AAMUHUCTPATUBHbIN perfnameHT npenoctaBneHus
MyHUuunanbHou ycnyru «fpegoctaBneHue Xunoro nomMeLleHus
Nno AOroBopy coumanbHOro Hamnma»

. O6wme nonoxeHus
I'Ipep,meT perJ'II/IpOBaHI/IFl AAMUHNCTPATUBHOIO perfaMmeHTa

1.1. AOMUWHUCTPATMBHLIN perfiaMmeHT npegocTaBneHns MyHUUUNanbHOW YCnyru
«lMpegocTraBneHne Xnnoro NOMeLLEHNS No 4OroBOPY CoumanbHOro Hama» paspaboTaH B
Lensax noBblLEHUS KavYecTBa M LOCTYNHOCTU NpeaoCTaBNeHUs MyHUUMNANbHOM YCRyru,
onpegensieT craHgapT, CPOKM M MnocrnenoBaTeribHOCTb OEWCTBUA (aOMWHUCTPATUBHbIX
npoueayp) Npy OCYLLECTBEHUN MOSTHOMOYMM B YacTu obecrnedeHns NpoXuBatoLMX B
NMOCENEHNN N HYXOAKLWMXCA B XKWMbIX MOMELLEHUSAX MaNOUMYLLUMX FpaXKaaH >XUMbIMU
NOMELLEHNSMN B MyHMUMNanbHOM obpa3oBaHMM ropoackoe noceneHne CoBeTCKui
CoeTckoro parnioHa XaHTbl-MaHCKICKOro aBTOHOMHOro okpyra-torpebi.

Hactoswmun AQMMHUCTPATUBHbBIN pPernameHT perynmpyeT OTHOLUEHUSI BO3HMKAKOLLNE
Ha ocHoBaHuM KoHcTtutyummn Poccunckon depepaumm, XunuwHoro kogekca Poccuinckon
depepauumn, Hanorosoro kogekca Poccuickon depepauumn, degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumMm npenocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCryr», 3akOHOM XaHTbl-MaHCUMCKOro aBTOHOMHOro okpyra-HOorpel oT
06.07.2005 Ne 57-03 «O perynupoBaHun OTAENbHbIX XUMULLHbIX OTHOLIEHUN B XaHTbI-
MaHcunckom aBTOHOMHOM okpyre-HOrpe», CornaweHunss o nepegave OCyLIECTBNEHUS
YacTy NOMTHOMOYMA agMUHUCTPALMK FTOPOACKOro noceneHns CoBeTCkU agMUHUCTpaLMK
CoBeTckoro pavoHa.

Kpyr 3asiButenen

1.2. 3agBuTenamMu Ha nosiy4eHue rocyaapcTtBeHHoM (MyHULMNansHON) ycnyru
ABNATCA (hrsnyeckme nuua-manonmyLime u gpyrue kateropum rpaxaaH, onpeaeneHHble
deaepanbHbIM 3aKOHOM, yka3oM [pe3ngeHTta Poccuinckon degepaumm nnm 3akoHOM
cybbekTa Poccuiickon ®epgepauunm, NnoCTaBnNeHHbIE Ha YYET B KAYECTBE HYXXOAKLLMXCS B
XWnbIX NomeLleHnsx (danee 3aaBuTtensb).

1.3. IHTepechkl 3aaBuTernen, ykasaHHbIX B NyHKTe 1.2 HAaCTOSLLEro
AOMUHUCTPATMBHOIO pernameHTa, MoryT npeacraenaTb nuua, obnagatowme
COOTBETCTBYHOLLNUMM NOSTHOMOYUAMM (Qanee npeactaBuTenNb).

TpeboBaHus K NOpsiAKy MHGPOPMUPOBAHUSA O NPeAoCTaBNEHNN MyHULMNANbHOM
ycnyru

1.4. WHdopmupoBaHne O rnopsagke npefocTaBfieHUss MyHULMManbHOW  yCryru
ocCyLlecTBnsaeTcs:

1) HenocpeacTBEHHO nMpU  NWYHOM nNpueme 3asBuTend B agMUHUCTpaLUn
CoBeTckoro panoHa (ganee YNOMHOMOYEHHbLIM OpraH) WM MHOTOYHKLMOHANBHOM
LUEeHTpe npefocTaBfieHns rocydapCTBEHHbIX W MyHUUMNaAnNbHbIX — ycnyr (ganee
MHOrOOYHKLUNOHAMNbHbIN LEHTP);

2) no TeneoHy B YNONHOMOYEHHOM OpraHe Unn MHOroyHKLMOHaNbHOM LEHTPE;

3) NUCbMEHHO, B TOM 4uCrie NOCPEACTBOM 3MEKTPOHHOW MNOYThl, (pakCUMUNBHOWN
CBA3MY;
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4) nocpeaCcTBOM pasMeLLEeHNA B OTKPbITOM 1 AOCTYNHON dhopMe MHpopmMaumu:

B (penepanbHOW rocygapCTBEHHOM WMHAOPMaLMOHHOM cucteMe «EauHbIN nopTan
rocygapCTBeHHbIX WM MyHUuuMnanbHbiX ycnyr (dpyHkumin)»  (https://www.gosuslugi.ru)
(nanee ENY);

5) Ha odpuumanbHOM canTe YNONHOMOYEHHOrO opraHa (sovrnhmao.ru);

6) nocpeacTBOM pasmeLLeHnss MHpopMaum Ha MHPOPMALIMOHHbBIX CTEHOAX
YNONHOMOYEHHOro opraHa Unu MHOroyHKLMOHaNbHOro LeHTpa.

1.5. IHdhopmmpoBaHue ocyLLecTBNSAETCA No BONpocaMm, KacatoLmnmes:

cnocoboB nogayn 3asiBreHns o NpeaocTaBneHNnn MyHULMNAanbHON yCnyru;

afpecoB YNOSTHOMOYEHHOro opraHa u MHOroyHKUNOHAsNbHbIX LLEHTPOB,
obpalyeHune B KOTOpble HEOOX0AUMO AN NPeAoCTaBNEHNs MyHUUMNANbHOW YCAYTu;

crnpaBoYHOM MHopMaLmm 0 paboTe YNOMHOMOYEHHOIO opraHa (CTPYKTYPHbIX
nogpasgeneHun YnonHOMOYEHHOro opraHa);

[OKYMEHTOB, HEOBXOAUMbIX ANSA NpeAoCTaBneHnss MyHUUUNansHOW yCryrm n ycnyr,
KOTOpble ABNAITCSA HeObXoaANMMbIMU N 0BA3aTeNbHLIMU OS5 NPeAoCTaBeHns
MYHULMNANbHON yCnyru;

nopsigka u CpoOKOB NpeaocTaBneHna MyHUUUNansHOW yCnyru;

nopsiaka nosly4eHns CBe4eHUN O XoA4e pacCMOTPEHUS 3as8BEHNS O
npegocTaBneHn MyHUUMNansHOM YCNyrn n o pesynstartax npeaocTaBeHuns
MYHULMNANbHON yCnyru;

no Bonpocam npegocTaBreHns yenyr, KoTopble SBASTCA HE0OXoaUMbIMU U
obsasaTenbHbIMK A48 NPefoCTaBeHNs MyHUUMNANbHON YCnyri;

nopsgka gocyaebHoro (BHecyaebHoro) obxanoBaHusa gencteun (besgencrans)
AOIMKHOCTHbIX UL, U MPUHUMaeMbIX UMW peLleHui Npu NpegocTaBieHnn
MYHMLMNANbHON yCNyri.

Mony4eHne nHdopmMaumm nNo Bonpocam NpeaocTaBrieHns MyHULMNAanbHON YCyru 1
ycrnyr, KoTopble ABNATCS HeobxoanmMbIMn N 06s3aTeNbHLIMU 115 NPpeaocTaBneHns
MyHUUMMNAaNbHON yCnyru ocyulectenaetca 6ecnnaTHo.

1.6. Mpwn ycTHOM obpalleHnn 3assutens (AMYHO NN No TenedoHy) JOMKHOCTHOe
nnuo YNOMHOMOYEHHOro opraHa, paboTHUK MHOrOYHKLUMOHANBHOIO LIEHTPA,
OCYLLECTBNSAOLLNN KOHCYNbTUPOBaHUE, NOAPOOHO U B BEXITMBOW (KOPPEKTHON) hopme
NHpopMMpyeT 0BpPaTUBLLNXCH MO MHTEPECYIOLLMM BOMPOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK JOMMKEH Ha4YMHATBLCA C MHopMaLmn O
HaMMeHOBaHWMM OpraHa, B KOTOPbIN NO3BOHUIT 3asBUTESNb, (hamMunumn, UMeHu, oT4ecTBa
(mocnegHee-npy HaNU4YUKU) N OOMMKHOCTY cneumanncTa, NPpUHSaBLIEro TenegOoHHbIN
3BOHOK.

Ecnn gomkHoOCTHOE NULO YNONMHOMOYEHHOIo opraHa He MOXeT CaMOCTOATENbHO
AaTb OTBET, TenedOoHHbIN 3BOHOK JOIMKeH ObiTb NepeagpecoBaH (NepeBeaeH) Ha apyroe
AOSDKHOCTHOE NNLO UK XXe obpaTmBLLEMYCS NULY OOIKEH BbiTb COOOLLEH TENEFOHHbIN
HOMeEp, MO KOTOPOMY MOXHO ByAeT Nony4YnTb HEOBXOANMYO MHGOPMaLMIO.

Ecnn nogrotoeka oTBeTa TpebyeT NpoaomMKUTENbHOIO BPEMEHN, OH NpegnaraeT
3asBuTENIO O4MH U3 CreayrLnX BapuaHToB AanbHenWnX 4ENCTBUN:

N3NOXNTb obpalleHne B NMCbMEHHON hOpME;

Ha3Ha4YUTb Apyroe BpeMs A5151 KOHCYNbTauun.

[OofmKHOCTHOE NUUO  YNOMHOMOYEHHOro OpraHa He BhnpaBe OCYLECTBASATb
WHOPMMPOBaAHME, BbIXOAsWee 3a paMKu CTaHOapTHbIX npouedyp W yCrnoBun
npegocTaBneHns MyHUUMNANbHOW YCNyrn, uU BAusilowee npsaMo WM KOCBEHHO Ha
NpUHUMaemoe peLLeHue.

MpooomknTenNbHOCTb MHPOPMUPOBAHUS MO TenedoHy He OormkHa npesbiwaTtb 10
MUHYT.

MHdopMrpoBaHne OCyLLECTBNAETCHA B COOTBETCTBUN C rpaddMKOM NpuemMa rpaxkjaH.



1.7. Mo nMCbMeHHOMY OBpalLeHNI0 OMMKHOCTHOE NULO YNONHOMOYEHHOro opraHa,
OTBETCTBEHHbIN 3a MpefocTaBneHne MyHUUMNanbHOW Ycnyru, nogpobHO B NMUCbMEHHOWN
dopme pasbACHAET rpaxaaHuHy CBedeHMs Mo BOMpocaMm, yKa3aHHbIM B nyHkTe 1.5
HacToswero  AOMUMHUCTPATMBHOIO  pernamMeHTa B nNopsgke,  YCTaHOBIIEHHOM
depeparnbHbiM 3akoHOM OT 2 Mas 2006 roga Ne 59-03 «O nopsigke paccMOTpeHus
obpalueHnn rpaxxagaH Poccunckon ®egepaunny (ganee ®epepanbHbii 3akoH Ne 59-03).

1.8. Ha EMNIY pasmewatTca ceeaeHud, npenycMoTpeHHble [lonoxeHnem o
degepanbHON rocyaapCTBEHHOM WHAOPMaUMOHHOM cucteme «®PeaeparnbHbln peecTp
rocygapCTBEHHbIX n MYHUUMNANbHbLIX  ycnyr  (COYHKUURA)», YyTBEPXAEHHBIM
noctaHosneHnem lNpasutensctea Poccunckon ®egepaumm ot 24.10.2011 Ne 861.

fdoctyn K uHdopmauum O cpokax W Mnopsake npedocTaBreHns MyHULMnanbHOW
ycrnyru ocyulectensaetca 6e3 BbIMOMHEHUSA 3asiBUTeNneM Kakux-nnbo tpebosaHun, B TOM
yncne 6e3 MCNONb30BaHUA MNPOrpaMMHOr0 obecneyeHnsi, YCTaHOBKa KOTOPOro Ha
TEXHWYecKMe cpeacTtsa 3aaBuTens TpebyeT 3akroyeHUa NUUEH3UOHHOrO WU MHOTo
cornaweHunsa ¢ npasoobnagartenem nporpammMmHoro obecneyeHus, npegycmaTpusaroLero
B3MMaHWe nnatbl, perucTpaunio UM asTopusauuio 3asBuTens Unu npegoctaBreHne MM
nepcoHarnbHbIX JaHHbIX.

1.9. Ha odwmumaneHOM cante YMNOnHOMOYEHHOro opraHa, Ha CTeHgax B MecTax
npegocTaBneHns MyHUUMNanbHOM YCyrn 1 ycnyr, KoTopble ABnATCsS HeodXoaMMbIMU U
obsasaTenbHbIMU ans npegocTaBneHns MYHULMNANbHON yCcnyru, n B
MHOroOyHKUNOHAaNbHOM LEeHTpe pasMellaeTcs creayruas cnpaBoyHas MHopmMmaLms:

O MeCTe HaxoxaeHuss u rpaduke paboTbl YMNOMHOMOYEHHOMO OpraHa Wu uXx
CTPYKTYPHbIX nogpasgefnieHnid, OTBETCTBEHHbIX 3a npefocTaBfieHMe MyHUuuMnanbHOu
yCrnyru, a Takke MHOroyHKUNOHaNbHbIX LLEHTPOB;

crpaBOyYHble TenedOoHbl CTPYKTYPHbIX noapasgernieHnin YNosITHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a NpefocTaBfieHMe MyHUUMNanbHOW YCnyru, B TOM 4uCle HOMep
TenedoHa-aBTOMH(poOpMaTopa (Npu Hanu4nn);

agpec ouumanbHOro canTta, a TakKe ONEeKTPOHHOM noyTbl U (unu) opmbl
obpaTHOM CBA3M YNOMHOMOYEHHOro opraHa B ceTn «IHTepHeT».

1.10. B 3anax oxugaHus YNnofHOMOYEHHOro opraHa pasmeLLatTcsd HopMaTuBHbIE
npaBoOBble akTbl, perynupyowmne nopsgok npegocTaBreHns MyHUUMNanbHOM YCrnyrun, B
TOM u4ucne ALMWHUCTPATUBHBLIN perfnamMeHT, KoTopble MO TpeboBaHW 3aaBUTENS
npegocTaBnATCS eMy 4S5 03HAKOMSEHUS!.

1.11. PasmelieHne wuHdpopmaumm o nopsiake npefocTtaBfieHns MyHUUMNanbHOM
yCrnyrm Ha WMH(OPMAaLMOHHBIX CTeHAaX B MOMELEeHUM MHOroOyHKLMOHANbHOro LeHTpa
OCyLLeCTBNAeTCA B  COOTBETCTBUM C  COMMALUEHWEM,  3aKIOYEHHbIM  Mexay
MHOrOOyHKUNOHaNbHbIM LLEHTPOM U YNOSTHOMOYEHHBIM OPraHoOM C y4eToM TpeboBaHuin K
MHPOPMUNPOBAHMIO, YCTAHOBIIEHHbLIX AAMUHUCTPATUBHBIM perriameHToM.

1.12. WHopmauuss O Xxode pacCMOTPEHUs 3asiBfieHMst O NpefocTaBieHun
MYHUUMNANbHOMW YCryrm M O pesynbTatax MpegocTaBfieHns MyHULMNanbHOW yCnyru
MOXeT BbITb NoflydyeHa 3asaBuTenem (ero npeacraBuTenem) B iMMHOM kabuHeTe Ha ENTTY,
a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM rnoapasfeneHnn YnosITHOMOYEHHOro opraHa
npw obpalLeHnn 3aaBuUTens SIMYHO, No TenedoHy NOCPeaCTBOM 3NIEKTPOHHON NOYTHI.

Il. CranpgapT npeaocTtaBneHus MyHULMNanNbHOWN ycryru
HavnmeHoBaHve MyHMLMNAnNbLHOW yCryru

2.1. MyHuuunansHas ycnyra «llpegoctaBrneHne Xunoro nomelleHus no JoroBopy
coumanbHOro Hamma.
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HanmeHoBaHuve opraHa MECTHOro camoyrpaBneHus (opranunsauum),
NpeaoCTaBNALLEro MyHULMNASbHYIO YCNYry

2.2. MyHunuunanbHas ycnyra npegoctaBnseTcs agMmuHuctpaumen CoBeTCKOro
panoHa. CTpyKTypHbIM nogpasgeneHnemM yrnosriHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMNanNbHOM ycnyrn, sasnseTtca [denapTameHT MyHUUUNanbHOM
cobcTBeHHOCTM agMuHUCTpaLmm CoBETCKOro panoHa.

2.3. [lpn npepocrasneHnn MyHUUUNANBHOW YCyrn YMNOSIHOMOYEHHbIN OpraH
B3aUMOLENCTBYET C:

2.3.1. degepanbHON Hanorosom crny6on B YacTu NonyyYyeHns ceeageHnn ns EgnHoro
rocygapCTBEHHOro peectpa 3anuce akToB rpaXxJaHCKOro COCTOSIHUS O POXAEHWUW, O
3akniodeHnn 6paka; nonydvyeHus ceefeHMnW M3 EQMHOro rocygapcTBeHHOro peecTpa
lopuanyecknx nuvu, B Ccryyae nogadn 3adBfeHus npegcrasutenemM  (Iopuanyecknm
nnuom); nonyyvyeHns ceegeHnn 3 EguUHoro rocyaapcTBeHHOro peectpa MHANBMAYyarbHbIX
npegnpuHMMmaTenen, B criyyae nogayv 3asiBfieHust npeacraButenem (MHAnBMAOYyanbHbIM
npegnpuHMMmaTenem).

