AOMUHNCTPATUBHLIN pernamMmeHT npeaocTaBrieHns
MyHUUUnanbHou ycnyru «flocTtaHoOBKa rpaXkgaaH Ha y4veT B
KayecTBe Nnuu, MMeLWKUX NpaBo Ha npeaocTaBrieHue
3eMerSibHbIX Y4aCTKOB B COOCTBEHHOCTbL 6ecnsiaTHO» Ha
Tepputopumn CoBeTCKOro pamoHa

. O6bwme nonoxeHud

MpenmeT perynupoBaHnsa AGQMUHUCTPATUBHOIO pernamMeHTa

1.1. AOMWHUCTPATMBHbIA pernameHT npefoCTaBfeHnss MyHUUMNAnbHOW  YCryru
«lMocTaHoBKa rpaxgaH Ha ydeT B KadecTBe 5, MMEeKLMX nNpaBO Ha npeaocTaBreHve
3eMesbHbIX Yy4acTKOB B COOGCTBEHHOCTb OGecnnaTHo» paspaboTaH B LENAX MOBbILLEHUSN
KayecTBa M OOCTYMHOCTM NPeaoCTaBfeHns MyHMUMNanbHOW ycryri, onpeaenseT craHaaprT,
CPOKM W  nocnegoBaTenbHOCTb  OEWUCTBUMA  (aAMUMHUCTPATMBHBLIX — Npouedyp) npwu
OCYLLECTBNEHNN NOMTHOMOYMIA MO MOCTAHOBKE rpaXaaH Ha yyYeT B KayecTBe NuL, MMELLMX
npaBoO Ha npenoCTaBneHne 3eMerlbHbIX Y4acTKOB B COOBCTBEHHOCTb OecnnaTtHO B
agmuHucTpaumm CoBETCKOro panoHa.

BoamoxHble Lenn obpalieHms:

MOCTAHOBKA Ha Yy4yeT B KayecTBe 5nul, MMeKLWMX NpaBo Ha npegocTaBrieHne
3eMeslbHbIX y4acTKOB B COOCTBEHHOCTb OecnnaTHO, rpakgaH, UMerowmm Tpex n bonee
peTten;

NMOCTaHOBKA Ha y4yeT B KadecTBe MU, MMEWLWMX MpaBO Ha npenocTaBneHue
3eMeflbHbIX Yy4aCTKOB B COOCTBEHHOCTb OecnnaTHO, OTAEeNbHbIX KaTeropui rpaxgaH B
cnyyasix, nNpenycMOTPEHHbIX deaepanbHbiMU  3aKOHaMU UMM 3aKOHaMKM  CyOBLEKTOB
Poccuinckon ®egepaunn.

Mpn nogrotoBke aAMWHUCTPATUBHBIX PErfamMeHTOB MO NPEeaoCTaBEHUIO YCNyrK
«lMocTaHoBKa rpaxgaH Ha ydeT B KadecTBe fvl, MMEeKLWMX NpaBO Ha npeaocTaBreHue
3eMesbHbIX Y4acTKOB B COOCTBEHHOCTb OGecnnaTHO» HacToAwmMn AOMUHUCTPATUBHbLIN
perrnameHT, NPUMEHSIETCA B 4YacCTW, He MpoTMBOpeYallen 3akoHy cybbekta Poccuiickomn
depepauyum.

Kpyr 3asButenen

1.2. 3asButensamum Ha nofyvYeHue MyHUUUNanbHOM YCnyru sBndalTca (ganee
3aaBuTenn) rpaxgaHe, MMelWMe npaBo Ha nNpefoCTaBNeHne 3eMerlbHbIX Y4aCTKOB B
cobcTBeHHOCTL BecnnaTHo, B cnyyasx, NpeayCMOTPEeHHbIX dheaepanbHbiMM 3aKOHaMU Unm
3akoHamu cybbekToB Poccunckon degepaumn.

1.3.  WHTepecbl  3asBuTenen, ykasaHHbIX B MyHKTe 1.2 HacToALero
AOMUHUCTPATMBHOrO  perfnameHTa,  MOryT  npeacrtaBnate  nvua,  obnagawowue
COOTBETCTBYHOLLNUMM NOSTHOMOYUAMU (anee npeacraBuTenb).

TpeboBaHMA npepocTaBfieHUs 3afABUTENO MyHUUUNANbHOW ycnyru B
COOTBETCTBUM C BapuMaHTOM NpeaoCcTaBfIeHUA MYHULUNANbLHOW YCRyru,
COOTBETCTBYHLIMM MNpU3HaKaM 3asBUTENA, onpeaerieHHbIM B pe3ynbTaTte
aHKeTMpPOBaHMA, npoBOAMMOro OpraHowm, npenocTaBnsoWUM
MyHULMNarnbHYO ycnyry (Aanee npocdunupoBaHue), a TakxKe pe3ynbTaTa, 3a
npegocTtaBreHUEM KOTOPOro obpaTtusncsa 3aaBuTenb



1.4. MyHuuunaneHas ycnyra pJofpkHa ObITb npegoctaBneHa 3asBuTento B
COOTBETCTBUM C BapnaHTOM NpeaoCTaBreHns MyHULMnanbHOM ycnyru (ganee BapuaHT).

1.5. BapuaHT, B COOTBETCTBMM C KOTOpbIM 3aaBuTento OyaeT npegocTaBneHa
MyHUUMNanbHas ycnyra, onpeaensieTcs B COOTBETCTBMU C HAaCTOAWMM AOMUHUCTPATUBHbLIM
pernameHToM, UCXOAs U3 npu3HakoB 3aaBuTensa (nNpuvHagnexawiero emy obbekta) u
nokasarternen Takux MNpPU3HaKoOB (NepeyeHb MNpu3HakoB 3assBuTens (MpuHagnexawimx um
06BbEKTOB), a Takke KOMOUHALMM 3HAYEHUIA NMPU3HAKOB, KaXdas U3 KOTOPbIX COOTBETCTBYET
O[JHOMY BapuaHTy npefocTaBrneHns MyHuumMnansHon ycnyrm npmueegeH B MNpunoxeHun Ne 1
K HactosweMy AOMUHUCTPATUBHOMY pernameHTy.

Il. CtangapT npegocTtaBneHMa MyHULMNANbHOW yCryru

HaumeHoBaHMe MyHMUMNANbLHOM yCnyrm

2.1. MyHmumnaanaﬂ ycnyra «lNocTtaHoBka rpaxgaH Ha ydyeT B KadecTtBe JinL,
MMELLNX NpaBo Ha rnpegoctaBlieHne 3eMesibHbIX y4aCTKOB B cobCTBEHHOCTL HecnnaTtHoY.

HaumeHoBaHue opraHa MeCTHOro camoynpaBrieHus,
npeAoCcTaBNAOLWEro MyHMLMNanbHy ycnyry

2.2. MyHuuumnanbHass ycnyra npegocTtaBnsieTcs agmuHucTpaumen CoBEeTCKOro
panoHa. YNosIHOMOYEHHbIM OpraHoM, OTBETCTBEHHbBIM 3a NpefocTaBreHne MyHUUUnanbHOM
ycnyrn, saBnsietca [denapTameHTa MyHAUMNanbHOM COBCTBEHHOCTU  agMWHUCTPALN
CoBeTcKoro panoHa.

2.3. HenocpencteeHHOe npegocTaBfieHne MyHUMUMNAanbHOW YCRyrn OCyLlecTBnseT
OTAEeN nNoO 3eMeflbHbiIM OTHOLWEHUAM JenapTaMeHTa MyHuuunanbHoOM CcoBCTBEHHOCTH
agmuHucTpaumm COBETCKOro pamoHa.

Mpn  nNpepoctaBneHUMM  MyHUUMNANbHOM  YCIyrM  YMNONMHOMOYEHHbLIN  OpraH
OCYLLECTBNSAET MEXBEAOMCTBEHHOE B3aUMOENCTBME C:

2.3.1. opraHamMmu onekn 1 NoneyYnTenbCTBa;

2.3.2. enepanbHon cnyxbon rocyoapCTBEHHOM perucTpauuu, Kagactpa u
KapTorpadum B 4acTu nonydYeHusa ceegeHun wn3 EQuMHOro rocyagapcTBEHHOro peectpa
HeBXMMOCTH;

2.3.3. opraHamu (opraHu3aumsiMu) MO rocyaapCTBEHHOMY TEXHUYECKOMY Y4eTy W
(M) TEXHMYECKON MHBEHTapuU3auuu;

2.3.4. YnpaBneHnem MwuHuctepctBa BHYTpeHHUX aen Poccuiickon degepaumm no
XaHTbl-MaHCcunckomy aBTOHOMHOMY OKpyry-HOrpe;

2.3.5. opraHamu 3AIC;

2.3.6. MHbIMK OpraHamu, NPegyCMOTPEHHbIMU B COOTBETCTBUM C 3aKOHOM CyObekTamum
Poccuinckon ®egepaunn.

24. B npepoctaBneHun MyHUMUMNANbLHOW YCRyrM MOryT MpPUHUMAThL yyactue
MHOrO(OyHKUNOHamNbHbIE LIEHTPbI NPeaoCTaBfieHUs FOCYA4apPCTBEHHbIX UM MYHUUMNANbHbIX
ycnyr (aanee MO®L|) npu Hanuumm COOTBETCTBYIOLIErO COrfalleHus O B3avMOLEeNCTBUM
mMexgy MOLL u  YNONHOMOYEHHbIM OpraHoM, 3akfYeHHbIM B COOTBETCTBUMM C
noctaHoBneHvem [pasutenbctBa Poccuiickon dPepepaumm ot 27.09.2011 Ne 797 (manee
CornawueHune o B3aMmMogemncTenn).

M®Ll, B KOTOpbIX NOgaeTca 3asBfieHMe O npeaocTaBleHnn MyHULMNANbLHOW yCnyri,
He MOryT NpUHATL pelleHne o6 oTkase B npuveme 3asiBfieHUss U OOKYMEHTOB U (Mnn)
nHpopmauumn, HeobxoaMMbIX NS ee NpeoCTaBeHUs.

Pe3yanaT npenocTaBliieHns MYHMLI,VIﬂaﬂbHOﬁ ycnyrum


/content/act/7eed2085-3596-401e-af3d-78c9e6a56356.html

2.5. B cootBeTCcTBUM C BapuvaHTamu, MpUBEAEHHbIMU B MyHKTe 3.7 HacTosLero
AOMUHUCTPATMBHOIO perfiameHTa, pesynbTatoM NpeaoCTaBNeHns MyHULMNAarbHOW yCryrun
ABMAKOTCA:

2.5.1. peweHMe O TMOCTaHOBKE Ha y4eT rpaxgaHuHa B uensx 6ecnnatHoro
npegocTaBneHns 3emeribHOro ydyactka no dopme cornacHo [lpunoxeHnio Ne 2k
HacToswemMy AIMUHUCTPATUBHOMY perfiaMeHTy;

2.5.2. peweHne o6 oTKase B npegocTaBrneHun ycrnyrm no dopme CornacHo
MpunoxeHnto Ne 3 k HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

2.6. [lokyMeHTOM, cojepalum pelleHne o npegocTtaBneHne MyHULMnansHOm
yCIyru, Ha OCHOBaHUW KOTOPOro 3asBUTEN0 NPeaoCTaBnATCA pesynbTaTbl, YKa3aHHble B
nyHkTe 2.5 HacTtoawero ALMWHUCTPATUBHOIO pernamMeHTa, SBNSeTCs NpaBOBOW aKT
YNOSTHOMOYEHHOro opraHa, cogepXallnii Takme pekBU3nTbl, Kak HoMep 1 garta.

2.7. PesynbTaTbl MyHUUMMNANbHOW YCNYrh, yKasaHHble B MyHKTe 2.5 HacTosLlero
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb MofyYeHbl NocpencTBOM deaepanbHOn
rocygapCTtBeHHON WHAOPMAUNOHHOM cuUcTeMbl «EOWHBLIM nopTan rocydapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr (pyHKumMi)» B OpMe SMEeKTPOHHOro LOKYMEHTa MnoANMCaHHOro
YCUNEHHON KBaNMULUMPOBAHHOW 3NEKTPOHHOW noanuchio (ganee cootBeTcTBeHHO ENNTY,
YKOIT) 4OMKHOCTHOrO nuua, ynosTHOMOYEHHOMO Ha NPUHATUE PeLLEHUS.

Cpok npeaocTaBrieHMss MyHULUNaNbHON YCIyru

2.8. MakcnmanbHbI CPOK MpeaoCTaBfeHns MyHUUMNAanNbHOW YCNyru CocTaBnsieT He
bonee 5 paboumx AHEN CO AHA NOCTYMNEHUS OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.12
HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa.

npaBOBble OCHOBaHUA AnNA npeanocTtaBrieHUA MyHVILI,VIﬂaanOVI ycnyrum

2.9. lepeyvyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PErynupyloLlmx npegocraBneHne
MyHUMUMNANbHON ycnyrn (C yKasaHMeM WX PEKBU3UTOB W WCTOYHUKOB OuLManbHOro
onybnukosaHus), vHdopMaums o nopsiake pocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHnn un pagencrteunm (6e34encTBMsl) OpPraHoB, MPEAOCTaBASKOWMX [OCYyAapPCTBEHHYHO
(MyHMUMNAnbHYKO) yCcryry, a Takke WX [OOIDKHOCTHbIX §ul, FOCyOapCTBEHHbIX WMn
MYHUUMNANbHbIX ChAyXawmx, paboTHUKOB pa3mMelwleH B ¢eaepanbHON rocyaapCTBEHHOM
NHOPMaLUUNOHHON cucteMme «deaeparnbHbIl peecTp rocygapCTBEHHbIX U MyHMUMNANbHbIX
yenyr (doyHkumin)», Ha ENFY n Ha odwuuymanbHOM canTte YNONHOMOYEHHOro opraHa
(sovrnhmao.ru).

UcuepnbiBaowmnin  nepevyeHb [LOOKYMEHTOB, HeobxoguMbIiX  AOns
npeAocTaBreHU MyHULUNANbLHOW YCIyru

210. [Ona nonyyeHna MyHuuuMnanbHOW ycnyrm 3aaBuTenb npeacraBnseT B
YNOSTHOMOYEHHbIN OpraH 3asiBfieHMe O NpeaoCcTaBleHn MyHUUUNanbHOW ycrnyrm no oopme
cornacHo lMpunoxeHnto Ne 4 Kk HacToswemy AOMWUHUCTPATUBHOMY pPErfnaMeHTy OAHUM K3
cneayroLwmnx cnocoboB No MMYHOMY YCMOTPEHMIO:

2.10.1. B anekTpoHHOM bopme nocpencrteom EMNIY.

a) B cnyyae npepgcrtaBneHus 3asBneHnd M npunaraembiX K HemMy [AOKYMEHTOB
yKasaHHbIM crnocobom 3asaBuTernb, Npoleawmi npoueaypbl pernctpauum, naeHtTudukaumm
N ayTeHTUmKaumm ¢ ncnonb3oBaHnemM degeparibHON rocygapCTBEHHON UHAPOPMaALNOHHON
cuctembl «EanHas cuctema wungeHTUUKaumm n o ayteHTudukaumm B UHEPACTPYKTYpe,
obecneynBatoLiern UHPOPMaLNOHHO-TEXHOMNOINMYECKOe B3aMMOAENCTBME MHADOPMALMOHHbBIX
CUCTEM, UCMNONb3yeMbIX ANA NpefoCTaBneHnUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCyr B
anekTpoHHon dopme» (ganee ECUA) vnn umHbIX rocygapCTBEHHbIX WMHEMOPMAaLMOHHBIX



CUCTEM, €CNnu Takue rocyfapCTBEHHble WMHAOPMAUVOHHbIE CUCTEMblI B YCTaHOBMEHHOM
MpaButensctBoM Poccuiickon ®depepaumn nopsigke obecneyvvBaloT B3auMOAENCTBME C
ECWA, npm ycnoBum coBnageHuss cBedeHUn O U3ndYeckoMm numue B  YyKasaHHbIX
MHPOPMALMNOHHBIX cucTEMaXx, 3anofHaeT popMy YKaszaHHOro 3asiBfieHNs C UCnosib30BaHMEM
WHTEPaKTUBHOW (POPMbl B 3MEKTPOHHOM Buae, 6e3 HeobxoauMMOCTM [OOMNONHUTENBHOM
nogayn 3asaBneHuns B Kakomn-nnbo nHom gopme.

