoxXeHnsa o npusHaHum
MOMELLLEHNS XKWUIbIM MOMELLEHMNEM, XKUMOro NOMELLEHUST HEMPUIOAHbIM 4SS NPOXMBAHNS,
MHOIOKBapTUPHOro AOMa aBapuHbIM W MOAMEXallMM CHOCY MWW PEKOHCTPYKLUN,
CafoBOro AOMa XWibiM OOMOM M XXWNOro goMa CagoBbiM AOMOM» WM OTCYTCTBYET
BO3MOXHOCTb  ofGecrneuntb COOTBETCTBME TakKoOro MOMELWEHUs  YCTaHOBMEHHbIM
TpeboBaHUAM;

5) HecooTBeTCTBUA NPOEKTa NepeycTponcTBa 1 (Unn) nepensiaHNPOBKM NOMELLEHNS
B MHOrOKBapTUPHOM JOMe TpeboBaHUAM 3akOoHOAATENbCTBRA.

HenonyyeHne wnn HecBOEBPEMEHHOE MOMyvYeHMe [OOKYMEHTOB, YKa3aHHbIX B
noanyHkTax 2-4 nyHkta 2.6 agMUHUCTPATUBHOINO pernameHTa W 3anpolleHHbIX B
rocyAapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpaBfeHuss U NOABE4OMCTBEHHbIX
rocygapCTBEHHbIM OpraHam UnuM opraHam MeCTHOro CaMoOynpaBrieHUs OpraHm3auusx, B
PacnopsXKeHNN KOTOPbIX HAXOAATCHA YKa3aHHble [OOKYMEHTbl, He MOXeT SBMATbCA
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OCHOBaHMEM AONnA OTKa3a B NepeBoe XUoro nomMelleHnsa B HEXWUNOoE WUITN HEeXUIoro
nomMeLlieHna B XKnrnoe nomeLleHume.

2.10. lMNepeyeHb ycnyr, KOTopble SABMASAKTCA HeobxoAuUMbIMU W
ob6sA3aTenbHbIMU ANSA NpefoCTaBleHUA MYHULUNANbLHOW YCIyru, B TOM
ynucne cBeAeHMA O [OOKYMeHTe (AOKyMeHTax), BblaBaeMoOM
(BblAaBaeMbix) opraHusaumMsiMi, y4acTBYHOLWMMM B NpenocTaBrieHUun

MYHULMNANbHOW YCNYru.

Ycnyrn,  KoTopble — SIBAAKOTCA  HeobxoaumbiMn U obsizaTenbHbIMM  Anis
npegocTaBneHns MyHULMNAnbHOW YCMyru:

1) ycnyra no noaroToBKe MpOeKTa nepeycTpouctea u (uMnv) nepensiaHMpOBKU
NepeBoaUMOro nomeLlleHns (B criydae, ecnv nepeyctponucTBo v (Mnu) nepennaHvpoBka
TpebytoTca ona obecnevyeHnss UCNoNb30BaHMSA TAKOro NMOMELLEHMS B KAyecTBE XKUIOro
NI HEXMMOTO MOMELLEHNS);

2) odopmneHne  OOKYMEHTa, YOOCTOBEpsWeEro npaesa  (MONHOMOYMS)
npeacraButensi, B CryyYae, ecnv 3a npegocTaBneHveM ycnyrm obpawaetcs
npeacTaBUTENb 3asiBUTENS.

2.11. MNopsapok, paamep U OCHOBaHUA B3MMaHUA rocyaapCTBeHHOMN
MNOWMAUHbI WU  WHOWU ninaTtbl, B3MMaeMon 3a npepocTtaBlieHne

MYHULMNANbLHOWU YCNYru.

MpepocrtaBneHne  MyHMUMNAnNbHOWM  YCRyrn  ocywecTtBndetrca  ©ecnnaTHo,
rocygapcreBeHHad nowsinHa He ynradmBaeTCA.

2.12. Mopspok, pasmep UM OCHOBaHUA B3MMaHUA nMnaTbl 3a
npeaocTtaBneHne YChnyr, KOTopble SABNAKTCA HeoOXoauMbIMU W
obs3aTenbHbIMU  ONA  NpeaocTaBfieHUsT MYHULUMNANbLHOW  yCnyrw,
BKJ1lOMas MHhopMaLUIo O MeTOAMKEe pacyeTa pa3mMepa Takou nnaTbl.

Mopsgok, pasmep M OCHOBaHUA B3MMaHMSA NNaTtbl 3a NpefocTaBneHue YCIyr,
yKkasaHHbIX B nNyHkTe 2.10 HacTodAWwero agMUHUCTPATUBHOIO perfiaMmeHTa, onpeaenserca
opraHmsauunsamu, NpeoCcTaBNAWUMU JaHHbIE YCITYTI.

2.13. MakcumanbHbIN CPOK OXWAAHUA B ouepeau npu nopade
3anpoca o npegocTtaBleHUU MyHMLUNANbLHOW YCIyru U Npu nosly4yeHnu

pesynbTaTa npeaocTaBfeHUs MyHULUNAaNbHON YyCIyru.

MakcnmanbHbIM  CPOK  OXMOAaHWMA B odepeau npu  nogjadvye 3asiBieHUss O
npegocraBneHnn MyHI/ILI,l/II'IaJ'IbHOIZ ycnyrm un  npun noJsiydeHnn pesyrnbrarta ,El,aHHOIZ
MYHUUMNANbHOW YCNyru He A0SMKeH NpeBbiwaTb 15 MUHYT.

214. CpoK un nopsaok peructpauum 3anpoca 3asABUTeEnNsa O

npenocTaBNneHMn MyHULUNAaNbHOW YCNyru.

3asaBneHne O NpefocTaBfeHUn  MyHUMUMNanbHOW  ycryru, npencraBneHHoe
3asBuUTENEM nNUYHO NMBO ero npencraBuUTENEM, PETrMCTPUPYETCHA YMNONHOMOYEHHbLIM
opraHom B TedeHune 1 paboyero AHS ¢ AaTbl NOCTYNMEHNS TaKOro 3asiBeHns.

3asaBneHne O NpenocTaBNeHUM  MyHMUMMNAnNbHOW  ycnyru, npeacTaBrieHHoe
3asiButenem nmbo ero npeacrasutenem Yepes MOLL, pernctpmpyetca ynosIHOMOYEHHbIM
opraHom B AeHb noctynneHns ot MOoL.

3asaBneHne, NOCTynmuBLLEE B ANEKTPOHHOW dhopme Ha ENMIY, PIITY peructpupyetcs
YNONMHOMOYEHHbIM OpraHoOM B [EeHb €ero nMOCTynreHns B Clnyyae OTCYTCTBUSA
aBTOMaTM4eCKOW perucTpaumm 3anpocos Ha ENNIY, PITY.

3asBneHue, noctynuellee B Hepaboyee BpeMs, perucTpmpyercsa ynosiHOMOYEHHbIM
opraHom B nNepBbI pabounin eHb, cneayowmnn 3a AHEM €ro nosyyYeHus.

2.15. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsloTCA

MyHUUUNnanbHbIEe YCNYrn, K 3any oxunaaHuda, mectamMm AnsA 3anoJiHeHus



3anpocoB o npepocTaBneHnmn MYHULMNaNbHOWM ycnyru,
WH(pOpPMALMOHHbLIM CTeHAaM ¢ obpasuamMu UxX 3anosIHeHUA U NepevyHeM
AOKYMEHTOB, HeobOXxoauMbLIX  ANA npeaocraBneHusA KaXkaowu
MyHUUMNANbHOW YCNyru, B TOM 4ucrie K obecneyeHMo AOCTYNMHOCTU
ONA  UHBaNMAOoOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUU C
3aKkoHopatenbcTtBOM Poccuinckon ®depepaumm o coumaribHoOM 3awure
MHBannaoBs.

lMomelleHnss yNnorTHOMOYEHHOro oOpraHa Ans npeaocTaBneHns MyHULMNAnbHOM
yCrnyru pasmeLLarTcs Ha NepBOM 3Taxe 3aaHusA, obopyaoBaHHOIO OTAENbHbIM BXOAOM,
nmbo B OTAENbHO CTOAWEM 34aHum  Ans  cBobGOAHOro AocTyna  3asdABuTENEMn.
MepeaBuxeHve NO MNOMELLEHNSAM YMNONIHOMOYEHHOrO OpraHa, B KOTOPbIX MNPOBOAUTCHA
npuem 3asiBNeHWss M [OKYMEHTOB, He [AOMKHO co3faBaTb 3aTpygHEeHWn Ons nuy C
OorpaHNU4YeHHbIMWU BO3MOXHOCTSIMW 30POBbS.

Mpn pacrnonoxeHuM MOMELLEHUS YMNONIHOMOYEHHOrO OpraHa Ha BepXHEeM 3Taxe
crneumanucTbl YNosIHOMOYEHHOrO opraHa o6s3aHbl OCYLECTBNATE NpUeM 3asBUTeNen Ha
NepBOM 3Taxe, €CNU Mo COCTOSHUIO 300POBbS 3asBUTENb HE MOXET MNOAHATbCS MO
necTHuue.

[Ana napkoBku crieumarnbHbIX aBTOTPAHCMOPTHbLIX CPeACTB MHBANUAOB Ha CTOSAHKE
(napkoBeke) Bblgensetca He MmeHee 10% MecT (HO He MeHee OOHOro Mecra) Ans
BGecnnaTHOM NapKOBKM TPAHCMOPTHbLIX CPeAcTB, ynpasnsembiX uHBanugamu |, Il rpynn un
TPaAHCMOPTHbIX CPEACTB, NEPEBO3ALNX TakMX MHBaNMAoOB n (Mnn) geten-nHeanvaoB. Ha
rpaxgaH mn3 yicna uHsanungos Il rpynnel B nopsigke, onpegensemMom [paBuTensCTBOM
Poccuinckon ®egepaunn.

[MomelleHe YMNOMHOMOYEHHOrO0 OpraHa Ana npuema 3assutenen obopyayetcs
WHPOPMALMOHHBIMM  CTEHAAMK, Ha KOTOpbIX pasMewaetca Qopma 3asBreHua c
obpasL oM ee 3anosIHEHUS U NepeyYeHb JOKYMEHTOB, HEODXOAUMbIX AN1S NpefoCTaBneHus
MYHMLMNANbHON yCnyriu.

lMomelleHnss, B KOTOPbIX OCYLLECTBRSKTCA [AENCTBUA NO NpenocTaBreHuto
MYyHMUMNANbHON ycnyru, o6ecneynBaroTca KOMNbIOTEPaMK, CPeACTBaMU CBA3W, BKITHOYaAs
AOCTYN K WH(OPMAUNOHHO-TENEKOMMYHUKALUMOHHON ceTu «VIHTEepHEeT», OPrTeXHWUKOMN,
KaHLeNnapCcKnmm NPVHaANEeXHOCTAMMU, NHOPMaLNOHHBIMK n CrnpaBOYHbIMM
Matepuanamu, HarnagHom uHopmauuen, CTynbsMuM U CTOnaMu, cpeacTtBamu
NoXXapoTYLLUEHMSI N OMOBELLEHNSI O BOSHUKHOBEHUWN Ype3BblHaNHOM CUTYyaLmnn, AOCTYNOM K
pernoHanbHOM CUCTEME MEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3avMOLENCTBUA, a TaKke
obecneunBaeTtca [OOCTYMHOCTb AN  WHBaNMAOB K  YKa3aHHbIM  MOMELLEHUsIM B
COOTBETCTBUM C 3akoHogaTenbCTBOM Poccuinckon degepaumm o0 coumarnbHOW 3awiurte
WHBaNMaoB.

3an oXxugaHuda, MecTa NS 3anoSfiHeHUs 3anpocoB M Npuema 3asiBUTEnewn
obopyaytoTcs CTynbsiMn, n (Unn) KpecenbHbIMU CEKUMSAMU, U (UITN) CKAMbSIMU.

MHpopmMaunoHHble  MaTepuanbel, npefHasHayeHHble Ansg  UMHPOPMUPOBAHUA
3asBuUTENEN O Mnopsaake npenoCTaBNeHUs MyHULMManbHOW YCNyru, pasmeLlaroTca Ha
MHPOPMALMNOHHBIX CTEHAAX, PACMNONOXEHHbIX B MecTax, obecneumBaroLmnx JOCTYN K HAM
3asaBuTenen.

MHdpopMaunoHHble  MaTepuanbl, npefHasHayeHHble Ansg  UMHPOPMUPOBAHUA
3asBUTENEN O MNopsaake nNpefoCTaBNeHUs MyHULMManbHOW YCNyru, pasmeLlaroTca Ha
NHPOPMALMNOHHBIX CTEHAAX, PACMNOSIOXEHHbIX B MecTax, obecneymBaowmx OCTYN K HAM
3aaBuTenen, M OOHOBMAKTCA NpU U3MEHEHUW 3akoHoOATeNbCTBa, Perynupyrowero
npeaocTaBneHne MyHULUMNanbHOW yCnyrn, U CnpaBoOYHbIX CBEAEHUN.

MHdopMaunoHHble CTeHObl AOMKHbI pacnonaratbCad B MecTe, AOCTYNHOM [AJis
npocmoTpa (B TOM Yncne npu 60MbLIOM KONMYeCcTBE NoceTuTenen).



B kabuHeTe nNo npvemy ManomMoOunbHbIX rPynn HaceneHuss UMeeTca MeauUMHCKas
anTeyka, nutbeBasa Boga. lMpyn HeobxoAMMOCTM COTPYAHWK YMNONMHOMOYEHHOro opraHa,
OCYLLECTBNAOLWNA NPpUEM, MOXET Bbl3BaTb KapeTy HEOTNIOXHOM CKOPOW NOMOLLIN.