2.3.2. MuvHuUCTEpCTBOM BHYTpeHHUX aen Poccuickon ®Pegepauum B Yactm
nosrlydeHus cBefeHUW, NOATBepXAalLwmX OeNCTBUTENbHOCTb nacnopta Poccuinckon
depepaumm; cBedeHUW, NOATBEPXAalWMUX MECTO XUTENbCTBA; CBEAEHUW O
peabvnutaumMm  (NpU3HaHWM  NOCTpagdaBWKMM)  fnvMua,  PEnpeccupoBaHHOroO Mo
NOSIMTUYECKMM  MOTMBaAM UM CBeJeHusM O dakte cmMepTn HeobOoCHOBaHHO
penpeccMpoBaHHOro 1 BNOCNEeACTBUM peabnnnuTnpoBaHHOrO.

2.3.3. TleHcuoHHbIM  doHaom Poccuinckon degepaumm B 4acTu  NPOBEPKU
COOTBETCTBUA (hpamMUibHO-UMEHHOW rpynnbl, Aatbl poxaeHusi, CHWJIC, ceepeHuii o
CTPaxoBOM CTa)e 3acTpaxOBaHHOro nvua, csegeHurn o6 uHBanugHocTM u3 EgmHon
rocygapCTBeHHON MHAPOPMAaLMOHHON CUCTEMBI CoLManbHOro obecneyeHus.

2.3.4. depgepanbHoM cnyxbbl rocygapCTBEHHOM perucTpauuu, Kagactpa W
KapTorpauu B 4acTu MONyvYeHus cBedeHun u3 EOmHoro rocygapcTBEHHOro peectpa
HeBWXMMOCTN Ha MetoLLnecss 06 beKTbl HEABMXUMOCTH.

2.3.5. OpraHamu MECTHOro camoyrnpaBfeHusi B 4acCTU MOSlyYeHUsi CBEOEHUN O
NPU3HAHUN XXWUNOIO MNOMELLEHNA HENPUrOOHbIM AN NPOXMBAHUS U MHOMOKBapTUPHOro
AOMa aBapUHbIM U NoAnexallmm CHOCY NN PEKOHCTPYKLNN.

2.4. lMpn npepocTaBneHUM MyHULMNANbLHOW YCryrn YNOMHOMOYEHHOMY OpraHy
3anpelwaetca TpeboBaTb OT 3asBUTENS OCYLLEeCTBMEHUS OEWCTBUA, B TOM 4ucCne
cornacoBaHuin, HeobxoguMMbIX ONfs1 NOSyYeHUss MYHULMNanbHOW YCIyrn U CBA3aHHbIX C
obpaleHnemM B MWHble TFOCyLapCTBEHHble OpraHbl M OpraHuMsaumm, 3a WCKIHYEHNEM
NOSTyYEHUS YCIYr, BKIIOYEHHbIX B NepeYveHb YCIyr, KOTopble ABNATCA HE0OXo4MMbIMU U
obsasaTenbHbIMK A58 NPeOCTaBNEeHNA MYHULMNANbHON YCNyru.

OnucaHue pesynbTaTta NpegoCcTaBneHnss MyHUUMNansHoW ycnyru

2.5. Pe3dynbTatom npegocTaBneHus MyHUUMNansHOW yCnyrn aBnaeTcs:

2.5.1. PelweHne o npegoctaBneHnn MyHULMNanbHOM ycrnyru no ¢opme, CorfiacHo
npunoxeHuto 1 K Hactoswemy AOMUHUCTPATUBHOMY perfamMeHTy.

2.5.2. Tlpoekt [oroBopa couuanbHOro Harvma >XUMOro MOMELLEHNS, COrfiacHo
NPUIOXeHo 5 K HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

2.5.3. PeweHwne 06 oTkase B NpedoCcTaBfeH MyHULUNAIbHOW yCryrn no gopme,
cornacHo NpunoXxeHuto 3 K HactoswemMy AAMUHUCTPATUBHOMY perfameHTy.

Cpok npegocTaBneHWss MyHULMNANbHOW ycnyru, B TOM 4YuUCfe C  Yy4yeToM
HeobxogmMmocTn oOpaleHna B oOpraHusaumn, yyacTByllmMe B NpenoCTaBreHum
MYHUUMMNANbHOW YCNyru, CPOK MNPUOCTAHOBMEHUS MpefoCcTaBneHus MyHULMNanbHOM



ycrnyru, CpoK Bblgauu (HanpasneHusl) [OOKYMEHTOB, SBMAIOWMUXCHA pe3yribTaToM
npeaocTaBneHnsa MyHMLMNanbHOM ycnyrm

2.6. YNONMHOMOYEHHbIN OpraH B TeyeHue 25 paboumx OHEW CO OHA perucrpaumm
3a8BNeHNs W [OOKYMEHTOB, HeobXoauMbIX ANnd npefocTaBfieHUs rocyaapCcTBEHHOM
(MyHVMUMNanNbHON) ycryru B YNOMHOMOYEHHOM OpraHe, HanpasnsaeT 3asgBUTEN0 CNOCO6oM
YKazaHHOM B 3asBNeHuM OAMH W3 pe3ynbTaToB, YKa3aHHbIX B MyHKTe 2.5
AOMUHUCTPATMBHOIO pernameHTa.

HopmaTtuBHble NpaBoBbIe akTbl, PErynupytoLmMe npegocTaBneHme MyHuumMnansHom
ycnyru

2.7. lNepeyeHb HOpMATUBHbLIX NPaBOBbLIX aKTOB, PerynmpyoLwmnx npegocrasneHme
MYHULMMNANbHON yCnyru (C ykasaHMem nx pekBU3nTOB U MCTOYHUKOB odpunLmarbHOro
onybnukoBaHus), B heaepanbHOM rocyaapCTBEHHOM MHOPMALMOHHON CUCTEME
«®PepneparnbHbI peecTp rocygapCTBEHHbIX U MyHUUMMANbHbLIX YCNyr (PyHKUMn)» 1 Ha
EMry.

McuepnbiBatoLwmin nepeveHb JOKYMEHTOB U CBEAEHU, HEOOXOOMMbIX B
COOTBETCTBUM C HOPMATMBHbLIMU MPABOBbIMM akTaMn AN NnpeaocTaBneHns
MYHULMNANbHOW YCYrn U YCRyr, KOTopble ABMAKTCA HEOO6X0AUMbIMKU U 0Bs13aTEeNbHBIMN
A8 NpefoCcTaBneHns MyHULMNanbHOW yCryrn, noanexawmx npeacraBneHunto
3aaBUTENEM, CNOCOOLI X NONYYEHUS 3asiBUTENEM, B TOM YMCIIE B SNIEKTPOHHON hopMme,
nopsiAoK Ux npeacTtaBneHust

2.8. Ana nony4eHna MyHUUunanbHOW yCryru 3assBuTenb NnpeacTasnserT:

2.8.1. 3asBneHne o npegocTaBneHMM MyHULMNaneHOM ycnyru no opme, cornacHo
NPUNOXeHNO 4 K HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

B cnyyae HanpaBneHus 3asiBnenus nocpencrsom ENMNY dopmmpoBaHue 3asiBneHus
OCYyLLEeCTBNAeTCs MNOCPeACTBOM 3arofiIHeHUs UHTepakTuBHOM dopmbl Ha ENMIY 6e3
Heob6XoaMMOCTM AOMNONHUTENBHOM NoAaYvn 3aaBNeHns B Kakon-nnbo nHom dopme.

B 3asBneHun Takke ykasblBaeTCA OOWH M3 Crieayrowmx crnocoboB HanpasreHus
pesyrnbTata NnpegocTaBneHnss MyHUUMnanbHOW YCIyriu:

B (hopme 3NeKTPOHHOro AOKYMEHTa B NMIMYHOM KabuHeTte Ha ENTY;

AOMNOSNHMUTENBbHO Ha OyMaXHOM HoOcuTene B BWOE pacrnevyaTtaHHOro ak3emnnsapa
3NEeKTPOHHOro AOKYMEHTa B YNONIHOMOYEHHOM OpraHe, MHOrOYHKLMOHANbHOM LIEHTPE.

2.8.2. [1OKyMeHT, yOOCTOBEPAOLMI NIMYHOCTbL 3asiBUTENS, NpeacTaBuTens.

B cnyyae HanpaBneHus 3asBrneHus nocpenctesom ENMMY ceBegeHus M3 OOKyMeHTa,
yOOCTOBEPAOWEro  fNMYHOCTb  3asaBUTEnNs, npeacrtasutend  opmMmupyroTca  npu
NoATBEPXXOEHUM yY4eTHOM 3anncu B EQnHon cucteme ngeHtngukaumm n ayteHTndmkaumm
M3 cocCTaBa COOTBETCTBYKOLINX AAHHbIX YKa3aHHOW Y4YeTHOW 3anucm M MoryT ObiTb
NPOBEPEHbI  NYyTEM HanpaBneHuMss  3anpoca C  WUCMNOMb30OBaHMEM  CUCTEMbI
MEXBEeOMCTBEHHOIO 3SIEKTPOHHOIrO B3aumMoZencTemd. B cnyyae, ecnu 3asiBneHue
nogaeTcs npeactaBuUTeNeM, AOMNONHUTENBHO npegocTaBnsieTcs OOKYMEHT,
NnoATBEPXKAALLMA NOTHOMOYNA NPeacTaBUTESNS AeNCTBOBATbL OT UMEHN 3asiBUTENS.

B cnyyae ecnn [OKYMEHT, MOATBEPXKOAKLLMA MOSTHOMOYMUSA 3asiBUTENS Bbl4aHO
IOPUANYECKMM  NULOM-OOSKEH OblTb  MOANMCaH  YCUIEHHOM  KBanudukauuoHHOWM
3NEeKTPOHHOM MNOAMUCHI0 YMNOSIHOMOYEHHOIO NUa, BblgAaBLUETO JOKYMEHT.

B cnyyae ecnu OOKyMEHT, NOATBEPXAAKOLMA MOMHOMOYMS 3aaBUTENSA Bbl4AHO
nHaAMBUAYyanbHbIM npegnpuHMMaTenem-gosmkeH ObITb noanucax YCUNEHHON
KBanuduKaunoHHOM 3r1eKTPOHHOM NOANUCHI0 MHANBUAYANbLHOIO NpeanpuHUMaTens.



B cnyyae ecnn [oOKymMeHT, MOATBEpPXAAKLMA MOSTHOMOYMUA 3asBUTENS BblOaHO
HOTapUyCoOM-AOSMKEH ObITb MNOANMCaH YCUNEHHOW KBanMUKaUMOHHON 3NEKTPOHHOM
NnoanNUCbI0 HOTapuyca, B MHbIX CyYasaX-noAanMCaHHbIN NPOCTOM 3MEKTPOHHOW NOANUCHIO.

2.8.3. [JOKyMeHTbl, yOoCTOBepstolWmne fUYHOCTb 4YIIEHOB CceMbW, pocturwumx 14
neTHero Bo3pacTta.

2.8.4. [lokymeHTbI, nogTBepXaarLlme poacTBo: CBUAETENbCTBA O rOCy4apCTBEHHON
perucTpauumn akToB rpaxnaHCKOro COCTOSHWUSA, BblAaHHble KOMMETEHTHbIMU OpraHamu
WHOCTPaHHOro rocyaapctBa M UX HOTapuanbHO YyOOCTOBEPEHHbI MepeBof Ha PYCCKUi
A3bIK.

2.8.5. [loroBop HarMa >XMNoro noMeLlleHna B Criydae, ecrniv 3asiBuTefNb WUNKn YneHbl
CeMbW 3asBUTENs HABMAAIOTCA HaHUMAaTENaAMU XXWUITOro MNoMeLeHUss Xuroro doHga
coumanbHOro UCMNonb30BaHWS MO OOMOBOPY HaMa, 3aKIOYEHHOro C opraHusauuven (npm
Hanu4uu).

2.8.6. lNpaBoycTaHaBnmMBawLme JOKYMEHTbI Ha XWUIT0e NOMELLEHMe-B Crlyyae, ecnm
npaBo 3asBUTENS WAW  YNEHOB CEeMbW 3asiBUTENs Ha >XUMoe MnoMeLleHne He
3apernctpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HEABMXMMOCTH.

2.8.7. O6a3aTenbCTBO OT 3asBUTENS U BCEX COBEPLUEHHONETHUX YNIEHOB CeMbW 06
OCBODOOXAEHUN XXWUNOrO MOMELLEHNS, NPefoCTaBeHHOro no [OroBOpy COLManbHOro
HanMa-B crnyyae, ecnv nnaHupyeTcs ocBoboaMTb 3aHMMaEMOE XUroe NoMeLLeHne nocne
npeaocTaBneHNsa HOBOMO XXMUIOro NoOMeLLEeHUS.

2.8.8. MeguumHckoe 3akntodeHue, noaTBepXparllee Hanuume Tskernon ¢opMbl
XpPOHMYeckoro 3aboneBaHus-B crnyyae, €cnv 3asiBUTENb CTpafaeT Tshkenom d¢opmMon
XpOHMYyeckoro 3aboneBaHna WM NPOXMBaeT B KBapTUpPE, 3aHATOWM HECKONbKUMU
CEMbSAMM, €CNN B COCTaBe CEMbW MMeeTca OONbHOW, CTpagalwomin Txenon gopmon
XPOHMYeckoro 3aborneBaHuns (Npu HanNnU4uw).

2.8.9. 3asBneHns n npunaraemble JOKYMEHTbI, YKa3aHHbIe B MyHKTE 2.8 HacToALLEro
AOMWHUCTPATMBHOIO perfiaMmeHTa, HanpaeBndaTcsa (nogarTcs) B YNOMHOMOYEHHbIW OpraH
B 9NEKTPOHHOM hopme nyTeM 3anofiHEHNA POPMbI 3anpoca Yepes JNIMYHbIN KabnHeT Ha
EMry.

2.8.10. PelweHune cyga 06 ycTaHOBNEHUN (haKkTa NPOXMBAHUSA B XXMUIOM NMOMELLEHNN
ANS UL, He UMEIOLLMX PErncTpaumio no MecTy XUTeNbCTBa.

2.8.11. cnpaBkn O MOMyYeHUN 3asABUTENIEM N YfIEHAMM €ro CEMbU MHbIX 4OX040B (O
pasMepe CTUMNEHOUU, BbINUCKM 6GaHKOB O MOSlyYEeHHbIX MpoueHTax no 6aHKOBCKUM
BKMagaMm, UeHHbIM Oymaram) 3a nocnegHun kaneHgapHbin rog (12 mecsiueB),
npegwecTBOBaBWMN  Hayany roga nogayv  3adBfneHuss O  NpegocTaBieHun
MYHUUMMNANbHON yCcnyrn (Npu  Hanuuun, AOns rpaxgaH BCTaBLUMX Ha Yy4yeT nocte
01.03.2005);

2.8.12. OOKyMeHTbl, MOATBepXAawLwme CTOMMOCTb HeOBMXUMOro, ABMXUMOro
nmywiectea (oTyeT (BbIMMCKA M3 OTYETa) OLEHKW, OOPMIIEHHbLIN B COOTBETCTBUM C
3aKOHOLATENMbCTBOM,  PErynupylowmm  OLEHOYHYH  OesTenbHOCTb B Poccumnckom
depepaumm), B cnyyae Hannmumsa MMyLLLEeCTBa Y 3asBUTENS U (UNN) YNEHOB ero cembi (Npu
HanNUuMM y 3aaBUTENS U YNIEHOB €ro CemMbW ABWXMMOro (HeABWMXMMOro) MmyLLecTBa
nognexawiero HanoroobI0XKeHMI0).

2.9. [lokymeHT, yOoOCTOBepslOWMN npaBa (MOHOMOYMS)  NpeAcTaBuUTens
domamyeckoro nuua, ecnu ¢ 3assneHnemM obpallaeTtcsa npeactaBuTenNb 3asBUTENS.

2.10. 3asaBneHns n npunaraemble AOKYMEHTbI, yKa3aHHble B MyHKTE 2.8 HACTOsLLEro
AOMWHNCTPATMBHOIO perfiaMmeHTa, HanpaeBnaTcsa (nogatTcs) B YNOMHOMOYEHHbIN OpraH
B 9NEKTPOHHON dhopMe nyTem 3anonHeHus oopMbl 3anpoca Yepes NUYHbIN KabuHeT Ha
EMry.