6) 3asBneHne HanpaenseTca 3asBuTeneM BMeCTe C  MPUKPENSIEHHbIMU
9NIEKTPOHHLIMW OOKYMEHTaMW, yKasaHHbIMM B NoAanyHKTax 2-5 nyHkra 2.11 Hactoswero
AOMWHUCTPaATUBHOIO perrnameHTa. 3aaBneHve nognucbiBaeTcH 3agasuTtenem,
YNONMHOMOYEHHbIM Ha nognucaHne Takoro 3aseneHund, YKOIT nunbo ycuneHHown
HeKBannMUUMPOBaHHOMW JNeKTPOHHOW noanuckd (ganee YHJIT), cepTudwmkaT kroya
NPOBEPKN KOTOPOM C€O34aH WM  UCNONb3yeTca B UWHAQPACTPyKType, obecneuymBatolen
MHOPMaLMOHHO-TEXHOOMMYECKoe B3anMoaencTemne NHPOPMALIMOHHbIX cucTem,
ncnonb3yemblX [Ans MNpeAoCTaBNeHns rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr B
3NeKTpoHHOM dhopMe, KoTopasi Co3daeTcs U npoBepsieTCss C UCMNOSfib30BaHWEM CpPeacTB
9NEKTPOHHOM MOAMUCKU M CPeaCTB yAOCTOBEPSIOWEro LeHTpa, MMEeLWMX nogTeBepxaeHune
cooTBeTCTBUA TpeboBaHWAM, YyCTaHOBMIEHHbIM dedeparibHbIM OpPraHOM WCMOSTHUTENBHOMN
Bnactm B obnactn obecrneyeHna 6Ge3onacHOCTM B COOTBETCTBMM C YacTbio 5 crtatbn 8
®epeparnbHoro 3akoHa ot 6 anpenda 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucuy», a
Takke nNpu Hanuuun y Brnagenbua ceptudumkaTa Krva MpOBEPKM KMYa NpOCTOn
anekTpoHHou nognucu (ganee 3l1), BblAAHHOTO €My Npu JIMYHOM NpUeMe B COOTBETCTBUN C
MpaBunamn  wncnonb3oBaHus npoctom JAl1  npu obpaweHnn 3a  nonyyYeHnem
rocygapCTBEHHbIX W MYHAUMNASbHBLIX  YCIyr,  YTBEPXOEHHbIMWM  MOCTaHOBMEHNEM
MpaButenbctBa Poccuinckon ®epepaummn ot 25 aHBapsa 2013 Ne 33, B CcOOTBETCTBUM C
MpaBunamn onpegeneHna BWOOB ONEKTPOHHOW MOAMUCKU, MUCMOMb30BaHUE KOTOPbIX
gonyckaeTcs npu obpalleHnn 3a noslyYeHneM rocyfapCTBEHHbIX U MyHUUMNAMbHbBIX YCNyT,
yTBEpXAEHHbIMU NocTaHoBrieHMem [paButensctBa Poccunckon degepaumm oT 25 UOHSA
2012 ropa Ne 634;

2.10.2. Ha OymaxHOM HocuTene mnOCPeacTBOM JiMYHOro obpaweHus B
YNONHOMOYEHHLIN OpraH, B ToM 4ucne 4vepes MOLl B cootBeTcTtBuUM ¢ CornawieHnem o
B3anmogencteum, nmbo nocpeacTBOM MMOYTOBOrO OTMNPaBNEHUS C  YBEOOMSIEHMEM O
BPYYEHUMW.

2.11. WcdepnbiBaolwmn nepedeHb JOKYMEHTOB, HEODXoAMMbIX ANsS NpeaocTaBrieHnst
MYHULMNANbHON YCNyru:

1) 3aaBneHne O npefocTaBneHUn MyHuuunanbHou ycnyrn. B cnydyae nogayv
3asBneHnst B anekTpoHHon dopme nocpenctsom ENMY B cOOTBETCTBUM C MOAMNYHKTOM «a»
nyHkta 2.10.1 HacTtosiwero AOMUMHUCTPATUBHOIO perfamMeHTa YyKasaHHoe 3asiBfeHue
3arnorHaeTCca nyTemM BHECEHWA COOTBETCTBYHOLMX CBEAEHUA B UHTEPaKTUBHYK (PopMy Ha
ElMry, 6es HeobxogumocTn npeaocTaBneHns B MHOM hopme;

2) OOKYMEHT, yOOCTOBEPSAOLEro NMYHOCTL 3asBuTensa (npegoctaBnseTcs B criyvyae
nu4yHoro obpaweHnss B YNONHOMOYEHHbIM opraH nubo MOLL). B cnyvae HanpaBneHus
3assneHua nocpeactsom ENMIY cBegeHna m3 OOKyMeHTa, yOOCTOBEPSIOLWErO JIMYHOCTb
3anHTepecoBaHHOro nuua opMUpPYOTCA Npy NOATBEPXKAEHMN ydeTHOW 3anncu B ECUA na
coCTaBa COOTBETCTBYIOLLMX OaHHbIX YKa3aHHOW y4YEeTHOM 3anvMcu n MoryT ObiTb NMPOBEPEHbDI
nyTeM HanpasfieHMs 3anpoca C WCnosfib3oBaHueM henepanbHOM rocyaapcTBEHHOM
MHOpMaUNOHHOM cucTeMbl «EOuHas cuctema MeXBeOOMCTBEHHOrO  3f1IeKTPOHHOro
B3ammogencteunsa» (qanee CM3B);

3) OOKYMEHTbI, YA0CTOBEpPSoLME NMIMYHOCTb MHOrOA4ETHOMO rpaxaaHuHa;

4) OOKyMEHTbI, yAOCTOBepsoWMEe Hanuyme rpaxpaHctea Poccuiickon depepaunmn
MHOroAeTHOro rpaxgaHuHa (ecrnm 3TU CBedeHus He cojepxatcsa B [JOKyMeHTax,
yAOCTOBEPSIOLLMX NINYHOCTb);
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5) OOKYMEHT, NoATBepPXAaoLWmi NOSTHOMOYNS NpeacTaBUTeNsa 4encTBOBaTb OT UMEHU
3asButena- B cryvae, €ecCnu 3agdBreHMe nogaetcsa npeactasuteneM.  [JOKYMEHT,
noATBEPXOAOLWMA NONHOMOYNA NpPeacTaBUTENs, BblOAaHHbIA HOTApPUyCOM, LOSKEH ObiTb
noanucaH YCUNEHHOW KBanuUOUKaLUWOHHOW 3SIEKTPOHHOM MNOAMUCLIO HOTapuyca, B MHbIX
cny4yasx - NPOCTON 3NEKTPOHHOW NOANUCHID;

6) [OOKYMEHT O poxaeHun pebeHka, BblOaHHbIA KOMMETEHTHbIMU  OpraHamu
MHOCTPAHHOro rocyaapcTBa, U ero HoTapuaribHO 3aBepeHHbIN NepeBo Ha PYCCKUM A3bIK - B
cnyyae, ecnu pebeHok poauncsa 3a npegenamu Poccuinckon degepaumm;

7) OOKYMEHT O CMepTU Ccynpyra, BblAaHHbIA KOMNETEHTHLIMU OpraHaMm MHOCTPaHHOIo
rocyaapcTea, U ero HotapuarnbHO 3aBEpPEHHbIV NepeBo Ha PYCCKUN A3bIK - B criyvae, ecnu
CMepTb Cynpyra 3aperMctpupoBaHa 3a npegenammn Poccurckon ®enepaunu;

8) [OOKyMeHT O 3akmnoveHun 6paka, BblAaHHLIN KOMMETEHTHbIMW  OpraHamm
MHOCTPAHHOro rocyaapcTBa, W ero HoTapuarbHO 3aBepeHHbIN NepeBo Ha PYCCKUN A3bIK - B
cnyyae, e€ecnuM 3aknwodeHne ©Opaka 3apernctpypoBaHO 3a npegenamun Poccunckon
depepayunuy;

9) [OOKYMEHT O pacTopXeHun Opaka, BblAaHHbIA KOMMETEHTHbIMKM  OpraHamu
WMHOCTPAHHOro rocyaapcTBa, W ero HoTapuarnbHO 3aBepeHHbIN NepeBo Ha PYCCKUN A3bIK - B
cnyyae, ecnu pacTopXeHue 6Opaka 3aperucTtpupoBaHo 3a npegenamum Poccunckon
depepauyum.

2.12. WcyepnbiBaoLlwmn nepedeHb JOKYMEHTOB, HEODXO4MMbIX AN NpeaoCTaBreHns
MYHULMNaNbHOM ycnyru, 3anpalinBaemblx B nopsake MEeXBEeAOMCTBEHHOIO
B3aMMOOEeNCTBUA:

a) BbINMcKa u3 EQnHOro rocygapCTBEHHOMO peectpa HEABUXKMMOCTMU;

6) BbiNMCKa M3 apxuBa opraHa (opraHuv3auun) no rocyaapCTBEHHOMY TEXHUYECKOMY
yyeTy v (Unm) TEXHUYECKOW MHBEHTapu3auum;

B) AOKYMEHTbI, cogepxalme nHopMaLumio 0 NOCTaHOBKE Ha y4eT 1 NpeaocTaBneHnm
MHOroAeTHOMY rpaKdaHWHy 3eMefnbHOro y4yacTka Mo MeCTy XUTenbcTBa cynpyra(n)
3aaBUTENdA OT opraHa MeCTHOro camoynpasfeHus MyHUUMNanbHoOro obpasoBaHus No MecTy
XUTenbcTea cynpyra(u) sassutens;

r) OOKYMEHTbl, BblAaHHble OpraHamMu OMeKn W MoneYnTenscTBa, noaTeepXaaroLune
OTHECEHWe TrpaXxgaHuHa K KaTeropum nuy, UMeKLWUX npaBo Ha npegocTaBreHune
3eMenbHOro yyactka B COBCTBEHHOCTb OecnnatHO B criyvyasX, npesyCMOTPEHHbIX
denepanbHbIMK 3aKoHaMu, 3akoHaMmn Poccuinckon degepauumm;

[) HoTapuarnbHO 3aBepeHHas AOBEPEHHOCTb;

e) ceegeHna n3 EQuHoro rocygapCTBEHHOrO peecTpa 3anvcen akToB rpaXgaHCKoro
COCTOSIHUS O POXAEHUH;

X) cBegeHus n3 EQUMHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaXaaHCKoro
COCTOSIHMS O 3akno4YeHn bpaka;

3) cBedeHna n3s EguMHOro rocyaapcTtBeHHOro peecTtpa 3anucen akToB rpaXkgaHCKoro
COCTOSIHMS O pacTop>keHun bpaka,

n) ceegeHnst u3 EgMHoro rocyaapcTBeHHOro peecTpa 0 CMepTH;

K) cCBedeHus, NOATBepXAawlme OeNCTBUTENbHOCTb nacnopta rpaxpaHuHa
Poccuinckon ®egepaunu;

n) ceBefeHus, nogTBepXXaatoLme MecTo XUTeNbCTBa;

M) cBefeHus, noaTBep)KaalLlme CooTBETCTBUE (PaMUMbHO-MMEHHOW rpynnbl, AaThbl
poxaenus, nona n CHUNC;

H) cBedeHus, noAaTeepxaatowme gakT OTCYTCTBUSA JIMLIEHUS POAUTENbCKUX MNpaB B
OTHOLUEHUN OETEN;

0) cCBefeHus, noarBepxaarolime OTCYTCTBME (hakTa NpedocTaBrneHus 3eMerfbHOro
y4yacTka paHee;

N) WHble OOKYMEHTbI, NpPedyCMOTPEHHble B COOTBETCTBUM C 3aKOHOM cybbekTa
Poccunckon ®epepauuu.



YKa3aHHble OOKYMEHTbl MOryT ObiTb nNpegocTaBneHbl 3assutenem no cobCTBEHHOM
nHUUnaTmnBe.

HenpepoctaBneHne 3asiButenemM OOKYMEHTOB M MHGOpPMaLMK, KOTOPble OH Bnpase
npeactaBuTb NO COOCTBEHHOW MHWUUMATUBE, HE SBNAETCA OCHOBaHWEM Af1 OTKasa eMmy B
npegocTaBneHn MyHUUMNansHOW YCIyri.

2.13. [okymeHTbl, npunaraemble 3assutenem K 3asaBreHuto, npeacraBndemblie B
3NEeKTPOHHOM (bopMe, HanNpaBSaTCA B cregywmx gopmaTax:

1) xml-gna 4OKYMEHTOB, B OTHOLUEHUM KOTOPLIX YTBEPXAEHbI (hopMbl U TpeboBaHUA
no hopMMPOBaHNIO SNEKTPOHHBIX JOKYMEHTOB B Buae cannos B popmate xmil;

2) doc, docx, odt-ons OOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, He BKOYaoLUM
doopmynbl;

3) pdf, jpg, jpeg, png, bmp, tiff-0ns JOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, B TOM
yucne BKOYAOLWMX opMynbl U (Mnn) rpadudeckne n3odbpaxeHns, a Takke JOKYMEHTOB C
rpadomnyeckum cogepkxaHuem;

4) zip, rar-gns cxaTtbiX JOKYMEHTOB B OAVH dhansT;

5) sig-ansa oTkpenneHHon YKOIIT.

B cnyyae ecnu opurnHanbl OOKYMEHTOB, npunaraemMblx K 3asiBeHWo, BblaaHbl U
noanuMcaHbl OpraHoM rocyapCTBEHHOW BNAacTU UM OpraHOM MECTHOrO caMoyrnpaBreHus Ha
BymaxxHOM HocuTene, gonyckaeTcs opMMpoBaHNE TakUX AOKYMEHTOB, NpeacTaBseMbIX B
9NEKTPOHHOM (popMe, NyTEM CKaHUMPOBAHWS HEMOCPEACTBEHHO C OpurMHana AOKyMeHTa
(Mcnonb3oBaHWe KOMWW He [OoryckaeTcsl), KOTopoe OCYyLeCTBASeTCs C COXpaHeHWem
OpVeHTauun opurnHana gokymeHta B paspewweHun 300-500 dpi (macwTtab 1:1) n Bcex
ayTEeHTUYHbIX MPU3HAKOB MOLMMHHOCTM (rpaduyeckon nognucyu nuua, nedatu, yYrroBoro
WwTamMmna 6naHka), ¢ UCNorb30BaHWEM CreayHoLWnNX PEXXUMOB:

1) «4epHO-6enbINy (NpU OTCYTCTBUM B AOKYMEHTE rpadouyeckmx n3obpaxeHun n(nnm)
LBETHOrO TEKCTA);

2) «OTTEHKM ceporo» (NpW HanuuMm B [OOKYMEHTe rpaduyeckux unsobpaxeHun,
OT/NYHbIX OT LBETHOro rpacnyeckoro n3obpaxeHus);

3) «UBETHOM» WM «PEXMM MNOSTHOM uBeTornepedadn» (NpuU Hanuyum B LOKYMEHTe
LBETHbIX rpadomyeckmnx naodbpaxeHunn nmbo LBETHOro TeKCTa).

KonnyecTtBo hpannoB JOMKHO COOTBETCTBOBATb KONMYECTBY JOKYMEHTOB, KaXabl 13
KOTOPbIX COOEPXKUT TEKCTOBYIO N(MMK) rpadhnyeckyto MHpopmaumto.

[oKyMeHTbl, npunaraemble 3aaButeneMm K 3asiBNeHuo, npeacraBnsgemMble B
9NEKTPOHHOM hopMe, O0SMKHbI 06ecneynBaTb BO3MOXHOCTb MAEHTUULMPOBATb JOKYMEHT
N KOSIMYECTBO SINCTOB B JOKYMEHTE.

2.14. B uensix npeaocTaBneHns MyHuumnanbsHon ycnyrn 3assutento obecneunBaeTtca
B M®L goctyn k ElMIY, B cooTBeTCTBMM C nocTtaHoBneHuem [pasutensctBa Poccumnckon
®epepaumm ot 22.12.2012 Ne 1376.