Mpn obpalleHun rpaxgaHvHa € HapyweHuaMuU YHKUMA OMOPHO-ABUraTeNbHOro
annaparta cneuuanuctbel YMNOMHOMOYEHHOrO oOpraHa npeanpuHUMaloT — crnegyrolme
JencTBus:

OTKPbIBAKOT BXOAHYIO ABEPb M MOMOratoT rpaxagaHnHy 6ecnpenaTtCcTBEHHO NOCETUTb
3[aHve YNONHOMOYEHHOro opraHa, a Takke 3apaHee npeaynpexgaroT O CyLLeCTBYIOLLMX
Gapbepax B 30aHUK;

BbISICHAIOT Ueflb BU3UTa rpaxjaHuHa 1 COnpoBOXAalT ero B kabvHeT no npuemy
3asBIIeHNs; NOMOralT rpaXaaHWHy CeCTb Ha CTyST UM pacnosiaraloT Kpecno-KOSsacKy y
CTONa HanpoTUB cneymnanucTa, ocyLeCcTBNALEro Npuem;

crneumnanuct YnonHOMOYEHHOro opraHa, OCYLWEeCTBAAWNA npueM, npuHMMaeT
rpaxgaHuWHa BHe o4depean, KOHCYNbTUPYET, OCyLecTBnseT npuemM 3asiBfieHus C
HeobXOoOUMbIMU [JOKYMEHTaMW, OKasblBaeT MOMOLLb B 3anofiHeHUW 6raHKoB, Konupyet
AOKYMEHTBI;

MO  OKOHYaHWW  NpefoCTaBfeHUst  MyHUUMNaAnbHOW  yCnyrm  crneumanuct
YNOSTHOMOYEHHOrO OpraHa, OCyLLEeCTBASWMUIA NpueM, nNoMoraeT rpaxgaHuHy MNOKUHYTb
KabuHeT, OTKpbIBAaeT ABEpPWU, COMPOBOXAAeT rpaxdaHwHa [0 BbIXo4a W3 30aHUA U
nomoraeT NOKMHYTb 3[aHue; nepefaeT rpaxaaHvHa ConpoBOXaaoLLeMy fuLy Unv rno ero
)XenaHuIo Bbl3blBaeT aBTOTPAHCMNOPT M OKa3blBaeT COA4ENCTBUE NPU ero nocagke.

Mpu obpalLeHnmn rpaxxgaH ¢ HegocTaTkamun 3peHns cneunanuctbl YNONIHOMOYEHHOTo
opraHa npegnpuHuMaroT crnegyowme JeNcTBUS:

crneumanucTt YNosIHOMOYEHHOrO oOpraHa, OCYLIEeCTBNSALWMA npueM, npuHUMaeT
rpakgaHuHa BHeE ovepeaun, MOMOraeT COPUEHTUPOBATLCHA, CECTb Ha CTYM, KOHCYIbTUPYET,
BCNyX NPOYMTbIBAET OOKYMEHTblI M Aanee no HeobxoAMMOCTM MPOM3BOAUT MX Bbldavy.
Mpn obweHnn c rpaxgaHMHOM C HegocTaTkaMy 3peHust Heobxoaumo obwaTbes
HEenoCpeaCTBEHHO C HWM CaMWM, a He C COMpoBOXAawwum ero nuuom, B becepne
Nnofib3oBaTbCA 0OLIYHON PaA3roBOPHOW FEKCUKOW, B MOMELLEHUN He criegyeT OTXOAUTb OT
Hero 6e3 npeaynpexaeHus;

crneumnanuct YnosIHOMOYEHHOro opraHa okasbiBaeT NOMOLLb B 3anOfiHEHUN BnaHKoB,
KonupyeT Heobxoaumble AOOKYMeHTbl. [ns noanucaHusa 3asBneHns nogsoauT nUCT K
aBTOpy4YKe rpaxgaHuHa, MOMOraeT COpUeHTMpoBaTbCsa WM noanucatb ©OnaHk. [pwu
Heo6Xo4MMOCTU BblAATCA NaMATKN ANs cnaboBmnAALLMX C KPYNHBIM LWPUETOM;

MO  OKOHYaHWW  NpefoCTaBfleHUs  MyHUUMNAnNbHOW  yCnyrm  cneumanuct
YNONHOMOYEHHOro opraHa, OCYLLECTBISOWMA NpUeM, NOMoraeT rpaxaaHnHy BCTaTb CO
cTyna, BblMTU N3 KabuHeTa, OTKpbIBAET ABEPU, CONPOBOXAAET rpaKaaHmHa K BbIXOAY M3
30aHnd, N NpoBOXaeT Ha ynuuy, 3apaHee npeaynpeavB NoceTuTens O CyLecTBYOLWUX
BGapbepax B 3gaHuu, nepefaeT rpaxgaHvHa ConpoBOXAaroLweMy fuLy UNu rno XenaHuio
rpakgaHuHa Bbl3blBaeT aBTOTPaAHCMNOPT.

Mpn obpalleHnn rpaxxgaHuHa ¢ gedekramm criyxa cneymanuctbl YNONHOMOYEHHOIO
opraHa npegnpuHuMaroT crnegyowme 0encTBUs:

cneumanuct YNOSIHOMOYEHHOrO OpraHa, OCYLIECTBASWNA NpuemM rpaxgaH c
HapyLleHneMm cnyxa, obpaliaeTcs HeENOCPEACTBEHHO K HEMY, CnpallMBaeT O Lenu Bnuauta
N OaeT KOHCYNbTauuio pas3MepeHHbIM, CMOKOWHbIM TEMMOM peyu, Npyu 3TOM CMOTPUT B
nuUo noceTuTerns, roBOPUT SCHO, CrioBa AOMNOJSHAET MOHATHbIMU XeCTaMu, BO3MOXHO
obweHne B nMMCbMeHHOM dopMe nMbo Yepe3 nepeBogYMKa XKECTOBOro A3blka
(cypponepeBog4yuka);

crneumanuct YNOMHOMOYEHHOIO oOpraHa, OCYLeCTBAIWNA npueMm, okasbliBaeT
MOMOLLb W COAENCTBME B 3anofiHEHUW ONaHKOB 3asiBNEHWNA, KonupyeT Heobxoaumble
AOKYMEHTBbI.



2.16. TpeboBaHns K KOMAOPTHOCTM M  OOCTYMHOCTM  MNpefocTaBneHnd
MyHUuunaneHon ycnyrm B M®L| yctaHaBnuBaioTca nocTtaHoBneHnem [lpaBuTenbCcTBa
Poccuiickon ®epepauun ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHum [Npasun opraHnsaumm
AEeATEeNbHOCTM MHOrO(YHKLMOHAMNbHbIX LEHTPOB MNPeAoCTaBNeHNs rocydapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

2.17. Tokasatenn pA[OCTYNMHOCTM M KayecTBa MYHMLUMNANbHOM

ycnyru.

KonnyectBo B3aMMOAEWNCTBUM 3asiBUTENA CO CrneuuannctoMm YNOfIHOMOYEHHOro
opraHa npwv npegocTaBneHu MyHUUMnNansHOM ycnyrn-2.

MpooomknTenbHOCTb B3aMOAENCTBUN 3asBuTens co crneunanmcTom
YNONHOMOYEHHOrO Npu NPeaoCcTaBneHnn MyHUUUNanbHoW ycnyrn-He 6onee 15 MUHyT.

Bo3MOXHOCTb nonyyeHus uHdopmauum O xode NpefocTaBneHns MyHULMnansHOM
ycryru, B TOM 4uCfie C WUCNOSib30BaHMEM WHGOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOJOrnN.

MHbIMM nokasaTensmMu KayectBa M OOCTYMHOCTUM NpedoCcTaBNeHns MyHULMNansHON
yCryru siBnst0TCA:

pPacnosIoXXeHHOCTb MOMeLLeHM YNONHOMOYEHHOIO opraHa, npegHasHavYeHHbIX A5
npegocTaBneHns MyHUUMNanbHOM  yCcryr, B 30HEe [AOCTYMHOCTM K OCHOBHbIM
TPaHCMOPTHBLIM MarucTpansm;

cTeneHb  WH(OPMMPOBAHHOCTU  3asiBUTENss O NOpsAake  npefocTaBrieHus
MyHUMUMMNanNbHOW ycnyrm  (QOCTYMHOCTb  MHGOpPMauMm O MyHULMNanbHOW ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nony4yeHms nHgpopmaumn);

BO3MOXHOCTb  Bblbopa 3asButenem ¢Qopm obpalweHna 3a nosyvyeHuem
MYHUUMNANbHOW YCyru;

AOCTYNHOCTb ObpalleHns 3a npeaocTaBleHVEM MYHULMNAnNbHOW YCryrn, B TOM
yucne gns nuuy, ¢ orpaHNYEHHbIMU BO3MOXHOCTSIMU 340POBbS;

CBOEBPEMEHHOCTb NPEeAOCTaBfEHUS MyHUUMNANbHOW YCNyrM B COOTBETCTBUWM CO
cTaHOapToOM ee npefoCcTaBneHuns;

cobnogeHne CpoKOB MpedoCTaBfeHUss MyHUUMNanbHOW yCriyrm U CPOKOB
BbIMOMIHEHUS aAMMHUCTPATMBHLIX MNpoueadyp npyv npefocTaBNeHun MyHUUMnanbHOW
yCnyru;

BO3MOXHOCTb MOMyYeHnsa mHdopmaumMm 0 xoae npeaocTtaBrieHns MyHUUMnanbHOM
ycnyru; oTcyTcTBME OBOCHOBAHHBLIX Xanob CO CTOPOHbl 3adABUTENS NO pesynbTatam
npeaocTaBneHNsa MyHULMNANbHOW yCnyru;

OTKPbITLIN  AOCTYN [Ans  3aaBuTenen K uHpopmaumm O nopsgke W Ccpokax
nNpeaocTaBneHNa  MyHUUMNanbHOW  ycnyrn, nopsgke  obxanoBaHua — AeUCTBUM
(6e3pencTBms) YNOMHOMOYEHHOro opraHa, pykoBoauTens YMNOSIHOMOYEHHOro opraHa
nnbo cneyunanucta YNosTHOMOYEHHOrO OpraHa;

HanMyne  HeobXoOMMOro M OOCTATOMHOMO  KONMYecTBa  cCrneumanucToB
YNOSTHOMOYEHHOrO OpraHa, a Takke MOMeLLEeHUN YNONHOMOYEHHOro opraHa, B KOTOPbIX
OCYLLECTBNSAETCSA NPUEM 3asiBNEHUN U JOKYMEHTOB OT 3asdBUTENEN.

Mpn npepoctaBneHUU MyHUUMNANBHOM YCNyrn B3auMMOAEWCTBUE 3asiBUTENsS CO
crneumnanmucTtoMm YMnormHOMOYEHHOro opraHa OCYyLEeCTBAAeTcs npu NMYHOM obpaleHumn
3asBuUTens:

ANs  nonyvYeHns uHdopMauun no Bonpocam MpeaocTaBneHna MyHUUUNanbHOM
ycnyru,

ANdA nogayun 3asBneHns U AOKYMEHTOB;

ANA nonyvYeHnsa nHpopmMaummn o xoge npeaocTaBneHnss MyHUUMNansHOW yCryru;

ANdA nonyveHus pesynbtaTta NpejocTaBreHns MyHULMNAanbHON YCNyru.

MpooomknTenbHOCTbL B3anMMOAENCTBUSA 3aaBuTens co crneunanmcTom
YNOSTHOMOYEHHOrO opraHa He MOXeT npesblwaTb 15 MUHYT.


/content/act/51b63b05-8784-4188-9a3f-bc83213e710d.html

2.18. lpepocTtaBneHve MyHuuunansHon ycnyrm B M®L| BO3MOXHO npu Hanu4uu
3aKNIYEHHOro cornawleHuss 0 B3aMMOAencTBUU Mexay YMNONHOMOYEHHbIM OpraHoMm U
MoLl.

YNONHOMOYEHHbLI  opraH obecneunBaeT MHGPOPMUPOBaHME  3asBUTENEN O
BO3MOXHOCTU MOSyYEHUS MyHUUMNanbHoOW ycnyrn Ha 6ase M®LL. B cnyyae nogauu
3asBreHNss O MNpeaocTaBfieHMn MyHuumnanoHon ycnyrm B MOL| HenocpencrtBeHHOE
npegocTaBneHne MyHUUMNanbsHOM YCNyrn ocyLLecTBnseTca YNONHOMOYEHHbIM OPraHoM.

MHble TpeboBaHus, B TOM 4ucne yyuTbiBalowme OCOBEHHOCTU MpeaocTaBrneHns
MYHMUMMNANbHON  YCRyrM N0  9KCTEppUTOpUanbHOMY  MPUMHUMINY W OCOBEHHOCTU
npegocTaBneHna MyHUUMNANbHOW YCIyry B 35IEKTPOHHOM (hopMme.

1) 3asBuTenb npenocTaBnsgeT [OOKYMEHTbl B OpraH, OCYyLeCTBAILWMn
cornacosaHue, No MeCTy HaxoXOeHus nepeycTpanBaemoro v (Mnv) nepennaHupyemoro
nomMeLwleHnss B MHOrOKBapTUPHOM [OMe HenocpeacTBeHHO nmbo 4yepes MOL B
COOTBETCTBUM C 3aKMOYEeHHbIM UMW B YyCTaHOBNeHHOM [lpaButenbctsom Poccumnckom
depepaumm nopsigke corrnalieHMem o B3auMogencTBun.