NcuepnbiBatoLwmin nepeveHb JOKYMEHTOB U CBEAEHMIA, HEOBXOAUMbIX B
COOTBETCTBUM C HOPMATMBHbBIMUM MPAaBOBbIMW akTaMn 4Na NpeaocTaBneHns



MYHULMNAnbHOM YCIyrn, KOTOpble HAaX0OATCsl B pacropsiXKEHUN rocyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIO CaMOoyMnpaBfieHUs! U UHbIX OPraHoB, y4acTBYOLINX B
npenocTaBneHn MyHUUMNanbHbIX YCryr

2.11. TllepeyeHb OOKYMEHTOB W CBeOeHUN, HeobXo4uMMbIX B COOTBETCTBUU C
HOPMaTUBHbIMW MNPAaBOBbIMM aKTaMn ANA NPeaoCTaBfiEHUsT MYyHUMLMNANbHON yCnyru,
KOTOpble HaxoOATCA B PacrnopsiKeHUU rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpaBfieHNs U UHbIX OPraHoOB, y4acTBYIOLWNX B NPeAOCTaBEHUN rOCyaapCTBEHHbIX
NN MyHUUMNanbHbIX YCIyr B cnydae obpalleHums:

2.11.1. cBegoeHnsa u3 EpguvHOro rocygapCTBEHHOro peecTpa  3anucen  akTtoB
rpaXkaaHCKOro COCTOSIHMS O POXAEHUU, O 3aKnoveHnn bpaka;

2.11.2. npoBepka COOTBETCTBUA (PaMUMBbHO-UMEHHOW Tpynnbl, AaTbl POXOEHWUS,
nona n CHUJNC,;

2.11.3. cBegeHus, noaTBepXxpawlwme OeNCTBUTENbHOCTb Macrnopta rpaXaaHuHa
Poccuinckon ®egepaunu;

2.11.4 cBegeHud, nogTBepxaaroLime MecTo XUTenbCcTea, B TOM Yucre npeabiayline
permcrTpauumn no MecTy XuTenbCTBa;

2.11.5. cBegeHnamMn n3 EgUHOro rocygapCTBEHHOIO peectpa HpPUaNYeCcKuX NuL;

2.11.6. cBegeHuMs 13 EAMHOro rocygapCTBEHHOrO peecTpa  UWHAMBUAYarnbHbIX
npeanpuHMMmaTenemu;

2.11.7. cBegeHusi 0 NPU3HAHUM XMUMOro NOMELLEHUS HENPUIOAHbIM OS5 NPOXUBAHUS
N MHOFOKBapTMPHOIro AoOMa aBapUHbIM M NOANEXALLUMM CHOCY NI PEKOHCTPYKLMM;

2.11.8. cBegeHnAMN U3 4OroBopa coumnanbHOro Hamma XXunoro NoMeLeHns;

2.11.9. cBeeHUs O HaNM4YMM OOroBOPOB COLMANbHOIO HanMMa y 3asiBUTENS U YNeHoB
€ro cemby;

2.11.10 cBepeHuss U3 EQmMHOro rocygapCTBEHHOrO peectpa HeaBukMmoctn 06
obbeKkTax HegBUXMMOCTU N Nepexoae npasa COOCTBEHHOCTU Ha HEOBWXMMOE UMYLLECTBO
y 3asBUTENS N YNIEHOB €ro CEMbW 3a NpeaLlecTBYOWNE NATb NET, B TOM YMCNE Ha paHee
cylwiecTBoBaBlWMe aMUNNIO, UMHA, OTYECTBO, B Criydae WX MU3MEHEHUs, a TaK Xe
CBEAEHNA O 3aKMOYEHHbIX A0roBOpax Hamma >XWUIOro MNOMELLEHUST KUMoro doHaa
coumarnibHOro UCNoNb30BaHNA Yy 3asiBUTENb UMW YfeHbl CEMbMW 3aaBUTENS;

2.11.11. cBepeHna O pasMepe [OeHEeXHbIX CPeacTB BbIMSIAYEHHbIX OMNEKYHY
(moneuyunTento) Ha coaepxaHue NoAoneYHbIX AeTen 3a NocrneaHun KanengapHbin rog (12
MecsaueB), NpeflecTBYOLWNA Hadyany roga nogayn 3asiBNeHust O npeaocTtaBneHun
MYHUUMNANbHOMW ycnyrM (NpU HanMuMmM OCHOBaHUS, ANA BCTaBWKMX Ha YydveT nocTe
01.03.2005);

2.11.12. cBegeHunsa n3 denepanbHON HaNOroBon CriyoObl O HanNU4YuKU (OTCYTCTBUN) Y
3a8BUTENSA M YNEHOB €ro CeMbU HEABWXMMOrO (ABMXMMOIrO) MMyLLEeCTBa NoAsiexallero
HanoroobnoxeHuto (ana Bctaswmnx Ha yydeT nocte 01.03.2005);

2.11.13. cBeneHnsa n3 denepanbHON HANOroBon Cnyxbbl 0 gOXo4ax 3asABUTENS U
YIEHOB €ro CembW, 3a nocrnegHun KaneHaapHoin rog (12 mecdaues), NpeawecTBYOLWNIA
Hayany roga nogayn 3asaBfeHuMs O NpeaoCTaBNEHUW MyHULMNanbHOW ycnyrn (ons
BCTaBLMX Ha y4eT nocte 01.03.2005);

2.11.14. cBegeHns n3 LleHTpa 3aHATOCTM HaceneHus Ha Kaxgoro HepaboTatowlero
TPYyZ4OCNOCOBHOro 3asBUTENS U YSIEHOB €ro CEMbU, C yKa3aHMEM pa3Mepa HaYUCHEHHbIX
nocobun 3a nocnegHwn kanengapHoli rog (12 mecsues), NpeawecTBOBABLUMI Havany
roga nogadv 3asiBfieHusi 0 npegocTaBfieHMM MyHUUUNANbHOW yCnyru (4ns BCTaBLUMX Ha
yyeT nocte 01.03.2005);

2.11.15. cBepgenus mn3 KY «lleHTpa coumanbHbix Bbinnat HKOrpei» r. KOropck o
pasmepe HayMcneHHblx nocobun, cybcnanm, matepmanbHON NOMOLLM U MHbIX BbiNfaTt Ha
3asBUTENS M YNEHOB €ro CemMbW 3a nocrnegHun kKaneHaapHbi rog (12 mecsaues),



npegLwecTBYOWNIN Havyany roga nogadn 3asBfneHus o npegocTaBfieHMM MyHUUUnanbHOW
ycnyru (ons BctaBwmx Ha yyet nocte 01.03.2005);

2.11.16. cBefeHUs U3 rocydapCTBEHHOro ydypexaeHus YnpasneHue NeHCUOHHOro
¢doHga Poccuiickon Pepepaumm B COBETCKOM paMioHE O TpyaoBOM AeATeNIbHOCTU
3asBUTENS U YNEHOB €ro cembW, 3a nocnegHun KaneHgapHein rog (12 mecsues),
npeaLwecTBYOLWNA Havyany roga nogadn 3asBfeHus o NpeaocTaBneHm MyHUUUNanbHOW
ycnyru (ons BctasLlimx Ha yvet nocte 01.03.2005);

2.11.17.cBegeHna M3 rocydapCTBEHHOro ydpexaeHna YnpasreHue MNeHCUMOHHOro
doHaga Poccuinckon depepauun B CoBEeTCKOM paniOHe O CyMMe BbinfiaT 3asaBUTENS U
YNIEHOB €ro CembW, 3a nocrnegHun KaneHgapHoin rog (12 mecsaues), NpeaLecTBYOLWNA
Ha4any roga nojayn 3asiBNeHust O npefoCcTaBfieHUM MYHUUMNANbLHOW ycnyrn (ans
BCTaBLMx Ha y4veT nocrne 01.03.2005);

2.11.18 cBegeHusa ot cyaebHbix MPUCTaBOB O pasmepe arMMEHTOB MOSyYeHHbIX
3asBUTENEM M YfeHaMn ero cembW, 3a nocnegHun KanengapHoli rog (12 mecsues),
npegLwecTBYOWNIN Havyany roga nogadn 3asBfneHns o npegocTaBfieHMM MyHUUUNanbHON
ycnyrn (Mpy HanmMyum oCHoBaHuS, (an1a BctaBwmnx Ha ydeT nocte 01.03.2005).

2.12. MNpu npegocTaBneHUn MyHULMMNAnNbHOW ycnyru 3anpewaetcsa TpeboBaTb OT
3asBuUTENS:

2.12.1. npeactaBneHnsa JOKYMEHTOB U MHGOpMaLmMm Unn ocyLecTBREHNA OeNCTBUN,
npeacraBneHne WunM OCYLECTBEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTamu, PerynupylowmmMm OTHOLWIEHUS, BO3HUKaKWMe B CBA3N C
npenocTaBneHMEM MYHULMNANBHOW YCNYTK;

2.12.2. npeacTaBrieHns JOKYMEHTOB U MHGOpMaLMK, KOTopble B COOTBETCTBUU C
HOpMaTMBHbIMM NpaBoBbIMU akTamu Poccuinckon dPepepauum n XaHTbl-MaHCMNCKOro
aBTOHOMHOro okpyra-torpbl, MyHUUMNanNbHbIMA MNPABOBbIMM aKTaMyW MYHULMNANbHOMO
obpasoBaHna  COBETCKMA  paviOH  HaxogAaTCA B PacCroOpPshKEHUM  OpraHosB,
npegoCcTaBNALWNX MyHULUUNANBHYIO YCIyry, OpraHOB MECTHOIO camoynpasBneHus u (1nwm)
NnoaBeLOMCTBEHHbLIX OpraHaM MECTHOro camoyrnpasfieHNsa opraHn3auui, y4acTBYOLWNX B
npegoCcTaBNeHnn MyHULMNAanbHbIX YCNYr, 32 WUCKIKYEHMEM [OKYMEHTOB, YyKa3aHHbIX B
yactm 6 cratbm 7 depepanbHoro 3akoHa oT 27 wuwonsa 2010 roga Ne 210-¢3 «0O6
opraHusauun npeaocTaBneHns rocyaapCTBEHHbIX WU MyHMUMMANbHbIX YCryr» (ganee
depepanbHbin 3akoH Ne 210-03);

2.12.3. npegcrtaBneHns [OOKYMEHTOB W WHopmauuwn, oTcyTCcTBME U (MNn)
HEe4OCTOBEPHOCTbL KOTOPLIX HE YyKasbiBanuCb NpW MNepBOHA4yaribHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMbIX Ans MNpefocTaBfeHns MyHUuunanbHOW ycnyru, nubo B
npenocTaBneHUM MyHUUMNANbHOM YCINYrn, 3a UCKITIOYEHNEM CneayoLWNX Cry4yaes:

n3MeHeHne  TpeboBaHMM  HOPMATUBHLIX  MPaBOBbLIX  aKTOB,  KacawoLuxcs
npegocTaBneHns MyHULUMNanbHOW yCnyru, nocne nepBoHavanbHOW nogayun 3asiBfieHust O
npegocTaBneHnmM MyHMUMNanbHOW YCIyru;

Hanuuve ownboK B 3asBNEHUM O NPESOCTABMEHUN MYHULMNANbLHOW YCIyrn u
AOKYMEHTax, MOAaHHbIX 3asiBUTENeM Mocre nepBoHayanbHOro OTka3a B Mpueme
AOKYMEHTOB, HeobxoaumbIX Ans NpefoCTaBneHus MyHuUMnanbHOW ycnyru, nvbo B
npegocTaBneHnM MyHULMNAnbHOM YCAYrM U He BKMAKOYEHHbIX B NPenCTaBfiEHHbIN paHee
KOMMNIIEKT JOKYMEHTOB;

MCTEYEeHME CpoKa AENCTBUS [OOKYMEHTOB WU WM3MEHEHWE WHopmaumn nocne
nepBOHaYanbHOro OTka3a B Npueme AOKYMEHTOB, HeobxoaouMbiX Ons NpeaocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npefoCcTaBNeHMm MyHULMNAanbHON YCnyru;

BbISIBNEHNE [OKYMEHTanbHO NOATBEPXAEHHOro pakta (nMpusHakoB) oOLWMOGOYHOro
UM NPOTMBONPABHOIrO AencTeus (6e30encTBms) AOMKHOCTHOMO nvua YnorHOMOYEHHOro
opraHa, cnyxawiero, paboTHMKa MHOroyHKUMOHANbLHOrO  UeHTpa, paboTHuKa
opraHusauuun, npegycMoTpeHHon Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, npu nepBOHa4YanbHOM OTKa3e B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ans
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NpeaocTaBNeHNa MyHMUMNanbHOW ycnyru, nMbo B npegocTtaBneHMUM MyHUUMnanbHOW
ycryru, 0 Yem B MNUCbMEHHOM BWAE 3a MNOAMNUCBID pykoBOAUTENS YMNONHOMOYEHHOIO
opraHa, pykoBoAUTENS MHOMOMYHKLMOHANLHOIO LieHTpa Npu nepBoHa4varibHOM OTKase B
npuemMe 4OKYMEHTOB, HEOOXOANMbBIX ANSA NPeaoCTaBneHna MyHULMNansHoOM ycnyrin, nnbo
pyKkoBOAUTENSA OpraHusauuun, npegycMoTpeHHon vactebto 1.1 ctatbm 16 depgeparnbHOro
3akoHa Ne 210-03, yBegomnseTcs 3asBUTENb, a TaKKe MNPUHOCATCA W3BUHEHUS 3a
AOoCTaBneHHble HeyaobCTBa;

npegocrtaBneHnss Ha OyMaXHOM HocuTene [OOKYMEHTOB W MHGOpMauuu,
9NEeKTPOHHbIE 06pa3sbl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUWN C MYHKTOM 7.2.
yactn 1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-O3, 3a UCKOYEHMEM CcriyvyaeB, ecnm
HaHeceHne OTMETOK Ha TaKkMe LOKYMEHTbl NMnMbo MX M3bATUE ABNAETCA HEeobGXoaAnMbIM
yCrnoBMeM nNpefoCTaBfeHUs MyHUUMNANbHOW YCIYrn, N UHbIX CNy4YaeB, YCTAHOBIIEHHbIX
deeparnbHbIMU 3aKOHaMU.

UcuepnbiBaowmnm nepevyeHb OCHOBAHMW Ans OTKasa B npueme
AOKYMEHTOB, HeoOGXxoAuMbIX ANs NpeaocTaBfeHMA MYHMLUMNANbHOM
ycnyru

2.13. OcHoBaHusIMM [Ons OTKasa B MNpuUemMe K pacCMOTPEHUIO [OOKYMEHTOB,
HeobXxoauMbIX ANd NpeaocTaBNeHNS MyHULMNANBHOW YCNyrn, SBASOTCS:

2.13.1. 3anpoc o npegocTasneHnn ycryrn nogaH B opraH rocy4apCTBEHHOW BacTH,
opraH MeCTHOro camoyrnpasfieHUA UM OpraHn3aunio, B NOSTHOMOYMSA KOTOPbIX HE BXOOMUT
npegocTaBneHne ycrnyru.

2.13.2. HenonHoe 3anonHeHne obdA3aTenbHbIX MNonem B d¢opme 3anpoca o
npegocTaBneHnmn ycnyru (HegOCTOBEPHOE, HeNpaBUIibHOE).

2.13.3. lNpencraBneHne HEMONHOro KOMMeKkTa 4OKYMEHTOB.

2.13.4. MNpeAacTtaBneHHble OOKYMEHTbl YTpaTUM Cuily Ha MOMEHT obpalleHus 3a
ycnyrom (AOKYMEHT, YOOCTOBEPSOWUA  FINYHOCTb; AOKYMEHT, YAOCTOBEPSIOLLMMA
NnosIHOMoOYMS npeacTaBuTens 3aaBuUTens, B criydae obpalleHusa 3a npeaoctaBreHnem
yCnyrn ykasaHHbIM JTMLIOM).

2.13.5. lNpeacTtaBneHHble AOKYMEHTbI cogepXaT Nog4YUCTKU U UCrpaBnieHnsa TekcTa,
He 3aBepeHHble B nNopsiake, YCTAHOBMNEHHOM 3aKOHOLATENbLCTBOM  Poccumnckon
depepayum.

2.13.6. Nogaya 3asBneHns o0 NpegocTaBneHnn ycnyrn u AOKyMEHTOB, HEOBX0aUMbIX
ANS NpefocTaBneHnst ycnyrn, B 9NeKTPOHHOW (hopmMe C HapylweHWeM YCTaHOBIIEHHbIX
TpeboBaHun.

2.13.7. TpeacTtaBrnieHHble B 9NEKTPOHHOM (hopMe [OKYMEHTbl copepxaT
NOBPEXOAEHNSA, HaANMuYMe KOTOPbIX HEe MNO3BONSEeT B MNOSIHOM OO6beMe UuCnonb3oBaThb
MHOPMaUNIO U CBEAEHUS, coaepXKallumecs B JOKYMEHTax A4fis NpeaoCTaBneHns yenyru.

2.13.8. 3asBneHve nogaHo InMLUOM, HEe WMEKLMM MOSIHOMOYMN NPEeacTaBnATb
WHTEepechl 3aaBNTenNs

UcuepnbiBalowmnin nepeyeHb OCHOBAHMM ANs  MPUOCTAHOBMEHUNA
npeaocTaBreHUs MyHUMUMNANbHOW YyCnyrM, OCHOBaHWM pnsi oOTKasa B
npeAocTaBfeHUU MyHULMNANBLHON yCnyrv

2.14. OcHoBaHWsIMM ANsi 0TKasa B NpeaoCTaBNeHUN yCnyrn ABNATCS:

2.14.1. [okymeHTbl (cBedeHus), NpeAcTaBrieHHble 3asBUTEneM, npoTuBopedar
AOKYMEeHTam (cBepeHnsam), nony4YeHHbIM B pamkax MEeXBeLOMCTBEHHOI0O
B3aUMOAENCTBUS.

2.14.2. OTCyTCTBME Y UNIEHOB CEMbU MECTA XUTENbCTBA Ha TeppuUTopumn cybbekTa
Poccurckon ®epepauun.


/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html

2.14.3. MNpepcrtaBneHHbIMU AOKYMEHTaMU U CBEOEHUSIMU HE NMOATBEPXAaeTCcsa npaso
rpaXxgaHuHa Ha nNpegocTaBreHne XUnoro NoMeLLeHus.

2.14.4. He wuctek CpoK COBepLUEHUS OeWUCTBUW, NpefyCMOTPEHHbIX cTaTben 57
KunuwHoro kopekca Poccunickon ®depepaunmn, KOTopble NPUBENU K YXYALIEHUIO
XUIULLHBIX YCNOBUNA.

2.14.5. OTCyTCTBYIOT 3aKOHHble OCHOBaHWA [AOns NPeaoCTaBfEHUS  XKUIOro
nomMeLLeHnss No LOroBopy coumasribHOro Harvma B COOTBETCTBUM C KUMULLHBIM KOOEKCOM
Poccuiickon ®eagepaunn.