UcuepnbiBaowmn nepevyeHb OCHOBaHMWU AnNs OTKasa B npueme
AOKYMEHTOB, He06Xo0AMMbIX ANA NpPeAoCTaBeHUA MYHULIMNAaNbHOW yCnyru

2.15. OcHoBaHusIMM Ans oOTka3a B TMpUMEME K pPaCCMOTPEHUIO [OOKYMEHTOB,
HeobXxoauMbIX ANa NpeocTaBNeHNs MyHULMNANbHOW YCNyru, SBASOTCS:

2.15.1. npencrasBrieHne HENOTHOro KOMMekTa 4OKYMEHTOB;

2.15.2. npeAacTtaBneHHble AOKYMEHTbl YyTpaTunu CUy Ha MOMEHT obpalleHuns 3a
yCIyrowu;

2.15.3. npencraBneHHble OOKYMEHTbl coepaT NoAYUCTKU M MUCNpaBfieHUst TEKCTa,
He 3aBepeHHble B Nopsaake, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuickon degepaumu;

2.15.4. npenctaBneHHble B 3MEKTPOHHOM  bopMe  AOKYMEHTbl  cogepxar
NOBPEXAEHWS, HanNuuMe KOTOpbIX He Mo3BoNsieT B MNOMHOM ob6beme MCnonb3oBaTb
MHJOPMAaLNIO N CBEAEHUS, CoAepXallneca B JOKYMEHTaxX Ans NpeaocTaBneHus yenyru,



2.15.5. HecobniogeHve ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oOT 6
anpena 2011 roga Ne 63-®3 «O6 3nekTpOHHOW MOAMUCU» YCIIOBUKA MNPU3HAHUS
AENCTBUTENBHOCTU, YCUIEHHOW KBannduuMpoBaHHOM 3N1EKTPOHHOM MNOAMNUCH;

2.15.6. nogaya 3anpoca o npefoCTaBneHNN yCryrn u AOKYMEHTOB, HEOOXOANMbIX NSt
npegocTaBneHns  ycriyrm, B ONEKTPOHHOW dopMe C HapyleHWeM YCTaHOBMEHHbIX
TpeboBaHuN;

2.15.7. HenonHoe 3anosfiHeHWe nonen B dopme 3adBfneHuss, B TOM 4ucrne B
NHTEepaKkTuBHOM hopme 3aaBneHuns Ha ETNY;

2.15.8. 3agBneHne nogaHO nUUOM, He MWMeKLWUM MONHOMOYMI NpeacTaBnsaATb
NHTepecChl 3asaBUTENS.

2.16. PeweHne o6 oTKaze B MpuMeMe [OOKYMEHTOB, HeobxoauMmbix [Ons
npegoctaBneHna MyHuMUmMnaneHoOn ycnyru, no gopme, npusegeHHon B MNpunoxeHun Ne 5 k
HacTosiwemy AOMUHUCTPATMBHOMY perfnamMeHTy, HanpasfsieTcs B JUYHbIA - KabuHeT
3asasutena Ha ElNMNY He nosgHee nepBoro paboyero AHs, crneaylowlero 3a AHeM nogayuv
3asiBrieHus.

217. OTkaz B nMpuvemMe [OOKYMEHTOB, HeobGXoauMbix AnNs nNpeaocTaBrieHus
MYHUUMNANbHOMW YCRyrn, He npenaTtcTByeT MOBTOPHOMY obOpalweHunio 3assutend 3a
npenocTaBneHMEM MYHULMNANBHOW YCIyTn.

UcuepnbiBalowWwnin nepevyeHb OCHOBAHWM ANA  MPUOCTAHOBIEHUA
npefocTaBfeHUsi MyHUUUNanNbLHOM YyCNnyru unu oTkasa B NpeaocTaBlieHUM
MYHULMNANbLHOM YCIyTU

2.18. OcHoBaHUN A1 NPUOCTaHOBMEHUA NPeaoCTaBfeHUss MyHUUUNANbHOW YCnyru
3akoHogaTenbCcTBOM cybbekTa Poccunckon degepaumm He NpegyCcMOTPEHO.

2.19. OcHoBaHusa Ana oTkasa B NpefoCTaBfieHUM MyHUUMNANbHOW YCIyrn:

2.19.1. He nNpeacTaBneHbl Bce HeOOXoanMble ONs NPUHATUA HA yYeT LOKYMEHThI;

2.19.2. npeactasneHbl AOKYMEHTbl, HA OCHOBaHWW KOTOPbIX FPaXXOaHWH He MOXeT
ObITb MPUHAT Ha YyYeT;

2.19.3. ykasaHHOMY rpaxgaHuHy WM 4fneHam ero cembu ObiNT NpegocTaBfeH B
COBCTBEHHOCTb 3EMESbHbIN Y4aCTOK B COOTBETCTBUM C YCIIOBUAMM HACTOALEro 3aKoHa;

2.19.4. ykazaHHOMY rpaxxgaHvHy uUnu 4neHam ero ceMmbmn 6bina npegocrasreHa mepa
coumanbHOM  noadepXkm no  obecnevyeHmto  XUnNbIMA  MOMELLEHUSMU  B3aMeH
npegocTaBneHns UM 3eMerbHOro ydacTtka B CO6CTBEHHOCTb BecnnaTHO.

2.19.5. OTCyTCTBYKOT OCHOBaHWS, Jalowume rpaxgaHuHy npaBo Ha OecnnartHoe
noslyyeHne 3eMenbHOro yyacTtka B COOTBETCTBUM C YCHOBUAMM CTaTbW 7.4 3akoHa XaHTbl-
MaHcuickoro aBToHOMHOro okpyra-tHOrpbl «O  perynupoBaHMM OTAENbHBIX KUIULLHBIX
OTHOLLEHM B XaHTbl-MaHcunckom aBTOHOMHOM okpyre-torpe.

2.19.6. B npeacTaBneHHbIX JOKYMEHTaX BblABNEHbl CBEAEHUS, HE COOTBETCTBYHOLLNE
AENCTBUTENBHOCTU, a Takke WHble QaKTbl OTCYTCTBUSI MpPaBOBbIX OCHOBaHUWA ANis
NOCTaAHOBKW Ha y4erT.

Pasmep nnatbl, B3MmMaeMoM C 3aABUTENA Npu nNpeaocTaBneHun
MYHULMUNaNbLHOWN YCNYyru, n cnocobbl ee B3MMaHUA

2.20. MNpepocTaBneHne MyHMUMnNanbHON yCnyrn ocyulecTenseTcsa 6ecnnaTHo.

CpOK n NopsaaoK perucrtpaduun 3anpoca 3adaButensa O npeagoctaBJyieHUU
MyHMLlMHa.HbHOﬁ ycnyru, B TOM 4Yucrne B 3ﬂeKTpOHHOl7I ¢dopme

2.21. Pernctpauuss HanpaBneHHoro 3asiBUTENeM 3asiBeHUsi O MpeaoCTaBleHUn
MYHUUMNANbHOW ycryrn crnocobamu, ykasaHHbIMW B nyHkTax 2.10.1 n 2.10.2 HacToswero


/content/act/03cf0fb8-17d5-46f6-a5ec-d1642676534b.html

AOMWHUCTPaATMBHOIO perriameHTa B YNONMHOMOYEHHOM OpraHe OCYLLECTBIISETCA He No3gHee
1 pabo4ero gHs, cnefyoLwero 3a AHEM €ro NocTynseHus.

2.22. B cnyvyae HanpasneHus 3asBuTeniem 3asiBfieHUss O npeaocTaBrfieHun
MYHUUMNANbHOW ycnyru cnocobamu, ykasaHHbiMM B nNyHkTax 2.10.1 n 2.10.2 HacTosLiero
AOMWHNCTPATMBHOIO pernaMmeHTa BHe paboyero BpeMeHn YNosTHOMOYEHHOro opraHa nnbo B
BbIXO4HOW, Hepaboyun npasgHUYHbIA OeHb, OHEM MOMyYeHus 3asBrieHust cumtaeTcs 1
(nepBbI) pabounin AeHb, cneayowmnn 3a JHEM ero HanpasBneHus.

Tpe6GoBaHMA K MNOMeLleHUsIM, B KOTOpPbIX NpeaocTaBnsieTcs
MyHULMNanbHasa ycnyra

2.23. AOMWHUCTpATMBHbIE 34aHWHA, B KOTOPbIX MpefoCTaBnAeTca MyHuuMnanbHas
ycnyra, OOMmMKHblI obecnevnBaTth yOoOHbIE U KOM(OPTHLIE YCNoBUA AN 3asBuTtenen.

MecTononoxeHne agMMHUCTPATUBHBLIX 34aHWWA, B KOTOPbIX OCYLLECTBNAETCHA npuem
3a8BNEHNN N OOKYMEHTOB, HEODXOAUMbBIX ANS NPeaoCTaBreHns MyHULMNanbHON ycnyru, a
Takke Bblgaya pe3ynbTaToB NPefoCTaBfieHUs  MyHUUMNANbHOW  YCNyru,  OOSDKHO
obecneuynBatb ygobCTBO AN rpaxgaH C TOYKM 3PEeHUs NewexogHOW LOCTYMNHOCTU OT
OCTaHOBOK 06LLEeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnu nmeeTcs BO3MOXHOCTb OpraHu3aumm CTOSIHKM (NapKOBKW) BO3fe
30aHua (CTpoeHus1), B KOTOPOM pasMeLLEHO MOMELLEHNE MpuemMa U Bblgadn LOKYMEHTOB,
OpraHM3oBbIBaeTCA CTOsAHKa (MapkoBka) AnNs  JMYHOrO aBTOMOOMMBHOrO TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSHKOW (MAapKOBKOW) C 3asiBUTENEN NnaTta He B3MMaeTcs.

[na napkoBkuM cneuunarnbHbIX aBTOTPAHCMOPTHbLIX CPEeACTB WHBanNMAOB Ha CTOSHKE
(napkoBke) Bblgensietca He meHee 10% mecT (HO He MeHee O4HOro MecTa) Anga GecnnaTHou
MapKOBKN TPaHCMOPTHbIX CPeacTB, ynpasndembix WHBanugamu |, Il rpynn, a Takke
nHBanugamu Il rpynnel B nopsigke, ycrtaHoBrneHHoM [lpaButensctBom Poccuiickon
denepaumm, U TPAHCNOPTHbLIX CPeACcTB, MEpPeBO3SALMX TaKMX MHBANUAOB W (Mnn) OgeTten-
WHBaNMaoB..

B uenax obecnedeHnss GecnpenAaTCTBEHHOro [OCTyna 3asiBUTENEW, B TOM 4uchne
nepeaBuraloLNXca Ha WHBaNMOHbIX KOMACKaX, BXO4 B 34aHME WU MOMELLEHWUSA, B KOTOPbIX
npegocTaBnsaeTca MyHuuunanbHas ycnyra, obopyaylTca naHgycamu, MNOpYYHAMM,
TaKTUIbHBIMWU (KOHTPACTHbIMW) NpeaynpexaatwmMmn afieMeHTaMn, MHbIMU crnelmanbHbIMK
npucnocobneHnamu, nosponswowmMmm  obecneuntb BecnpenATCTBEHHbIN  OOCTYNn W
nepenBmxeHne NHBaNMAoOB, B COOTBETCTBMM C 3akoHoA4aTenbcTBOM Poccuiickon degepaumm
0 coumanbHOM 3aluTe NHBaNMaoB..

LleHTpanbHbIN BXOA B 34aHWe YNOSHOMOYEHHOrO opraHa AoSmKeH ObiTb 0bopyaoBaH
NHpopMaLNOHHON Tabnnykon (BbIBECKOW), coaepXallen nHpopMaumio:

HaMMeHOBaHWE;

MECTOHaxoXaeHne 1 lpuandecknii agpec; pexum paboTsi;

rpadovik npnema;

HOMepa TeneOoHOB AN CNpaBoK.

MomelleHnsi, B KOTOPbIX MPefoCTaBnAsieTCss MyHuuMnanbHaa Yycnyra, AOSMKHbI
COOTBETCTBOBAaTb CAHUTAPHO-3NMMAEMMNOSIOrMYECKNM NpaBuiamMm n HopmaTusam.

MomeleHunsi, B KOTOPLIX NpeaocTaBnaeTcs MyHUumnanbHas ycnyra, OCHalLaloTCS:

NPOTUBOMNOXapPHOM CUCTEMOUN U CpeaCTBaMU NOXaAPOTYLUEHUS;

CMCTEMON OMOBELLEHNA O BO3HWKHOBEHUW Ype3Bbl4alHOW CUTyauuu; cpeactBamu
OKasaHus NepBot MEOULIMHCKOWN NOMOLLY;

TyaneTHbIMW KOMHaTaMu s noceTuTenen.

3an oxungaHua 3aassutenen obopyayeTcsa CTynbsiMU, CKAMbSMWN, KONMYECTBO KOTOPbIX
onpefenseTcsa UCXoas U3 (PaKTUYECKOW Harpy3km U BO3MOXHOCTEN ON1S UX pa3MeLleHus B
NoOMeLLEHNN, a TaKke NH(POPMALNOHHBIMU CTEHOAMM.



TekcTbl mMaTepuanos, pasMeLleHHbIX Ha WMH(OPMAUMOHHOM CTeHAde, nevartarTca
yAobBHbIM N5 YTeHUs WpudTom, 6e3 ncrnpasneHun, ¢ BbiaeneHmemM Hambonee BaxHbIX MECT
NONY>XMPHbIM LUPUPTOM.

MecTta gns 3anonHeHus 3asiBfieHUn obopyaylTcs CTynbsSMW, cTonamu (CTormkamm),
BGnaHkamu 3asaBNEHNn, MMCbMEHHBIMW NMPUHAANEXHOCTAMM.

Mecta npuema 3asasutenen obopyayTca MHGPOPMALMOHHBIMU  Tabnuykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa KabuHeTa U HaMMeHOBaHUA OTAeNa;

dammnmm, WUMEeHn Un OoTyecTBa (MocnegHee - MNpPU  HanMuUW), OOSPKHOCTU
OTBETCTBEHHOrO nvua 3a npuemM AOKYMEHTOB;

rpacdovka npuema 3asBuUTteneun.

Pabo4yee MeCTO KaXgoro OTBETCTBEHHOIO Nuua 3a NpuemM LOKYMEHTOB, AOSDKHO BbITb
obopynoBaHO NepcoHarnbHbIM KOMMNLIOTEPOM C BO3MOXHOCTbK A0CTyNa K Heobxoaumbim
NHopMaUNOHHBIM 6a3am AaHHbIX, NevaTalowmnM YCTPONCTBOM (MPUHTEPOM) U KOMUPYHOLLM
YCTPOWCTBOM.

Jlnuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, LOMKHO MMETb HACTONbHY Tabrinyky
yKkasaHnem oaMunnmn, UMeHn, oT4yecTBa (NocnegHee - Npu Hanuyunun) U AOMKHOCTH.

Mpv npegocTaBneHMM MyHUUMNANbLHOM yCryrn nHBanuaam obecneynBatoTcs:

BO3MOXHOCTb OecnpendaTCTBEHHOro A0CTyna K OObekTy (34aHuio, MOMELLEHMUI0), B
KOTOPOM MpeaoCcTaBnseTCs MyHUumunanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIO NEPEABMKEHMS MO TEPPUTOPUMM, Ha KOTOPOW
pacnosioXeHbl 30aHNSA U MOMELLEHMS, B KOTOPbIX NPpeaocTaBnsaeTcs MyHUUunansHas ycnyra,
a Takke BXxoda B Takme O0ObekTbl U BbIXO4a M3 HWUX, MOCAOKM B TPAHCMOPTHOE CPeACTBO U
BblCaKM U3 HEro, B TOM YMCIe C UCMNOSb30BaHME Kpecna- KOSSCKMY;

COMPOBOXAEHNE MHBaNUOOB, MMEILMX CTOMKME PacCTpPOMCTBa (OYHKLUUN 3pEeHUst U
CaMOCTOATENBHOIO NepeaBMKEHNS;

Hagnexalwee pasmelleHne obopynoBaHus U HocuTenen nHopmMaunm, Heob6xoaANMbIX
ana obecnedeHns 6ecnpensiTCTBEHHOrO 4OCTyNa WHBanNWAoB 30aHUAM M MOMELLEHUAM, B
KOTOPbIX NpeaocTaBNAeTCa MyHUUMNanbHasa ycnyra, U K MyHUUMNanbHOW ycnyre ¢ y4eTom
OrpaHUYEHUN UX XN3HEOEATENbHOCTY;

aybnupoBaHue HeobxoauMon Ana MHBaNMOOB 3BYKOBOW U 3pUTENbHOM MHOopMaLnu,
a Takke Haanucen, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckon MHGopmMaumm 3Hakamu,
BbIMNOSTHEHHBIMU pefbedHO-TOYEYHbIM LWPUdTOM Bpanns;

AOMYyCK cypaonepeBof4vnka u TMgriocypaonepeBoaymka;

Aonyck cobakuM-npoBoAHMKA MpPU  HanmuMuuMuM  OOKYMEHTa, MOATBepXgarouwero ee
crneumanbHoe obyyeHune, Ha 06beKTbI (34aHus, NOMELLEHUs), B KOTOPbIX NPeaoCTaBnalTCA
rocyaapcTBeHHas (MyHuumMnanbHasa) yenyru;

oKasaHve mMHBanvgam nomMowmn B NpeodofnieHnn GapbepoB, MeLLALWMUX MOMyYEHUHO
UMK roCcyaapCTBEHHbIX N MyHMLMNAMNbHbBIX YCNYr HApaBHE C APYrMMy NLaMMW.