2) 3aaButenb BnpaBe 06paTUTbLCA 3a NpedocTaBNeHNneM MYHULMNANbHOW YCryrn u
nogatb [JOKYMEHTbl, YyKasaHHble B TMyHKTe 2.6 HacTodAwero agMWHUCTPaTUBHOIO
pernamMmeHTa B anekTpoHHon doopme vepes ENMMY, PITY ¢ ncnonb3oBaHnemM aNeKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3SIEKTPOHHOW MOAMUCHLI0 B COOTBETCTBUM C TpeboBaHUSMMU
depnepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 anekTpoOHHOW NOANUCUK.

YNONHOMOYEHHbLIN  opraH obecneyvBaeT WHPOPMUPOBaHUE 3aaBUTENEN O
BO3MOXHOCTM MOSTy4YeHNa MyHuuunansHon ycnyrmn yepes ENMCY, PHry.

O6palleHune 3a ycnyron Yepes ENMMY, PIIY ocywecTtensercsa nytemMm 3anofHEHUSN
MHTEPaKTUBHON OpMbl 3asaBreHns (bopMUpOBaHMSA 3anpoca O npeaocTaBfeHumn
MYHUUMNANbHOM YCIyrn, cogepXaHue KOTOPOro cOoOTBEeTCTBYeT TpeboBaHuAM opMbl
3asBNEeHNs, YCTaHOBIIEHHOW HACTOAWMM aAMWHUCTPATUBHBIM pernameHToMm) (ganee
3anpoc).

Ob6palleHne 3aasutenss B YNOMHOMOYEHHLIM OpraH YyKasaHHbIM  CrMocobom
obecneunBaeTr  BO3MOXHOCTb  HanpaBfeHUss W MNONyYeHUss  OAHO3HAYHOW U
KOH(pmnaeHumanbHoOM nHGOpPMaLMK, a Takke MNPOMEXYTOYHbLIX COOOLLEHUA U OTBETHOM
MHOPMaLUKN B INIEKTPOHHOM BUAE C UCMONb30BaAHNEM 3MEKTPOHHOM NOANUCK B Nopsiake,
npegycMOTPeHHOM 3akoHogaTennbcTtBoM Poccuinckon ®epepaunn.

Mpw npegocTaBneHn MyHULMNANbHOM YCIyrn B 3N1EKTPOHHOM hopmMe NocpeacTBOM
EMry, Py sassutento obecneymBaeTcs:

1) nony4veHne nMHMopMaLnmn 0 NopsaaKe U cpokax NpeaocTaBneHna MyHULUNanbHON
ycnyru,

2) hopMmpoBaHue 3asBneHns o NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

3) npuem wun peructpaums YNONHOMOYEHHbIM OpraHOM 3adBfEHUS U UHbIX
AOKYMEHTOB, HEOBXOANMbBIX 5151 NpeaocTaBneHnsa MyHULUNnanbHOW yCnyru;

4) nonyyeHne CBeAEHWA O XOAE BbLINOMHEHUS 3asiBIEHUs O MNpeaoCTaBleHnn
MYHULUMNANbHOW YCRyru;

5) ocyLecTBneHne oueHKN kKayecTBa NpeaoCcTaBneHnss MyHUUUNanbHOW yCnyru;

6) nony4yeHne pesynbTata NpeaocTaBneHnsa MyHULUNanbHON yCnyru;

7) pocynebHoe (BHecynebHbIn) obxanoBaHve peleHnn n aencteuni (6esgencrauns)
agmMuHucTpaumm COoBETCKOro panoHa, YNofHOMOYEHHOrO opraHa, a Takke LOSMKHOCTHbIX
NN, MyHUUMNAnNbHbIX CRY>XaLuXx;

8) aHkeTMpoBaHWe 3aaABuTens (NpegbsaABreHVe 3asBUTEN0 MepeydYHss BOMpocoB U
ncyepnbIBawoLWEro nepeyHs BapuaHTOB OTBETOB HA YKa3aHHble BOMPOCbI) B LUenax
onpegeneHus BapuaHTa MyHULUMMNANbHON yCcnyru, npeaycMOTPEHHOro
afMUHUCTPATUBHbLIM  perfnamMeHToOM  MpedoCTaBfeHns  MyHUUMNANbHOW  yCnyru,
COOTBETCTBYIOLLEro Npu3Hakam 3asBUTENS;
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9) npeabsiBNeHVe 3asBUTENI0 BapuaHTa npeaocTaBneHnst MyHUUMNansHOW YCnyru,
npeaycMOTPEHHOr0 aAMUHUCTPATMBHBLIM PErNaMeHTOM NPeaoCTaBNeHUss MyHULMNANbHON
yCrnyru.

Mpn HanpaBneHWn 3anpoca WCMoNb3yeTcs MnpocTasi 3NEKTPOHHAsi NoANUCb, Mpw
YCIOBWW, YTO JIMYHOCTb 3asiBUTENS YCTAHOBIIEHA NPY aKTUBaLUWN YY4ETHOWN 3anncu.

3. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUSA
aAMWHUCTPATUBHLIX Npoueayp (AencTemMmn), TpedboBaHUA K
NopsAAKY UX BbINOSIHEHUSA, B TOM YMNCNe OCOGEHHOCTU BbINOJSTHEHUS
aAMMHUCTpPaATUBHbIX npoueayp (AencTBMn) B aNeKTpoHHOM chopme

3.1. UcuepnbiBawowwmm nepeyeHb agMUHUCTPATUBHLIX Npoueayp:

1) npvem wun perucTpaums 3asBrieHUs W [OKYMEHTOB Ha npegocTaBrieHue
MYHULMMNANbHON yCcnyru;

2) dopmupoBaHMe W HanpasrieHNne MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), ydacTByllMe B NpefocTaBneHun MyHuuMnansHon ycnyrn (npu
HeobXxoanuMocCTK);

3) yBegoMmneHve 3asButens o npeacTtaBreHun OJOKYMEHTOB u (Mnn) nHdopmaumu,
HeobxoaMMon Ansi NpoBeAeHUs NepeycTponcTea 1 (Mnn) nepennaHMpoBKN NOMELLEHNS B
MHOrOKBapTUPHOM JOME;

4) npuHATUE peLLeHns O nepesBoae UM ob oTkase B NepeBoe XWUMOoro NoMeLeHus
B HEXWUII0E UMW HEXMNITOTO NOMELLEHNS B XWUINOe NoMeLLEHVE;

5) Bblgaya (HanpaBneHue) [OOKYMEHTOB MO peaynbTaTtam npegocTaBneHns
MYHULMNANbHOW YCryru.

3.1.1. lpepocTtaBneHne MyHUUMNAnNbLHOW ycnyrn B ynpexaawowem (MpoakTUBHOM)
pexviMe He NpeayCMOTPEHO.

BapuaHTbl npegocTaBneHns MyHULMNANbHOM  YCnyry, BKIKOYawwme nopsaok
NpefoCTaBneHNss  yKasaHHOW  ycryru  OTAernbHbIM  KaTeropusim  3asiBUTEnNen,
0o0beaMHEeHHbIX ofWwuMyM  npusHakamuv, B TOM 4YMUCre B OTHOLEHUW pesynbTaTa
MYHULUMNANbHOW YCryru, 3a Nofy4eHnem KOToporo oHn obpaTunuck, He NPeayCcMOTPEHbI.

3.2. lpnem wn peructpauuss 3asiBlIeHNSS WU [OOKYMEHTOB Ha

npegocTtaBneHMe MyHUUMNaribHOMU YCyru.

1) OcHoBaHMeM Havana BbINOMHEHNS agMUHUCTPATUBHOW MNpoueaypbl SBNseTcs
NocCTynfneHne OT 3asiBuUTend 3adBfleHuss W OOKYMEHTOB, Heobxoaumbix  Anis
npeaoCcTaBNeHNs MyHULUMNANbHOW YCNyrn, B yNONHOMOYEHHbIN opraH, ENMI, PITY, nnbo
yepe3 MOL.

2) MNpu nnyHoM obpalleHnn 3aaBuTENs B YNONIHOMOYEHHbIA OpraH cneunanuct
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIN 3a NPUEM U Bblgady AOKYMEHTOB:

yCTaHaBfMBaET NIMYHOCTb 3asiBUTENSA HA OCHOBAHUM OOKYMEHTa, yOOCTOBEPSAOLEro
€ro NIMYHOCTb, NpeacTaBuTens 3asiBUTENSA-Ha OCHOBAHUN LOKYMEHTOB, YAOCTOBEPSHOLLMX
€ro JIMYHOCTb M NoMNHOMouMs (B cnyyae obpalleHus npeacraBuTens);

NpoBepsSieT CPOK [AENCTBUS [OOKYMEHTa, YAOCTOBEPSIOWEro €ero JIMYHOCTb U
COOTBETCTBME AaHHbIX AOKYMEHTa, YAOCTOBEPSIOLLErO MNYHOCTb, AaHHbIM, YKa3aHHbIM B
3asiBfIEHMN O COrfiacoBaHUM MepeycTponcTBa U (Mnn) nepensaHnupoBKN MOMELLEHUS B
MHOrOKBapTUPHOM JOME U NPUMOXEHHbIX K HEMY OKYMEHTax.

B xope npuema [OKYMEHTOB OT 3asBUTENS WM YNOSAHOMOYEHHOro MM nuvua
crneumnanucTt, OTBETCTBEHHbIN 3a NPUEM U BblAavy JOKYMEHTOB, YOOCTOBEPHAETCS, YTO:

TEKCT B 3asBNeHMn 0 NepeBoae NOMELLEHNS NOAOAETCS MPOYTEHUIO;

B 3asBreHunm O nepeBode MNoMeLweHNs YykasaHbl damMunus, UMsH, OT4YeCTBO
(nocnegHee-npy HaNU4YMKn) prUan4eckoro nuua NMdo HanmMeHoBaHME PULNYECKOro NNLA;



3asiBrieHve o nepesone NomeLleHust NoANncaHo 3asBuTenemM Unu ynoHOMOYEHHbIM
npeacrasutenem;

npunaratTca OOKYMEHTbl, HeobxoguMmble Ans NpefoCTaBfeHUs MyHUUMnanbHOW
yCnyru.

Mpn ycTtaHoOBREeHUM QakToB OTCYTCTBMSA HEOOXOAMMbLIX OOKYMEHTOB, 0683aHHOCTb
MO nMpefoCTaBfEeHUIO KOTOPbIX BO3MIOXEHa Ha 3asBUTENs, MpuM HEeCcCOoOTBETCTBUMU
NpeacTaBneHHbIX  OOKYMEHTOB  TpeboBaHMSIM  HACTOSLWLEro  aAMWHUCTPATUBHOIO
pernameHTa-yBeJomMnseT 3asBUTENA O BbISBMIEHHbIX HedocTaTkax B npeAcTaBfeHHbIX
AOKYMEHTax 1 npeanaraeT NpUHATb Mepbl MO UX YCTPAHEHUIO.

B cnyyae ecnu 3asBuTenb HacTamMBaeT Ha MPUHATUM [OKYMEHTOB-MPUHUMAaET
npeacraBneHHble 3asaBUTENIEM JOKYMEHTbI.

B cnyyae ecnu 3asButenb CamoCTOATENBHO pPeLUnsT NPUHATL Mepbl MO YCTPaHEHUIO
HeJoCTaTKoB, Mocne WX YCTpaHeHWa MNOBTOPHO obpallaeTcss 3a npegocTtaBreHnem
MYHUUMNANbHOW yCnyru B nopsgke, npegyCMOTPEHHOM HacTOALWUM aAMUHUCTPATUBHBIM
perriameHToM.

Mo OKOHYaHMM nNpvema 3asBNeHud W npunaraemblX K HemMy [OOKYMEHTOB,
crneunanuct, OTBETCTBEHHbIM 3a NpueM [OOKYMEHTOB, BblOaeT 3asBUTESN0 pacrnucky B
NofnyyYeHNUn OT HEero LOKYMEHTOB, C YyKasaHMeM WX MNepeyHss U JaTbl UX MNONyyYeHus
YNONMHOMOYEHHbBIM OpraHoM, a TaKkKe C yKasaHueM nepeyHs JOKYMEHTOB, KOTopble OyayT
nony4yeHbl N0 MeXBE4OMCTBEHHbBIM 3anpocam.

MakcumarbHbIM CPOK BbIMNOMIHEHUS aAMWUHUCTPATUBHOW MNpoueaypbl N0 npuemy wu
perncTpauun 3asiBfieHna o nepesofe MOMELLEHUS U MPUMOXEHHbIX K HEMY AOKYMEHTOB
cocTasnseT 1 paboumit AeHb C MOMEHTa MOCTYNSEHUS 3asBEHNS.

Kputepuin npuHATUA peLleHns: NocTynneHne 3asBrneHns o nepesone NnomeLleHns u
NPUSTOXEHHBIX K HEMY JOKYMEHTOB.

PesynbTaToM agMUHUCTPATUBHOW MNpouenypbl SBMSETCA MpUEM W permcrpaums
3asiBrieHnst 0 NepeBoe NoOMeLLEHNSA N NPUSTOXKEHHBIX K HEMY JOKYMEHTOB.

MHdopmaums o npueme 3adBneHUs O NepeBode MNOMELLUEHUS U MPUNOXKEHHbIX K
HEMY OOKYMEHTOB (OUKCUPYETCS B CUCTEME 3NEKTPOHHOro AOKyMeHToobopoTa u (unu)
XypHane perumctpaumm ynonHOMOYEHHOroO opraHa, nocrie Yero NoCTynmMBLUNE LOKYMEHThI
nepefarwTcs OOSMKHOCTHOMY NuUy A8 pacCMOTPEHUA W Ha3HaAYeHUs OTBETCTBEHHOIO
NCNoNHUTENS.