NMepeyeHb ycnyr, KoOTopble SHABAAKTCA HEOOXOAUMbIMU W
ob6s3aTtenbHbIMU ANA NpPefoCTaBNIeHUA MYHULMNANBLHOW YCNyru, B TOM
yncne CBeAeHUMA O [OOKYMeHTe (OOKYMeHTax), BblgaBaeMoM
(BblpaBaeMbIX) opraHusaumMsiMi, y4yacTBYHOLWMMM B NpeaocTaBlieHun

MYHULMNANbHOWU YCNyrU
2.16. VYcnyrn, Heobxogumble W  obA3aTenbHble AN NpeaocTaBreHus
MYHULMNANbHOM YCNyru, OTCYTCTBYHOT.

Mopsapok, pasmep M OCHOBaHUS B3MMaHUS rocyAapCTBeHHOMU
NOWJSIMHbI WM MHOW onnaTtbl, B3MUMaeMoOM 3a nNpenocTaBrieHue
MyHULUMNANbHON YyCNyru

2.17. lNpepocTaBneHne MyHUUMNanbHOM yCryru ocyLecTBnaeTca 6ecnnaTHo.

Mopsigok, pa3Mep M OCHOBaHUA B3MMaHus nNnaTtbl 3a
npepocTaBrieHWe Ycnyr, KOTopble SBNAIOTCA Heo06XoAUMbIMU WU
obfizaTeNnbHbIMM ANA NPefoCTaBNEeHUsi MYHULUMNANbLHOW  YCHNyru,
BKJIlO4asi MH(popMmaLmilo 0 MeToguKe pacyeTa pasmepa Takom nnaTbl

2.18. Ycnyrn, Heobxogumble n obssaTtenbHble ANd NnpegocTaBneHus
MYHULMNANbHOW YCNyru, OTCYTCTBYHOT.

MakcumanbHbIN CPOK OXUAAHUA B oYepean npu nogade 3anpoca o
npefocTaBNeHMM MYHUMUMNANbHOUM yCnyru UM MNpu  NOJNyYeHUun

pesynbTaTa npeaocTaBfeHUs MyHUUUNanbHON YCIyrn

2.19. MakcumanbHbIM CPOK OXMOaHMA B O4Yepeaum npuv nogade 3anpoca o
npegocTaBneHn MyHUUMNANbLHOW YCIyrn U Npu nonyyYeHnn pesynstaTta npegocraBneHus
MYHUUMNANbHOM yCnyrn B YNOHOMOYEHHOM OpraHe Uinn MHOrogyHKUMOHANbHOM LeHTpe
cocTaBnsieT He bonee 15 MUHyT.

Cpok UM nopsgok perucTtpauum 3anpoca 3asABuTenst o
npeaocTaBrieHUN MyHULUNANbLHOMW YCIyru, B TOM YUCTie B 3J1IeKTPOHHOM

¢opme

2.20. Cpok peructpauum 3asiBNeHWs O NpefocTaBreHuM MyHUUUNanbHOW YCryru
noanexar permctpaumm B YNONHOMOYEHHOM opraHe B TeyeHue 1 pabouvero gHA CO AHSA
nonyYyeHnss  3asiBNeHNss U JOKYMEHTOB, HeobxoaumbiXx Ans  npefocTaBneHus
MYHULMMNAnNsHON YCNyru.

B cnyyae HanuuuMa ocHoBaHWi AnNs OTKasa B Npueme [JOKYMEHTOB, HEObXoauMbIX
AN NpefocTaBrieHns MyHULMNANbHOW YCIyrn, yKa3aHHbIX B MyHKTe 2.13 HacToswero
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ALMVHUCTPATUBHOIO perfiamMeHTa, YNorHOMOYEHHbI opraH He Nno3gHee creayloLlero 3a
OHEM TMOCTYNIEHUs 3asiBNEHUs U [OKYMEHTOB, HEOOXOAUMbIX AN NpPeaoCTaBleHUs
MyHUUMNanbHOW ycnyru, paboyero [fgHs, HanpaBnset 3aseutento nmbo ero
npeactaBuTento pewleHne o6 oTkase B MpUEME [OOKYMEHTOB, Heo0XoaMMbIX Anist
npeaocTaBneHnst MyHUUMNanbHON ycnyrn no opme, NpuBeAeHHON B MPUIOXKEHUMN 2 K
HacTosLweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

Tpe6oBaHMA K MNOMeLEeHMAM, B KOTOPbIX nNpepocTaBnsieTcs
MyHuUMNanbHas ycnyra

2.21 MecTononoxeHne agMUHUCTPATUBHbLIX 30aHUA, B KOTOPbIX OCYLLECTBIISAETCS
npvem 3asiBNEHUN U OOKYMEHTOB, HEOB6XO0AMMbIX ANs NpeAoCTaBNeHNa MyHULMNAnbHOM
ycryru, a Takke Bblgaya pesynbTaToB NpeaocTaBeHns MyHUUMNANbHOW YCyrn, AOMKHO
obecneunBatb yoobCTBO ANs rpaxgaH C TOYKM 3peHust newexogHoW OOCTYNHOCTU OT
OCTaHOBOK 06LLEeCTBEHHOrO TpaHCcnopTa.

B cnyyae, ecnn nmeetcs BO3MOXHOCTb OpraHu3auuuM CTOSHKW (NapKoBKW) BO3ne
34aHna (CTPOEHUS), B KOTOPOM pasMELLEHO NMOMELLEHME NpUeEMa 1 Bbldavyn AOKYMEHTOB,
OpraHuM3oBbIBAETCHA CTOsiHKa (NapkoBka) ANfs JIMYHOrO aBTOMOOWUIIBHOro TpaHcrnopTa
3asBuTenen. 3a nonb3oBaHME CTOSIHKOW (MAapKOBKOW) C 3asiBUTENEN NnaTta He BaMMaeTcs.

[ns napkoBku cneuunanbHbIX aBTOTPAHCMNOPTHLIX CPEeACTB WHBANWOOB Ha CTOSIHKE
(napkoBke) Bblgensietca He MeHee 10% MecT (HO He MeHee OOHOroO MecTa) Ans
BecnnaTHOM NapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpasnsembix nHsanugamu |, 1l rpynn u
TPaAHCNOPTHLIX CPEACTB, NEPEBO3SALLMX TaKUX UHBANMAOB U (MnNn) geTen-uHBanuaoB. Ha
rpaxgaH u3 Ymncna nHeanugos Il rpynnel pacnpocTpaHanTCca HOPMbI HACTOSALWEN YacTn B
nopsigke, onpegensiemom [lpaButensctBoMm Poccunckon Pepepaummn. Ha ykasaHHbIX
TPaHCNOPTHLIX CpeAcTBaxX AOHKEH OblTb YCTAaHOBIEH ONO3HaBaTeSbHbIN 3HaK «HBanng»
N nHpopmMauuss o6 STUX TPaHCMNOPTHbIX CpeacTBax [OOfkHa OblTb pasmelleHa B
rocygapCTBeHHOM MHOpMaUMOHHON cucteme «EanHas ueHTpanusoBaHHas LudpoBas
nnartgopma B coumanbHon cdepey.

B uenax obecneveHunsa GecrnpensTCTBEHHOro OOCTyna 3asiBUTenen, B TOM 4ucre
nepenBuUraloLLMXcsl Ha MHBaNUOHbIX KOMNSICKaxX, BXO4 B 34aHUE M MOMELLEHUS, B KOTOPbIX
npegocTaBnseTcss MyHuMumMnanbHaa ycnyra, obopyaylTcsa naHgycamu, MOopYyYHSMU,
TaKTUNbHbIMU (KOHTpaCTHbIMM) npegynpexaalLwmmm anemMeHTamu, NHbIMU
crneunanbHbIMKM NpPUCNocobneHnamm, no3sonswwmmMmn obecneunTts 6ecnpensiTCTBEHHbIN
AO0CTYyN U nepeaBmXeHne NHBannaoB, B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickon
depepauunm 0 coumnanbHOWN 3almMTe MHBaNNAOB.

LleHTpanbHbIN BXOA, B 34aHMe YNOSIHOMOYEHHOIO opraHa AoSmkeH bbiTb 06opyaoBaH
NHpopMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen nHopmaumio:

HaMMeHOBaHWE;

MECTOHaXOXAEHNE U IOPUANYECKUN afpecC;

pexumm paboThl;

rpadouk npuema;

HoMepa TenedoHOB AN CApPaBOK.

MomelweHnsa, B KOTOPbIX MNPeaoCcTaBnsieTcs MyHuuMnanbHaa ycnyra, AOSKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMMAEMNONIONMYECKMM NpaBuiam u HopMmaTueam.

MomeLlleHuns, B KOTOPLIX NpeaocTaBnseTca MyHMUMnaneHas ycrnyra, OCHallalTCA:

NPOTUBOMNOXXAaPHOM CUCTEMOMN M CPeaCTBaAMU NOXAPOTYLUEHUS;

CUCTEMOMN ONoBeLLEHNA O BO3HUKHOBEHUM YPE3BbIYaNHOW CUTYyaLmn;

cpeacTBaMu okasaHus NepBon MeANLMHCKON NOMOLLU;

TyaneTHbIMWU KOMHaTaMun Onga noceTutenen.



3an oxupgaHua 3aasuTenen obopydyeTca CTyNbSMW, CKaMbsMKM, KOMMYECTBO
KOTOpPbIX OnpeaenseTca ucxoaa n3 akTUYeckom Harpyskm M BO3MOXHOCTEM ONA WX
pasmeLLeHnsi B NOMELLEHUN, a Takke MHPOPMAaLIMOHHbIMU CTEHAAMN.

TekcTbl MaTepuanos, pasMelleHHbIX Ha MHAOPMAaLMOHHOM CTeHAe, nevaTarTcs
yAoOHbIM ANg 4TeHus wpudTom, 6e3 ncnpaBneHun, ¢ BblaeneHnem Haunbonee BaXHbIX
MECT MOMY>XUPHbBIM LWPUETOM.

MecTta ans 3anonHeHus 3asBneHu obopyayTcsa CTyNbsiMu, cTOnamMu (CTonkamm),
BrnaHkamu 3asBNeHNn, MMCbMEHHBIMW MPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopyayoTca MHPOPMAUUOHHBIMK  Tabnnykamm
(BbIBECKAMMN) C YKa3aHUEM:

HoMepa KabuHeTa N HaMMeHoBaHUS Y NONHOMOYEHHOro opraHa;

damunum, WUMEeHW K OoT4yecTBa  (MocnegHee-npuv  Hanuyuu),  OOJDKHOCTU
OTBETCTBEHHOrO nvua 3a npuem AOKYMEHTOB; rpadouka npuema 3aasutenen.

Paboyee MecTo Kagoro OTBETCTBEHHOrO fvua 3a MpueM OOKYMEHTOB, OO0JDKHO
ObITb  00OpyAOBaHO MepCOHarnbHbIM  KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTyna K
HeobxoauMMbIM  MH(OPMaAUMOHHBIM  6a3aM  AaHHbIX, nevaTalwmMMm  YCTPOMUCTBOM
(NMPUHTEPOM) 1 KOMUPYIOLLMM YCTPOMUCTBOM.

Jlvuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AOSMKHO UMETb HAaCTOMbHY Tabnuyky
C YkasaHueM haMunun, UMeHun, otT4yecTsa (nocnegHee-npu Hanuynumn) N JOMKHOCTMU.

Mpv npegocTaBneHMM MyHUUUNAaNbLHOM yCryrn nHBanuaam obecneynBatoTcs:

BO3MOXHOCTb HecnpensaTCTBEHHOro AoCTyna K oObekTy (34aHuio, NMOMELLEeHWo), B
KOTOPOM MpeaoCcTaBnseTCs MyHUuunanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOINO MepeaBMXeHNs Mo TeppuTopuKn, Ha KOTOPOW
pacnosnioXeHbl 34aHUS UM MOMELLEHUs, B KOTOpPbIX MPedoCTaBnAseTCs MyHuuunanbHas
ycrnyra, a TaKkke Bxoda B TakMe OObekTbl U BbIXxoda M3 HUX, NOCadKW B TPaHCMNOPTHOE
CPEACTBO M BbICAZKN U3 HEFO, B TOM YMCHE C UCNOSIb30BaHME Kpecrna-KONACKu;

CONPOBOXAEHNEe MHBaNUAOB, MMEIKLLMX CTOMKME pacCTponcTBa PYHKUUN 3pEHUS U
CaMOCTOATENbHOIO NepeaBMKEHNS;

Hagnexawee pasmelleHne obopygoBaHuss W HocuTenerm  UHdopmauumu,
HeobxoamMbix Ans obecneveHnss BecnpenaTCTBEHHOrO AOCTyna WHBanWAoB 34aHUSM U
NMOMeLLEHNsIM, B KOTOPbIX NMPeAoCTaBnsaeTCcsa MyHuumnanbHasa ycnyra, 1 K MyHuuunansHom
ycriyre ¢ y4eTOM OrpaHUYeHUn X XXU3HeoeaTeNnbHOCTH;

aybnupoBaHne HeobxoauMmMon ONA  WHBANMAOB  3BYKOBOWM U 3pUTESNbHOM
WHOpMaUuK, a TaKkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOWM W rpadomyecKkon
NHopMauun 3Hakamu, BbIMNOMHEHHLIMU penbedHO-ToYeYHbIM WpudToM Bbpanns; gonyck
cypaonepeBoayunka n TudnocypaonepeBoyumka;

AonycKk cobaku-npoBOAHUKA MpPU  Hanmuvyuuu JOKyMeHTa, noATBepXparowero ee
cneunanoHoe oby4vyeHne, Ha O0ObEKTbl (30aHWs, MNOMELleHUs), B  KOTOPbIX
nNpeaocTaBNATCA MyHUUMNAanbHasa ycnyru;

oKkasaHue uHBanugam nomoLuM B npeogoneHun Gapbepos, MeLlakLwmX nosyyYyeHuo
UMK rocy4apCTBEHHbIX Y MyHULUMNAIbHbLIX YCNYr HAapaBHe C APYrMMuy nuuamu.

NokasaTenu A4OCTYNHOCTU U KayeCTBa MyHULIMNANbHOM yCnyru

2.22. OCHOBHbIMK MNOKasaTensaMu AOCTYNHOCTU MNPeaoCTaBNEeHUA MyHUUUNAanbHOM
yCcnyru siBRsitOTCA:

HanmMyue nofIHOM W TMOHATHOM WH(opMauMm O nopsgke, cpokax WU xoge
npenocTaBneHns rocyaapcTBEHHOM (MyHMUMNANbHOW) ycnyru B MHGOPMAaUWOHHO
TENEeKOMMYHUKALNOHHBIX CeTsIX 06Lero nonb3oBaHusa (B ToM Yncne B cetn «MHTepHeT»),
cpeacTBax MaccoBoW MHdopmMaumu;

BO3MOXHOCTb  MOSMy4YeHus 3asaBuTeneM yBeAOMMEHWA O npeaocTaBrieHun
MYyHUUMNaneHOM ycnyru ¢ nomoubto EMNMY;



BO3MOXHOCTb MOMy4YeHnss MHpopMauum o xode npefoctaBrieHns MyHULMUNansHOM
ycnyrm, B TOM 4ucrie C UCNonb3oBaHWeM WHHOOPMaLNOHHO-KOMMYHUKaLMOHHBLIX
TEXHOJIOTUN.

2.23. OCHOBHbIMM MoOKasaTensaMmM KadecTBa NpPeaoCTaBfeHns MyHMUMNAnNbLHON
yCryru siBnsoTcs:

CBOEBPEMEHHOCTb MNpefoCTaBrneHns MyHULMNAanNbHOM YCnyrm B COOTBETCTBUM CO
CTaHOapToOM ee npefoCTaBrieHUsl, YCTaHOBIIEHHbIM HacToAWMM AAMUHUCTPATUBHBLIM
pernaMmeHTom;

MUHUMarnbHO  BO3MOXHO€  KOMWYEeCTBO  B3aUMOAEWCTBUA  rpaxpaHuHa C
[AOMKHOCTHBLIMW NUL@AMMW, YHaCTBYIOLLMMW B NPEAOCTaBEHNN MyHULMNANbHON YCNyru;

OTCYTCTBME OBOCHOBaHHbIX Xanob Ha AencTteus (6e3gencTene) COTPYAHUKOB U KX
HEKOPPEKTHOE (HEBHUMATENBbHOE) OTHOLLEHWE K 3asBUTENSAM;

OTCYTCTBME HapyLUeHU YCTaHOBMEHHbIX CPOKOB B npouecce npeaocTaBneHns
MYHULUNANbHOW yCryru;

OTCyTCTBME 3asBreHurn o6 ocnapuBaHuv pelleHun, aencTeun (6e3nencTBus)
YNONMHOMOYEHHOro opraHa, ero AOMMKHOCTHbIX N, NPUHUMaeMbIX (COBEPLUEHHbIX) Npwu
npeaocTaBneHN MyHUUUNANLHOM YCnyru, no uToraM pacCMOTPEHUsT KOTOPbIX BbIHECEHDI
peleHns o6 yaoBneTBopeHn (HacCTUYHOM YAOBNETBOPEHUN) TpeOOBaAHUI 3asiBUTENEN.

MHble TpeGoBaHusi, B TOM 4ucne yuuTbiBawlune OCOOGEHHOCTU
npenocTaBfieHUA MYHULMNANbHOW YCNyrM B MHOropyHKUMOHaNbHbIX
LeHTpax, 0COGeHHOCTU NpeAoCTaBfIeHUSs MYHUMLMNANbLHOW ycrnyru no
3KCTEeppPUTOPUANIbHOMY TMPUHLUUNY U OCOBEHHOCTM npefocTaBleHUA

MYHULMNANbLHOWU YCNYru B 3N1IeKTPOHHOU hopme

2.24. TlpepocTaBrieHMe MyHUMUMNANbLHOW  yCNyrM Mo 3KCTeppuTopuanbHOMY
NPVHUMNY He OCyLlecTBsieTCs.

2.25. 3agasutensam obecneymBaeTCs BO3MOXHOCTb MNpeAcTaBlieHUst 3asiBNeHus u
npunaraembiX JOKYMEHTOB B pOpMe 3SIEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMMY.