NMokasaTtenu AOCTYNHOCTU N KaYvYeCTBa MyHMuMﬂaﬂbHOﬁ ycnyrum

2.24. OCHOBHbIMK MoOKasaTenssMn AOCTYMNHOCTM MNpeaoCTaBfeHna MyHULMNanbHOM
yCnyrun aBnsoTCS:

2.24.1. HanuuMe nNOMHOM W NOHATHOW MHOPMauMM O MnopsaKe, Cpokax M Xxoae
npegocraBneHns [ocygapCTBEHHOW YyCnyrm B MH(OPMaLMOHHO-TENEKOMMYHUKaLNOHHON
cetn «MHTepHeT» (ganee ceTb «MIHTEpHETY), CpeacTBax MaccoBOn MHOpMaLuu;

2.24.2. [OOCTYMHOCTb  3MEKTPOHHbIX OPM  [OKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHnsa MyHUUMNAnbHOW YCryru;

2.24.3. BO3MOXHOCTb Nofayn 3asiBNEHU Ha MOMyYeHne MyHuLMnanbHOW YyCnyrm u
AOKYMEHTOB B 9/1IEKTPOHHON hOpME;



2.24.4. npepocTaBneHve MyHAUMNANbHOW YCryrm B COOTBETCTBMM C BapuaHTOM
npeaocTaBneHnsa MyHULMNaInbHOW yCnyru;

2.24.5. ypnobctBO WHMpOpMUpoBaHMs 3aaBUTEnss O Xxode NpefoCTaBneHus
MYHUUMNANbHOW YCryrn, a Takke nofydyeHns pesyrnbTata npegocTaBneHns MyHUuunansHom
ycnyru;

2.24.6. BO3MOXHOCTb MOfyyYeHus 3asBuTenem yBeOOMMEHUM O NpeaoCTaBrieHUn
MYHUUMNAanbHOW ycnyru ¢ nomoubio EMNTY;

2.24.7. BO3MOXHOCTb MonyyeHna uHpopmaumm o0 xoge npenocTaBfeHus
["ocyaapcTBEHHOM yCnyru, B TOM YKUCre C UCnofnb3oBaHneM cetn «IHTepHeT».

2.25. OCHOBHbIMM NoKasaTensiMmn kayectTsa NpeaocTaBneHns MyHULMNANbLHON yCnyru
ABMIAKOTCA:

2.25.1. CBoeBpPEMEHHOCTb NPeaoCTaBAeHNS MyHULMNANbLHON yCnyrM B COOTBETCTBUM
CO CTaHOapTOM ee MpeaocTaBfeHnd, YCTaHOBMEHHbIM HACTOAWUM ALMWUHUCTPATUBHBIM
pernamMeHToMm.

2.25.2. MuHMManbHO BO3MOXHOE KOMMYECTBO B3aUMOLEWCTBUIA rpaXKgaHuHa C
AOMKHOCTHBLIMM NMLAMM, y4acTBYHOLMMM B NPeaoCTaBNEHNN MYHULMNANbHOW YCyr.

2.25.3. OTcyTcTBME 0BOCHOBAHHBLIX anob Ha aencteus (besgencTene) COTPYAHUKOB
N NX HEKOPPEKTHOE (HEBHUMATENTbHOE) OTHOLLIEHME K 3asBUTENSM.

2.254. OrtcyTcTBME  HapylleHuWW  YCTaHOBMEHHbIX  CPOKOB B  rnpouecce
npeaocTaBneHNsa MyHULMNANIbHOW YCyri.

2.25.5. OtcytcTBME 3aaBneHnn o6 ocnapmBaHumn pelleHui, aencTeumn (besgencrens)
YNOSTHOMOYEHHOrO OpraHa, ero LOMKHOCTHbIX Nuy, NPUHUMAaEMbIX (COBEPLUEHHbIX) MpK
npegocTaBneHnn MyHUUMNAanbHOM YCIyrn, no utoraMm pPacCMOTPEHUSA KOTOPbIX BbIHECEHDI
pelleHns o6 yaoBneTBopeHn (HacCTUYHOM YAOBNETBOPEHUN) TpeOOBaAHUI 3asiBUTENEN.

UHble Tpe6oBaHUsA K NpeAoCcTaBNeHNI0 MyHULMNANbHOW YCIyTU

2.26. Ycnyru, sansawowmnecsa obsi3atenbHbIMU 1 HEOOXoaAMMbIMU AN NPeAoCTaBEHUS
MYHUUMNANbHOM YCNyru, OTCYTCTBYHOT.

2.27. WVHoOpMaUMOHHbIE CUCTEMbI, UCMNOMb3yeMble ONA  NpenocTaBfeHus
MYHUUMNANbHOW YCryru, He NpeayCMOTPEHbI.

lll. CocTaB, nocrnenoBaTesribHOCTb U CPOKU BbINOMTHEHUSNA
aAMWHUCTPaATUBHLIX Npoueayp (AencTeBuun), TpedboBaHUA K
NopsAKY UX BbIMNOSIHEHUSA, B TOM YMCIe OCOBEHHOCTU BbINOSTHEHUS
aAMUHUCTPATUBHbIX NMpoueayp B 3NEeKTPOHHOU chopme

UcuepnbiBalowmin nepeveHb agMUHUCTPATUBHbIX Npoueayp

3.1. lpepocTtaBneHne MyHMUMNANbHOW YycCnyru BkNoYaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE Npouenypbl:

1) npvem un npoBepka KOMMIEKTHOCTU [AOKYMEHTOB Ha Hanumyune/oTcyTCcTBuE
OCHOBaHWI NS OTKasa B NpMeme 4JOKYMEHTOB:

a) npoBepka HanpaeBneHHoro 3asBuTenem  3asBfeHUs U LOKYMEHTOB,
npeacTaBneHHbIX Ans NosyYeHns MyHUUUnanbHOW yenyru;

6) HanpaBneHne 3asBUTENIO YBEOOMMEHNA O NMpuemMe 3asiBNEHUA K PaCCMOTPEHUIO
nnbo oTkasa B NpuMeme 3asiBfIEHUS K pacCMOTPEHU0 ¢ 0OOCHOBaHMEM OTKasa no dopme
MpunoxeHna Ne 5 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy;

2) nonyyeHue CcBeAEHUA MOCPELCTBOM MEXBEAOMCTBEHHOMO WH(OPMaLMOHHOMO
B3aMMOOENCTBMUSA, B TOM Yncne ¢ ncnonb3osaHmem CM3B:

a) HanpaBrieHMe MeXBeAOMCTBEHHbIX 3anpOCOB B OpraHbl U OpraHmn3auuu;



6) nonyyeHne OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl, (POPMUPOBAHNE MOSTHOMO
KOMMeKTa AOKYMEHTOB;

3) paccMOTpeHne JOKYMEHTOB U CBEAEHUN:

a) npoBepka COOTBETCTBUA [OOKYMEHTOB W cBefeHun TpeboBaHUAM HOPMaTMBHbLIX
NpaBoOBbIX aKTOB NpeAoCTaBleHNa MyHULUNAIbHOW YCyru;

4) NPUHATME peLleHns 0 NpefoCTaBneHn MyHUUUNANsHOW YCIyru:

a) MpVHATME pelleHus O nMpefdocTaBrieHMe unM  OoTkase B NpedocTaBreHun
MYHULMMNANbHOW YCNyru ¢ HanpasneHnem 3asiBUTENI0 COOTBETCTBYHOLLEro YBeJOMIEHWS;

6) HanpaBneHue 3asBuUTENt0 pesynbTata MyHUUUNANbHOM YCNyru, NOLMUCAHHOMO
YNONHOMOYEHHbIM AOMKHOCTHBIM JIMLIOM YTOTHOMOYEHHOMO OpraHa;

5) Bblgada pesynbtarta (He3aBMcUMO OT Bblbopa 3aaBuTento):

a) perncrTpauna pesynbtarta npefocTaBneHus MyHULMNansHON YCyru.

3.2. OnucaHve agMVHUCTPATMBHLIX Mpoueayp NpefocTaBneHns MyHUUMnanbHOu
ycnyrn npegcrtaesneHo B [punoxeHun Ne 6 k  Hactoswemy AOMUHUCTPaATUBHOMY
perrnameHTy.

MNMepeyeHb aAMMUHUCTPATUBHbIX npoueayp (aencTBun) npu
npeaocTaBfieHNM MYHULIMNANbHOW YCNYIrU B 35IEKTPOHHOU hopme

3.3. [lpu npepoctaeBneHMn MyHUUUNANbHOM YCIYyrM B ONEKTPOHHOW  dopme
3aaBuTento obecnevnBatoTcs:

nonyyeHne uHdoOpMaLMM O MOpsAKe WM CPOKax NpeaoCTaBfieHUs MyHUUMNanbHOW
ycnyru;

hopmMmnpoBaHme 3asBEHUS;

npyem u pernctpauust YnoriHOMOYEHHbIM OpraHoM 3asiBMEHUss U UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NPeAoCTaBNEHNA MyHMLMNANbHOW YCyru;

nonyyeHune pesynbtata NpegoCcTaBneHns MyHULMNanbHON yCnyru;

nony4YyeHne CBeAEHUN O Xoe pacCMOTPEHMUS 3asiBNEHNS;

OCYLLIECTBNEHNE OLEHKM Ka4yeCcTBa NpeoCTaBeHns MyHULMNAnbHON YCyru;

pocynebHoe (BHecyaebHoe) obxanoBaHuwe pelleHun u genctsuin (6es3gencteus)
YnonHoMmo4yeHHOro opraHa nmMbo pgenctBus  (6e3gencTBMe)  OOMMKHOCTHBIX — NnL,
YNONMHOMOYEHHOro  opraHa, npefoCcTaBhsloWero  MyHuuunaneHyw — ycnyry,  nunbo
MYHULMNANbHOMO CryaLlero.

NMopsaaok ocywecTBNneHUsa agMUHUCTPATUBHbLIX npoueayp (Aencremn) B
3NeKTPOHHOMU hopme

3.4. WcdepnbiBaowimni NOPSOOK OCYLLECTBIIEHUS aOMWHUCTPATMBHBLIX npoueayp
(OencTBui) B aNEKTPOHHOW bopme

3.4.1. dopmumpoBaHue 3asiBMNeHns.

dopMmupoBaHMe  3asBNEHUs OCyLlecTBnsaeTCs nocpeacTsomM 3anosHeHuns
3NEeKTPOHHOM dhopMbl 3asiBrneHnsa Ha ENMINY 6e3 HeobxoanmMocTn OONONTHUTENBHOW Mogayn
3asiBrieHNs1 B KaKon-nmbo nHom gpopme.

dopmaTHO-Nnormyeckas nNpoBepka COPMUPOBAHHOIO 3asBNEHUs OCYyLLeCTBNSeTcs
nocne 3anorfiHeHUsl 3asBUTENEM KaX[Ooro u3 rnonewn anekTpoHHoW opMmbl 3aasneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3arOSfIHEHHOrO Momns 9NeKTPOHHON (POpPMbI 3asiBfieHUs 3asBUTENb
yBEOMINSAETCA O XapaKTepe BbISBIIEHHON OWWOKM 1 Nopsake ee yCTpaHeHUs nocpeacTBOM
NHPOPMAaLMOHHOro coobLLEHNST HENOCPEACTBEHHO B 3MIEKTPOHHON (hopMme 3asaBneHus.

Mpu dbopmmpoBaHumM 3aaBnNeHNa 3asBUTeEN0 obecnevnBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHWUSA 3adABNEHUS U WUHbIX [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.11 HacToswero AAMUHUCTPATUBHOIO perraMmeHTa, HeobxoaumbIX Ang
npegocTaBneHns MyHUUMNansHOM yCnyru;



6) BO3MOXHOCTb nevyatm Ha OymMaxHOM HOCUTENe KOMuUM INEKTPOHHOM (OOPMbI
3asBnNeHns;

B) COXpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHY POpMYy 3asiBNEeHUS 3HAYeHUn B
nobon MOMEHT MO XenaHui nonb3oBaTens, B TOM 4YUChe Mpu BO3HWKHOBEHUW OLLUMOOK
BBOAA W BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (POPMY 3asBIIEHUS;

r) 3arnofiHeHMe Nonen aANeKTPoHHOM (hopMbl 3asiBrieHMss 40 Hayana BBOAA CBEAEHUN
3agBuUTENEM C WCMNOSfb30BaHMEM cBedeHun, pasmeweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EMIY, B yactn, kacatowenca ceegeHnin, otcytcteyowmnx B8 ECUA;

[) BO3MOXHOCTb BEPHYTbCSA Ha b0 13 3TanoB 3anofHEHUST ANEKTPOHHOM (hOpMbl
3asBrneHns 6e3 noTepu paHee BBeAEHHOW MHpOPMaLNW;

€) BO3MOXHOCTb AocTyna 3assutend Ha ElMY Kk paHee nogaHHbIM UM 3asiBlIEHUSM B
TeYyeHne He MeHee OJHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBLIX 3asBNEHUN-B
TeyeHne He MeHee 3 MecsiLEeB.

CdopmupoBaHHoe 1 nognucaHHoe 3asBfeHME W MHble OOKYMEHTbl, Heobxoaumble
ANS NpefoCTaBfieHUss MyHULMNANbHOW YCryry, HanpaeBnalTcs B YMNOSTHOMOYEHHbIN OpraH
nocpegcrtsom ENMY.

3.4.2. YNONHOMOYEHHbIN opraH obecrneynBaeT B CPOKU, yKasdaHHble B MyHKTax 2.21 u
2.22 HacToswero AAMMHUCTPaTUBHOIO perrnamMeHTa:

a) NnpuemM OOKYMEHTOB, HEODXoAMMBbIX AN NpeAoCTaBneHns MyHUUMNansHOW yCnyru,
N HanpasrieHne 3asBUTENI0 ANEKTPOHHOIrO COOBLLEHMS O NOCTYNNEHUN 3asBNEHNS;

0) perucTpauuio 3adBfeHUs W HanpasneHne 3aaBuTeENto  YBEAOMSIEHUS O
pernctpauun 3assneHna nmbo o6 oTkase B NpuvemMe [OOKYMEHTOB, HeobxoOuMbIX OnS
npegocTaBneHns MyHUUMNansHOM yCnyru.

3.4.3. ONeKTpOHHOE 3asiBNeHMEe CTaHOBUTCS AOCTYMHbIM AN OOSHKHOCTHOro nuua
YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOroO 3a NpPUEM W perucTpauuio 3asiBrieHunsa (ganee
OTBETCTBEHHOE [OO/MKHOCTHOE fMUO), B rOCyAapCTBEHHOM WH(OPMAaLUMOHHON CUcTeme,
ncnonb3yemMon YNONHOMOYEHHbIM OpraHoM Afisi NpedocTaBfieHna MyHUUMNanbHOW ycnyru
(nanee N’MC).