3) [lpuem un peructpauma 3asBreHUss W [OOKYMEHTOB Ha npeaocTaBrieHune
MYHULMNANBHON yCryrn B (oopMe 3NeKTPOHHbIX A0KYMeHTOB vepes ENMNY, PITY.

Mpw HanpasneHnn 3asBrieHNs1 O NepeBoae NOMELLEHNSA B INIEKTPOHHOW hopme (rnpu
HanNU4MM TEeXHUYEeCKON BO3MOXHOCTW) 3asBuUTENto Heobxogmmo 3anonHuTb Ha ENMMY,
Py anektpoHHyto opMy 3anpoca Ha npefoCTaBfeHne MyHUUMNanbHOW YCIyriu,
NPUKPENUTb K 3asiBIEHUIO B 3NEKTPOHHOM BuAe [LOOKYMEHTbl, Heobxoaumble Ans
npenocTaBneHns MyHULUMNanNsHOM YyCnyru.

Ha ENry, PIIIY pasmewaercs obpasel 3anofiHEHUS 3MNEeKTPOHHOW (POpMbl
3asBneHunsa (3anpoca).

dopmaTHO-Nnornyeckasi nposepka COPMUPOBAHHOINO 3arnpoca OcCyLecTBhseTCs
€4MHbIM NopTasioM aBTOMaTUYECKM Ha OCHOBaHUKM TpeboBaHUN, onpeaensieMbiX OpraHomM
(opraHusauuen), B npouecce 3anofIHEHNSA 3asBUTENEM KaXKAOr0 U3 Nnoren 3neKTPOHHOWN
dopmbl 3anpoca. Npu BbIIBAEHUN eAnHBbIM NOPTarioM HEKOPPEKTHO 3anOfIHEHHOro Mons
3IEKTPOHHOM (POpMbl 3anpoca 3asBUTENb YBEOOMMSIETCA O XapakTepe BbIABNEHHOWN
ownbkn © nopsgke ee ycTpaHeHus nocpencTBoM MHEOPMaUMOHHOIMo coobLeHus
HenocpeacTBEHHO B 3NIEKTPOHHOM (hopMe 3anpoca.

CneumanucT, OTBETCTBEHHbIA 3a NPUEM U Bblgady OOKYMEHTOB, Mpu NOCTYMNeHuu
3asBrieHNs U JOKYMEHTOB B 31IEKTPOHHOM BUAE:

npoBepsieT 3MeKTPOHHble obpasbl [LOKYMEHTOB Ha OTCYTCTBUE KOMMbIOTEPHbIX
BUPYCOB N UCKaXXEHHOW NH(popMaLnu;



perncTtpupyer  OOKYMEHTbl B  CUCTEME  3NEKTPOHHOro  AOKyMeHToobopoTa
YMNONMHOMOYEHHOIO OpraHa, B XypHane peructpauuu, B clyyae OTCYTCTBUSA CUCTEMbI
9NEKTPOHHOro 4OKYMEHTO060pOoTa;

dopmupyeT N HanpasndeT 3asBUTESIKO 3MEKTPOHHOe yBepomneHune dvepes ENNY,
PITY o nonyyeHun un pernctpauumn oOT 3agaBUTENA 3asBreHus (3anpoca) M Konumn
[OKYMEHTOB, B CIiyyae OTCYTCTBUA TEXHUYECKOW BO3MOXHOCTU aBTOMAaTUYECKOro
yBegomMneHus 3aasutens Yyepes EMNry, PMAry;

HanpasnseT MNOCTYNUBLLNIA nakeT  OOKYMEHTOB  LOSHKHOCTHOMY  nuvuy
YNONIHOMOYEHHOrO oOpraHa [Ans pacCMOTPeHUMss UM Ha3HavyeHuUss OTBETCTBEHHOrO
NCNonHUTEnNS.

MakcumarbHbIM CPOK BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl MO npuemy wu
perncTpauun 3assneHnsa o NnepesBoae NoMeLLEeHUsT N NPUIOXEHHbIX K HEMY JOKYMEHTOB B
dopMe 3NEeKTPOHHbBIX JOKYMEHTOB cocTtaBndeT 1 pabounin geHb C MOMEHTa MNoslyvYeHus
[OKYMEHTOB.

KpuTepuin NpuHATUS peLlleHuns: NocTynneHne 3asBrieHnst 0 nepesoge noMeLLeHnsa u
NPUNOXEHHbIX K HEMY JOKYMEHTOB.

PesynbtatoMm agMUHUCTpATUBHOW Mpouenypbl SBRASETCA MpueMm, perncrpaums
3asBNeHns o nepesoe NOMeELLEHNS U MPUNOXEHHbIX K HEMY JOKYMEHTOB.

4) Tpn HanpaBfeHun 3aaBUTENEM 3asiBNEHUS U JOKYMEHTOB B YMNONTHOMOYEHHbIN
opraH nocpeacTBOM  MOYTOBOWM  CBA3WM  CleuManuct  YNOfIHOMOYEHHOro  Opraua,
OTBETCTBEHHbIV 32 NPUEM U Bbl4avy JOKYMEHTOB:

NpoBepsSeT NpPaBUIIbHOCTL aAPECHOCTU KoppecnoHaeHuun. OwmnboyHo (He no
agpecy) npucraHHble nucbMa BO3BpaALLAlOTCA B OpraHM3auuilo  MO4YTOBOM  CBSA3U
HEBCKPbITbIMU;

BCKPbIBAET KOHBEPTbI, MPOBEPSAET HanMuMe B HWUX 3asaBfEHUS W [OOKYMEHTOB,
00653aHHOCTb MO NPefoCTaBNEHUIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS;

NpoBepSeT, YTO 3asiBfieHMe HanucaHo pasbopuynBo, hamunuu, MMeHa, oTvecTBa
(Npn Hanuunn), HanmeHoBaHWe, agpec MeCTa XUTEeNbCTBa, agpec MEeCTOHaxXOXOEeHuS,
HanncaHbl NOMHOCTLIO;

NPOBOAWUT MEPBUYHYIO MPOBEPKY MNPEACTaBEHHbIX KOMWA  OOKYMEHTOB, WX
COOTBETCTBME LEWCTBYHOLLEMY 3aKOHOAATENbCTBY, a TakkKe NpoBepsieT, YTO YKasaHHble
KOMWM 3aBepeEHbl B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSAAKE;

NPOBEPSET, YTO KOMUN JOKYMEHTOB HE UMEKOT MOBPEXOEeHUN, Hanndine KoTopbiX He
No3BOMseT OAHO3HAYHO WUCTOMKOBATb WX cCoAepXXaHue, OTCYTCTBYIOT MNOOYUCTKN,
NPUNNCKKN, 3a4epPKHYTbIEe CNoBa, UCNPaBeHus.

MakcumarbHbIM CPOK BbIMNOMIHEHUS aAMWHUCTPATUBHOW npoueaypbl Mo npuemMy wu
permctpauumn 3asiBfieHust 0 nepeBoae NoMeLeHns N NPUNOXEHHbIX K HEMY LOKYMEHTOB,
NOCTYNMBLUMX MOCPEACTBOM MOYTOBOW CBSA3N, cocTaBnsieT 1 pabounin geHb C MOMeEHTa
Nony4YeHUs1 AOKYMEHTOB.

Kputepuin NpyHATUS peLleHns: nocTynneHne 3asiBrieHnsa O nepesoe NnoMeLlleHus mn
NPUIOXEHHBIX K HEMY JOKYMEHTOB.

Pesynbtatom agMuHUCTpaTMBHOW npoueaypbl ABNAETCS npueM W perncrpaumd
3asiBreHnst 0 NepeBoe NOMELLEHNSA N NPUSTOXKEHHBIX K HEMY JOKYMEHTOB.

MHdpopmaumna o npveme 3asBneHuss 0 nepesofe MOMELLEHUA N MPUITOXEHHbIX K
HEMY [OOKYMEHTOB (OMKCUPYETCA B CUCTEME 3fIEKTPOHHOrO AOKyMeHToobopoTa
YNONMHOMOYEHHOIO OpraHa, B >XypHane peructpauuu, B criydae OTCYTCTBUS CUCTEMbI
3NEKTPOHHOro AOKyMeHToobopoTa.

B peHb peructpauuun 3asiBneHna o nepeBofe NOMELLEHUS U MPUIOXKEHHBIX K HEMY
[OKYMEHTOB, CneumanncT, OTBETCTBEHHbIN 3a NpueM 1 Bbldadvy OOKYMEHTOB, nepenaet
NOCTYNMBLUME [OOKYMEHTbl [OOSMPKHOCTHOMY MUy  YMNOSIHOMOYEHHOro opraHa Ans
pPacCMOTPEHUS U HAa3HAYEeHMS OTBETCTBEHHOIO UCMOSTHUTENS.



3.3. ®dopmMmupoBaHMe W HanpaBfieHWe MeXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauum), y4acTBylLwme B npenoctaBrieHUmn

MyHUUMNanbLHOM ycnyru (NMpu Heo6xoAMMOCTH).

OcHoBaHveM  Onsa  Havyana  aaAMUHUCTpPATMBHOM  Mpouedypbl  ABNSeTCH
HenpeacTaBneHne 3asiBUTENEeM AOKYMEHTOB, MPedyCMOTPEHHbIX nognyHktamu 2, 3, 4
NyHKTa 2.6 HacTosALWero agMMHUCTPATUBHOIO perfameHTa.

[IOMKHOCTHOE NULO  YNOSTHOMOYEHHOrO OpraHa mnpu MOMyYeHUU 3asaBfEHUS O
nepeBofe MOMELLEHUS U MPUMOXKEHHBIX K HEeMy [OOKYMEHTOB, Mopy4aeT crneunanucty
YNOTHOMOYEHHOro opraHa NPou3BECTN NX NPOBEPKY.

B cnyyae, ecnu cneumanucTom YNosIHOMOYEHHOro 6yaeT BbISIBIIEHO, YTO B nepeyHe
npeacTaBneHHbIX 3asBUTENEM AOKYMEHTOB OTCYTCTBYKOT AOKYMEHTbI, NPeayCMOTPEHHbIE
noanyHktammn 2, 3, 4 nyHKTa 2.6Hactofwero agMWMHUCTPATUBHOIO perflaMeHTa,
NPMHMMAaETCA pelleHMe O HanpaBNeHUM COOTBETCTBYIOLWINX MEXBEAOMCTBEHHbIX
3anpocos.

MexBeaOMCTBEHHbIE 3arnpocChl HAaNPaBNATCA B CPOK, He NpeBbiwatowmn 3 padoumnx
OHEN CO OHS perucrpaumu 3asiBfieHUs 0 NnepeBofe NMOMELLEHUS N MPUNOXKEHHbBIX K HEMY
AOKYMEHTOB OT 3asBUTENS.

HanpaBneHne MexBeLOMCTBEHHbIX 3arMpOCOB OCYLLECTBMSETCA B 9fIEKTPOHHON
dopmMe C MCMNOfb30BaHMEM €OUHON CUCTEMbl MEXBEAOMCTBEHHOIO 3NEKTPOHHOMO
B3aMMOLENCTBUA U MOAKITIOYEHHON K HEW pernMoHanbHOW CUCTEMbl MEXBELOMCTBEHHOIO
9NEKTPOHHOro B3aMMOOENCTBUSA.

Cneumanuct  YNOSTHOMOYEHHOr0  opraHa, OTBETCTBEHHbIA 3a  NOATOTOBKY
OOKYMEHTOB, 00s513aH NPUHATL Heobxoaumble Mepbl Ons NonyYeHus oTBeTa Ha
MEeXBeLOMCTBEHHbIE 3anpOChl B YCTAHOBEHHbIE CPOKW.

B cnyyae He nocTynneHuMsa oOTBeTa Ha MEXBEAOMCTBEHHbIM 3anpoc B CPOK
YCTAHOBMEHHbIN MYyHKTOM 2.6 agMWHUCTPATUBHOIO pernameHTa NpuMHMMalTCA Mepbl B
COOTBETCTBUM NOANYHKTOM 3 NyHKTa 3.1 HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

Kputepuin npuHATUA pelleHns: HenpeactaBneHne OOKYMEHTOB, NpesyCMOTPEHHbIX
nognyHkTamu 2, 3, 4 nyHKTa 2.6 HacTosILWero agMMHUCTPaTUBHOIO perfnamMeHTa.

PesynbTaToM aaMUHUCTPATUBHOM Mpouedypbl SBNAETCA MNOSlydYeHne B pamkax
MEXBELOMCTBEHHOIO 3MEKTPOHHOrO0 B3aUMOLEWCTBUS OOKYMEHTOB (MX KOMWA  Wnn
CBeAEeHUN, coaepXallmxcs B HUX), HeOBXoauMbIX ANA NpeaocTaBneHns MyHUUmnanbHOM
ycnyru 3assutento, nnbo nonydeHne MHopmalmm, CBUAETENbLCTBYOWEN 06 OTCYTCTBUM
B pacrnopsikeHMM OpraHoB (OpraHusauwin), Yy4yacTBYyWOLWMWUX B NpeaocTaBneHun
MYHMLUMNANbHON YyCNyrn, AOKYMEHTOB (MX KOMWM WU CBEAEHWWA, COAEPXKALLMXCA B HUX),
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCyriA.

dukcauma  pesynbTata  BbINOMHEHUS  agMUMHUCTPATMBHOM  npouenypbl  He
NpOn3BOAMUTCS.

3.4. YBegomMneHue 3aaBuUTENA O MNpeacTaBlfieHUN OOKYMEHTOB U
(vnn) uncpopmaumm, Heobxoanmoun AnA nNpoBeaeHUs1 NnepeycTpomcTea n
(vwnn) nepennaHUpoBKN NOMeLLEHUA B MHOFOKBapTUPHOM AiOMe.