B aTtom cnydae 3asBuTenb wnu ero npeacrasutenb asTopusyeTcs Ha ENMIY
NnocpeacTBOM nNoATBEPXAEHHOW y4veTHon 3anucnm B ECUA, 3anonHseTr 3asiBrneHne o
npegocTaBneHnn MyHUUMNanbHOM YCIyrn C UCNOMb30BaHMEM UHTEPAKTUBHOW POPMbI B
9NEKTPOHHOM BUAE.

3anonHeHHoe  3adBfeHne O  NpefoCTaBNeHUM  MyHUUMNanbHOW  YCryrn
OTNpaBnaeTCca 3asiBUTENEeM BMeCTe C MNPUKPENNEHHbIMU 3NEKTPOHHbIMKU  Oobpasamu
OOKYMEHTOB, HeobXxoauMbiMW  ANA  NpefoCcTaBfeHuMst  MyHUMUMNAnNbLHOW — ycryrn, B
YnonHoMoueHHbI opraH. [Npu aBTtopmsauum B ECUA 3asBneHne o npegocTaBreHumn
MYHUUMNANbHOW YCNyrMu cyYUTaeTcss MOAMUCAHHLIM MPOCTOM 3IEKTPOHHOM MNOAMNUCHI0
3asBuUTens, npeacraBuTensd, yNnorHOMOYEHHOro Ha noanvcaHue 3asiBrieHus.

PesynbTtaTtbl nNpegocTaBneHns MyHMUMNANbHOW YCRyru, yKasaHHble B nyHKTe 2.5

HacTosLero AOMWHUCTPATUBHOIO pernamMmeHTa, HanpaBnAKTCA 3asaBuUTEnio,
npeacrTaBuTENO B NUYHbIM KabuHeT Ha ENMIY B dopme 3MeKTPOHHOro [OOKYMEHTa,
noanvcaHHoro yCUNeHHoMn KBannduumpoBaHHOM 9NEKTPOHHOM noanucbio

YNONMHOMOYEHHOIO  OOSMKHOCTHOrO  nuua  YNOfHOMOYEHHOro opraHa B crniyvyae
HanpasneHus 3asBrieHus nocpencrsom ENMIY.

B cnyyae HanpaBneHus  3asBneHus  nocpenctsom  ENIY  pesynbtar
nNpeaocTaBnNeHNa MyHUUUNANbHOW YCRyrn Takke MoXeT ObiTb BbldaH 3asiBATENO Ha
OymMaxXHOM HocuTene B MHOMoQyHKUMOHANbHOM LEeHTpe B nopsiake, NpegyCMOTPEHHOM
NyHKTOM 6.4 HacTosiwero AODMUHUCTPaTMBHOIO pernamMeHTa.

2.26. ONeKTPOHHbIE JOKYMEHTbI NPEACTaBNAITCA B Crieayrowmx popmarax:

a) xml-gna goopmarnmsoBaHHbIX JOKYMEHTOB;



6) doc, docx, odt-ans AOKYMEHTOB C TEKCTOBbIM COAEP)KaHWEM, HEe BKIOYaloLWmm
dopMynbl (3a UCKNIOYEHMEM [OOKYMEHTOB, yKa3aHHbIX B MOAMYHKTE «B» HaCTOSLEro
NyHKTa);

B) xls, xIsx, ods-onst AOKYMEHTOB, CoOAepKaLlnX pacyeTbl;

r) pdf, jpg, jpeg-ans OOKYMEHTOB C TEKCTOBbIM COAepXaHuMeM, B TOM 4ucne
BKMOYaOWNX dopMyrnbl U (MnNn) rpaduyeckme un3obpaxeHus (3a UCKAYEHUEM
AOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSALLEro MyHKTa), a Takke AOKYMEHTOB C
rpacomnyeckum cogepxaHmem.

[onyckaetca ¢opMupoOBaHME ONEKTPOHHOIO [AOKyMeHTa MyTeM CKaHUMpPOBaHUS
HenocpeacTBEHHO C OpurMHana [OoKyMeHTa (MCnorib3oBaHuMe KOMWM He aornyckaeTtcs),
KOTOpOE OCYLLECTBIISETCA C COXPaHEHWeM OpueHTauun opuruHana [OOKyMeHTa B
paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHMEM CNeayoLWNX PEXNUMOB:

«4YepHo-6enbii» (MpU OTCYTCTBUM B AOKYMEHTE rpadonyeckux nsobpaxeHnn v (Mnwm)
LBETHOrO TEKCTa);

«OTTEHKM ceporo» (MpyM HanMuum B AOKYMeHTe rpaduyeckux u30bpakeHuH,
OTITUYHBIX

OT LBETHOro rpamn4eckoro n3odpaxeHus);

«UBETHOM» WUIM «PEXUM MOSIHOM UuBeTonepegayun» (Mpu Hanuuum B OOKYMEHTEe
LUBETHbIX rpadonyeckmx n3odbpaxeHnn nmbo LBETHOro TeKkcTa);

COXpaHeHMEM BCEX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO: rpadnyeckon
nognucy nuua, neyatu, yrrosoro wramna 6naHka;

KONM4ecTBO hansioB JOSMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXabl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (Mnn) rpacomnyeckyto MHopMaumio.

ONEKTPOHHbIE OKYMEHTbI JOMKHbI 0becneynBaThb:

BO3MOXHOCTb MAEHTUPMUNPOBATL JOKYMEHT N KOSIMYECTBO FINCTOB B JOKYMEHTE;

ANA AOKYMEHTOB, coaepKallumx CTPYKTYPUPOBaHHbIE NO YacTsaMm, rnaBam, pasgenam
(nogpasgenam) gaHHble M 3aknagku, obecneymBalrowmMe nepexodbl MO OrfiaBfAeHulo U
(vnn) Kk cogepKalmnmcs B TEKCTE pUCyHKaM 1 Tabnuvuam.

[oKyMeHTbl, nognexawue npeactasneHnto B d¢opmaTtax xIs, xIsx wnu ods,
PopMUpPYOTCA B BUAE OTAENBbHOMO 3fIEKTPOHHOIO JOKYMEHTA.

2.27. lNpepocTaBneHMe MyHMUMNANbLHOW YyCnyrn B ynpexgawowem (MpoakTUBHOM)
pexume He NPeayCMOTPEHO.

2.28. BapuaHTbl NpefocTaBrieHns MyHUUUNanbHOW YCryrn, BKAYaloLWwme nopsgok
npedocTaBneHna  ykasaHHOW  YCnyrm  OTAENbHbIM  KaTeropusm  3asiBUTENEWN,
00beANHEHHbIX OBWUMKW  npu3HakamMn, B TOM 4MCfie B OTHOLWEHUM pesynbTaTta
MYHULMNANbHON YCNyru, 3a noslydeHnem KOToporo OHM obpaTuUnmch, He NPeayCMOTPEHbI.

2.29. Tlpu npegocTaBneHMM rOCYAAPCTBEHHbIX W  MYyHUUMMAnbHbIX YCnyr B
9NEeKTPOHHOM  )opMe  naeHTUduKaumMs U1 ayTeHTUUKauus  OCyLLeCTBISeTCH
nocpeacTBOM:

1) egnHon cuctembl MaeHTUUKaAUMM U ayTeHTUUKaAUMM UM - MHbIX
rocygapCTBEHHbIX  MH(POPMALUMOHHBLIX  CUCTEM, €CnM  TakMe  rocyaapCTBEHHble
WHPOPMAUNOHHbIE  CUCTEMbI B ycTaHoBreHHoMm [lpaButensctBom  Poccunckon
depepauum  nopsigke  obecneunBaldT  B3auMMOAENCTBME C  €OWMHOM  CUCTEMOM
noeHTurKaunmm n ayteHTudumkaumm, npu ycrnoBumn coBnageHus ceegeHnm o omsamyeckom
nuue B ykasaHHbIX UHPOPMAaLMOHHbIX CUCTEMAX;

2) eOvHOW  cuUCTeMbl  MaeHTUdMKauUMM KW ayTeHTudukaumm W ednHOWn
MHPOPMALMOHHOM CUCTEMbI MEpPCOHanbHbIX AaHHbIX, obecneymnsatowen o06paboTky,
BKMOYaa cbop m xpaHeHue, BUoMeTpU4ecKnx NepcoHarnbHbIX OAHHbLIX, UX MPOBEPKY U
nepegadyy  WHopmMaumm O  CTeneHn WX  COOTBETCTBUSA  NpefoCTaBfeHHbIM
BruomMeTprMyeCKUM NepcoHanbHbIM AaHHbIM PU3NYECKOro nuua.

2.30. OneKTPOHHbIN [OKYMEHT B MalwuHoYMTaemom dopmaTte MoxeT ObiTb
npeobpasoBaH B BuA, obneryarwmnn ero BOCMPUSTME YENOBEKOM, C WUCMOSb30BaHMEM



SNEKTPOHHbLIX BbIYUCAUTENbHbLIX MalWH, €AWHbIM MNopTanioM B COOTBETCTBUN C
npasunamu, onpegeneHHbIMn OopraHom (opraHusaumen), OCYLLIEeCTBMBLUNM
dopmupoBaHue pesyrnbTaTa NpegocTaBneHns ycnyrm B opmMe df1eKTpOHHOIo AOKyMeHTa
B MawuHouYMTaemMoM (popmaTe, MNOCPeaCTBOM aBTOMATUYECKoro OpMUPOBaHNSA
BM3yanbHOro obpasa YKa3aHHOrO 9SNEKTPOHHOro [AOKYMEeHTa B  MaluMHOYMTaemMoM
dopmare.

lll. CocTaB, nocrnenoBaTesribHOCTb U CPOKU BbIMONTHEHUS
aAMMHUCTpPATUBHbLIX Npoueayp (aencrteun), TpedboBaHnA K
nopsiAKy UX BbINOSIHEHUA, B TOM YUCIie 0COOEHHOCTU BbINONTHEHUA
aAMMHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopme

UcuepnbiBaowmm nepevyeHb agMUHUCTPATUBHbLIX Npoueayp

3.1. TpepoctaBneHve MyHUUMNAnNbHOW YyCnyrn BKAoYaeT B cebs cnegyowme
aAMWHUCTPaTUBHbIE Npoueaypbl:

npoBepKa JOKYMEHTOB 1 perncrTpauuns 3asBreHus;

nosnyyeHue cBefeHuin nocpeacTBomM depepanbHomn rocyapCcTBeHHOM
MHPOPMALUMOHHOM cucTeMbl «EAMHaa cuctema MeXBEeOOMCTBEHHOIO 3S1EeKTPOHHOro
B3anmogencteusa» (onanee CM3B);

pacCcMOTpPeHNe JOKYMEHTOB U CBEAEHUN;

NPUHATUE peLUeHus;

Bblaa4va pesynbTaTta;

BHECEHMe pesynbTaTta MYHUUMNANbHOM YCNyru B PeecTp puandeckn 3HaunmMbIX
3anucen.

NepeyeHb aAMMHUCTpPATUBHBLIX npoueayp (AeACTBMU) nNpU
npeaocTaBneHUn MyHULUMNanNnbLHOW YCnyrMu Yycrnyr B 3JIEKTPOHHOM

¢opme

3.2. lpn npepocTaBneHUM MyHULMNANLHOW YCRyrm B 3NEKTPOHHOM dhopme
3aaBuTento obecnevnBatoTcs:

nony4YyeHne nHopmaumm 0 NOpsiake N Cpokax NPeaoCTaBneHns ycnyru;

3anucb Ha npuveMm B OpraH (opraHnsaumio), MHOMOMYHKUMOHAMNBHbLIN LIEHTP
npeaocTaBneHns rocy0apCTBEHHbIX 7 MYHULUUNAMNbHbIX ycnyr (nanee
MHOrodyHKUMOHAanNbHbBIN LEHTP) ANs nogayu 3anpoca O npegoctaBneHuun ycnyru (ganee
3anpoc), a Takke B cny4yasix, NpedyCMOTPEHHbIX aAMWHUCTPATMBHLIM perfnamMeHToM
npefocTaBneHnss ycryru, BO3MOXHOCTb MNogadu Takoro 3anpoca C OAHOBPEMEHHOW
3anncblo Ha yKa3aHHbIN NpUeM;

dopmmpoBaHuMe 3anpoca,;

npMeM u peructpaumsi opraHom (opraHusaumen) 3anpoca U WHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNs yCnyru;

onnata rocyfapCTBEHHOW MOLUMMHbI 3a NPedoCTaBfeHne ycnyr v ynnata WHbIX
nnaTexemn, B3MMaeMblX B COOTBETCTBUM C 3akoHogaTenbCcTtBOM Poccunckon depepaumm
(nanee onnata ycnyr);

nony4vyeHune pesynbTata NpeaocTaBneHns ycnyru;

nony4YyeHne CBEAEHUN O XoAe BbINOMHEHNS 3anpoca;

OCYyLLeCTBINEHME OLEHKM KayecTBa NpeaoCcTaBneHns ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHve pelleHun n gencteun (6es3nencrTeus)
opraHa (opraHusaumn),  OOJDKHOCTHOrO  nuua opraHa  (opraHumsaumu)  nmbo
rocya4apCTBEHHOIo UM MyHULUNANBHOrO CRyXaLlero;



aHKeTMpoBaHue 3adBuTensa (NpeabsaABfneHne 3asBUTEN0 MNepeyvHs BOMpPOCOB W
ncyepnbiBaloLWEro nepeyHss BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCbl) B Lensx
onpeaeneHus BapmaHTa rocygapCTBeHHOM ycnyru, npegyCMOTPEHHOTO
aAMWHUCTPATUBHLIM  perfnamMeHTOM  NpedoCTaBfeHUs  roCcygapCTBEHHOW  ycnyru,
COOTBETCTBYHOLLErO NpU3HaKam 3asBuUTens;

npeabsBrieHne 3adBUTENO BapuaHTa NpeaocTaBneHnsi rocygapCTBEHHOW yCnyru,
npegyCcMOTPEHHOIro aAIMUHUCTPATUBHBIM perfiaMeHToOM NpegocTaBrneHns
rocyapCTBEHHOW YCNyru.

Mopspok ocyLiecTBrieHus aAMWUHUCTPATUBHbIX npoueayp
(aencTBun) B anekTpoHHou chopme

3.3. dopmmpoBaHuMe 3asiBNEHNS.

dopMmupoBaHMe  3asBfiEeHMs  OCYLLeCTBNSeTCs  NOoCpeaCcTBOM  3amnosfiHEHUS
3NEeKTPOHHOM hopmbl 3aaBneHus Ha ENMMNY 6e3 HeobxoanMoCcTn 4ONONHUTENBHOW Nogayun
3asiBieHNs B KaKON-nmbo nHomn gpopme.

dopmaTtHo-norn4eckas nposepka CHPOPMUMPOBAHHOIO 3anpoca OCYyLLeCTBseTCs
EMIY Ha ocHoBaHuu TpeboBaHui, onpeaensemMblX opraHoMm (opraHusaumen), B npowecce
3anofIHEHNA 3asiBUTENEM KaXKOoro Wu3 nonen 9nekTpoHHou doopmMbl 3anpoca. [lpu
BbisiBrieHun ENTY HeKoppeKkTHO 3anofiHeHHOro Mofis 3MeKTPOHHOM dhopMbl 3arnpoca
3aaBUTENb YBEAOMISETCA O XapaKTepe BbISABIIEHHON OWNOKM M Nopsake ee yCcTpaHeHns
nocpeacTBOM UHAOPMALNOHHOIO COooBLLEeHNsT HeNOCPeACTBEHHO B 3NEKTPOHHOW (hopme
3anpoca.

Mpu dbopmmpoBaHum 3anpoca obecrneymBaeTcs:

BO3MOXHOCTb KOMUPOBAHWS W COXPaHEHUA 3anpoca W  WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHns yenyru;

BO3MOXHOCTb 3aMNOSIHEHNSA HECKOSTbKMMU 3asiBUTENAMU OOHOWN 3NEKTPOHHOM (hOpMbI
3anpoca npu obpalleHun 3a ycrnyramu, npegnonaralowimmm HanpasfieHMe COBMECTHOrO
3anpoca HeCKOSTbKUMW 3a8BUTENSAMMU;

BO3MOXHOCTb NevaTt Ha ByMaKHOM HocuUTeNe KONUn aNeKTPOHHON hopMbl 3anpoca;

COXpaHEeHMEe paHee BBEAEHHbIX B 3NIEKTPOHHYI0 (bopmy 3anpoca 3Ha4yeHui B nodon
MOMEHT MO XEeNaHWio Nosib3oBaTersi, B TOM YMCfie Npyu BO3HMKHOBEHUU OLUIMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUIN B 3NEKTPOHHY (hopMy 3anpoca;

3anosiHeHne nosien 3NEeKTPOHHOM (OOpMbl 3anpoca A0 Hadana BBoAda CBeLEeHUN
3asiBUTENEM C  UCMOMb3OBaHMEM  CBedeHWUW, pasMelleHHbIX B  hegepansHom
rocygapCTBEHHOM MWH(popMaLMOHHOM cucteme «EauHas cuctema wmgeHTUdukaumm w
ayTeHTudukaumm B NHPaCTPYKType, obecneunBatoLLemn NHOPMALMOHHO-
TEXHONOrn4yeckoe B3aMMOAENCTBME WHMPOPMALMOHHBIX CUCTEM, WUCMONb3yeMbIX AnNA
npenocTaBneHns rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr B 3MEKTPOHHOW hopme»
(nanee epuHas cuctemMa wAeHTUUKAUMM W ayTeHTMduKaumm), W  CBEAEHWUMN,
onybriMKOBaHHbLIX HA eOuHOM nopTane, noptanax ycnyr unu oduumanbHbiX canTax, B
yacTu, KacawLencs cBedeHUn, OTCYTCTBYHOLMX B €ONHON CUcTeMe uaeHTuukaummn u
ayTeHTUdpunkauuu;

BO3MOXHOCTb BEPHYTbCS Ha NO6OM M3 3TanoB 3anOfHEHUS ANEKTPOHHON (POPMbI
3anpoca 6e3 notepu paHee BBeAEHHOM MHOPMaLINW;

BO3MOXHOCTb [0CTyna 3asBuTend Ha eauvHOM nopTane, noprtane ycnyr wunuv
odmumanbHOM canlTe K paHee MNoAaHHbIM MM 3anpocaM B TEYEHME HE MEHee OAHOro
roga, a Takke 4aCcTU4YHO CHOPMUPOBAHHbLIX 3aMpPOCOB-B TeYEeHME He MeHee 3 MecCsLEB.