OTBETCTBEHHOE OOMKHOCTHOE NULO:

NPOBEPSET HaNn4ne aNeKTPoHHbIX 3aaBneHun, noctynuenx ¢ EMNMY, c nepnogom He
pexe 2 pa3 B AEHb;

paccmaTpmBaeT MNOCTYNUBLUME 3asiBNEHUA U NPUITOXEHHble 06pa3sbl OOKYMEHTOB
(BOKYMEeHTHI);

npouMsBOauUT  OEeUCTBUA B COOTBETCTBMM C  MyHKTOM 3.1 HacTosALero
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.4.4. 3asBuTenio B Ka4yecTBe pesynbTata NpefoCTaBieHnss MyHUUUNanbHOM yCnyru
obecneunBaeTcs BO3MOXHOCTb NOMYyYEHNA JOKYMEHTA:

B (OpMe 3MEKTPOHHOro [OOKyMeHTa, nognucaHHoro YK3IT ynonHomMo4YeHHoro
AOSDKHOCTHOIMO nunua YNorHOMOYEHHOro OpraHa, HanpaBfieHHOro 3asBUTESNO B SINYHbIN
kabuHeT Ha ElNTY;

B Buae OyMaxHOro AOKyMEHTa, MOATBEpXOalowero coaepxaHue 3dNeKTPOHHOro
AOKYMEHTa, KOTOPbIN 3asBUTENb Nofny4aeT npu nMyHom obpaweHnn B MOL.

3.4.5. MNony4eHne UHMpOPMaUUN O XOAE PACCMOTPEHUS 3asiBIIEHUS U O pesyrnbTaTe
npeaocTaBneHNs MyHULMNANbHOM YCyrn NpoM3BoauTCS B NIMYHOM kabuHeTe Ha ENMTY, npu
ycrnosun aBTopu3auun. 3asaBuTeNlb  UMEEeT BO3MOXHOCTb MpocMaTtpumBaTtb  CTaTyC
9NEKTPOHHOro 3adBfeHns, a Takke MHOpMauuio O AdanbHenWwnx AeNCTBUSX B JIMYHOM
kabmHeTe no cobCcTBEHHOM UHMUMaTMBE, B Ntoboe Bpems.

lMpy npepoctaBneHMM MyHUUMMNANbHOM YCNYyrM B 3IIEKTPOHHOWM DOpMEe 3asiBUTENIO
HanpasnseTcs:

a) yBedoMIleHMEe O npueme W perncrpaumm 3asBreHUs U UHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpefoCTaBneHus MyHUUUNanbHOW YCnyru, coaepxaliee CBeAeHWUs O
akTe npuema 3asiBNeHWs W [OOKYMEHTOB, HeoOXoaumbiX Ana npegocTaBrieHus



MYHMLUMNANbHON yCryrn, N Hadane npoueaypbl NpeaocTaBneHus MyHUUMNanbHON ycnyru, a
TaKke cCBeJeHUs O JaTe M BPEMEHW OKOHYaHWS NpefoCTaBrieHUst MyHULMMANbHOW yCryrn
nmMbo MOTMBMPOBAHHbLIN OTKa3 B NpMemMe OOKYMEHTOB, Heo6XoaMMbIX ASs NpeaocTaBreHns
MYHULMNAaNbHON yCnyru;

6) yBegomneHve o pesynbTaTax PacCMOTPEHUS AOKYMEHTOB, HEOOXoAWMbIX Ons
npeaocTaBneHna  MyHUUMNAnNbHOW  YCryru, cofepxawlee CBedeHUss O  MPUHATUM
MONOXUTENBHOrO peLUeHMs O NPEeAOCTaBMIEHUN MyHULMNANbHOW YCNYrM M BO3MOXHOCTU
nonyyYnTb pes3ynbTaT NpefoCcTaBneHUs MyHUMUMNanbHOW ycrnyrn NuMbo MOTUBMPOBAHHbLIN
OTKa3 B NpefoCTaBneHnn MyHULUNAnNbHOM YCIyru.

3.5. OueHka ka4ecTBa nNpegoCTaBNeHNss MyHUUMNANbLHOW YCIyrn.

OueHka kayecTBa nNpenoCTaBfEHMS MYHUUMMNANbHOM YCMyrn OCYLecTBRseTcs B
cooTBeTCcTBUM C [lpaBunamn oueHKM rpaxgaHamu 3PPEKTUBHOCTU  OeATEeNbHOCTH
pyKOBOAUTENEN TeppuTopuanbHbIX OpraHoB deaepanbHbIX OpraHoB  UCMONHUTENbHOM
BNactTn (MX CTPYKTYPHbIX nogpasgeneHunin) ¢ y4eToM KadecTBa MpefoCTaBreHust MU
rocyAapCTBEHHbIX YCNyr, a TaKkKe MPUMEHEHUS pe3yrnbTaTOB YyKa3aHHOW OLEHKM Kak
OCHOBaHWA AN MNPUHATUS  peleHuA O  [OOCPOYHOM  MpeKpalleHUn  UCMONHEHUS
COOTBETCTBYHOLUNMMM PYKOBOAMTENSAMU CBOUX OOIMKHOCTHBIX 0693aHHOCTEN, YyTBEPXKAEHHBIMU
noctaHosneHnem [lpaButenbctBa Poccunckon depepaumm ot 12.12.2012 Ne 1284 «O6
oLeHKe rpaxgaHamu 3PdEKTUBHOCTN LEeATENbHOCTU PYKOBOAUTENEN TeppUTOpPUanbHbIX
opraHoB  doefeparnbHblX  OpraHoB  WUCMOSMIHUTENbHOM  BfiactM  (MX  CTPYKTYPHbIX
noapasgeneHnin) n TeppuTopranbHbIX OPraHoB roCy4apCTBEHHbIX BHEGHAXKETHbIX hOHO0B
(MX pervoHarnbHbIX OTAENEeHWn) C y4yeTOM KayecTBa NpedoCTaBfEeHUs rocyaapCTBEHHbIX
yCnyr, pykoBoauTenemn MHOMO(YHKLMOHANbHbIX LEeHTPOB npeaocTaBneHns
rocyAapCTBEHHbIX W MyHUMUMMAnbHbIX YCAYr C Y4eTOM KayecTBa oOpraHusaumm
NpeaoCTaBNEHNA rOCYAapCTBEHHbIX M MyHMUMNAmNbHbIX YCNyr, a Takke O MPUMEHEHUM
pe3ynbTaToB YyKa3aHHOW OLEHKM KaK OCHOBAHWA NS MPUHATUA pelleHuid O LOCPOYHOM
NPeKpaLleHNN WUCMOSTHEHMSI COOTBETCTBYHOLWMUMM PYKOBOAUTENSMN CBOMX [OOSDKHOCTHbIX
obs3aHHOCTEN Y.

3.6. 3aasutento obecnevnBaeTcs BO3MOXHOCTb HanpaBrieHUs Xanobbl Ha peLueHus,
pencteus  unn - 6esgenctene  YNONMHOMOYEHHOrO  OpraHa, [OOSPKHOCTHOro  nuua
YNONHOMOYEHHOro opraHa nMmbo MyHUUMNANbLHOMO CryXallero B COOTBETCTBMM CO CTaTbeWn
11.2 ®egepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHMsaumm npeaocTaBreHus
rocyAapCTBEHHbIX U MyHUUMNanbHblXx ycnyr» (ganee ®depepanbHbin 3akoH 210-d3) n B
nopsiake, yctaHoOBreHHOM noctaHosrieHneM lMNpasutensctea Poccuinckon ®epepauymm ot 20
Hos6psa 2012 roga Ne 1198 «O denepanbHoOM rocygapCTBEHHOM MHMOPMaLMOHHOM
cucteme, obecneuuBarwowen npouecc gocygebHoro, (BHecyaebHoro) obxanoBaHus
peweHnn 1M genctBuni  (6e3mencTBusi),  COBEPLUEHHbIX  MpUM  NpeaoCTaBreHum
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee MoctaHoBneHuwe [paButenbctea Ne
1198).

ﬂepequb BapuyaHTOB npeagocTtaBlieHUA MyHVILI,I/IﬂaanOi;I ycnyru

3.7. TllpepocTtaBneHve MyHUUMNANbHOM YCNyrM BKMAYaeT B cebsa cnegywoowue
BapuaHThblI:

1) noctaHoBKa Ha ydeT rpaxgaHuHa B Uensax OecnnaTHOro npeaocTaBreHns
3eMesIbHOro y4acTKa;

2) oTKa3 B NpegocTaBneHnn ycrnyru.

MpocdmnnposaHue 3aaButens

3.8. BapuaHT npegocTtaBneHns MyHUUUnansHoOm ycrnyru onpegenseTcsa Ha OCHOBaHUM
OTBETOB Ha BOMPOCHLI aHKeTUpoBaHua 3aasutens nocpeacrteom ENMMY.
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lMepeveHb npu3HakoB 3asdABuTenen (NpuHagnexawux uM OOBLEKTOB), a Takke
KOMOMHaLUN 3Ha4YeHU NPU3HAaKOB, KaXadas M3 KOTOPbIX COOTBETCTBYeT OAHOMY BapuaHTy
npeaocTaBneHns MyHUUMnansHoM ycnyru npusefeHsl B [Npunoxernun Ne 1 K HacTosilwemy
AOMWHUCTPATUBHOMY perfiamMmeHTy.

Mopsgok ucnpaBneHnsa JoNyLWeHHbIX oneYyaToK U OWKUOOK B BblAaHHbIX
B pe3ynbTaTe NpeaocTaBfieHUs MyHUUMNAaNbLHOW YCNYru AOKYMeHTax

3.9. B cnyyae BbisiBNeHnst onevyatok M owmnbok 3asBuTenb BnpaBe obpaTuTbCA B
YNONHOMOYEHHLIN OpraH C 3asiBfieHMeM 06 ucnpaBneHun AOMNYyLEHHbIX oneyaTtok U (unum)
ownbOK B BblAaHHbLIX B pe3yrnbTaTte NpeaocTaBNeHna MyHULMNANbHOW YCAyrn JOKYMEHTax B
cootBeTCcTBUM C [NpunoxeHnem Ne 7 HacTosiwero AAMUHUCTPATUBHOIO perrnameHTa (ganee
3asBneHune no cdopme MpunoxeHnst N 7) 1 npunoxeHMem OOKYMEHTOB, yKa3aHHbIX B MyHKTE
2.11 HacToswWwero AAMUHUCTPATUBHOIO perrnamMeHTa.

3.10. UcnpaeneHne OoMyLWEHHbIX onevyaTok M OoWKnbOK B BblgaHHbLIX B pesynbTaTte
npenocTaBneHnss MyHUUMNANbHOM YCnyrn [OKYMEHTax OCYLLEeCTBNSAETCs B chnefylolem
nopsigke:

1) 3aaButenb npu obHapyXeHUM oneyaTtok U OWMBOK B AOKYMEHTax, BblAaHHbIX B
pesynbTtate MpeaocTaBfieHNs  MyHUUMNanbHOM  ycnyrk, obpawaetca JIMYHO B
YNOSTHOMOYEHHbBIN OpraH ¢ 3aaBneHnem rno gopme lNpunoxenuns Ne 7;

2) YNONHOMOYEHHbIN OpraH npu nonyyeHun 3assneHnsa no dopme MNpunoxeHms Ne 7,
paccMmatpmBaeT HeobBXOOUMOCTb BHECEHWSA COOTBETCTBYHOLMX WU3MEHEHUN B OOKYMEHTHI,
ABNAKOLMECHA pe3ynbTaToM NPeaoCTaBNEHNST MyHULMNANbHON YCIyrn;

3) YNonHoOMO4YeHHbI opraH obecnevymBaeT yCTpaHeHWe orneyaTok u owunbok B
AOKyMEHTaX, SABMSOLWMXCA pe3ynbTaToM NpeaocTaBneHns MyHULMNansHOM yCnyru.

Cpok ycTpaHeHus1 one4vyaTok M oWMnBOoK He OO0SMKEeH npeBblilwatb 3 paboymx gHen C
AaTbl pernctpaumm 3aasreHnsa no gopme MNMpunoxexHna Ne 7.

IV. PopMbl KOHTPONSA 3a UCMONTHEHUEM
aaAMMHUCTpaTUBHOro pernameHTa lNopsaaok ocyuwecTBreHuUs
TeKyLero KOHTPoOsiA 3a coonrogeHnemM u UCNONTHEeHNeM
OTBETCTBEHHbIMM AOMKHOCTHLIMU NIULLAMU NMOSIOXKEHUN
pernamMmeHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmMBawLMX TpedboBaHUA K NpeaocTaBleHnro
MyHMUMNANbHOM YCINYru, a TakXXe NPUHATUEM UMM pPeLUeHUN

4.1. TeKywMn KOHTpPONb 3a COGMOAEHMEM U UCMNOSIHEHMEM  HACTOSILIEro
AOMUHUCTPATUBHOIO pernamMeHTa, UHbIX HOPMAaTUBHbIX NMPABOBbIX aKTOB, yCTaHaBNNBAKLLMX
TpeboBaHNA K NpedoCTaBneHnio MyHULMNanbHOW YCyru, OCyLecTBNAETCA Ha NOCTOSAHHOW
OCHOBE [OJDKHOCTHbIMM NUuaMu  YMNONMHOMOYEHHOro OpraHa, YrnoNHOMOYEHHbIMW  Ha
OCYLLIECTBMNEHNE KOHTPOISA 3a NpefocTaBneHnemM MyHULUNAanNsHOM YCIyru.

[Nns Tekywlero KOHTPOMs MCMONb3YyTCH CBeAeHUs CryebHOoW KoppecnoHOeHUMH,
YCTHas U NUCbMeHHas MHpopmauusa cneumanmcToB U AOMKHOCTHBLIX NUL, Y NOMHOMOYEHHOO
opraHa.

TekyLwunin KOHTPOIb OCYLLECTBNSETCA NyTEM NPOBEAEHUS NPOBEPOK:

peLleHn o npegoctasneHnn (06 oTkase B NpegoCcTaBneHNN) MyHULMNANbHOW YCyri;

BbISIBITIEHUSA U YCTPaHEHUS HapyLUeHWI Npas rpaxaiaH;

pPacCMOTPEHUS, NPUHATUS PeLUEeHUn U NOArOTOBKM OTBETOB Ha obpallueHus rpaxaaH,
codepalume xanobbl Ha pelleHus, aencTeus (bes3gencTane) AOMKHOCTHbIX N,



Mopsaaok n nepmoanYHOCTb OCYLLECTBIIEHUSA NTAaHOBbLIX U BHEMTaHOBbIX
NPOBEpPOK MOJIHOTbI M KayecTBa MNpeAoCTaBlIeHUA TroCyAapCTBEeHHOM
(MyHUUMNanbLHOW) ycrnyru, B TOM 4Yucrne nopsinok m oopmbl KOHTpoOnA 3a
NOSIHOTOM U Ka4eCTBOM NpeaocTaBreHUss MyHULUNanbHOW yCnyru

4.2. KOHTpOsib 3a MOSIHOTOW M Ka4yeCTBOM MNpefoCTaBfieHUs MyHUUMNasibHOW YCIyrn
BKtoYaeT B cebsi npoBeaeHme NaHOBbIX M BHEMMAHOBbLIX NPOBEPOK.

4.3. NnaHoBble NPOBEPKN OCYLLECTBAKTCS HAa OCHOBaHUWM rofoBbIX NIiaHoOB paboTbl
YNOSTHOMOYEHHOro OpraHa, yTeepXaaemblx pykosogutenemM YNornHOMOYEHHOro opraHa. lNpwu
NnaHoOBOW MpoBepke MOMHOTbI U KayecTBa NpefoCTaBfeHns MyHUUMNanbHOW YCnyru
KOHTPOSIO noanexar:

cobnogeHne CpoKoB NPeaoCTaBfieHUs MyHUUMNAnNbHOM  ycnyrk; cobniogeHue
NONOXEHNN HacTosIwero AGDMUHUCTPATMBHOIO perfamMeHTa;

npaBuUibHOCTb N 06OCHOBAHHOCTL MPUHATOrO pelieHna 06 oTkase B npegocTaBneHnn
MYHULMNANbHOW YCAyru.