OcHoBaHMeM Ans Hadana agMUHUCTPaATUBHOM npouenypbl ABASETCS NOCTynneHue
cneumanucty YNonHOMOYEHHOro opraHa, 3apermcTpupoBaHHOIo 3asBeHns, JOKYMEHTOB
N NONYYEeHHbIX OTBETOB Ha MEXBEAOMCTBEHHbLIE 3arnpocbl, NPeAyCMOTPEHHbIX MYyHKTOM
2.6 agMVHUCTPAaTUBHOIO pernameHTa.

OTBETCTBEHHbIM 32 BbINOMIHEHWE AOMWHUCTPATMBHOM Mpoueaypbl  ABNSeTCH
cneumManuct  YNONMHOMOYEHHOrO0  OpraHa, OTBETCTBEHHbI 3a  npefocTaBfieHune
MYHULMNAnNbHON YCNyriu.

Mpn noctynneHun B YNOMHOMOYEHHbLIN OpraH OTBeTa opraHa rocygapCTBEHHOM
BNacTn, opraHa MeCTHOro camoynpasneHuss 5nmbo noaBeOMCTBEHHOW — OpraHy
rocyaapCTBEHHOM BRNacTM UMM opraHy MEeCTHOro caMoOynpaBfieHUst opraHmsaumm Ha



MeXBEeAOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUM OOKYMeHTa u (Mnwu)
MHopMaunKn, HeobxoanmbIX AN NPOBEAEHUS NEPEYyCTPONCTBA U (M) NepensiaHUMPOBKU
nomeweHnd B MHOINokBapTMpHOM [OMe B COOTBETCTBUMU C [MYHKTOM 2.6 HacTtodLllero
adMUHUCTPAaTUBHOIO pernamMeHTa, n ecrin COOTBeTCTBleLLl,VIVI OOKYMEHT He npeacrtaBrieH
3aaBUTENEM no cobcTBeHHOM nHUUmMaTuBe, YNONHOMOYEHHbIN opraH nocne noJjiydeHusa
YKa3aHHOro otBeTa yBeAoOMIIAET 3adABUTENA O MOJTydYeHUN TakKoro OoTBeTa, U npeanaraet
3adaBuUTeENo  npeactaBUTb  AOOKYMEHT U (I/IJ'II/I) VIHCbOpMaLI,MIO, HeO6XOLI,VIMbIe and
NpoBeaeHnst NepeycTponcTea u (Mnu) nepennaHNpPoBKN NOMELLEHUSI B MHOFOKBapTUPHOM
AomMe B COOTBETCTBUM C MYHKTOM 2.6 HacTodwero agMMHNMCTpPaTMBHOIoO pernamMmeHTa, B
TeyeHue NaTHaguaTu paboyumx gHen co OHS HanpaBfeHnsa yBe4OMITEHNS.

MakcumanbHbIn CpPOK BbIMNOJIHEHUA a,D,MI/IHI/ICTpaTVIBHOI7I npouenypbl no
yBEAOMIEHUIO 3asaBUTENA O MPeAoCTaBfEHMM [OKYMEHTOB M (Mnn) uHpopmaumn,
HGOGXO,EI,VIMOVI 054 nposegeHnd HepeyCTpOVICTBa n (I/IJ'IM) nepenjiaHnpoBkn NOMeLLLEHNA B
MHOrOKBapTMpPHOM Aome, cocTasnsetr 1 pabounin pOeHb C MOMEHTa MONyyYeHus
OOKYMEHTOB.

Kputepun NPUHATUA peweHuns: Hanu4une (oTcyTcTBUME) [OKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.6 HacTtoAwero agMmMHNUCTPaTUBHOIO perfiaMmeHTa.

PesynbTatoMm agMmHUCTpaATMBHOW Mpoueaypbl: NpefocTaBfieHne  3adBuTenem
3adaBrieHNd N JOKYMEHTOB, HeO6XOD,VIMbIX Ona npegocraBsrneHnd MyHI/ILI,MI'IaJ'IbHOIZ yCcnyru.

dukcauma  pesynbTata  BbIMNOMIHEHUA  aAMUHUCTPATUMBHOM  npoueaypbl  He
npon3BoanTCA.

3.5. NMpuHAaTne peweHusa o nepesoae unm o6 oTKkase B nepeBoae
XWUNOro MNOMELUEHUSA B HEXWUNoe U HEXUNOoro nomMeweHuss B Xunoe

nomMeLjeHuve.

OcHoBaHMeM Onsi Hayana agMUMHUCTPATMBHOW npoueaypbl ABASETCS MonyyYeHune
YNOMHOMOYEHHbIM OpPraHoOM [JOKYMEHTOB, YyKasaHHbIX B TMyHKTe 2.6 HacCTosLWero
aAMWHNCTPATUBHOIO pernameHTa, B TOM 4MCe MO KaHanam MeXBeJOMCTBEHHOMO
MHPOPMALMOHHOIO B3amMmogencTend, nmbo wuHdopmauuun, cBuaeTenbcTBylowen o6
OTCYTCTBUM B pacnopsiKeHUN opraHoB (OpraHmM3aunin), y4acTBYOLWMX B NpPeaoCcTaBneHnn
MYHULUMNANbHON YCNyrn, JOKYMEHTOB (MX KOMUM UMM COAEPXaLLUMXCA B HUX CBEOEHUNR),
Heobxo4MMbIX A4S NPeAoCTaBNEHNA MyHMLMNANbHOW YCyTriA.

OTBETCTBEHHBIM 32 BbINOSIHEHWE AOMUHUCTPATMBHOW npoueaypbl  ABASeTCA
AOMKHOCTHOE NULO YNOMHOMOYEHHOMO OpraHa.

Cneumanuct YNONHOMOYEHHOrO OpraHa/ynosIHOMOYEeHHaa KOMUCCUS NpPOBOAUT
aHanua npeacraBneHHbIX AOKYMEHTOB Ha HannymMe OCHOBaHUN ANl MPUHATUSA peLLEHMs], U
noaroTaBnMBaeT MNPOEKT pelleHus O nepeBogde unm o6 oTkase B NEpeBOAE XUIIOro
MOMELLEHNSI B HEXWUIOE M HEXMUIIOro MNOMELLEHNS B Xunoe nomelleHve no dopme,
yTBepXaeHHoM noctaHosneHnem lNpasutensctea Poccuinckon ®egepaumm ot 10.08.2005
Ne 502 «O6 ytBepxaeHunM dopMbl yBedOMIEHUA O nepeBoge (OTkase B nepeBoae)
XUMOro (HEeXMIIoro) NOMeELLEHUS B HEXMUINOE (3KUIOoE) NOMeLLEHNE».

Mpn nocTtynneHnm B YMNONIHOMOYEHHbLIM OpraH OTBETa OpraHa rocyaapCTBEHHOM
BNacTn, opraHa MeCTHOro camoynpasfeHuss nubo NoaBEAOMCTBEHHOW  OpraHy
rocyaapCTBEHHOM BRNacTM WM OpraHy MEeCTHOro camoynpaBfieHUs OpraHusauum Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUM OOKyMeHTa u (1unn)
nHpopmauun, HeobXoAMMbIX ONA NepeBOoda >KUMOro MOMELLEHUST B HeXunoe unm
HEXWUOro NOMELLEHWS B XWUI0e NOMeLLeHne B COOTBETCTBUN C MYHKTOM 2.6 HACTOsILLEro
aAMWUHNCTPATUBHOIO perriaMmeHTa, U ecnn COOTBETCTBYIOLNA JOKYMEHT He NnpeacTaBrieH
3aaBuTENEM No COBCTBEHHOW WHWUUMATUBE, YNONIHOMOYEHHbIA OpraH Mocne nosnyyvyeHus
yKa3aHHOro oTBeTa yBeJOMMSAET 3asaBUTENs O NOofyyYeHUn Takoro oTeBeTa, U npegnaraet
3a8BUTEN0 NPeacTaBUTb  AOKYMEHT u  (Mnn) uHdopmaumo, Heobxoaumble AOns
npoBeAeHNs MEePeBOAa >KUIOr0 MOMELLEHUS B HEXWUIOE UMM HEXWUIIOro MOMELLEHUS B



XWUnoe nomelleHne B COOTBETCTBUMM C MYHKTOM 2.6 HacToswero agMWHUCTPaTUBHOIO
pernameHTa, B Te4eHne nNaTHaguati pabounx gHen co AHSA HanpasneHns yBeaoOMITEHUS.

Mpn  HenpegcTaBneHun  3asBUTENEeM  OOKYMEHTOB,  HeobxooumbIX AN
npeaocTaBneHna  MyHUUMMNanbHOW  yCryrM, B  yKasaHHOM crydae, cneuuwanuct
YNONHOMOYEHHOro opraHa MoAroTaBnMBaeT MPOEKT pelleHMs o6 oTkase B nepeBode
XWNOro NOMELLEHUSI B HEXMUITOE UITM HEXMITOro NOMELLEHUS B XMSOE NOMELLEHME.

PelweHne o6 oTkase XWUNoro NoOMeLLEHUsI B HEXWUIOE UMW HEXUIOro NomeLLeHns B
XWnoe nomMeLlleHe OOMKHO codepXaTb OCHOBaHUS OTKasa ¢ 06A3aTenlbHON CCbIfIKOM Ha
HapyLUeHus.

PeweHne o nepesoge unu o6 oTkase B nepeBofe XUMOoro NOMeELLEHNS B HEXUIoe
NN HEXMNITOro NMOMELLEHUS B XUIT0€ MOoMeLLeHne NoanucbiBaeTc JOSMKHOCTHBIM NTULIOM
YNONMHOMOYEHHOINO OpraHa B [ABYX 93K3eMnndpax W nepefaetcs  creuvanucry,
OTBETCTBEHHOMY 3a MpueM-Bblaavy AOKyMeHTOB. B cnyvae, ecnn gna obecneveHus
MCNONb30BaHNSA MOMELLEHUS B KadyeCTBE >KUIIOMO WM  HEXUIIOro MOMELLEHUS He
TpebyeTca npoBefdeHWe ero nepeycrtpoucTsa, U (Unu) nepennaHnupoBKU, U (UNU) UHBIX
paboT, [OOKYMEHT, MOATBEPXAAKLWMIA MPUHATUE peLleHUss O MepeBode XWIOoro
NMOMELLEHNSI B HEXWUINOE MOMELLEHUE UITM HEXUITOro NMOMELLEHUSA B XUNnoe rnomeLleHue,
ABNAETCA  OCHOBaHMEM [Ons  BHeECeHWA u3MeHeHMnM B cBefeHus  EguHoro
rocy4apCTBEHHOIro peecTpa HeaBWXMMOCTU. B ykasaHHOM criyyae [OIMKHOCTHOE nvuo
YNOSTHOMOYEHHOrO0 OpraHa HanpaenseT B OpraH peructpauuMm npas ANd BHECEHUs
cBejeHMn B EAOMHBING rOCYyOapCTBEHHbLIN  peecTp  HeABWXUMOCTW  [OKYMEHT,
NOATBEPXOAIOWNA MPUHATUE peLleHNs O MepeBOLE >KUIOro MOMELLEHNA B HeXunoe
NMOMEeLLEHNE UM HEXMIOTO NMOMELLIEHUS B XUIToe NomMeLleHne

B cnyyae npeacrtaBneHus 3asiBfieHMst O nepeBofe nomelleHns depes MOL
AOKYMEHT, NoATBEPXAAKLWNA NPUHATUE pelueHnd, Hanpasndetca B MOL, ecnu nHon
crnocob ero nony4yeHns He ykasaH 3asiBuTenem.

MakcumarnbHbIA  CPOK  BbIMOSTHEHUSA  aAMUHUCTPaATMBHOW npoueaypbl  NPUHATUS
pelweHna o nepesogde unm o6 oOTkase B MepeBode XUMOro MOMELLEHUS B Hexunoe u
HEXWNOro NOMeLLEHNs B XUIT0e NOMELLEHNE He MOXET MNpeBbILWaTh CpokKa NATU AHEN CO
OHS  NpeacTaBneHns B YMNOMHOMOYEHHbIN  OpraH [AOKYMEHTOB, 00s3aHHOCTb Mo
npeacTaBnNeHnto  KOTOPbIX B COOTBETCTBMM C  MYHKTOM 2.6  HacToslLero
aAMWHNCTPATUBHOIO perfiaMeHTa BO3SOXeHa Ha 3aaBuUTens.

Kputepnin nNpuHATUA pelueHusi: Hanuyue (OTCYyTCTBME) OCHOBAHWW ANs1 OTKasa B
npeaocTaBNeHNN MyHULMNANbHON YyCNyrn, NpeayCMOTPEHHbIX MYHKTOM 2.9 HacToswero
aAMWUHNCTPATUBHOIO perriaMmeHTa.

PesynbTatom  agMuHUCTpaTMBHOM  Mpoueaypbl  SABMSiIeTCA  MNOCTyMreHve K
crneumanucty, OTBETCTBEHHOMY 3a MpueM-Bblaady OOKYMEHTOB, peLleHus O nepesoje
nnn o6 oTkase B MepeBOAE XWUIMOro MOMELLEHUS B HEXWUIOE U HEXWIOro NoMeLeHus B
XWnoe nomMeLleHuve.

PesynbTaT BbINONHEHUA agMUHUCTPATMBHOW npouenypbl UKCUPYETCH B cUcTeme
SNEKTPOHHOro 4OKYMEeHTOOBbopOoTa YNONMHOMOYEHHOIO OpraHa, XypHane perncrpauuu.