3.4. YNoNHOMO4EHHbIN opraH obecnevnBaeT B CPOK He no3gHee 1 pabouyero gHs c
MOMeEHTa nogaun 3asenexHus Ha ElMINY, a B cnyvae ero noctynneHus B Hepabounin nnm
npasgHUYHbIN OEHb,-B Crieayowmii 3a HUM NepBbi paboyunii OeHb:



a) npuvem [OKYMEHTOB, HeobXoaumbIX Ans NpefoCTaBreHust MyHUuunanbHOW
ycryru, W HanpasfeHne 3asBUTENI0 3NEKTPOHHONO COObOLWEHMss O MOCTYNNeHUn
3asaBNeHns;

6) perncTpaumio 3asiBfieHUss W HanpasfeHWe 3asiBUTEN0 YBEAOMIEHUS O
pernctpauun 3asaeneHus nmbo o6 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX ONS
npenocTaBneHns MyHUUMNanbHOM yCnyru.

3.5. OneKkTpoHHOe 3asiBrieHne CTaHOBUTCA AOCTYMHbIM ANS AOSDKHOCTHOro nuvua
YNONHOMOYEHHOrO opraHa, OTBETCTBEHHOIO 3a NMPMEM M permcTpauunio 3asiBfieHna (ganee
OTBETCTBEHHOE [OSMKHOCTHOE JMLUO), B roCcydapCTBEHHOM MHMOPMALMOHHOW cUCTeMe,
ncnonb3yeMon YNONMHOMOYEHHLIM OpraHoM Afisi NpPeaoCcTaBfeHuUss  MyHULMNanbHON
ycnyrun (ganee N’AC).

OTBETCTBEHHOE OOTKHOCTHOE NULO:

NpoBepSAEeT HannumMe aNeKTPOHHbIX 3asBreHunn, noctynusewnx ¢ ENMMY, ¢ nepmogom
He pexe 2 pas B [IEHDb;

paccMatpmBaeT MOCTYNUBLUME 3asdBfEeHUs U NpUIoXeHHble o0bpasbl AOKYMEHTOB
(BOKYMEHTbI);

npon3sBoauMT  OENcTBUA B COOTBETCTBMM C  NyHKTOM 3.4  HacTtoswiero
AOMWHNCTPATMBHOIO pernamMeHTa.

3.6. 3aaBuTento B Ka4yecTBe pesynbTaTa nNpegocTaBreHns ycnyrm obecnevmBaeTca
Nno ero BbIGOPY BO3MOXHOCTb:

NOSTyYEHUS ANEKTPOHHOIO JOKYMEHTA, NOAMUCAHHOIO C UCMOMb30BaHNUEM YCUITEHHOM
KBanMuumpoBaHHOW 3MEKTPOHHOW NOAMNUCH;

noslyvyeHus nHdopmauum n3 rocygapCTBEHHbIX (MyHMUMNANbHBIX)
MHAPOPMALMOHHBLIX CUCTEM, KPOME Crny4yaeB, Korga B COOTBETCTBUM C HOPMAaTUBHbLIMU
NpaBoOBbIMW aKTaMu Takash WMHgopmauma TpebyeT obAsaTenibHOro ee NoAnMcaHus co
CTOPOHbl OpraHa (opraHmsauuu) YCUIEHHOW  KBanMMUUUPOBAHHOW  3NIEKTPOHHOM
NOAMNUCHIO;

BHECEHMS] U3MEHEHWA B CBEAEHUA, coaepxalmecs B  roCyAapCTBEHHbIX
(MyHMUMNAnNbHbIX)  UMHAPOPMAUMOHHBLIX  CUCTEMAaxX Ha  OCHOBaHWM  MHOopMauuu,
cogepxalienca B 3anpoce M (Mnm) npunaraembiX K 3anpocy AOKyMeHTax, B cry4dasx,
NpeayCMOTPEHHbIX HOPMATUBHBIMW MPABOBLIMW  akTamu, perynupylowmmMm  nopsiaok
npenocTaBneHns ycnyru;

Nnosly4eHUss C UCMONb30BaHWMEM €OUHOro rnopTtana 9MeKTPOHHOro [AOKyMeHTa B
MalUMHOYMTaemMom  dopmarte,  MOAMNUCAHHONO  YCUITIEHHOM  KBannduuuMpOBaHHOW
9NEeKTPOHHOM MOAMUCBID CO CTOPOHbI OpraHa (opraHu3aumn) (oanee 3NeKTPOHHbIN
AOKYMEHT B MaLUMHOYMTaeMoM dopmare).

3.7. Tpun npegoctaBneHUn yCnyrm B  ONEKTPOHHOW (popme  3asBuUTEnNto
HanpaBnsaeTcs:

yBeJOMSIEHWe O 3anucm Ha nNpueMm B  oOpraH (opraHuMsauuio)  wnm
MHOIOOYHKUMOHASbHBLIM LEHTP, cogepXawee CcBefeHus O JaTe, BPEMEHU U MecTe
npuema;

yBeJOMIIEHNe O npuemMe U perncTpauum 3anpoca U UHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA nNpefocTaBfieHust yCryry, cogepXallee cBefeHnsa o dakte npuvema
3anpoca W AOOKYMEHTOB, HeoOXoouMMbIX [Onsi NpeaoCTaBreHust YCryrn, W Hadane
npoueaypbl NpeaocTaBneHns yCryrn, a TaKkke CBeAeHUa O gaTe U BPEMEHN OKOHYaHUS
npenocTaBneHus ycnyrm nnmbéo MOTUBMPOBAHHLIN OTKa3 B MpMEME 3anpoca M WHbIX
AOKYMEHTOB, HEOBX0ANMbBIX A5l NTpeaoCTaBneHns yCnyru;

yBeOMIIeHME O (hakTe nonyyvyeHna nHdopmMauuu, NnoaTeepXKaatoLwen onnarty ycnyru;

yBeAOMIMEHNE O pesynbTaTax PacCMOTPEHUS AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycryru, cogepxatlee ceeieHNa 0 NPUHATUM NONOXUTENBHOrO peLleHns
0 NpenocTaBneHnn ycnyrm n BO3MOXHOCTW NOMy4nUTb peadynbTaTt NpegoCTaBneHns ycnyrm
nmM6O MOTUBMPOBAHHbLIN OTKa3 B NPeAoCTaBNEHNN YCIYTN.



3.8. OueHka kayecTBa NpedocTaBneHNs MyHULMNaIbHOW yCnyru.

OueHka kayecTBa NpenoCTaBNeHUs MyHULMMNANbHOW YCNYyrn OCYLLECTBMSETCA B
cootBeTcTBUM C [lpaBMnamum oueHku rpaxgaHamu 3PEPEKTUBHOCTM OEATENbHOCTU
pyKkoBOAMUTENEN TeppuTopuanbHbIX OpraHoB deneparnbHbiX OPraHoOB WCMOMHUTESNbHOW
BNactTn (MX CTPYKTYPHbIX NogpasgeneHui) ¢ y4eToM KayecTBa NpedoCTaBfEHUs UMM
rocygapCTBEHHbIX YCIYr, a Takke MNPUMEHEHUS pe3ynbTaToB YyKa3aHHOW OLEHKM Kak
OCHOBaHUA AN MNPUHATUA pPEeLIeHMA O [OOCPOYHOM MpEeKpaLLeHUn  UCMOSTHEHUS
COOTBETCTBYHOLLMMMU pyKkoBOAUTENAMM CBOMX JOMKHOCTHbIX ob6s3aHHOCTEN,
yTBepXAeHHbIMU nocTaHoBrieHnem [lpaButensctBa Poccunckon depepaumm ot 12
aekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamy adpPEKTUBHOCTU OEATENBHOCTU
PyKOBOAUTENEN TeppuUTOpMarbHbIX OpraHoB deaeparnbHbIX OpPraHoB WCMOSTHUTENbHOM
Bnactm  (MX  CTPYKTYPHbIX  MNoApasgdeneHun) 1 TeppuTopuanbHbiX  OpraHoB
rocyaapCTBEHHbIX BHEOMKETHbIX (POHAOB (MX PErnoHanbHbIX OTAENEHUN) C Y4eToM
KayecTBa npenocTaBneHus MYHUUMNANbHbIX ycnyr, pykoBoauTENEN
MHOrOyHKLMOHANbHbIX LIEHTPOB NPEeAOCTaBNEHNSA rOCYAaPCTBEHHbIX U MYHULMNAMNbHbIX
ycrnyr C YYeTOM KayecTBa OpraHuM3aumm npeaocTtaBneHnsl rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, a Takke O MPUMEHEHUM pPe3yNbTaTOB YKa3aHHOW OLEHKU Kak
OCHOBaHUA ANs  MNPUHATUA pPEeLleHMA O [OOCPOYHOM MNpPEKpPaLLEHUN  UCMOSTHEHUS
COOTBETCTBYHOLUNMMM PYKOBOAUTENAMM CBOMX AOIMKHOCTHbLIX 00S3aHHOCTEN Y.

3.9. Basasutento obecneunBaeTcsi BO3MOXHOCTb HanpaBfeHns Xanoobbl Ha peLLeHns,
aenctemst  unu  6esgencteMe  YNONTHOMOYEHHOrO  OpraHa, [OOJDKHOCTHOro  nvua
YNONHOMOYEHHOro opraHa nMbo MyHMUMNANbLHOrO CryXKawlero B COOTBETCTBUMM CO
ctatbenn 11.2 ®depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, ycTaHOBEHHOM
noctaHosneHnem [paesutensctBa Poccurickon ®epgepauum ot 20.11.2012 Ne 1198 «O
dregeparnbHON rocyaapCTBEHHON MHPOPMaLMOHHOM cucTeme, obecnednsatoLlen npowecc
pocynebHoro, (BHecyaebHoro) obkanoBaHusi peweHun un pencteun (6e3pencteus),
COBEpPLUEHHbIX NPX NPeaOCTaBNEeHNN MyHULMNANbHbIX YCITyT.

MopsiAok ncnpaeneHns AoNYyLLEHHbIX ONeYaTok U OLIMGOK B BblAaHHbIX B
pesynbTaTe NpeaoCTaBeHns MyHULMNanbHOW yCryrn JOKYMeHTax

3.10. B cny4ae BbisiBNeHMs1 onevaTtok M owmnbok 3aaBuTENb BnpaBe obpaTuTbCcs B
YNONHOMOYEHHbIM OpraHa C 3asBfeHUEM C MNPUSTOXKEHNEM [OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 HacToswero AJMMHUCTPATMBHOIO pernamMmeHTa.

3.11. OcHoBaHus OTKasa B NpuMeme 3asBfeHnsa od ncnpaBneHnn onevyaTok u owmnbok
yKasaHbl B nyHKTe 2.13 HacTosawero AAMUMHUCTPATUBHOIO pernamMmeHTa.

3.12. WcnpaBneHne JonyLieHHbIX onevYaTtok M OWKnbOK B BblAaHHbIX B pesyrnbTaTte
npegocTaBneHna MyHULMNAanbHOW YCNyrm OOKYMeHTax OCYLIECTBISeTCS B crneayloLlem
nopsiake:

3.12.1. 3aaButenb npu obHapyXeHUn oneyaTok U OWNOOK B AOKYMEHTAaX, BblAaHHbIX
B pes3ynbTate npeaocTaBfieHUss MyHuMUMnanbHOW ycnyru, obpalwiaeTcs 5nn4HO B
YNONMHOMOYEHHLIN OpraH C 3asiBfiIEHNEM O HeobOXOOMMOCTM WCMpPaBEHUS OMNe4vYaTok U
OLIMOOK, B KOTOPOM COAEPXKUTCSH yKa3aHUEe Ha UX OnucaHue.

3.12.2.  YNONMHOMOYEHHbIN OpraH npu MofyyYeHUn 3asiBNeHusi, YyKasaHHOro B
nognyHkte 3.12.1 HacCTOSAWEro nyHKTa, paccmaTpuBaeT HeObXOAMMOCTb BHECEHUS
COOTBETCTBYHOLLNX N3MEHEHUI B [OOKYMEHTbI, sasngaowmecs pes3ynbTaToMm
npenocTaBneHns MyHUUMNanbsHOM yCIyru.

3.12.3. YNOnNHOMO4YeHHbIN opraH obecneynBaeT ycTpaHeHne ornevyaTtok n owmnbok B
AOKyMEHTaX, ABMSOLWMXCA pe3ynbTaToM NpeaocTaBneHns MyHULMNansHOM YCyru.

3.12.4. Cpok ycTpaHeHus onevyaTtok U owmnboK He AO0SMKeH npeBbiwaTtb 3 pabounx
AHEeN C gaTtbl perucrTpauumn 3asBneHus, ykaszaHHoro B noanyHkte 3.12.1 HacTosLero
NyHKTa.
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IV. PopMbl KOHTPONA 3a UCNOSIHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCYLLECTBNEHUS TEKYLLEro KOHTPOmNs 3a cobrogeHneM WM UCMONHEHUEM
OTBETCTBEHHbIMW JOMKHOCTHLIMU NULLAMU NMOSOXKEHUI pernameHTa U UHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBalWMX TpeboBaHUS K NpeaoCTaBneHUo MyHULMMNANbHOW
yCrnyru, a Takke NpUHATMEM UMW peLLeHU

4.1. TeKywunm KOHTPONb 3a COOGMIOAEHMEM U UCMOSIHEHMEM  HACTOSLEro
AOMUHUCTPATUBHOIO pernamMmeHTa, NHbIX HOPMaTMBHbIX npaBoOBbIX aKToB,
yCTaHaBnmBawwmx TpeboBaHMA K NPeaoCTaBNEeHUD  MYHUUMNANbHOW  YCRyru,
OCYLLECTBNAETCA Ha MOCTOSAHHOW OCHOBE [OJHKHOCTHbIMW nuuaMn  AgMUHUCTpaumn
(YnonHOMOYeHHOro opraHa), YMNONHOMOYEHHLIMW Ha OCYLIECTBMEHNE KOHTpONa 3a
npegocTaBneHneM MyHUUUNANbHOW YCyri.

[na Tekylwero KOHTPOSsi MCMNOSb3YTCA CBEAEHUS CNyXeBHOM KOppecnoHAEHLUMN,
yCTHas M NUCbMEHHast WHpopMauma  cneumanucTtoB W OOSMKHOCTHBIX — fn
YNOSIHOMOYEHHOro opraHa.

Tekywmn KOHTPOSib OCYLLEeCTBNSeTCsa MyTeM npoBedeHUs MNPOBEPOK: pelleHun o
npegocraeneHumn (06 oTkase B NpeaoCTaBEHNN) MyHULUMNANBHOWN YCIYIn;

BbISIBIIEHUS N YCTPAHEHNSA HapyLUEHWU NpaB rpaxnaH;

PacCMOTPEHNS, NPUHATUSA PELLEHMI N NOLATOTOBKN OTBETOB Ha 0bpaLleHus rpaxaaH,
cogepxawyme xanobbl Ha pelleHns, oencTeus (besgencrane) JOMKHOCTHBIX NNLL.

nOpFILI,OK n nNepnognyHoCTb OCyLWeCTBIIE€HUA NMaHOBbIX U BHEMJIAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4vecCTBa MNnpeanocTtaBliiEHUA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru, B TOM 4ucne nopagok u
C*)OprI KOHTpPOJA 3a NOSIHOTOW M Ka4EeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2. KOHTpOrb 3a NOSIHOTOM N Ka4yeCcTBOM NpefoCTaBnNeHns MyHUUMNanbHOW ycnyru
BKMtOYaeT B cebsi npoBeaeHme NNaHOBLIX M BHEMMAHOBbLIX NPOBEPOK.

4.3. lNnaHoBble NPOBEPKN OCYLLECTBNSAKTCH HA OCHOBAHWWN rOAOBbIX NSIaHOB paboThl
YNONHOMOYEHHOroO OpraHa, yTBepXxaaembix pykoBogmMtenem YnorHOMOYEHHOro opraHa.

Mpn nnaHoBOM NpoBEPKEe MOSHOTbI U KadecTBa MNpefoCcTaBfeHns MyHULUMNansHOM
yCnyrun KOHTPOIO noasiexar:

cobniogeHne CpokoB NpeaoCTaBeHNss MyHULMNANbLHOW YCIyru;

cobniogeHne NonoXeHnn Hactosawero AQMUHUCTPATUBHOIO PErNaMEHTa;

npaBuUNbHOCTb U  ODOCHOBAHHOCTb  MPUHATOrO  peweHuss o6 oTkase B
npegocTaBneHNn MyHULMNANbHOW YCyru.