OcHoBaHneM onsa npoBeaeHust BHEMAHOBbLIX MPOBEPOK SABMISAOTCS:

noslyYeHme OT rOCyAapCTBEHHbLIX OPraHoB, OpPraHoOB MECTHOrO CaMoyrnpaBrieHUs
MHopMauun o npegnonaraemMbiX UAN BbIABMAEHHbIX HapyLUEHUAX HOPMAaTUBHBLIX MPaBOBbIX
aktoB Poccunckon degepaumm M HOpMATUBHbIX MNPaBOBbIX aKTOB a4MUHUCTpaLuu
CoBeTCcKOoro pamoHa;

obpalleHns rpaxxgaH u LpUaNyYeckmx Nyl Ha HapyLleHNsa 3akoHo4aTenbCTBa, B TOM
yucne Ha KadeCcTBO NpefoCTaBfEHUSs MyHULMNANbLHOWN YCITYT.

OTBeTCTBEHHOCTb [AONMKHOCTHbLIX JUL, oOpraHa, npeaocTaBnAKOLWEro
MyHULUMNanNbHYyO YCnyry, 3a peweHuMa U pAencteusa (6espencrtsue),
npMHMMaemble (ocywlecTBnsieMble) MMM B XoAe npepocTaBneHusi
MYHULMNaNbHOMW YCIyru

4.4. Mo pesynbTaTaMm MNPOBELEHHbIX MPOBEPOK B Clyvyae BbISBIEHUS HapyLUeHUn
NONTIOXEHNN HacToALero AOMUHUCTPATUBHOIO perfiameHTa U HOpMaTUBHbIX MPAaBOBbLIX aKTOB
agMuHucTpauum COBETCKOro paroHa OCYLLEeCTBISETCA MNpPUBMEYEHNE BUHOBHbBIX UL K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKkoHOoAaTenbCcTBOM Poccuiickon ®epepauuu.

[MepcoHanbHasi OTBETCTBEHHOCTb  [OOSDKHOCTHbIX WL 3@ NPaBWUMbHOCTb W
CBOEBPEMEHHOCTb MPUHATUA peLleHust 0 npegocTasneHnn (06 oTkase B NpeaocTaBrieHnn)
MYHUUMNANbHOW YCNyru 3akpennseTcs B UX OOSDKHOCTHLIX perflaMeHTax B COOTBETCTBUU C
TpeboBaHNAMM 3aKOHOAATENLCTBA.

TpeboBaHMAa Kk nopsaky M ¢opmam KOHTponsa 3a npegocTaBneHuem
MYHUMUMNANbLHOM Yycnyru, B TOM 4YUCIle CO CTOPOHbI rpaxaaH, WX
o6beaguHeHUN n opraHmsauum

4.5. lpaxpaHe, nx obObeaMHEHMS W OpraHu3auunm MMelT MpaBO OCYLLECTBNATb
KOHTPOSb 3a NpeaocTaBfeHNneEM MyHULMNANbHOW yCryry nyTemM nonyyYeHus nHgopmaumm o
Xo4e npeaocTaBfeHns MyHMUMNanbHOW ycryri, B TOM YMCle O CpOKax 3aBepLueHus
aAMWHNCTPaTUBHBIX NpoLeayp (BencTBun).

paxkpaHe, nx 06 beaNHEHUs U OpraHM3aLnn Takke UMEeKT NPaBo:

HaNpaBnATb 3aMeYaHWa U NPEeANnoXeHUs Mo ynyylweHUo OOCTYNHOCTU U KayecTBa
npeaocTaBneHnsa MyHULMNANbHOW yCnyru;

BHOCUTb MNPEeaSIOKEHNA O Mepax Mo YCTPAHEHWUID HapyLIEeHWA HaCTOSLWEro
AOMWHUCTPATMBHOIO pernamMmeHTa.



4.6. [OfmKHOCTHble nuua YNOrHOMOYEHHOro opraHa npUHUMaKrT Mepbl K
npeKkpaLeHnto JOoNYLEeHHbIX HapyLUEHUA, YCTPaHSAIOT NPUYMHBI 1 YCOBUS, CnocobCcTByoWNe
COBEpLUEHUIO HapyLLUEHUN.

MHdopmauna o pesynbtaTtax paCCMOTPEHUS 3aMeYaHUn U NMPennoXeHUn rpaxkaaH,
nx obbeanHEeHWn W opraHusaumi LOOBOAMTCSA [0 CBEOEHUS §ul, HanpasMBLUMX 3TU
3aMeyaHus 1 NpeanoXeHus.

V. NocynebHbIN (BHecyaeOHbIN) NOPAAOK 06XXanoBaHUA
pelieHun n anencTeun (6esaencTBUs) opraHa,
npeanocTaBnAOLWEro MyHUUMNanbHYH YCIyry, a Takke nx
AOJMKHOCTHbIX JIUL, MyHULUNANbHbIX CRYXaLlmnx

5.1. 3asBuTenb umMeeT npaBo Ha obxanoBaHuve pelweHns u (Mnu) OencTBUn
(6e3penctBms) YNOSTHOMOYEHHOrO OpraHa, AOSMKHOCTHLIX NvL, YNOMHOMOYEHHOrO OpraHa,
MYHAUMNANbHbIX CRAyXawuX, MHOrO(YHKUMOHANbHOro LeHTpa, a Takke paboTHUKa
MHOMOOYHKUMOHANBHOrO  LeHTpa npu  nNpefocTaBfeHMM  MyHUUMNanbHOW  ycrnyrm B
pocynebHom (BHecyaebHoM) nopsigke (aanee xanoba).

OpraHbl MECTHOroO camMoynpaBreHUsl, opraHM3auuMm M yrnosiIHOMO4Y€EeHHbIe
Ha paccMoTpeHUe Xanobbl n1ua, KOTopbIM MOXeT ObITb HanpaBneHa xxanoba
3aaBuUTenNA B gocyaebHom (BHecyae6HOM) nopsiake

5.2. B pocynebHom (BHecynebHoMm) nopsake 3asBuTenb (NpeacTaBuTenb) Bripase
obpatntbcs ¢ xanobown B NUCbMEHHON hopme Ha ByMa)KHOM HOCUTENE WU B SNEKTPOHHOWN
dopwme:

B YMNONHOMOYEHHbIA OpraH - Ha peweHne wn (Mnn) pencteus (6esgencreme)
OOMKHOCTHOMO fuua, PyKoBOAMTENSA CTPYKTYpPHOro nogpasgeneHnst  YNonHOMOYEHHOro
opraHa, Ha pelueHne n gencreus (6esgencrame) YNorTHOMOYEHHOrO opraHa, pykoBoAUTENS
YNONMHOMOYEHHOro opraHa;

B BbILLECTOSALMI OpraH Ha pelwieHne u (unn) genctensa (6es3genctane) A0mMKHOCTHOIO
nvua, pykoBOAMTENS CTPYKTYPHOro nogpasaeneHms YNonHOMOYEHHOMO OpraHa;

K PYKOBOOUTENO MHOFOYHKUMOHANBHOrO LUEHTpa - Ha peleHus u OenCTBUS
(6e3penctame) paboTHMKA MHOrOOYHKLNMOHAMBbHOIO LIEHTPA;

K yypeautento MHOrMOMYHKUMOHANbHOrO LUEHTpa - Ha pelleHne u OencTBus
(6e3pencTBme) MHOrOYHKLMOHANBHOMO LEeHTPA.

B YnonHomo4yeHHOM opraHe, MHOroOyHKUMOHANbLHOM UEHTpe, Y YyypeauTens
MHOrOQYHKUMOHANbLHOrO LieHTpa OnNpeaensitoTca  YynonMHOMOYEHHbIE Ha pacCMOTpeHue
»Kanob JOIMKHOCTHbIE Nuua.

Cnoco6bl uHOpMMpOBaHUA 3asiBUTENeM O nNopsAfKe nojavuv wm
paccMmoTpeHus xanobbl,B TOM Yucne ¢ ucnonb3oBaHuem EguHoro noprtana
rocyaapCcTBeHHbIX U MyHULMNanNbHbIX yenyr (¢pyHKLNI)

5.3. Hdopmauusa o nopsgke nogadm n paccMoTpeHust xanobbl pasmellaeTcs

Ha MH(OPMAaLMOHHBIX CTeHAax B MecTax NnpefocTaBfieHUss MyHULMMNAansHOW YCnyru,
Ha canTe YnosnHomMo4yeHHoro opraHa, ENMY, a takke npegocraBnseTca B yCTHOM ¢hopMe Mo
Tenegony

n (MnNn) Ha NMYHOM Npreme NM6O B NMMCbMEHHOW (PhOopMe NOYTOBLIM OTNPaBEHNEM NO
afipecy, ykaszaHHOMY 3aaBuTenem (NpeactaBuUTENeEM).



NepeyeHb HOpPMAaTUBHbLIX MPaBOBbLIX aKTOB, PErynuMpyroLWmux nopsanokK
pocynebHoro (BHecyaebOHoro) obGxxanoBaHus pAencTtBun (6e3gencTBus) wm
(wnn) pewweHnn, NpUHATLIX (OCyLlEeCTBNEeHHbIX) B Xoae npeaocTtaBleHus
MYHULMNaNbLHOWN yCnyru

5.4. Mopsagok pocyaebHoro (BHecygebHoro) obxanoBaHus pelleHui U OEeNCTBUK
(6e3nencTBmsl) YNONMHOMOYEHHOrO OpraHa, NpeaoCcTaBnALWEero MyHUUMNanbHy yecnyry, a
TaKKe ero JOSMKHOCTHbIX NNL, perynmpyeTcs:

depepanbHbiM 3akoHOM Ne 210-03;

MoctaHoBneHuem lNpaButenbctea Ne 1198;

noctaHosneHnem agMmumHuctpaumm CoseTckoro pamoHa ot 18.04.2018 Ne 671/HIMA
«O6 yTtBepxaeHun [llonoxeHnss o6 OCOBEHHOCTAX NogayYn M paccMoTpeHust xanob Ha
pewenunsn, pgenctena (6esgencrteme) agmuHucTpaumm COBETCKOro painoHa, OpraHoB
agMuHucTpauum CoOBETCKOro panoHa, LOMKHOCTHBIX Nvu, MYHAUMNAnbHbIX CryXalimx
CoBeTckoro panoHa, MHOroyHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHaIbHOro
LeHTpa, OCYLLEeCTBIAILEro PyHKUMN NO NPegoCTaBNEHNIO MyHULMNANBbHBLIX YCAYr».

VI. Ocob6eHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(aencTBuin) B MHOrothyHKLMOHasNbHbIX LLleHTpax npeaocTaBrieHUs
rocyaapCcTBeHHbIX U MyHUUUNaNbHbIX YCRyr

UcuyepnbiBarowmn nepeyeHb agMUMHUCTPATUBHLIX npoueayp (AencTBumn)
npu NnpefocTaBNeHnn MyHULUMNanbHOMW ycnyru, BbinonHsaemMbix MOL

6.1. M®L ocywecTBnsaeT:

MHpopmmnpoBaHme 3asBuTenen o nopsgke NpeaocTaBneHns MyHULMNANbLHOW yCryrn
B M®Ll, no uHbIM BOnpocam, CBSI3aHHbIM C NPeAoCTaBfeHNEM MyHULMMAnNbHOW yCnyru, a
TaKKe KOHCYNbTMPOBaHWE 3asBUTENEN O NOpPsAKe NpeaoCTaBNeHNA MyHULMNANbHOW yCryru
B MOL;

Bblgayy 3asaBUTENO pesynbTata npeaocTaBNeHns MyHUUMNAanbHOW YCryrn, Ha
OymMaxHOM HocuTene, MOATBEPXKOAKLWNX COAEpXaHUE  ONEKTPOHHbIX  JOKYMEHTOB,
HanpasneHHblx B MOL| no pesynbTtatam npefocTaBreHnss MyHULUNanbHON YyCryru, a Takke
Bbla4a JOKYMEHTOB, BK/OYas COCTaBrieHne Ha DyMaXXHOM HOocUTene U 3aBepeHune BbIMUCOK
M3  UH(POPMALMUOHHBIX  CUCTEM  OpPraHoB, NPedoCTaBNANOWMX  rocyaapCTBEHHbIX
(MyHMUMNANbHbBIX) YCAYT;

WHblEe Npoueaypbl N OeNCTBUS, npeaycMoTpeHHble PeneparnbHbiM 3akoHOM Ne 210-
®3.

B cootBetctBUM C 4YacTblo 1.1 ctatbn 16 degepancHoro 3akoHa Ne 210-d3 gns
peanusauun ceomx pyHkumMn MOLL Bnpase npuBnekaTb MHbIE OpPraHn3aLmu.

UHdopmMupoBaHue 3aasurtenen

6.2. IHpopmuposaHue 3assutens MOL| ocywectBnaeTca cneaylowmmm cnocobamu:

a) NocpeacTBOM MNPUBEYEHUA CPeACTB MacCOBOW MHopmaumm, a Takke nyTem
pasMeLLeHnsa NHpopMaunmn Ha oduLmManbHbIX canTax U MHPOpPMaLMOHHbIX cTeHaax MOLL;

6) npu obpalueHnn 3assutens B MOLL nuyHo, no TenedoHy, NnocpeacTBOM MOYTOBbIX
oTnpaBneHnin, NMbo No ANEKTPOHHOW MoYTe.

Mpn nnyHom obpaweHnn paboTHuK MPL| nogpobHo mMHOpMUPYET 3aaBuUTENEN Mo
WHTEpPEeCyLMM UX BOMPOCaM B BEX/UBOW KOPPEKTHOM opmMe C UCNoSib30BaHUEM
ouumnanbHO-AenoBoro  ctuna  peun.  PekomeHgyemoe  Bpemsi  nNpefocTaBrieHus
KOHCynbTauun - He 6onee 15 MUHYT, BpemMs OXuaaHWUs B O4Yepean B CeKTope
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NHPOPMNPOBaAHMA AN MNONyYeHUss MHAOPMaLMM O TOCYAAPCTBEHHbLIX (MyHMLUMNAIbHbLIX)
ycnyrax He MOXeT npesbiwatb 15 MUHYT.

OTBeT Ha TeneOHHbIM 3BOHOK JOIMKEH HAYMHATBLCSA C MHAOPMaLUM O HAaMMEHOBaHUN
opraHumsauuun, amunmm, UMeHU, OTYECTBE U AOSMKHOCTU paboTHuka MOLL, npuHsBLiero
TenedOHHbIN 3BOHOK. WHAuBMAyanbHOe YCTHOE KOHCYNbTUpOBaHWe npu obpalleHum
3asBuTens no tenedoHy paboTHuk MPL| ocywectensaeT He 6onee 10 MUHYT;

B cny4ae ecnu anga noarotoBku oTBeTa TpebyeTca Gornee npogormkuTensHoe Bpems,
paboTHMk MOLl, ocywecTBnsOWmMn MHOMBUAYANbHOE YCTHOE KOHCYfbTMpPOBaHWE Mo
TenedoHy, MOXeT NPeanoXnTb 3asBUTENIO:

N3NOXnTb obpalleHne B NUCbMEHHON ¢hopme (OTBET HanpaBndeTcs 3asiBUTEN0 B
COOTBETCTBUM CO CNOCOBOM, YKa3aHHbIM B 0bpaLleHum);

Ha3Ha4YUTb Apyroe Bpems AN KOHCynbTauun.

Mpy KOHCYyNbTUMPOBaHMM NO MNUCbMEHHbIM OOpalleHusaM 3asiBUTenen oTBeT
HanpasnseTcs B NMCbMEHHOM BuAe B CPOK He no3gHee 30 kaneHaapHbIX AHEW C MOMEHTa
pernctpauun obpaiieHnss B opMe IMEeKTPOHHOro [AOKYMeHTa No agpecy 3NeKTPOHHOW
NOYTbI, YKazaHHOMY B obpalleHnm, NocTynMBLIEM B MHOTOMYHKLUNOHANbHbIN LLEHTP B hopme
SNEKTPOHHOro JOKYMEHTa, U B NMUCbMEHHOW (hbopme MO NoYTOBOMY ajpecy, yKkasaHHOMY B
obpalueHunn, noctynuseiem B M®L| B nucbMeHHON dhopme.