3.6. Bbipaya (HanpaBneHue) [AOOKYMEHTOB MO pe3ynbTatam

npenocTaBneHns MyHULMNanbHON yCIyru.

OcHoBaHMeM Onsi Hayana npoueaypbl Bblgaun OOKYMEHTOB SABNSAETCS Hanuume
C(OOPMUPOBAHHbLIX  OOKYMEHTOB,  SBNSOWMXCA  pe3ynbTatoM  NpeaocTaBreHns
MYHULUMNANbHOW YCIyr.

Ana nonyyeHna pes3ynbTaTtoB NpPeaoCTaBfeHUd  MyHUUMNANbHOW ycnyru B
BymaxkHOM BuAe 1 (MnNn) Ons CBEPKM 3NEKTPOHHbLIX 06pa3oB JOKYMEHTOB C OpuUrMHanamm
(Mpn HanpaeneHun 3anpoca Ha npegocTtasneHne ycnyrm dvepes ENMIY, PMTY (npu
HanM4Ynun TEXHNYECKON BO3MOXHOCTUW) 3asBUTESNb NpeabsaBriseT crneayiowme AOKYMEHThI:

1) AOKYMEHT, yOOCTOBEPAIOLLNIA NIMYHOCTb 3asiBUTENS;



2) [OOKYMEHT, noaTeBepxJarowmi MONHOMOYMS NpeacTtaBuTens Ha nonyyeHue
AOKYMEHTOB (ecnn OT UMEHW 3asiBUTENs OeNCTBYeT npeacTaBuTenb);

3) pacnucka B NonyyYyeHnun JOKYMEHTOB (NpU ee Hann4un y 3assutens).

Cneumanuct, OTBETCTBEHHbIN 3a NpYeM W Bblgayy [AOKYMEHTOB, Mpu Bblaadve
pesynbTaTta NnpeaocTaBreHnss MyHUuUunanbHoOM ycnyrn Ha GyMakHOM HocuTene:

1) ycTaHaBnmBaeT NUYHOCTb 3aaBuUTensd Nnbo ero NnpeacTaBUTENs;

2) nposepsieT NpaBOMOYUA NpencTaBUTENs 3asBuUTend OenCcTBOBaTb OT MMEHWU
3aaBuUTENS MNpu NOSTy4YeHUN JOKYMEHTOB;

3) BblAaeT LOKYMEHThI,

4) peructpuypyeT akT BbldaynM [OOKYMEHTOB B CUCTEME  ONEKTPOHHOro
AOKYMeHToo60opoTa yNnonIHOMOYEHHOrO OpraHa u B XXypHane perncrpauuu;

5) oTkasblBaeT B Bbldaye pesynbTaTa NpefoCTaBNeHUs MyHULMNanbLHOW ycrnyrn B
cnyyasx:

3a Bblgaden OOKYMEHTOB obpaTunocb Nvuo, He sBnsgolleecsd 3aaBuTenem (ero
npegcraButenem);

obpaTuBLIeeCca NMUO OTKasanocb NpeabsBUTb LOKYMEHT, YAOCTOBEPSIOLLMIA €ro
NINYHOCTb.

B cnyyae nogaun 3asBuTeneM [OOKYMEHTOB B 3fIEKTPOHHOM BuAE MNOCPeACTBOM
EMrY, PMTY n ykasaHuu B 3anpoce O NonyyYeHun pesynbTaTta npegocTaBneHus yenyru B
9NEKTPOHHOM BuAe, CNeumnanmncT, OTBETCTBEHHbLIN 3a NPUEM W Bblgady LJOKYMEHTOB:

1) ycTaHaBnMBaeT NMMYHOCTL 3aaBUTENS MO0 ero npeacTaBUTENs;

2) npoBepsieT NpaBOMOYMS MpencTaBuUTENs 3asBUTENA OEeNCTBOBATb OT MMEHU
3aaBUTENA MPU NONYYEHUN LOKYMEHTOB;

3) cBepseT AneKTpoHHbIE 00pa3sbl JOKYMEHTOB C OpuUrMHanamu (npv HanpasnieHun
3anpoca u JOKYMEHTOB Ha npegocTasneHue ycnyru yepes ENMIY, PIry;

4) yBegOMNSET 3asiBUTENSA O TOM, YTO pe3ynbTaT NpefoCTaBneHnss MyHULUMNanbHON
ycnyrin ©ygeTt HanpasneH B nNU4YHbIA kabuHeT Ha ENMTIY, PMIY B hopme 3neKkTpOHHOro
AOKYMeEHTa.

Mpn  ycTaHOBNEHUM  PaCXOXOAEHWA  JANEKTPOHHbIX  06pa3oB  [AOKYMEHTOB,
HanpaBrieHHbIX B 3MEKTPOHHOW dhopme, C opurMHanamu, pesynbtatT npeaocTaBneHns
ycnyru 3assutento He HanpasnseTca Yepes ENIY, PIT'Y, o 4yem coctasnseTcs akT.

B cnyvae, ecnu npuHATO pelueHne o cornacoBaHun (06 oTkase B cornacoBaHUK)
npoBegeHnst NepeycTponcTea u (MnNun) nepennaHnpoBKN NOMELLEHUSI B MHOFOKBapTUPHOM
AOMe, JaHHOe peLleHne CKaHupyeTcs U HanpasngaeTcs 3aasutento vepes ENMMY, PIMTY
nnbo HanpaenseTca B dOpMe 9NEKTPOHHOrO0 OOKYMEHTa, NOAMUCAHHOIO 31EKTPOHHOM
noanuUCbo B NMYHLIN KabunHeT 3asiButens Ha ENMIY, PMIY. [daHHoe pelweHue BblaaeTcs
WM HanpaBnseTca 3asBUTEN0 He no3gHee 4em 4epe3 Tpu paboymx OHS CO OHS
MPUHATUS TakKoro peleHuss 1 MOXeT ObiTb obxanoBaHO 3asBuTEnemM B cynebHom
nopsgke.

MakcumarnbHbI  CPOK  BbINOSIHEHUS OAHHOW aAMWHUCTPATUBHOWM  npouenypsbl
cocTaBnseT 3 pabounx OHS CO OHA MPUHATUS peLleHns O cornacoBaHun nmbo o6 oTkase
B COrnacoBaHuy NpoBeOEHUsA nepeycTponcTea M (Unu) nepensiaHNpoBKM NOMELLEHUSA B
MHOrOKBapTUPHOM JOMeE.

Kputepuin npuHATUS peLLEHUs: MPUHATUE PELUEeHUA O COorflacoBaHUM NPoBeAEHUS
nepeycTponcTea n (Unv) nepennaHUpoBKN MOMELLEHUS B MHOMOKBapTUPHOM gome nnbo
peweHns o6 oOTKase B COrfnacoBaHMM NpPOBeAEHUs nepeycTpoucTBa U (Mnn)
nepennaHupoBKN NOMELLLEHUS] B MHOTOKBapTUPHOM [IOME.

PesynbtatoMm agMuHUCTpaTUBHOW Npoueaypbl ABNAETCA Bblgada Unu HanpasrieHue
no agpecy, ykasaHHOMYy B 3asBfneHuu, nnbo 4vepes MoL, EMIY, PMIY saasutento
AOKyMeHTa, NogTBepXaatoLero NpUHATUE Takoro peLleHus.

PesynbTaT BbINONHEHUA agMUHUCTPATUBHOW npouenypbl UKCUPYETCS B cucteme
9NEKTPOHHOro 4OKYMEHTO060poTa YNOMHOMOYEHHOrO OpraHa u B XXypHarne permctpaumm.



4. ®opMbl KOHTPONSA 3a UCNOJNTHEHMEM aAMUHUCTPATUBHOTIO
pernameHTa

41. TllopApoK  oOcCywecTBreHNA  TeKywero KOHTponsa  3a
co6bnogeHneM M UCMNOSIHEHUEM OTBETCTBEHHbIMU LOIMKHOCTHbLIMMU
NMuaMmM NoONoXeHUMU HacToAWero agMUHUCTPATUBHOINO perfameHTa u
MHbIX HOPMATUBHLIX NPaBOBbIX aKTOB, yCTaHaBNUBaKOLWMUX TpeboBaHUA
K NpeaoCcTaBfieHNI0 MYHMULMNANIbLHOW YCIyrn, a Takke NPUHATUEM UMK
peLueHun.

Tekywmn KOHTPONb 3a cobniogeHnemMm u UCNOSHEHWEM AOJDKHOCTHbIMU NULaMU
YNONMHOMOY€EHHOro OpraHa y4eTa NOJIOXKEHUN OaHHOro agMMHUCTPaTUBHOIO perramMmeHTa
n NHBbIX HOPMAaTUBHbIX npaBOBbIX aKTOB, yCTaHaBlIMBakoLWnNX Tpe6OBaHI/IF| K
npegocraBneHunto MyHI/ILI,MI'IaJ'IbHOIZ ycnyru, a Takxke MNnpuHATMemM uMin peLLIeHI/IIZ (/J,anee
TEKYLLUMA KOHTPOSb AEATENBHOCTU) OCYLLECTBASET AOMKHOCTHOE NMLO YNOSTHOMOYEHHOIO
opraHa.

TeKyLWwmin KOHTPONb OCYLLECTBNAETCA NyTeM NpoBeAeHMs MPOBEPOK COBNoaeHNS U
UCNOJTHEHNA  OOJDKHOCTHbIMM  NUUaMn 1M COTPYOHUKaMU NONOXXEHUN HacTtodwero
adMWUHUCTPATUBHOIO pernameHTa n MNHbIX HOPMaTUBHbIX npaBOBbIX adKTOB,
yCTaHaBIMBaroWwmnx Tpe6OBaHI/IFI K npeaocTaBJiEHUIO MyHI/ILI,I/II'IaJ'IbHOI7I YCInyru.

4.2. NMopapnoKk M nNepuoauYHOCTb OCYLLECTBJIEHUS MNIIaHOBbLIX WU
BHENJMaHOBbIX MPOBEPOK MOJSIHOTbI U KayecTBa MNpeaocTaBrieHUsA
MYHULMNANbLHOWU yCIyru, B TOM Yucrie nopsaaok n oopmbl KOHTPONSA 3a

NOJSIHOTOM U Ka4eCTBOM NpeaoCcTaBNeHUs MyHULMNAaNbHON YCIyru.

KOHTpOnb 3a MNOMHOTOM WM KadecTBOM MpPefoCTaBfEeHUss MYHULMNANbHOM YCIyru
BKIMOYaeT B ceba npoBefdeHWe MPOBEPOK, BbISBMIEHWE W YyCTPaHEHUEe HapyLleHWn npas
3aaBUTENEN, NPUHATME PELLEHMI N NOATOTOBKY OTBETOB Ha UX obpalleHus, cogepxaliue
Xanobbl Ha aencTens (besgencTene) COTPYAHUKOB.

lMpoBepkn MOMHOTLI W KavyecTBa NPedoCTaBfEHUS  MyHULMNANbHOW  YCryru
OCYLLECTBNATCA Ha OCHOBaHUM Pacrnops>keHUn YNONMHOMOYEHHOro opraHa.

[MpoBepkn MOryT ObITb NIIAHOBBIMW W BHENNaHoBbIMKU. MOPSAOK U NEepUoaNYHOCTb
NNaHoOBbIX MPOBEPOK YyCTaHaABNMBAKOTCA pykoBoAMTENEM YNONMHOMOYEHHOIo opraHa.

lMpn npoBepke paccmaTpuBalrOTCA BCE BOMPOCHI, CBSA3aHHbIE C MNpPefoCTaBleHneM
MyHUUMMNanNbHOW  ycryrm  (KOMMMEKCHble  MNpOBEepKW), WM  OTAerNbHble  BOMPOCHI
(TemaTmnyeckue NpoBeEpPKN).

BHennaHoBble NpoOBeEpKU MNPOBOAATCA AONA NPOBEPKU akTa YCTpaHeHWs paHee
BbISBMEHHbIX HapyleHun, a Takke B Cryvae nonyvyeHus xanob Ha [Jencrsus
(6espencTBmEe) COTPYAHMKOB. [1poBEPKM Takke NPOBOASATCHA NO KOHKPETHOMY obpalleHuto
3aaBuTeENs.

lMepnoAnYHOCTL OCYLLECTBMNEHNS MMAHOBLIX MPOBEPOK-HE pexe OAHOro pasa B
KBapTan.

OTBETCTBEHHOCTb [OOSPKHOCTHBLIX IMu, YMNOMHOMOYEHHOrO OpraHa 3a pelleHust U
fencteua  (bespgenicteue), nNpuHMMaemble  (OcyllecTBnseMmble) UMMM B Xode
npegocTaBneHnsa MyHULMNanbHOW yCnyru.

Mo pesynbTaTam MpPOBEPOK B Crlydae BbISBIEHUS HapyLWeHUN MNONOXEHUN
HaCcToSALLEero agMMHUCTPATMBHOIO perfnaMmeHTa U WHbIX HOPMAaTMBHbIX NPAaBOBbLIX AKTOB,
yCTaHaBnuBawLwmx TpeboBaHUsA K NpeaoCTaBreHnio MyHUUMNAanbHON YCryru, BUHOBHbIE
COTPYOHWKA W  [OOJDKHOCTHblE NULA HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaumn.



CoTpygHUKN, OTBETCTBEHHble 3a MpueM 3asiBeHUN U  OOKYMEHTOB, HeCyT
nepcoHanbHytd OTBETCTBEHHOCTb 3a cobOnigeHve CpoKoB M nopsaka npuema wu
perncTpauumn JOKyMEHTOB.