4.4. OcHoBaHMeM ONsa NpoBeAeHUs1 BHEMNIAHOBbLIX MPOBEPOK ABMSOTCS:

noslydeHmne OT roCydapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOro CamoynpaBrieHUs
WHpoOpMaUUKM O npeanonaraeMblX WAW  BbISIBIEHHBIX HapYLIEHUSIX HOPMaTUBHbIX
npaBoBbIXx akToB Poccuickon ®defepaunmn, HOPMATMBHLIX MPABOBbIX aKTOB XaHTbl-
MaHcuimnckoro  aBTOHOMHOro  okpyra-torpsbil, HOPMaTMBHbIX  MNPaBOBbIX  aKTOB
MyHMUMNanbHOro obpasoBaHms COBETCKMI PaANoH;

obpalleHns rpaxkgaH 1 lpUaNYECKUX NUL, Ha HapyLLEHUsT 3aKOHO4ATeNbCTBa, B TOM
yucre Ha Ka4ecTBO NpeaoCcTaBnNeHNa MyHULMNATbHOWN YCIYTn.

OTBETCTBEHHOCTb [OOSMPKHOCTHBIX NUL, 3a pelleHnMs u gencteusa (6esgencrsue),
NpMHUMaemble (OCyLLEeCTBASIEMbIE) MU B X04€e NPeLoCTaBNEHNss MyHULUNANbHOW YCIyru

4.5. Mo pesynbTatam NpoOBeAEHHbIX NPOBEPOK B Clyyae BbISBIEHUA HapyLUeHUN
NOMNOXeHnn Hactosawero AAMWHUCTPATUBHOIO perfamMeHTa, HOPMaTUBHbIX MPaBOBbIX



akToB XaHTbl-MaHCcuMnCKOro aBTOHOMHOro okpyra-Korpbl, HOpMaTUBHbBIX NMPAaBOBbLIX aKTOB
MyHuUMNanbHoro obpasoBaHna CoOBETCKMMA paloH OCYyLLEeCTBNAETCA npuBneveHve
BUHOBHbIX JML, K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKoHoZaTenbCTBOM Poccumnckomn
depepauymm.

lMepcoHanbHass OTBETCTBEHHOCTb [OOSMKHOCTHbIX NUL, 32 MNPaBUMbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUS  pelleHnss o  npegocTtaBneHun (06 oTkase B
npegocTaBnNeHnn) MyHUUMNanbHOW  yCnyrn  3akpennsetca B WX  OOSMKHOCTHbLIX
pernameHTax B COOTBETCTBUM C TpeboBaHMSAMM 3aKoHOO4aTeNbLCTBA.

TpeboBaHus K Nopaaky n dopmam KOHTPOSIS 3a NpeoCcTaBNeHMEM MYHULMNANbHOM
yCryru, B TOM YMCne CO CTOPOHbI rpaxaaH, nx o6beanHeHU 1 opraHn3aumnn

4.6. paxxgaHe, Ux OOBEOVHEHUA W OpraHU3auum MMET NpPaBoO OCYLLECTBASATb
KOHTPOMb 3a npefocTaBfieHNeM MyHULMNANbLHOW YCIyru nyTeM nosilydeHnsa nHgopmaumm
0 Xofe npedocTaBfeHna MyHUUMNanbHOM YCryry, B TOM YUCre O CpoKax 3aBepLueHUd
aAMUHUCTPaTUBHbLIX Npoueayp (AencTeun).

paxkgaHe, nx o6beanHEeHUs 1 opraHmMsaunn Takke UMerT Npaso:

HanpaBenaTb 3aMeYaHusa U NPeafioXeHUs No YNyyweHUo OOCTYNHOCTU U KavyecTBa
NpeaocTaBnNeHNsa MyHULMNANbHOW yCNyru;

BHOCUTb MNpPeasiIoXeHUss O Mepax Mo YCTPaHEeHWID HapyLlweHUn HacToAwero
AOMUHUCTPATMBHOIO pernameHTa.

4.7. [JOMKHOCTHble nuua YNOMIHOMOYEHHOr0 opraHa npuUHUMAalT Mepbl K
NPeKpaweHnto  AOMYLEHHbIX  HapylWeHWW, YCTPaHAKT  MpUYMHbl U YCNOBWUS,
CNocoBCTBYIOLNE COBEPLLUEHUIO HAPYLUEHWIA.

MHpopmauma o pesynbtatax pacCMOTPEHUS 3aMevaHnin U NpPeanoXeHun rpaxaaH,
nx obbeguMHeHMn W opraHu3auui AOBOAUTCHA [0 CBEeAEeHVSs v, HanpaBMBLUMX 3TU
3aMeydaHnsa 1 npearnoXxeHus.

HocynebHbin  (BHecyaeOHbIM) nopsagok obxanoBaHWA peleHun W OencTBumn
(6e3penctBms) opraHa, nNpPenoCTaBMAKOLWEro MYHUUMNANbHYK YCNyry, a Takke ux
AOMKHOCTHbIX NML, MyHULMNAMNbHbBIX CryXaLlmx

5.1. 3asButenb uMmeeT npaBo Ha obxanoBaHwe pewweHus n (Mnv) OerUCTBUK
(6e3pencTBms) YNONHOMOYEHHOIO opraHa, AOMMKHOCTHbIX N, YNONMHOMOYEHHOIO OpraHa,
MYHUUMNAMbHbIX CRYXXAaLUMX, MHOrOMYHKUMOHANbLHOMO LEHTpa, a Takke paboTHuKa
MHOrOOYHKUMOHANbHOrO LeHTpa npuv MNpeaoCTaBleHuM MyHUUUNanbHOW Yycryrm B
pocynebHom (BHecyaebHoM) nopsigke (aanee xanoba).

OpraHbl MECTHOro camoyrnpaBfieHUsl, opraHM3auMm W YNosIHOMOYEHHblEe Ha
paccMOTpeHMe xanobbl nuua, KOToOpbIM MOXET ObiTb HanpasreHa xanoba 3asButens B
pocynebHom (BHecyaebHoM) nopsiake

5.2. B pocynebHom (BHecyaebHoMm) nopsiake 3asButenb (NpeactaBuTenb) Bnpase
obpatntbca c kanobon B NUCbMEHHOW opme Ha OymaxHOM HocuTene wunm B
3NeKTPOHHOMU bopme:

B YNONHOMOYEHHbLIN OpraH-Ha peweHne wn (unn) pencteus (6esgencrene)
AOIMKHOCTHOMO nuua, PyKOBOAUTENHA CTPYKTYPHOro noapasgeneHust YnonHOMOYEHHOro
opraHa, Ha peweHne wn pgencteua (6esgencteme) YNONHOMOYEHHOrO  OpraHa,
pykoBoANTENSA YNOMHOMOYEHHOIO OpraHa;

B BbIWECTOAWMA OpraH Ha peweHne u (unn) pencteusa (besgencrene)
AOIMKHOCTHOMO fnvua, PyKOBOAUTENHA CTPYKTYPHOro noapasgeneHust YnonHOMOYEHHOro
opraHa;



K PYKOBOOAUTENIO MHOrO(YHKUMOHANbHOMO LEHTpa-Ha pewweHns u OencTsung
(6e3penctBme) paboTHMKA MHOrOOYHKLMOHANBHOIO LIEHTPA;

K ydpeauTtento MHOroqyHKLMOHANbHOrO LEHTpa-Ha peweHne u OenCTBuUS
(6e3pencTBme) MHOrOYHKLMOHANBHOMO LEeHTpa.

B YnonHomoyeHHOM opraHe, MHOrOQYHKLUMOHANbHOM LUEHTpe, Yy YydypeauTens
MHOrOYHKUMOHANbLHOrO LEeHTpa ONpeaensitoTcs YNOSIHOMOYEHHbIE Ha pacCMOTpeHue
Xanob JOMmMKHOCTHbIE nuua.

Cnocobbl MHOPMUPOBaHWUS 3asBUTener O Mopsiake Mnodadn M paccMOTPEHUS
Xanobbl, B TOM uucre C ucnonb3oBaHnem EpuMHOro noptana rocydapCTBEHHbIX U
MyHUUMNaNbHbIX YCnyr (pyHKumin)

5.3. Hdopmauusa o nopsake nogadm M paccMoTpeHus xanobbl pasmeliaeTcsa Ha
MHPOPMALMOHHBLIX CTeHA4axX B MecTax npefoCTaBfeHUst MyHUUMNarbHOW YCNyru, Ha
canTe YnonHoMo4eHHoro opraHa, EINMY, a Takke npegocraBndeTcs B YCTHOW hopme no
TenedoHy n (Mnn) Ha nUYHOM npueme nmMbo B MUCbMEHHOM (popmMe MOYTOBLIM
OoTnpaBneHnemM no agpecy, ykasaHHoOMy 3asiButenem (NnpeacraButenem).

[MepeyeHb HOpMATUBHBLIX MPABOBbLIX aKTOB, PErynvpylowmMx nopsgok gocyaebHoro
(BHecyoebHoro) obxanosaHus gencteun (6e3genctens) U (UNK) pelleHun, NPUHATBIX
(ocyLecTBNEHHbIX) B X0A4e NpeAoCcTaBneHns MyHUUUnansHOM ycnyrm

5.4. MNopsagok gocyaebHoro (BHecyaebHOro) obxanoBaHUs pelleHnin n OerncTBUmn
(6esnencTBms) YNONMHOMOYEHHOrO OpraHa, NpeaocTaBnaowWwero MyHULMNanbHyo yenyry,
a TaKke ero AOSPKHOCTHbIX NNL, perynmpyeTcs:

depepanbHbiM 3akoHOM «O6 opraHu3auumn NpeaocTaBNeHUA rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

noctaHosneHunem [NpasutensctBa Poccumnckon ®epepaummn ot 20.11.2012 Ne 1198
«O degepanbHOM rocygapCTBEHHOM WHMOPMaUMOHHOM cucteme, obecneymBatowien
npouecc gocynebHoro (BHecyaebGHoro) ob6xanoBaHMs peLeHUn U OENCTBUN
(6be3pmencTBusi),  COBEPLUEHHbIX  NPU  NPeaoCTaBfiEHUN  rOCYAApPCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

noctaHoBneHne agmuHuctpauum Cosetckoro panoHa ot 18.04.2018 Ne 671/HIMA
«O6 ytBepxaeHun lNonoxeHns o6 ocobGEHHOCTAX Modadn M PacCMOTPEHUS Xanob Ha
peweHns, gencteunsa (besgencteme) agMmuHuctpauum CoOBETCKOro panoHa, OpraHoB
agMuHucTpauun COBETCKOro panioHa, AOSMKHOCTHBIX MWL, MYHULMNANbHbIX CIyXalmx
CoseTtckoro panoHa, MHOIO(YHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOrOOYHKLUMOHANBHOrO LIEHTPa, OCYLLECTBISIOWEro QyHKUMM No npefoCcTaBreHnto
MYHULMNANbHbIX YCNyr».

VI. OcobeHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(aencTBUN) B MHOropyHKLMOHAsbHbIX LleHTpax npeaocTtaBrieHus
rocygapCTBeHHbIX U MyHULIMNANbHbIX YCNyr

WcuepnbiBalownii  nepedeHb aAMUMHUCTPATUBHLIX Mpoueayp (OevcTBuid) npw
NpeaocTaBneHUn  MyHUUMNANbHOM  YCRyrk, BbIMOMHSAEMbIX MHOFOMYHKUMOHANbHBIMU
LeHTpaMu

6.1. MHOro(yHKUMOHanNbHbIN LEHTP OCYLLECTBISET:

NHGOPMUPOBAHUE 3asBUTENEN O NOPSAKE NPeaoCTaBAEHUS MYHULMNANbLHOW YCIyrn
B MHOrOpYHKLNOHaNbLHOM LEHTPE, NO UHbIM BOMNpOCcaM, CBA3aHHbIM C NpeaocTaBfieHneM
MYHUUMNANbHOMW YCNyrn, a TaKkKe KOHCYNbTUpOBaHWE 3asBuTenerd o nopsigke
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrn B MHOTO(OYHKLMOHANbHOM LIEHTPE;
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Bblgayy 3asiBUTENIO pesynbTata MpeaoCTaBreHUss MyHULMNAnbHOW YCnyru, Ha
OymaxHOM HocuTerne, noATBEPXAAlWMX CcoOepXaHue INEeKTPOHHbIX [JOKYMEHTOB,
HanpaBfEeHHbIX B MHOrOQYHKLMOHAMbHbIA LEHTP MO pesynbTataM npeaocTaBneHns
MyHUUMMNANbHOW YCRyrm a Takke Bblgada [OOKYMEHTOB, BKMOYash COCTaBrieHMEe Ha
BymMaKHOM HOcuTEne u 3aBepeHue BbINMUCOK M3 WUH(POPMALMNOHHBIX CUCTEM OPraHoB,
NpeaoCcTaBNALWLNX MyHULMNANbHbIX YCIYT;

WHblEe Npoueaypbl U AenCTBUA, npegycMoTpeHHble ®eaeparnbHbiM 3akoHOM Ne 210-
®3.

B cooTtBeTcTBMM C YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3 anga
peanusauun cBoux YHKLUMIN MHOrOgYHKLMOHAalbHbIE LIeHTPbl BNpase NpuBrekaTb UHbIe
opraHusauuu.

NHopmupoBaHue 3asiButenemn

6.2. MHdpopmuposaHne  3asBuTens MHOrO(PyHKUMOHaNbHbIMN LeHTpamMmun
OCYyLLECTBNSAETCS cneayrowmmMmm cnocobamm:

a) NocpeacTBOM NPUBIIEYEHUS CPeacTB MaccoBoM MHGOpMauMu, a Takke nyTem
pasMmeLlleHna MHgopmaumm Ha oduumarnbHbIX canTax M MHGOPMALMOHHbLIX CTeHaax
MHOIO(YHKLMOHANbHbIX LIEHTPOB;

6) npu obpaweHun 3asBuTENA B MHOrOMYHKLUMOHAMNbHbLIA LEHTP JIMYHO, MO
TenedoHy, NoCpeaCcCTBOM MOYTOBbLIX OTNPAaBIIEHUA, NMMOO MO 3MEKTPOHHOM MNoyTe.

Mpn nnyHom obpalueHnn paboTHUK MHOroyHKUMOHANbHOro LeHTpa nogpobHo
NHOPMUpPYET 3aaBUTENEN NO UHTEPECYIOLUM MX BOMpOCaM B BEXIIMBOW KOPPEKTHOWM
dopme

C MUcnonb3oBaHMEM oOduUManbHO-AENIoBOro ctuns peyvn. PekomeHgyemoe Bpems
npenocTaBneHns KoHcynbTauum-He 6onee 15 MUHYT, Bpemsi OXupaHus B ovepeau B
CeKTope MHMOPMMPOBaHUS AN NOMYyYEHNS NHPOPMaLMN O MyHULMNAnbHbIX yCnyrax He
MOXET npesblwaTb 15 MUHYT.

OtBeT Ha TeneMOHHbLIM 3BOHOK MAOMMKEH HayMHaTbCs C  MHpopmaumm o
HaMMEHOBaHUN oOpraHu3aumm, @aMmunum, UMEeHU, OTYECTBE M [AOJMKHOCTM paboTHMKa
MHOrO(PYHKUNOHANbHOro LEHTpa, MPUHSABLLEro TernedOoHHbIM 3BOHOK. VHauBuayanbHoe
YCTHOE KOHCYNnbTMpOBaHMe npu obpalleHnn 3aseutens no TenedoHy paboTHUK
MHOroOyHKUNOHAaNbHOro LieHTpa ocyllectenseT He 6onee 10 MUHYT;

B cnyyae ecnu gna noarotoBkM oTBeTa Tpebyetca 6Gonee npoaomKUMTEnbHOE
BpemMsi, paboOTHMK MHOMOYHKLUMOHANBLHOMO LIeHTpa, OCYLLEeCTBASAIWUIA NHOMBUAYanbHoe
YCTHOE KOHCYNbTUPOBaHME MO TeNedOoHY, MOXET NPeASIOXNTb 3asiBUTENIO:

N3NOXnTb obpalleHne B NUCbMeHHOW ¢bopme (OTBeT HanpasngeTcs 3asiBuTento B
COOTBETCTBUM CO Cnocobom, ykasaHHbIM B obpaLleHun);

Ha3Ha4YNTb Apyroe Bpems A51s1 KOHCYNbTauun.

Mpn KOHCYNbTMPOBaAHMM NO MUCbMEHHLIM OOpalleHnsM 3asBUTENEn OTBET
HanpasnsieTcs B MMCbMEHHOM BuAae B CPpoK He no3gHee 30 kaneHgapHbIX AHEW C MOMEHTa
pernctpauun obpalleHnss B oopMe 3NEKTPOHHOIrO AOKYMEHTaA MO agpecy 3NeKTPOHHOM
noYThbl, yKazaHHOMYy B obpalleHuu, NOCTynMBLIEM B MHOMOMYHKUMOHAmMbHbIA LEHTP B
dopmMe 9NEeKTPOHHOro AOKYMEHTa, U B NUCbMEHHOW opMe Mo MOYTOBOMY ajpecy,
ykazaHHOMy B obpalleHun, nocTynuBlWIEM B MHOrO(YHKUMOHAmNbHbIM LEHTPp B
NMCbMeHHOW hopme.