Bbigaya 3asBuTento pesynbTaTa nNpefocTaBneHUMss MyHUUUNanbHOMN
ycnyru

6.3. [Npn Hann4nKn B 3aaBNEHNN O NpeaoCTaBNeHUN MyHULMNANBHOW YCNYrn yKkasaHus
O Bblgaye pe3ynbTaToOB OKa3aHUs YCryrm 4Yepe3 MHOrO(YHKUMOHANbHbIA  LIEHTP,
YNONHOMOYEHHbIN OpraH nepefaeT LOKyMeHTbl B MO®LL gna nocnegywowen Bbloaym
3asBuTento (npegcrasuTento) cnocobom, cornacHo 3akrntoyveHHomy CornawleHumto o
B3aMMOOENCTBUMN.

Mopsagok n cpokn nepegaym YNOSTHOMOYEHHbIM OpraHOM Takmx OOKymMeHToB B M®L]
onpeaensatTca CornaweHnem o B3aMMOAENCTBUMN.

6.4. lNpuem 3aaButenen pOns Bblga4yn LOOKYMEHTOB, SABNAOLWMXCA pe3ynbTaToM
MYHUUMNANbHOW YCNyrn, B NMOpsiAKE OYEepenHOCTU Npu MOSTyYEHMM HOMEPHOro TarloHa 13
TepMuHana arfeKkTPOHHOM o4Yepenu, COOTBEeTCTBylOWero uenu obpalleHusi, nubo no
npeaBapuTenbHOW 3anncu.

PabotHnk MOLl ocywecTtsnseTr cnefywowme LOEACTBUNA: yCTaHaBNMBAET JIMYHOCTb
3asBUTENS HAa OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSIOLEro JIMYHOCTb B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuiickon ®eagepaumm;

npoBepsieT NOMHOMOYMS npeactaButend 3assutend (B cnyyae obpalleHus
npeacrTaBUTENs 3asaBUTENS);

onpeaensieT cratyc ncnonHeHns 3asasnenuns 3aasutens B N'C;

pacneyaTbiBaeT pe3ynbTaT MpeaocTaBfieHna MyHUUMNanbHOW YCryru B Buae
9K3eMnnsipa 9feKTPOHHOro [OOKYMEeHTa Ha OymaxHoM HocuTene u 3aBepsieT ero c
ncnonb3oBaHvem nedatn ML, (B NnpegyCMOTPEHHbIX HOPMATUBHBIMU NPAaBOBbLIMU akTamu
Poccurickon depepaumm cnyydasix - nedatm ¢ msobpaxeHuem [ocygapcTtBeHHOro repba
Poccurckon ®epepaunn);

3aBEpPSeT IK3IEMMNAP SNEKTPOHHOro AOKyMeHTa Ha OyMaXHOM HocuTene c
ncnonb3oBaHvem nedatn MOL| (B npeayCMOTPEHHbIX HOPMATUBHBIMU NPAaBOBbLIMU aKTamMu
Poccuinckon ®depepaumm cnydasix - nedatm ¢ udobpaxeHumem [ocypapctBeHHoOro repba
Poccurckon ®epepaunn);

BbldaeT OOKYMEHTbl 3asBUTEM0, Npu HEeoOBXOAMMOCTM 3anpalmBaeT y 3asBuUTeENd
NoANUCKU 3a KaXXablN Bbl4aHHbIN JOKYMEHT;

3anpalwumBaeT corfacue 3asBuTers Ha ydacTue B CMC-OMnpoce OS5 OLEHKN KavecTBa
npegoctaBneHHbIx yenyr MOLL.






MpunoxeHne Ne 1
K AODMUHUCTPaTUBHOMY perfameHTy

no npenocrtassieHnto MyHMLlMHaﬂbHOVI ycnyrm

an/I3HaKVI, onpepensowne BapmaHT npeaocrtaBrieHUs MyHVILIMI'IaﬂbHOﬁ ycnyru

Ne n/n HanmeHoBaHWe nokasatens 3HayeHna KpuTepus
1 2 3
1. KTo obpaluaeTtcs 3a ycnyrom ? 1. 3aaButennb
2. NMpencrasutens
2. Kakoe ocHoBaHus gns nonyyeHusl. Hannuve B cembe Tpex unu 6onee
3eMerfbHOro yyacTka BoeTen
cobcTBEHHOCTbL OecnnaTtHo 2. NHble OCHOBaHMA,
npeayCcMOTPEHHbIE denepanbHbIM
3aKOHOM  UNM  3aKOHOM  cybbekTa
Poccuinckon ®egepaummn
3. dammnna, wuma M oT4yecTBOl. He nameHsnmcb
3aaBUTENA N3MeHANncL ? 2. lameHsanucb
4, Bbibepute, 4TO wM3MeHdAnocb yl. Pamunus
3agasutensa ? 2. ma
3. OT4yecTBO
5. Ykaxute cemenHoe nonoxeHuell. B 6pake
3aaBuUTENS 2. B pasBoge
3. Boosa (BooBeL)
4. B 6pake HuKorga He coctosn(a)
6. I'oe 3apernuctpmupoBaH bpak ? 1. B Poccuiickon ®egepaumm
2. 3a npegenamu Poccurickon
depepaunn
7. dammnua, nma n otyectBo cynpyral. He namensnmcb
(cynpyrun) nameHsnmco ? 2. lameHannco
8. Bbibepute, u4to wu3mMeHanocb Yyl. Pamunusa
cynpyra ? 2. ma
3. OT4yecTBO
9. loe 3aperucTtpupoBaHo/l. B Poccuiickon ®enepaumm
pacTopxeHue bpaka ? 2. 3a npegenavu Poccuickon

depepaunn




MpunoxeHne Ne 2
K AODMUHUCTPaATUBHOMY pernameHTy
Mo NpeaoCcTaBneHnio MyHULMNansHOM ycnyrm

CDopma pelweHnAa o NoOCTaHOBKEe Ha y4yeT rpaxgaHmHa B Uensax
6ecnnaTHoro npenocTaBJsieHUA 3eMeJyibHOro y4dyacTtka

PELLEHNE
0 NOCTaHOBKe Ha y4eT rpaxaaHuHa B Lensx 6ecnnartHoro npefocTaBneHuns
3emMeribHOro yyactka

[ata Bbigaum Ne
AomuHucTtpauus CoBeTCcKoro panoHa

B cootBeTcTBUM ¢ 3akoHOM cybbekTa Poccunckon ®epepaunm ot Ne

denepanbHbIM 3akoHOM OT Ne 2, Mo pesynbTaTtam paccMOTpeHus 3anpoca oT Ne
MPUHATO pelleHne o6 ydyeTe rpaxgaHuHa: 2 B Lensax OecnnaTtHoro npenocTaBneHus
3eMerbHOro yyacTtka B COOCTBEHHOCTb.

Homep ouepean: . [ononHutenbHas

MHopMauus: .

CepeHust 06
3MIEKTPOHHOM NoAnncu

2 YkasblBalOTCA peKBU3UTbl 3akoHa cyGbekta Poccuiickon depepauuu,
onpefensowero nopsgok MOCTaHOBKM rpaxaaHnHa Ha yvyeT B KadyecTBe nvua,
MMeKLero npaBo Ha nNpefoCcTaBrieHMe 3eMeslbHbIX Y4aCTKOB B COBCTBEHHOCTb
B6ecnnaTHo,

defepanbHOro 3akoHa WM 3akoHa cybbekta Poccuiickon depepaunn,
KOTOPbIMM YCTaHOBIIEHbl MNpaBa OTAENbHbIX KaTeropum rpaxgaH Ha nonyyeHune
3eMenbHOoro yyacTtka B cobcTBeHHOCTb BecnnaTtHo

3 YkasblBaeTca MHOpMaLMA O rpaXaaHuHe, NocTaBreHHOM Ha y4YeT B KayecTse
niua, uMeloLero npaBa Ha npeaocTaBfeHne 3eMenbHOro yyactka B COOCTBEHHOCTb
B6ecnnaTtHo



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfameHTy
no NpefoCTaBeHN0 MyHULUNANbHOW YCIyru

dopma peLieHUs 06 oTKase B NpeaoCTaBlIEHUM YCIyru

AgMnHucTtpaumna CoBeTCKoro panoHa

Kowmy:
KoHTakTHble JaHHbIE:
PELWWEHWE
06 oTkase B NpefoCTaBfIEHUN YCIyru
Ne ot

Mo pesynbTaTaM paccMOTPeHMs1 3asiBNeHuMst O npedocTaBneHun ycnyrn «llocTaHoBka
rpaxkgaH Ha yyYeT B KayecTBe 1w, MMEKLWMX NpaBo Ha NpeaocTaBreHne 3eMerbHbIX
y4yacTKoB B cOGCTBEHHOCTb GecnnaTHOo» oT N2 1 NPUMOXKEHHbLIX K HEMY JOKYMEHTOB, HA OCHOBaHWM
OpraHoM, YMOSIHOMOYEHHbIM Ha MpeaoCTaBneHue YCnyrn, MNPUHATO pelleHne o6 oTkase B
npenocTaBneHnmn ycryru, no crieaytoLuiMmM OCHOBaHMSIM:

Ne nyHkTa HanmeHoBaHMe ocHOBaHMA Ans oTkasa B PasbsicHeHne npuynH oTKasa
aJMUHNCT- COOTBETCTBUM C €ANHbIM CTaHOAPTOM B NpefoCTaBMEHUN yCnyru
paTUBHOIO
pernameHTa
2.19.1. HecooTtBeTcTBUE 3agButensa | YkasbiBaloTcd OCHOBaHuA

YCTAHOBJIEHHOMY Kpyry nuid, UWMEKWMX | Takoro BbiBOOA
npaBo Ha NoslyYyeHue ycnyru
2.19.2. [okymeHTbl (CBeOeHusl), npeacTaBneHHble | YKasblBaloTCH OCHOBaHUA
3agsutenemM, npoTMBopeYaT [OOKYMEHTaM | Takoro BbiBOAA

(cBepeHnsiM),  MNOMyYEeHHbIM B paMKax
MeXBEeJOMCTBEHHOIo B3anMoaencTeus




2.19.3 OtcyTtctBMe y 3asiBUTens M 4neHoB cembW | YKasblBaloTCS OCHOBaHu1s
MecTa XUTeNbCTBa Ha TeppuTopun cybbekTa | Takoro BbiBoAa
Poccunckon ®egepaumm

2.19.4 PaHee ©6bino  npuHATO  peweHMe O | YKasbiBakTCA OCHOBaHUs
tecnnatHoM npegocTaBneHnm B | Takoro BbIBOAA
CcOBCTBEHHOCTb 3€MESIbHOIO y4yacTka

2.19.5 WHble OCHOBaHUA ansd OTKasa, | YkasbiBaloTcA OCHOBaHUA

npeaycMoOTpeHHble B COOTBETCTBMM  C | TaKoro BbiBoAa
3akoHOM cybbekTa Poccunckon ®enepaumn.

[ononHuTensHO NHOPMUPYEM: .

Bbl BnpaBe MNOBTOPHO 06paTUTLCSA C 3asdBrEHMEM O NpedoCTaBleHun ycnyrn nocrne
YyCTPaHEHNS yKa3aHHbIX HapyLUEHWUNA.

[aHHbIN 0TKa3 MOXET BbITb 06XXanoBaH B 4ocyaebHOM NopsiAke NyTeM HanpasieHust XXanoobl
B OpraH, YMNOfIHOMOYEHHbIN Ha npegocTaBrieHne ycnyrm B «[locTaHOBKa rpaxgaH Ha ydveT B
KayecTBe Nuu, UMEeLWMX NpaBO Ha NpedocTaBrieHWe 3eMerflbHbIX Yy4acTKOB B COBCTBEHHOCTb
BGecnnatHO», a Takke B cyaebHoM nopsake.

CeegeHunA o cepTUuduUKaTe
3NEeKTPOHHOW NoanucK




MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY perfiaMmeHTy
no NpefoCTaBneHno MyHULMNAansHON yCnyru

dopma 3asiBNieHus O NpefocTaBreHUn ycnyru
KOMY:

(HaMmMeHoBaHWe YNoTHOMOYEHHOrO opraHa)
OT KOroO:

(bamunus, nms, oT4ecTBO (NOCneaHee-
Mpu HannM4yum), AaHHble JOKYMEeHTa,
YAOCTOBEPSIOLLEro NMUYHOCTb, KOHTaKTHbIV
TenedoH, agpec 3NEKTPOHHOM MOYTHI,
agpec perucrpaunn, agpec akTm4eckoro
NPOXNBaHUS YNOFTHOMOYEHHOTO NnLa)

(maHHble npeacrasuTens
3aaBuTENS)

3anaBneHune

O NOCTaHOBKe Ha y4yeT B Ka4yecTBe fimua, uMmerowero npaBo Ha
npepnocTtaBsieHe 3eMesibHbIX YH4aCTKOB B COOCTBEHHOCTb becnnaTtHo

B cooTteeTcTBMM ¢ 3akoHOM cybbekTa Poccunckon denepaumm ot Ne , degepanbHbiM
3akoHOM OT Ne 4, mpolly NOCTaBUTb MEHSI Ha y4eT B Liensix 6ecnnaTHoOro npeaocTaBneHus

3eMenbHOoro yyacTka
MpunoxeHwne:

(OoKymMeHmbI, Komopble rnpedcmasus 3aseumerib)

(nognuck) (dbamMunums n nHMUMansl 3asaBuTens)



[aTta

4YkasblBalOTCA  pPeKBM3UTbl  3akoHa  cybobekta  Poccuiickon — depepaumm,
onpeaensoLwero Nopsaok NOCTaHOBKM rpaXKaaHMHa Ha yYeT B KadecTBe nuua, UMeKoLLEero
npaBO Ha npefocTaBreHne 3eMerbHbIX Y4acTKoB B COBCTBEHHOCTb 6GecnnaTHo,
befepanbHOro 3akoHa WM 3akoHa cybbekta Poccunckon degepaumm, KOTOPbIMU
yCTaHOBMEHbI NpaBa OTAENbHbIX KaTeropumn rpaxkaaH Ha nosiyYeHne 3emMeribHOro yvacrtka
B coOBCTBEHHOCTL H6ecnnaTHo



MpunoxeHne Ne 5

K A,ElMI/IHVICTpaTVIBHOMy pernameHTy

no NpPeAoCTaBNEHNIO
MyHUUMNANsHON ycryru

dopma peLueHMsa 06 oTKase B NnpMeMe JOKYMEHTOB

AomuHucTtpaumus CoBeTcKoro panoHa

PELWEHNE

Komy:

O6 oTkase B npuemMe 4OKYMEHTOB, HEOOXOAUMbIX A5
npeaocTaBneHns ycryru

Ne ot

Mo pe3ynbTaTam paccMOTPEHMS 3asiBNEeHNst O NpeaocTaBneHun yenyrn «foctaHoBka

rpaXxgaH Ha yyYeT B KayecTBe Nuvl, MMEKLIMX NPaBO Ha NpeaocTaBrieHUe 3eMerbHbIX
y4acTkoB B cOOCTBEHHOCTb GecnnaTtHo» OT N2 U NPUNOXEHHbIX K HeMy [OOKYMEHTOB
NPUHSTO pelleHne o6 oTkase B MpUeMe AOKYMEHTOB, HEO6XoAMMbIX AN NpeaoCcTaBneHus

ycnyru no cnegyrowmnmMm OCHOBaHUAM:

Ne HanmeHoBaHMe ocHoBaHUS | PazbsCHeHMe NpUYMH OTKasa B NpeaoCcTaBieHumn yeryrm
NyHKTA | hng oTka3a B COOTBETCTBUM
aAMWHVCT- | ¢ enyHbIM cTaHOapTOM
paTUBHOIO
pernameHT
a
2.15.1 [peacTtaBneHne HenosmHoroYkasblBaeTCcsl McYepnbiBaloWmn nepeveHb OOKYMEHTOB,
KOMMEKTa AOKYMEHTOB HenpenCTaBNEHHbIX 3asiBUTENEM
2.15.2 [NpencraBneHHble YKasblBaeTCA McYepnbiBaoWUN nepeyvyeHb LOKYMEHTOB,
NOKYMEHTbI  yTpaTunmM cunyyTpaTuBLINX CUIY
Ha MOMEHT obpaleHus 3a
ycnyrom
2.15.3 [pencraBneHHble YKasblBaeTCa McyepnbiBalOWUM NepedeHb JOKYMEHTOB,
NOKYMEHTbI cogepxaTticogepawmx Nnog4yncTkm n ncnpaBneHus
NoOYMCTKM W UcCnpaBfieHns
TEeKCTa, He 3aBEepeHHble B
nopsiake, YCTaHOBITIEHHOM
3aKOHOAaTENbCTBOM
Poccuinckon ®egepauuu
2.15.4 MpeacTaBneHHble BYKasbiBaeTCA mcYepnbiBatoLLn
ANEKTPOHHOMN dopmecofepKaLLmxX NOBPEXAEHUS
NOKYMEHTbI cogepxar
noBpeXxaeHuns, Hanu4une
KOTOpbIX HE MO3BONSET B
NOMHOM obbeme

ncnonb3oBaTb MHGOPMaLUIO
N cBedeHus, cogepxalumecs
B AOKyMeHTax ans

npeaocTaBneHns yeryru




2.15.5 |HecobnogeHne YKa3bIBalOTCS OCHOBaHMA TaKo
YCTaHOBIIEHHbIX cTaTben 11
denepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-93
«O6 aneKTpoHHOM nognucu»
yCnosum npusHaHuA
NEeNCTBUTENBHOCTH,
YCUINEHHON
KBanMuunpoBaHHON
QIEKTPOHHOM Noanucun

2.15.6 [[logaya 3anpoca olYKasbIBalOTCA OCHOBaHUA Tako
npefocTaBfeHun  ycnyrm wu
NOKYMEHTOB, HeOobXOANMbIX
ans npegocTaBneHns
ycnyrm, B ONIEKTPOHHOW
dopMe C  HapyLlleHnem
YCTaHOBMEHHbIX TpeboBaHWi
2.15.7 |HenonHoe 3anosriHeHneYka3biBatoTCA OCHOBaHUSA TaKo
nonen B opme 3aaBneHus,
B TOM yucne B
MHTEpPaKTUBHOMN dopme
3aaBneHus Ha ENMry

2.15.8 [3asBneHne noaaHo InULUOM,YKa3blBatOTCA OCHOBAHUSA Tako
HE MMEeKLWNUM MNOTHOMOYUN

npeacTaBnaTb NHTEepecsbI
3aaBuTENnd
[dononHutensHo uHGopmupyem: . Bbl  BnpaBe MNOBTOPHO obpatutbcs C

3asiBNIEHMEM O NpPEeAOCTaBfEHUN YCNyrM Mnocne yCTPaHeHUs YKkasdaHHbIX HapyLUEHWA.

[aHHbIN 0TKa3 MOXeT ObITb 0OXanoBaH B gocyaebHOM nopsgke nytem HanpasneHns
XanoObbl B opraH, ynofIHOMOYEHHbI Ha NpeaoCTaBneHNe ycnyrm B , a Takke B cyaebHoM
nopsiake.

CepeHusa o
cepTtucukarte
3TIEKTPOHHOM

noanucum
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MpunoxeHune Ne 6
K AOMUHUCTPATUBHOMY perfiameHTy
no NpeaocTaBreHnio MyHULMNansHOM yCryrm

CocTaB, nocnenoBaTefibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp (AeMcTBUM) Npu
npeaocTaBleHNUn MyHULMNANbHOW yCnyrm



OcHoBaHue ans CopepxaHue CpokK BbINOSHEHNS JormkHocTHOEe MecTto
Ha4yana aaAMUHUCTPATUBHbIX afMUHUCTpaTUB nvuo, BbIMOSIHE!
agMUHUCTPaTUBHO nencTeunm HbIX JENCTBUN OTBETCTBEHHOE 3a | aAMUHUCT
1 npoueaypsbl BbIMOJSIHEHWE HOro Aen«
aaAMUHUCTPATMBHO | UCMOSb3y
ro gencreus NHdopma
A
cucrema
1 2 3 4 5
1. lNpoBepka JOKYMEHTOB 1 perncrpauus 3assen
MocTynneHve Mpnem wun nposepka| 1 pabounin oeHb | YNONMHOMOYEHHOIO | YNOMHOMC
3asBneHus M| KOMMMEKTHOCTHN opraHa, opran/
OOKYMEHTOB NS JOKYMEHTOB Ha OTBETCTBEHHOE 3a
npenocTaBneHns Hanu4ne/oTcyTcTBME npegocrasneHne
MYHULMMNANbHON OCHOBaHMUM ansd MYHULMMNANbHON
ycnyrm B/OTKaza B npueme ycnyrm
YNONHOMOYEHHbLIN | JOKYMEHTOB,
opraH npeaycMoTPEeHHbIX
NYHKTOM 2.15
AOMWUHUCTPATUBHOIO
pernameHTa

B cnydyae BbigBneHus

OCHOBAHUM ans
oTkaza B npueme
AOKYMEHTOB,
HanpaBneHue
3a89BUTENIO B

3MEeKTPOHHOM (bopme B
NMUYHBIK KabuHeT Ha

EMrY peweHna o6
oTkase B npueme
AOKYMEHTOB,
HeobXxoanUMbIX ans
npenocTaBneHus
MYHULUMNANbHOM
ycnyru

B crnydvae

HenpeancrtaB/ieHNA B
Te4eHne YKa3aHHOro

cpoka HeobxoauMbIX
AOKYMEHTOB
(cBepoeHumn n3
OOKYMEHTOB), He
ncnpasneHuns
BbISIBIIEHHbIX
HapyLeHun,
dopmmpoBaHue n
HanpaBneHue
3asBUTESIO B

ANeKTPOHHOW dopme
B NUYHbIN KaOWHET Ha




EMNry yesepomneHus
o6 oTkase B npueme
AOKYMEHTOB,
HeobXoanUMbIX
npenocTaBneHus
MYHULUMNANbHOM
ycrnyrn, € ykasaHuem
NPUYMNH OTKas3a

B cnyyae otcytcTtBUSA

ansa

OCHOBaHUM ansd
oTkasza B npueme
AOKYMEHTOB,
npegyCMOTPEHHbIX
NYHKTOM 2.15
AOMVHUCTPATMBHOIO
pernameHTa,
pernctpaums
3asBreHns B
3IEKTPOHHOM base
AaHHbIX N0  yyeTy
OOKYMEHTOB
lMpoBepka 3asBrEeHUN
n AOKYMEHTOB
npeacTaBieHHbIX Afs
nony4eHns
MYHULMNANbHOM
yCcnyru.
HanpasneHue
3aABUTENIO
3NEKTPOHHOro
coobueHnsa o npueme
3asBreHns K
paccMOTpeHuo nnbo
oTKkasza B npueme
3asBrieHns K
pacCcMOTPEHUIO C

obocHoBaHMeM oTKasa

1 pabounn geHb

JJormKkHOCTHOE NnLo
YNONHOMOY€EHHOro
opraHa,
OTBETCTBEHHOE 3a
perucrpauuto
KOppecnoHaeHLMn

YnornHoMmc
opraH/

J[lomKkHocTHOE
nuuo
YNONHOMOYEHHOro
opraHa,
OTBETCTBEHHOE 3a
npenocTaBneHne
MYHULMNANbHOM
ycnyrm

YnonHoMc
opraH/

2. Mony4eHue ceegeHun nocpeactesom CM3

Maket
3aperucTpupo-
BaHHbIX
OOKYMEHTOB,
NOCTYMUBLLUX
AOJHKHOCTHOMY
nnuy,
OTBETCTBEHHOMY 3a
npegocTtasneHne
MYH/LMNANbsHON
ycnyru

HanpasneHnue
MeXBeJOMCTBEHHbIX
3anpocoB B OpraHbl U
opraHusauuu,
yKasaHHble B MNYyHKTe
2.3 AomuHucTpaTus-
HOro pernameHTa

B neHb
perncrpauum
3asBnNeHns un
OOKYMEHTOB

[omkHocTHOE
nvuo
YNONHOMOYEHHOro
opraHa,
OTBETCTBEHHOE 3a
npegocrasneHne
MYHULMMNANbHOM
ycrnyru

YnonHoMmc
opraH/T (
CM3B




MonyyeHne oTBeTOB|5 paboumx gHEen Co | AOSMKHOCTHOE NULLO | YNOMHOMC
Ha OHSA HanpaeneHust | YNosHOMOYeHHoro | opraH)/'l
MEeXBeJOMCTBEHHbIE | MEXBELOMCTBEHHO opraHa, B
3anpocsl, ro sanpoca B OTBETCTBEHHOE 3a
hopmMumpoBaHue opraH unu npegocTasrieHne
MOSIHOrO  KOMMJSIEKTa| opraHusauumio, MYHULMNANbHON
OOKYMEHTOB npeaocTaBnsALLmM ycnyru
€ JOKYMEHT U
MHdopMaLmIo,
€CInUN VHbIe CPOKN
He
npeayCcMOTpPEHbI
3aKoHO4aTeNbCTBO
M P® n cybbekTa
PO
3. PaccmoTpeHne JOKYMEHTOB U CBe4EeHUN
MNakeTt lMpoBeneHue B oeHb nony4veHna JormkHocTHOe YnonHom
3aperncTpupo- COOTBETCTBUSA MEeXBEeOMCTBEHH nmuo " opraH
BaHHbIX AOKYMEHTOB n bIX 3arnpocoB YNoNHOMOYEHHOro
AOKYMEHTOB, cBeeHun opraHa,
NMOCTYNMBLLMX TpeboBaHUAM OTBETCTBEHHOE 3a
AOJDKHOCTHOMY HOPMaTUBHbIX npegocTasneHune
nuuy, npaBOBbIX aKkToB MYHULMNANbHON
OTBETCTBEHHOMY 3a | NpefocTaBrieHuns ycnyrm
npegocTaBneHne | MyHMUMNansHoOm
MYHLMNAnNbHON ycnyrm
ycnyru
4. MNpuHaATHE peLueHna
MpoekT pesynbtata |[lpuHaTne  pelweHnsa| 10 paboumx gHemn [lomkHOCTHOE YnonHom
npegocTaBneHns | nNpeaocTaBneHns nmuo M opraH
MYHULMMNANbHON MYHULMNANbHOM YnonHOMOYEeHHOro
ycrnyrm no ¢popmam | ycnyrn unnm o6 otkase opraHa,
cornacHo B npegocTaBneHnn OTBETCTBEHHOE 3a
MpunoxeHnam Ne 2 ycnyru npegocrasneHne
- Ne 4 K| dopmunpoBaHme MYHULMManbHON
AOMUHUCTPATMBHO | peLLeHus o] yCnyru;
My pernameHTy npegocTaBneHnn PykoBoautens
MyHULMNansHOM YNOsTHOMOYEHHOro
ycnyrm unm o6 oTkase opraHa)vunu nHoe
B npegocTaBneHnum YNOSTHOMOYEHHOE
MYHULMNANbHON UM NnLO
ycrnyru
5. Bolgaya pesynbstarta
dopmunposaHne wn Pernctpauus lMocne okoH4aHus [omkHOCTHOE | YNOMHOMC
perncrpaums pesynbTaTa npouenypsbl nmuyo opraH)
pesynb-Tata npegocTaBrieHns NPUHATUSA YNOSTHOMOYEHHOTO
MyHMLMNANsHON MYHUUMNANbHOM pelleHus (B opraHa,
yCryru, ykasaHHOro ycryru obwmn cpok OTBETCTBEHHOE 3a
B NyHKTE 2.5 npegocTaBneHns | npegocraBrieHne




AOQMUHN- MYHULMNANbHOM MYHULMMNANbHOM
CTpaTUBHOIO ycryru He ycrnyru
pernameHTa, B BKIOYaeTcs)
dopme
3NEeKTPOHHOro
aokymeHta B T'IC
HanpasneHue B B cpoku, [lomkHOCTHOE | YNOMHOMC
MHOrOYHKUNOHaNbH | YCTaHOBMEHHbIE nnuo opraH),
bl LEHTp pes3ynbraTta| cornaweHnemM o | YNONHOMOYEHHOro Mo
MYHULMNANbHOMN B3anMOOencTBnmn opraHa,
yCcryru, ykasaHHoro B| Mexay YnorHo- | OTBETCTBEHHOe 3a
NyHKTE 2.5 MOYEHHbIM npegocrasreHne
AOMVHUCTPATMUBHOIO OpraHom u MYHULMMNANbHON
pernameHTa, B popme MHOIrOPYHK- ycnyru
3NEKTPOHHOro LUMOHanNbHbIM
OOKYMEHTa, LEeHTpOM
noanMcaHHoOro
YCUIEHHON
KBanMuumpoBaHHON
ANEKTPOHHOM
nognuceto
YNONMHOMOYEHHOIro
AOJHKHOCTHOro nuua
YNOnHOMOYEHHOro
opraHa
HanpasneHue B oeHb [lomkHoCcTHOE %
3aaBuTento perncrpaumm nmuo
pesynbtaTta pesynbTaTa YNOSTHOMOYEHHOTO
npegocTaBneHus npegocTaBneHns opraHa,
MYHULMNANbHON MYHUUMNANbHOM | OTBETCTBEHHOE 3a
ycriyrm B NINYHbIA ycnyru npegocTasneHne
kabuHeT Ha EMNIY MYHULMNANbHOM
ycnyrum
6. BHeceHue pesynbTarta MyHUUMNANBHOW YCIyru B pee
dopmupoBaHne u|BHeceHne cBegeHun 1 pabounin geHb [lomkHOCTHOE 7
pernctpaums o} pesynbTaTte nmuo
pesynbTaTa npegocTaBneHus YNONMHOMOYEHHOro
MYHULN-NasnbHOM MyHULUMNanbHOM opraHa,
yCnyru, ykasaHHOro ycriyru, ykasaHHOM B OTBETCTBEHHOE 32
B NyHKTE 2.5 nyHKTe 2.5 npegocrasneHne
AOMUHUCTPATUB- ALOMWUHUCTPATUBHOIO MYHULMMANbHON
HOro perfiameHTa, B|perfiaMmeHTa, B peectp ycnyrm
dopme peLueHuin
3NEeKTPOHHOro

nokymeHTta B T'1C




MpunoxeHne Ne 7
K AODMUHUCTPaATUBHOMY perfnameHTy
Mo NpeaocTaBneHnio MyHUUMNansHoOM ycryrm

dopma 3asaBneHust 06 ncnpaBrieHUU JOMNYLWEHHbIX oneYyaTokK U
(vnu) owmnoboOK
B BblJaHHbIX B pe3yfibTaTe npeaocTaBneHmMs MyHMUMnanobHomn
yCryrn AoKyMeHTax

KOMYy:

(HaumMeHoBaHME YNOSTHOMOYEHHOTO
opraHa)

OT KOro:

(nonHoe HaummeHoBaHue, VIHH, OIPH
topuanydeckoro nuua, UIM)

(KOHTaKTHbIN TenedoH, aNeKTPOHHas
no4rta, NOYTOBbLIN agpec)

(dbamunus, nms, oT4ecTBO (NOcneaHee-
Mpv HanmnM4uum), AaHHble JOKYMEeHTa,
YAOCTOBEPSAIOLLENO NINYHOCTb, KOHTAKTHbIV
TenedoH, agpec 3NEeKTPOHHOM MOYTHI,
agpec perucrtpaunmn, agpec akTn4eckoro
NPOXMBaAHMSA YNOSTHOMOYEHHOrO NnLa)

(baHHbIE NpeacTaBuTENs
3aaBuUTENs)

3AABJIEHUE
06 ucnpasneHun AonyLeHHbIX one4yaTokK 1 (Mnu1) ownb0oK B BbiAaHHbIX
B pe3ynbTaTe npeAocTaBneHns MyHMUMNanbHOW ycrnyru AoKyMeHTax

Mpowy ncnpasuTb onevaTtky u (Unu) owmnobKy B .
yKa3blBalOTCA PEKBU3NUTBI N Ha3BaHWe
AOKYMEHTa, BblAaHHOIo YNOSTHOMOYEHHbIM
OpraHom B pe3ynbTaTe NpeaocTaBeHns
MyHMUMNANsHON yCnyru

MpunoxeHune (Npy HanNU4um): .

npunaratTca matepuarnsl, 060CHOBbIBaKOLWNE HanMune
oneyvaTtku 1 (Unun) owmnbKm

MNMoanuck 3aaBuTens

[aTa