CoTpygHUKN, OTBETCTBEHHblE 3a MOArOTOBKY [OOKYMEHTOB, HECYT MepCOHarbHYy0
OTBETCTBEHHOCTb 3a COBNoaeHNe CPOKOB M nopsiaka 0hopMIIEHNA JOKYMEHTOB.

CoTpygHuKkn, OTBETCTBEHHble 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, HecyT
nepcoHanbHyt0 OTBETCTBEHHOCTb 3a cobnaeHWe nopsaka Bblgayun (HanpaBneHus)
[OKYMEHTOB.

[omKHOCTHOE NUUO, noanucasluee OOKYMEHT, COOPMUPOBAHHbBIA NO pe3yrnbTatam
npegocTaBneHna MyHULMNAnNbHOW YCRyrn, HeceT MnepcoHanbHyt OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTb NPUHATOrO peLleHns 1 Bbiaadvy (HanpaBneHne) Takoro AOKyMeHTa nuuy,
npeacrasmeLLEMY (HanpaBMBLLEMY) 3asiBIIEHME.

lMepcoHanbHasi OTBETCTBEHHOCTb COTPYAHMKOB U LOMKHOCTHBIX NUL, 3aKpenssieTcs B
NUX LOMMKHOCTHBIX WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsAMM 3akoHoOaTenbCTBa
Poccuinckon ®egepaunn.

4.3. MNonoxeHus, xapaktepuayrume TpeboBaHnsa K Nopsaaky u dopmam KOHTPOns 3a
npeaocTaBneHNEM MYHULUMMNANbHOM YCMyrn, B TOM YMCNE CO CTOPOHbl rpapaH, WX
o6beanHEHUN 1 opraHmM3auni.

KoHTponb 3a ucnonHeHnem AaHHOro agMUHUCTPATMBHONO pernameHTa co CTOPOHbI
rpaxkgaH, ux OoO0beaMHEHWA U OopraHu3auuni SBNAeTCs CaMOCToATeNbHOW opmon
KOHTPONS M OCYLLEeCTBNsieTCA NyTeM HanpasBneHust obpawieHun B YMNOSTHOMOYEHHbIV
opraH, a Takke nyTeM obOxanoBaHus OencTteunm (0e3gencTBysl) U peLlEeHUn,
ocyllecTBnsAembIx (NPUHATBLIX) B XO4€ MWCMNOSHEHUS HaCTOALWEro agMUHUCTPATUBHOMO
pernameHTa.

paxgaHe, MX OObEOUHEHWA W OpraHM3auuu BnpaBe HanpaBfsaTb 3aMeyaHusi U
NpeanoXeHns  No  YNydlWeHUK  KayecTBa M OOCTYMHOCTM  NpedocTaBneHuns
MYHMLMNANbHON yCnyriu.

5. AlocynebHbIN (BHecyneOHbIN) NopsaaoK obxanoBaHUA
pewweHun n aenctemmn (6esgemMcTBms) ynosIHOMOYEHHOro opraHa,
M®L, a Takke UX JOMKHOCTHbIX JIUL, MyYHULMNANbHbIX CIYXaLuX,

paboTHUKOB.

5.1. 3asButens uMeeT npaBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
aencteun  (6e3gencTBusa) W peLlleHuKn, MpPUHATBLIX  (OCYLLecTBNSeMbIX) B Xode
npeaoCcTaBnNeHNa MyHULMNANbHOW YCyri.

5.2. XKanoba nopgaetcs B nuUCbMeHHoM ¢opme Ha OyMaxHOM HocuTene, B
9NeKTpoHHOM bopme B agmMuHucTpaumio COBETCKOro panoHa, YNOMHOMOYEHHbIN OpraH
nnm6o MOL.

1) B cnyyasx obGxanoBaHus 3asiBUTENEeM pelueHui, gencteun (6e3nencrems) rnasbl
CoBeTckoro panoHa, agMUHUCTpauUUW, OpraHoB agMWHUCTPAUUKW, HEe HaAeNeHHbIX
npaBaMmu OPUANYECKOrO nuua, WX LOMMKHOCTHbBIX NWL, MYHALMNANbHbIX CRyXalmx,
pyKOBOAUTENEN OPraHoB agMWHUCTPALMKN, HaOeNeHHbIX npaBamMu KPUONYECKOro nvua,-
rmaBa COBETCKOrO panoHa, 3a MWCKMYEHMEM Chy4aeB, YKa3aHHbIX B MNOAMNYHKTe 2
HaCTOSILLEro MyHKTa;

2) B cny4vasix oOxanoBaHus 3asBUTENEM pelleHun, aencTeun (6e3nencTaus)
OpraHoB agMUHUCTPaLUKN, HagerNeHHbIM NpaBaMn KPUANYECKOro Nmua, UX AOMKHOCTHbIX
nmu, MYHUUMNANbHbIX  Cry)Xalux-pyKkoBoAUTENb  COOTBETCTBYHOLLEro  opraHa
aAMUHUCTpaLUuu;

3) B cnydasx obGxanoBaHusa 3asBUTENEeM peleHun, pencteun (6e3gencreus)
MHOrOYHKLNOHANbLHOIro LueHTpa, ero pykoBOAUTENA-yYpeanTenb



MHOFOQYHKUMOHANBHOrO  LEeHTpa  WAM  OOS/DKHOCTHOE  NMUO,  YNOSTHOMOYEHHOE
HOpPMaTMBHbLIM NPaBOBbIM akToM cybbekTa Poccuickon denepaumm;

4) B cnyyasx ob6xanoBaHusa 3asBUTENEM pelleHun, AencTBuin (6e3nenctsus)
paboTHNMKA MHOrOYHKLUMOHANBHOIO LUEeHTpa-pykoBoaUTENb  MHOMOMYHKLUMOHANBbHOMO
LeHTpa.

5.3. IHpopmauusa o nopsiake nogadnm U pacCMOTPEHUs Xanobbl pas3MellaeTcs Ha
MH(POPMALMOHHBIX CTEHAax B MecTax MpefoCTaBfeHUs MyHUUMNanbHOW YCnyru, Ha
othnumansHoM cante, EQUHOM 1 perMoHanbHOM nopTasnax.

5.4. [llepeyeHb HOPMAaTMBHbLIX MNPABOBbLIX aKTOB, PErynupylowmx nopsaaok
pocynebHoro (BHecyaebHoro) obkanoBaHust peweHun wn  gencteum  (6e3pnencreus)
YNOMHOMOYEHHOro opraHa, M®Ll, a Takke ux [OMKHOCTHbIX NWL, MYHMUMNANbHbIX
cnyxawumx, paboTHUKOB:

depepanbHbIv 3akoH oT 27.07.2010 Ne 210-93;

noctaHosneHune lNpasutenbctea Poccunckon depepaumm ot 20.11.2012 Ne 1198
«O degepanbHOM rocygapCTBEHHOM WHMOPMaUMOHHOW cucteme, obecneymsatolen
npouecc gocynebHoro (BHecygebHoro) obkanoBaHWa  peleHun W OencTBumn
(6e3nencTBumst), COBEPLLEHHBIX NPU NPeaOCTaBNEHNN MYHULMNANbHbIX YCYI»;

noctaHoBneHne agmuHucTpaumm CoseTtckoro panoHa ot 18.04.2018 Ne 671/HITA
«O6 ytBepxaeHun lNonoxeHns o6 0cobBEeHHOCTAX Nogayn M paccMoTpeHus xanob Ha
pewennsn, pencteua (6esgencteme) agmuHuctpauum CoOBETCKOro panoHa, OpraHoB
agMunHucTpauun COBETCKOro panioHa, AOSMKHOCTHbLIX MWL, MYHUUMNANbHbIX CryXalimx
CoseTckoro panoHa, MHOroyHKLNOHANbHOro LEeHTpa, paboTHMKa
MHOIrO(OYHKLMOHANBbHOrO LIEHTPA, OCYLECTBAKWEro (YHKUUMN NO NpegoCTaBreHuto
MYHULMNANbHbIX YCAYT.

6. Oco6eHHOCTU BbINONTHEHNA aAMUHUCTPATUBHbLIX Npoueayp
(aencteun) B MOL

6.1. lpepoctaBneHve MyHuuunansHon ycnyrm B M®L ocyuwectsnseTca npu
HanNU4MM 3aKMYEeHHOro CornaweHns O B3auMOAencTBUM Mexay YNONHOMOYEHHbIM
opraHom 1 MOLI.

6.2. OcHoBaHVMEM AN Havana npegocTaBfieHns MyHUUMNANbHOM yCrnyrn sSBnseTcs
obpaiteHne 3zaasutens B MOLl, pacnonoXeHHbI Ha TepPPUTOPUM MYHULUMNANBHOMO
obpa3oBaHus, B KOTOPOM NPOXNBAET 3asBUTESb.

6.3. NHdopmupoBaHne 3asaBuTenen O nopsake npefocTtaBreHus MyHUuunanbHOu
ycnyrn B MOLL, o xoae BbINOMHEHUS 3anpoca O NpefoCTaBNeHn MyHUUMNansHOW yCryru,
MO MHbLIM BOMpPOCaM, CBA3aHHbIM C NpefocTaBfieHneM MYHULMNANbHOW yCryrn, a Takke
KOHCYNbTUPOBaHWE 3aaBUTENEN O Mopsiake NpefocTaBfeHns MyHUUMNanbHOW ycnyru B
ML ocywecTBnseTcs B COOTBETCTBUM C rpachmkom pabotel MOLI.

6.4. lNpuvem 3aaBNeHUN O nNpenocTaBfiEHUM MYHUUUMNANbLHOW YCNYrM U WHbIX
AOKYMEHTOB, HEOBXOANMbBIX A5l NpeaocTaBneHnsa MyHULUNanbHOW YCyri.

Mpn nuyHom obpalieHnmn 3assutena B MOL, coTpyaHuK, OTBETCTBEHHLIN 3a NpUeM
AOKYMEHTOB:

yCTaHaBnNMBaeT NIMYHOCTb 3aABUTENS HA OCHOBaHWUM LOKYMEHTa, YAOCTOBEPSIOLEro
ero NMYHOCTb, NpeacTaBuUTEeNs 3asBUTENA-Ha OCHOBaHUW JOKYMEHTOB, Y4OCTOBEPSIOLLNX
€ro NIMYHOCTb M NONIHOMOYUS (B cryyae obpalleHus ero npeacraBmuTens);

npoBepsieT NpeAcTaBNeHHOe 3asBrieHne U JOKYMEHTbl Ha NpeaMeT:

1) TekcT B 3asBreHNN NogaaeTcs NPOYTEHNIO;

2) B 3asiBNEeHUM YyKasaHbl hamunma, nms, OoT4ecTBO (nocnegHee-npu Hanuymm)
dusnyeckoro nuua nubo HaMmeHoBaHMeE PUANYECKOro N1La;

3) 3asBneHne NognncaHo ynosIHOMOYEHHbIM NNLOM;
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4) npunoXxeHbl OOKYMEHTbl, HeobXxoaMMble ANs NpefoCcTaBneHUss MyHULMNAanbHON
ycnyru;

5) cooTBeTCTBME [aHHbIX [OOKYMEHTa, YOOCTOBEpPSAHLWEro fUYHOCTb, [OaHHbIM,
YKa3aHHbIM B 3asiBIIEHUM N HEOOXOANMbIX LOKYMEHTaX;

3anornHaeT cBedeHuMs O 3adBuTeNne W MpeacTaBfieHHbIX  JOKYMEHTax B
aBTOMaTU3NpoBaHHON MHGopMaumoHHon cucteme (AVIC MoLY);

BbldaeT pacnucky B TMOSydeHUW [OOKYMEHTOB Ha npedocTaBrieHne  yCnyru,
cchopmupoBaHHyto B AIC MOL;

WHOpPMUPYET 3asiBUTENS O CPOKe MpedoCTaBfeHna MyHUUMNanbHOW YCnyru,
cnocobax nonyyeHnsa nHdpopmMaumm o xoge UCNOSTHEHUA MyHULMMNANbHON YCNyru;

yBe4OMISIeT 3asaBUTENS O TOM, YTO HEeBOCTpebOBaHHbIE [LOKYMEHTbl XPaHATCS B
MoL] B TeueHune 30 gHen, Nnocre 4ero nepenarnTca B YNONHOMOYEHHbIN OpraH.

6.5. 3aaBneHve W [OKYMEHTbl, NPUHATbIE OT 3asiBUTENs Ha npegocTaBneHue
MYHULMNANbHOW yCNyru, nepeaarTcs B YNONHOMOYEHHLIN OpraH He no3gHee 1 paboyero
OHSA, cnefyoLwero 3a gHeM pernctpauun 3asierieHust n gokymeHtos B MOLL, nocpeactesom
nnyHoro obpalleHnsi N0 CONPOBOAMTENBHOMY PEecTpy, coaepxalemy aaty u OTMETKY O
nepegaye, oqOPMIIEHHOMY B [BYX 9K3eMnnspax. YKasaHHbli peecTp 3aBepsieTcs
coTpygHukom M®L| n nepenaetca cneunanncty YNorTHOMOYEHHOro opraHa nog nognuce.
OanH ak3emMnndap conpoBOAUTENBHOrO peectpa ocTtaeTcs B YNOHOMOYEHHOM OpraHe u
XPaHUTCA Kak AOKYMEHT CTPOron OTYETHOCTU OTAENBbHO OT NNYHbIX Aef, BTOPOM-XPaHUTCH
B M®L. B 3asBneHun npomsBoAUTCS OTMETKA C yKasdaHMeM PeKBU3UTOB peecTpa, Mo
KOTOPOMY nepeaHbl 3asiBNieHne N JOKYMEHTbI.

6.6. Bblgaya 3asButento pesynbtarta npefocTaBfieHuMs MyHULMNANbHOW ycryru, B
TOM YuCne Bbldaya JOKYMEHTOB Ha ByMaXHOM HocuTene, MOATBEPXKAAOLWMX coaepKaHue
ANEKTPOHHbLIX OOKYMEHTOB, HanpasrneHHblx B MOLl no pesynbTaTtam npegocrtaBneHus
MYHUUMNANbHbIX YCIyr opraHamu, NpegocTaBnAlnLWMMNU MyHULUNANbHbIE YCIYrK, a Takke
Bblda4ya [OOKYMEHTOB, BKNHOYas COCTaBfieHMe Ha OymMaxHOM HocuTerne W 3aBepeHue
BbIMUCOK M3 MHGOPMAaLUMOHHbLIX CUCTEM OpraHoB, MPefoCTaBnSWUX MyHUUMNANbHbIE
yCnyru.

Mpn obpalleHnn 3asBuTensa 3a NpeaocTaBleHneM MyHUUMNANbHOM YCryrn yepes
Mo®L| Bblgaya pesynbTaTa nNpeaocTaBfeHnd MyHUUMNAnbHOM YCNyrM OcyLlecTBnsieTcs
npw nM4yHoM obpaweHmum B MOLL.

OTBETCTBEHHOCTb 3a Bblgavy pesyrnbTaTa npegocTaBneHns MyHUUUnNanbHOW yCryrm
HeceT coTpyaHuK M®L], ynonHOMOYeHHbIN pykoBoanTenem MoL].

Ana nonyyeHus pesynbTaTa npefocTaBneHus MyHuuunanbHon ycnyrm B ML
3asBuTenb NpeabsaBnsaeT AOKYMEHT, YAOCTOBEPSAIOLWNN ero NMMYHOCTb N PacrmcKy.

B cnyyae obpauwleHus npenctaBuTensa 3asiBUTENS NPEACTaBSTCA AOKYMEHTHI,
yOoocToBepslWmne mnUYHOCTL UM NogTBepXxaarolwmne  MNofHOMoYMs  npeacraBuTens
3asBuTENS.

CoTtpyaHuk MO®Ll, oTBETCTBEHHbLIA 3a Bbldayy OOKYMEHTOB, BbldaeT [OOKYMEHTbI
3asBuTento n peructpmpyet ¢akt ux Bolgaum B AUIC MOL. 3aasutens noarsepxpaet
drakT nony4YeHna JOKYMEHTOB CBOEM MOAMNUCHLI0 B pacnucke, Kotopasa octaetca B ML,

HeBocTpeboBaHHble AOKYMeHTbI XxpaHaTcsa B MOLL B TeyeHne 30 gHen, nocne 4yero
nepegarTcs B YNONMHOMOYEHHbIA OpraH.

6.7. NHble gencTteus, Heobxoanmble AnNa NpeocTaBneHns MyHUUMNAanbHOW YyCnyru,
B TOM 4ucne CBHA3aHHble C  MNPOBEPKOW  OEeUCTBUTENbHOCTUM  YCUITEHHOW
KBanMUUUPOBAHHOW  ONEKTPOHHOWM NoaAnucU  3asBUTENS, WUCMNONb30BaHHOM  MNpu
obpaleHun 3a nonyvyeHnemM MyHMUMNanbHOW YCNyru, a Takke C YCTaHOBMNEHWEM NEPEYHS
CpPeacTB YAOCTOBEPSAIOLWNX LIEHTPOB, KOTOpbIE AOMYCKalOTCA ANS UCNONb30BaHUSA B LIENsX
obecneyeHns ykasaHHOW MNPOBEPKM M ONPeAensaAlTCAa Ha OCHOBaHUW YTBEPXAAaeMoWn
YNONHOMOYEHHLIM OpraHoMm Mo cornacoBaHunio ¢ PegepansHon crnyxbon GesonacHOCTH
Poccuiickon ®epepaumm mogenu yrpo3 6e3onacHoCT! MHopmMaLmMm B MHpOpMaLNOHHOM



cMCTeMeE, UCMNOoSb3yeMon B Lensax npuema obpalleHui 3a nonyvyeHneMm MyHULMnanbHON
ycnyru u (unu) npegocTtasneHust Takon ycnyrn, B MOL, He npegyCMOTpEHbI.

6.8. [ocynebHoe (BHecypoebGHoe) obxanoBaHve peweHun U OeUcTBUA
(6e3pencteus) MOL|, cotpygHuka MOLL ocyuiectenseTcsa B nopsiake, NpegyCMOTPEHHOM
MNYHKTOM 5.1 HacToALWwero aaMMHNCTPaATUBHOIO perfaMmeHTa.



MpunoxeHwne 1

K aAMWHUCTPaTUBHOMY pernameHTy npefocTaBreHus
MyHUUMnaneHou ycnyru «lepeBof »unoro
NMOMELLEHNS B HEXMIOE U HEXMUIOrO NoMeLLeHns

B KMUIT0€ NMoMeLLeHne»

npaBOBble OCHOBaHuUA nNpeanocTaBrieHUA MyHVILIVIﬂaanOVI
ycnyrm «I'IepeBop, XUnNnoro nomMmeLweHnsa B HeXXnsoe u HeXxxnnoro
nomMmeLuwieHuns B XXusoe nomMmeLleHume» (p,anee MyHUuuunarnbHas

ycnyra)

MpenocraBneHne MyHULMNanbHOM yCnyru OCyLLEeCTBNAETCS B COOTBETCTBUM C:

KunuwHeim kogekcom Poccuinckon ®egepaunu;

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHunsauuu
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCYr»;

noctaHosneHneMm [NpasutenbctBa Poccumnckon ®epepaumm ot 26.09.1994 Ne 1086
«O rocygapcTBeHHOM XUnuwHoun nHenekuumn B Poccuickon ®epgepauunny;

noctaHosneHnem [llpasutenoctBa Poccunckon depepaumm ot 10.08.2005 Ne 502
«O6 yTBepxaeHun dopMbl yBeAOMMeHUs O nepesode (OTkase B MNepeBode) KUIoro
(HEXNNOro) NOMELLIEHNS B HEXUITOE (KNNOE) MOMELLEHMEY;

pacnopsbkeHnem lNpasutensctea Poccunckon ®egepauymm ot 17.12.2009 Ne 1993-p
«O6 yTBEpXKOEHMN CBOOHOIMO MNEPEeYHsd nepBOoOYEepedHblX FOCYyAapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, NpefoCTaBnsaeMblX B 3NIEKTPOHHOM BUAEY;

WHbIMM  HOPMATMBHbIMA aKTaMu OpPraHoB MECTHOrO CaMOynpaBrieHUs, Ha
TEPPUTOPUN KOTOPLIX NPEeAOCTaBAsSeTC MyHUuunanbHas ycnyra.
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MpunoxeHwne 2

K aOMUHUCTPaATUBHOMY pernameHTy npeaocTaBneHns
MyHUUUnNanbHou ycnyrm»llepeBos Xunoro nomeLeHus

B HEXWII0E N HEXMNNOro NOMELLEHUS B XXUIOe NOMeLLEHNE»

YTBEPXXOEHA
noctaHoBneHunem lNpasutenscTBa Poccuinckon ®egepaunm
oT 10.08.2005 Ne 502

®POPMA
yBeaoMJIeHUs O nepeBoae (oTKase B nepeBoAe) XuUroro
(Hexxnnoro) nomelleHUA B HeXuroe (KnUnoe) nomeweHue

Komy

(bamunusa, nms, oTyecTso —

ANS rpa)aaH;

noJiHoe HaMMeHoBaHne opraHun3aumm —

ANS OpUaNYECcKMX nnu)

Kyna

(noyTOBLIN MHAEKC U agpec

3asABUTENS COrnacHoO 3asiBIIEHUIO
0 nepesoae)

YBEOOMIEHUE
0 nepeBoae (0TKkase B NEPEBOAE) XKNUMOro (HEXMIOro) NOMELLEHUS B HEXMIOE
(>kmnoe) nomelleHve

(I'IOJ'IHOG HanMeHoBaHne OopraHa MeCTHOro

camMoynpaBJieHNA,0CyLLeCTBNALWEro nepeso nomeu_leva)

paccMOTpPEB NpeacTaBfeHHble B COOTBETCTBUM C 4acTblo 2 cTaTbk 23 XKunuwHoro

kogekca Poccunckon defepaumm OOKYMEHTbl O MepeBode MNOMELLEHUs obuen
nnowaabto KB. M, HaxoadaLerocs no

agpecy:

(HaMMeHoOBaHWe ropoacKOro NN CeNbCKOro NoceneHus)

PELLINI ( ):
(HaI/IMeHOBaHI/Ie aKTa, AaTa ero rnpuHATUA n Homep)

(HaMeHoBaHwWe ynuupl, Nnowaan, npocnekta, 6ynbeapa, npoesaa u T.n.)

AOM , Kopnyc (BrageHwe, CTPOEHME) , KB._ , U3 XWIOro (HeXurnoro) B Hexwuroe

(>knnoe)

(HeHyXHoOe 3a4epKHYyTb) (HEHYXXHOE 3a4epKHYTb)
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B LeN1dX NCnoJib30BaHN4A nNomMmeLlleHna B Ka4ecTtBe
(BI/ILI| ncnonb3oBaHnA NoMeLeHnAa B COOTBETCTBUN C 3adABeHnem o nepeBo,u,e)

1. NomeLleHne Ha OCHOBaHUM MPUNOXEHHbIX K 3asBNEHUI0 JOKYMEHTOB:
a) NepeBecTn M3 XUMOro (HeXurnoro) B Hexunoe (kunoe) 6e3 npeaBapuUTenbHbIX
YCIOBUM;

(HEHY>XHOE 3a4epKHYTb)

6) NnepeBeCTU 13 XUIOro (HEXMUNOro) B HEXUITOe (3Knnoe) Npu yCrioBMM NpoBeaeHUs
B YCTAHOBNEHHOM NOpsiAKE cneayowmx BMaoB pabort:

(nepeyeHb paboT No NepeycTponcTey

(nepennaHMpoBKe) NOMELLEHNS]

WNN  UHbIX Heobxoaumbix paboT MO PEMOHTY, PEKOHCTPYKUMKW, pecTaBpauumu
NMoMeLLEeHNs)

2. OTkasaTb B NEPEBOAE YKA3aHHOIO MOMELLEHUS U3 XMUMNOro (HEXMINOro) B HEXNIOoEe
(kvnoe) B cBA3N C

(ocHoBaHue(d), ycTtaHoBneHHoe uYacTbto 1 crtatbn 24 XunuwHOro Koaekca
Poccunckon ®enepaunn)

(BOmMKHOCTL NUua,
noanucasLLero ysegomMrneHume) (noganuck) (pacwmdposka NoANUCK)

« » 20 r.
M.I.
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MpunoxeHwne 3

K aAMWHUCTPATUBHOMY perfiameHTy NpeaoCTaBneHns MyHMLMNansHon ycnyrm
«[lMepeBog Xnnoro NoMeLLeHNs

B HEXWUI0E MOMELLEHNE N HEXNIOrO

NMOMELLIEHNS B XMU0E NoOMeLLEHME

dopma 3asaBneHns o NnpeaocTaBeHMNn MyHULMNanLHOM
ycnyru

KOMYy:

(HaMmeHoBaHWe YNorIHOMOYEHHOIO OpraHa UCMOoMHUTENBHOW BNacTu cyobekTa
Poccuiickon degepauum nnm opraHa MeCTHOro camoynpaBneHunst)

OT KOro:

(nonHoe HammeHoBaHue, MHH,

OI'PH topugunyeckoro nuua)
(KOHTaKTHbIN TenedoH,
9NEKTPOHHAasA No4Ta, NOYTOBbLIN agpec)

(bamunus, nus,
OTYeCTBO (NocrnegHee-nNpu HanM4yMn), AaHHble AOKYMEHTa, YAOCTOBEPSAOLLETO NMIMYHOCTD,
KOHTaKTHbIN TenedoH, agpec 3NeKTPOHHOW NoYTbl YNOAHOMOYEHHOrO Nnua)

(}J,aH Hble npeacraBuTend 3a$IBI/ITeJ'IFl)

3AABJIEHUE
O nepeBoOAe XUIOro NOMeLLeHUs B HeXUrnoe nomeLieHne n HeXxunoro
noMeLleHUA B Xunoe nomMeLueHue

Mpowy npenoctaBuTb MYHULMNATbHYHO
ycnyry

B OTHOLLUEHUn nomMeLleHus, HaxogsLlerocs B
coOCTBEHHOCTU

(ana  dusmyecknx nuu/mHomBmuayaneHbix npeanpuHumartenen: OO, [OKyMeEHT,
yOOCTOBEPSAOLWNA NIMYHOCTL: BUL AokymeHTa nacnopT, MHH, CHWUIC, OIrPHUIT (gna
NHONBMAOYaAnNbHbIX NpeanpuHMMaTtenen), ons punandecknx nuy: NOfHOe HauMeHoBaHWe
opUAnNYECKoro niua, OrPH, NHH pacnosfoXeHHoro no
agpecy:. (ropoa, ynuua, npocnekT, npoeas,
nepeynok, wocce)

(Ne noma, Ne kopnyca, CTpoeHus)

(Ne kBapTupbl, (TeKyllee HasHadeHue nomelieHns (obwas nnowanb, Xunas
noMmelleHnst) (kunoe/Hexurnoe) nnowans) W3  (KUIOro/HEXMNoro) nomeLweHns B
(Hexunoe/xkunoe)



(HyXXHO€e nMoaYepKHyTb)
Moanuchk

(pacwmdposka nognucu)
[aTa