Bbigava 3assutento pesynbtara npefocTaBrneHs MyHUUUNansHom ycryrm
6.3. lpn Hannuum B 3agBnNeHUn O MpefoCcTaBreHnn MYHULUMNAanbHOW YCryru

yKasaHus o Bblgaye pe3ynbTaToB OKa3aHUs YCryrn yepe3 MHOrogyHKUMOHASbHbIA LEHTP,
YNONHOMOYEHHbLIM OpraH nepefaeT OOKYMEHTbl B MHOrO(YHKUWOHAamNbHbIM LEHTp ANs
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nocrnegyLlen Bolgayun 3aasuTento (NpeacraBmTento) cnocobom, CornacHo 3aknto4eHHbIM
COrnalleHnsmM O B3aUMOAEWCTBUM 3aKMOYEHHbIM MexXdy YNOSTHOMOYEHHbIM OpraHom u
MHOroyHKUNOHaNbHbIM LLEHTPOM B rnopsiake, yTeepxxaeHHoM [loctaHoBneHnem Ne 797.
Mopsigok n cpokn nepefadn YNOMHOMOYEHHbIM OpPraHOM TaKuMX [OOKYMEHTOB B
MHOrO(YHKUNOHAamNbHbIN  LEHTP OnpeaeniainTca  CcorfaeHMeM O B3avMOAENCTBUM,
3aKnYyeHHbIM UMK B Nopsaake, yctaHoBrneHHOM [NoctaHoBneHnem Ne 797.
6.4. UCKNIOYeH noctaHoBneHnem agmuHucTpaumm ot 13.05.2024 Ne 718/HTA.
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(MpunoxeHne 1 K agMUHUCTPATUBHOMY pernameHTy npeaocTaBneHus
MyHMUMNansHoun ycnyrm «lMpegocTtaBneHme Xunoro NoMeLLeHnsi no 4oroBopy
coumanbHOro Haima» M3oXXeHo B HOBOW pedakuumn nocTaHOBNEHNEM aAMUHUCTPaLUN
oT 25.10.2022 Ne 3439/HMMA)

MpunoxeHwne 1

K aOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHULMNAaNsHOM yCcnyru
«[lMpepocTaBneHme Xnnoro NoOMeLLeHus
no JOroBopy coumanbHOro Hanma»

CDopma peweHus o npeaocTaBrieHUN MyHVILI,VII'IaﬂbHOﬁ ycnyru

HanmeHoBaHMe ynofIHOMOYEHHOro opraHa MeCcTHOro camoynpaBreHus

Komy

(Pamunusa, umsi, 0T4ECTBO)

(TenedoH 1 agpec ANEKTPOHHOM MOYTbI)

PELUEHUE
O NpeAaocTaBfIeHUM XUNOro NoMeLLeHus

[aTa Ne

Mo pesynbTaTaM pacCMOTPEHUS 3asiBNeHUst OT Ne 7
MPUNOXEHHbIX K HEMY [OOKYMEHTOB, B COOTBETCTBMM cO cTatben 57 XXunuuwHoro

kogekca Poccunckon degepaumm  NPUHATO  pelleHve  NpefocTaBUTb — XKUroe
nomeLleHmne:

dNO 3aaButend

M COBMECTHO NpoXunBarwwmx 4rieHoB CeMbi:
1.

2.
3.
4.

CBeneHunst 0 XXNUnom NoOMeLLEHUN

Bua »xxnnoro nomelleHus
Anpec

KonunyectBo KkoMHaT

O06was nnowaab

YKunasa nnowaab
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(BomkHoCTb (Nnognuck) (pacumdpoBKka NoaN1cK)
COTPYAHWKa opraHa BnacTu,
NMPUHSBLLErO peLleHne)

« » 20 r.

M.M.



(MpunoxeHne 2 K agMUHUCTPATUBHOMY pernameHTy npeaocTaBrneHus
MyHUUMNansHou ycnyru «lMpegocTaBnexme Xunoro NnoMeLLeHns No 4oroBopy
coumanbHOro Haima» M3oXXeHo B HOBOW pedakuumn nocTaHOBNEHNEM aAMUHUCTPaLUN
oT 25.10.2022 Ne 3439/HMMA)

MpunoxeHwne 2

K aOMUHUCTPaATUBHOMY perfnameHTy npeaocTaBneHns
MyHuumMnansHon ycnyru «lpegocraBneHne Xunoro nomeLleHns
no AOroBopy couunaribHOro Hamma»

dopma pelieHMA 06 oTkase B NnpMemMe AO0KYMEHTOB, Heo6xoaAuMbIX Ans
npepocTaBneHns ycnyru/ o6 oTkase B npeaocTaBreHun ycnyru

HaumeHosaHue ynornHOMOYeHHO20 OopeaHa MeCImHO20 camoyripasesieHuUs

Komy

(®amunus, ums, om4yecmeso)

(meneghoH u adpec 3neKmMpoOHHOU Mo4Ymsl)

PelweHne
06 oTkase B nNpMeme JOKYMEHTOB, HEOOXOAMMbIX AN NPeAO0CTaBMEHUS YCyrn
«lMpegocTaBneHne Xnnoro NOMeLLLEHNSA No JOroBOpY CoLManbHOro HanmMa»

Hata Ne

Mo pesynbTatam pacCMOTPEHUs 3asiBNEHUs OT Ne n
NPUOXEHHBIX K HEeMy [OOKYMEHTOB, B COOTBETCTBMM C KUMULLHBIM KOOEKCOM
Poccuinckon ®depepaumm MpuHATO pelleHne oTKasaTb B MpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHus yenyru, no cnegyowmmMm OCHOBAHUSM:

Ne HanmeHoBaHne ocHOBaHWA Ana oTka3a B | Pa3bscHeHve npuynH oTkasa
NyHKTa COOTBETCTBUMN C eMHbIM CTaHAapPTOM B NpefoCTaBneHuun ycrnyru
agMuHUCTpa
-TUBHOTO
pernameHTa
n.n. 2.13.1 |3anpoc o npegocTaBneHun ycnyru nogaH B| YkasblBaTcA OCHOBaHus

n.2.13 opraH rocygapCTBeHHOM BRacTW, OpraH | Takoro BbiBOAA
MECTHOro camoynpasneHus nnu
opraHuMsaumio, B MOSMTHOMOYMST KOTOPbIX He
BXOAUT NpefoCcTaBneHne ycnyru

n. 2.13 nonewn B dopme 3anpoca O |Takoro BbiBOAA
npesocTaBfiEHUU YCNyru

n.n. 2.13.2 |HenonHoe 3anonHeHue obg3aTenbHbIX|YKasbiBaoTCA OCHOBaHUA

n.n. 2.13.3 |lMpencrtaBneHne HEMNOMHOro KoMmmnnekTa|YkasblBaeTcs

OOKYMEHTOB,
HenpeacTaBliEHHbIX
3adBuUTenem

n.2.13 OOKYMEHTOB ncyepnbiBawLWMn  NMepeYveHb

n.n. 2.13.4 |lpencrtaBneHHble [OOKYMEHTbl yTpaTunu|YkasbiBaeTcs

cuny

n. 2.13 CUNY Ha MOMEHT obpaLleHuns 3a yCryroun ncyepnbiBawLWMn  nepeveHb
AOKYMEHTOB, yTpaTUBLLUX
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.2.13.5
.213

lMpenctaBneHHble OOKYMEHTbl copepXaT
NOOYMCTKM W UCMNPaBIEHUS TEKCTa, He
3aBepeHHble B nopsiake, yCcTaHOBEHHOM
3aKoHo4aTerIbCTBOM Poccuickon
dPepgepaumm

YKasbiBaeTcs
ncyepnbliBaroLLMiA
AOKYMEHTOB,

nepeveHb
coaepKaLmx

noaA4YnUCTKN N ncnpaBJsieHNA

.2.13.6
.2.13

Mopaya 3asBNeHWs O npeaocTaBreHUM
YyCnyrn U OOKYMEHTOB, HEObXoauMbIX AnNS
NPeaoCTaBneHnst ycriyru, B 3NeKTPOHHOMN
dopMe C HapyLeHWEM YCTaHOBMEHHbIX
TpeboBaHui

YkasbiBaloTCcs
Takoro BbIBOAA

OCHOBaHUA

.2.13.7
.213

[MpencrtaBneHHble B 3MNeKTPOHHOW hopme
AOKYMEHTbI  cogepxaT  MoBpexaeHus,
Hanu4yve KOTopbIX He NO3BOSIET B NOSTHOM
obbeme wucnonb3oBaTb WHGOPMaUUIO U
cBefeHus, cogepxawmecs B OOKyMeHTax
A8 NpefoCTaBeHNs YCryru

Yka3biBaloTcs
Takoro BbiBoJa

OCHOBaHUA

.2.13.8
.213

3adBneHne nogaHo NULIOM, He MMELUM
MOMMHOMOYUA  NpeAcTaBNATb  UHTEpechI
3aaBUTEN

YKka3biBaloTcs
Takoro BbiBOAA

OCHOBaHUA

Bbl BNpaBe NOBTOPHO 06paTUTbCA B YNOSTHOMOYEHHbLIN OpraH C 3asBNeHMEM O
npenocTaBneHnmn ycryru nocne yCcTpaHeHus ykasaHHbIX HapyLUEHWA.
[aHHbIM OoTKa3d MoxeT ObITb obxanoBaH B gocynebHom nopsgke nytem
HanpaBfeHns Xanobbl B YNONIHOMOYEHHLIN OpraH, a Takke B cyaebHoOM nopsigke.

(momkHocTb (nognuck) (pacumdpoBka noanucu)
COTPYAHWKa OpraHa BnacTw,
NPUHABLLErO peLueHne)

«__

»

20 r.

M.T.




(MpunoxeHne 3 K agMUHUCTPATUBHOMY perfamMmeHTy npeaocTaBneHus
MyHMUMNansHoun ycnyrm «lMpegocTtaBneHme Xunoro NoMeLLeHnsi no 4oroBopy
coumanbHOro Haima» M3oXXeHo B HOBOW pedakuumn nocTaHOBNEHNEM aAMUHUCTPaLUN
oT 25.10.2022 Ne 3439/HMMA)

MpunoxeHwne 3

K aA4MWHUCTPaATUBHOMY perfameHTy
npeaocTaBnNeHNa MyHMLMNANbHON yCryrn
«lMpepocTaBneHme Xunoro nomMeLLeH1s no
[OroBOpy coumnanbHOro Hanmay

dopma pelueHns 06 oTkase NpeaocTaBneHU MyHULMNANbLHON yCryru

HanmeHoBaHue YNOJIHOMO4Y€HHOro opraHa mMeCcTtHOoro camoyripaBiieHUd

Komy

(Pamununsa, nms, oT4ECTBO)

(TenedoH 1 agpec ANEKTPOHHOM MOYTbI)

PELLUEHWE? 06 oTka3e npeaocTaBneHny MyHuumnansHo yenyru «MpegocTtasnexHve
XKUIIOro NOMeLLeHns No 4OroBoOpy coumarnbHOro Hammay

[aTta Ne

Mo pesynbTaTam pacCMOTPEHUs 3asBMEHUs OT Ne N NPUMNOXEHHbIX K
HeMy JOKYMEHTOB, B COOTBETCTBUM C XKunuHbiM KogekcoMm Poccuiickon degepauumn NpuHATO
pelwleHne o6 oTkase B NpeaoCTaBeHUN MyHULUNANbHON YCyrn, NO CAeaytoLwmMM OCHOBAHNAM:

Ne HanmeHoBaHMe ocHOBaHUSA ONst OTKa3a B PasbscHeHne npuynH
nyHKTa COOTBETCTBUMN C €QUHBbIM CTAaHAAPTOM | OTKasa B NpeaocTaBrieHnn
aAMUHUCTPATUBHO ycnyru
ro
pernameHTa

n.n. 2.14.1 n. 2.14|JokymeHTbl (CBeaeHUs), NpeacTaBneHHbleY Ka3blBaloTCs OCHOBaHUSA
3asBuTENEM, NpOTMBOpPEeYaT AOKYMEHTaM[Takoro BbiBoAa
(cBegeHMsiM), MNOMyYeHHbIM B pamKax
MeXBeJOMCTBEHHOIo B3aMMogencTBus

n.n. 2.14.2 n. 2.14 |OtcytcTBUE Yy UNEHOB CeMbM MecTalYKasblBalOTCH OCHOBaHUSA
KUTenbCTBa Ha Tepputopumn cybBbeKkTaTakoro BblBoAa
Poccuinckon ®egepaunm

n.n. 2.14.3 n. 2.14 [NMpeacraBneHHbIMA OOKyMeHTaMu nYKasblBatOTCA OCHOBaHUSA
cBegeHNaAMM He MNOoATBEpP)KAAaeTCHa NpaBo[Takoro BbiBOAA
rpaxkgaHuHa Ha npegocTaBriEHUE XUNOoro
nomMeLleHuns

n.n.2.14.4 n. 2.14 He wncTek CpPOK COBepLUEHUS LENCTBUN,YKa3blBalOTCA OCHOBAHUS
npenycMOTPEHHbIX cTaTbeun 57|Takoro BbiBOAA
>KunuiHoro Kogekca Poccuinckon
depepaumn, KoTopble npuBenu K
YXYOLIEHWNIO XXUITULLHBIX YCNOBUI

n.n. 2.14.5 n. 2.14 |OTcyTCTBYIOT 3aKOHHble OCHOBaHWSA ANs|YKasblBalOTCA OCHOBaHUSA
NpeaoCcTaBneHnsa  XXUNoro mnomeLleHnss MofTakoro BbIBOAA
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oroBopy couunanbHoro Hanma B
cootBeTCTBUM  C  KUMNULLHBIM  KOOEKCOM
Poccuiickon ®egepaunn

PasbacHeHust npuyuH
oTKasa:
[onosHuTensHo NHOpMUpyEM:

Bbl BNpaBe MOBTOPHO 06paTMUTBLCA B YMOSTHOMOYEHHLIN OpraH C 3asiBleHMeM O
npeaocTaBneHnn ycryrn Nocne yCTpaHeHNs ykasaHHbIX HapyLLUeHWUA.

[aHHbIn 0TKa3 MoxeT OblTb o6xanoBaH B JgocyaebHoMm nopsigke nyTem
HanpaeneHus kanobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM Mopsiake.

(momkHOCTb (Moanuck) (paclumdpoBka NoANNCK)
COTPYAHMKa OpraHa BnacTu,
NMPUHABLLETO peELLEHNE)

« » 20 r.

M.M.

2 YTBepXOeHue pelleHWid C TMOMOLLbI 3MneKkTpoHHon noanucn B [IC
OCYyLLEeCTBNAETCHA OOSMKHOCTHLIM JIMLIOM Ha OCHOBAHWW MYHULMNANbLHOIO MpPaBOBOro
akta  agMmuHuctpauum  COBETCKOrO  panoHa,  SBMSKOWErocss  pesynbTaTtoM
npegocTaBneHns rocygapCTBEHHOW UMM MyHUMUMNANbLHOW  YCNyrn, B MOpPsSAKe,
NpeayCMOTPEHHOM  MOCTAHOBMEHMEM aaMUHUCTpaumm CoBETCKOro pawmoHa OT
01.11.2017 Ne 2232/HMA «O TlNopsaake BHECEHUS MPOEKTOB MyHULUMNANbHbLIX NPaBOBbIX
aktoB CoBeTCKOro parnoHa


/content/act/370ba400-14c4-4cdb-8a8b-b11f2a1a2f55.html
/content/act/992404a2-020e-41e5-9b03-df81ac845779.docx




MpunoxeHwne 4

K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBnNeHNs MyHULMNANbHOM yCnyru
«lMNpepocTtaBneHne Xnnoro NoMeLLEHNS
no 4OroBopy coumanbHOro Hanma

dopma 3asiBNeHns1 0 NpefocTaBneHn MyHULMNANbHOM YCyru

HanmeHoBaHMe ynofIHOMOYEHHOro OpraHa MecTHOro camoynpaBreHus

3asaBreHue o npeanoctTaBJieHNUU XUJ0oro nomMeLleHnsa no AoroBopy

couunanbHOro Hamma
1. 3agButenb

(dbamunus, nms, otyecTso (Npu Hannyuu), gata poxaerHna, CHAJIC)
TenedoH:

ALpec 3neKTPOHHOW NOYThI:

,D,OKyMeHT, y,D,OCTOBepFII-OLLI,VIIZ JINYHOCTb 3adBUTENA.
HanmMmeHoBaHue:

cepusi, Homep AaTa Bblaauu:

KeM BblaH:

KO4 noapasaeneHus:

AZpec peructpaumm no MecTy XUTenbCcTBa:

2. MNMpencraBuTtens 3asgBuTens:

(dbamunns, nma, 0TYECTBO (MPU HaNMYUN)
[IOKyMeHT, yAOCTOBEPAIOLLUNA NIMYHOCTL NpeacTaBuTenNs 3asaBUTENS:
HanMeHoBaHue:

cepuad, HomMmep JaTta Bbloa4vn:

KoHTaKkTHble gaHHble

(TenedoH, agpec aNeKTPOHHON NOYTbI)
[IoKyMeHT, NoATBEPXKAAOLLMIA NOSTHOMOYNA NPeacTaBUTENS 3adaBUTENS:

3. MNpoxwueato oguH o NpoxmBako COBMECTHO C YSfleHaMU CEMbUD
4. CocTtoto B Bpake O

Cynpyr:




(dbamunus, nms, otyecTBo (Npu Hannuumn), gata poxaerHna, CHAJIC)
[IOKyMEHT, yAOCTOBEPSAIOLLNIA NINHYHOCTb:
HavMeHOBaHue:

cepusa, HoMep AaTta Bblaavn.

KeM BblAaH:

KO4 noapasfeneHus:

5. MNpoxuBato ¢ poantenamm (poanTensaMmmn cynpyra) o
olle;
poaunTens

(dbamunus, nms, otyectso (Npu Hannyumn), gata poxaexHunsa, CHAJIC)
[IOKyMEHT, yAOCTOBEPSAIOLLNIA JINYHOCTb:
HavMeHOBaHMe:

cepusi, Homep JaTa Bblaauu:

KeM BblaH:

6. metotca getu o
®UNO pebeHka (oo 14 ner)

(dbamunus, nms, otyectso (Npu Hannuumn), gata poxaeHuna, CHAJIC)
Homep akToBOM 3anucm o poXXaeHuu jaTa

MEeCTO permcrpaumm
®UNO pebeHka (nocne 14
ner)
(dbamunus, nms, otyectso (Npu Hannuumn), gata poxaexHnsa, CHAJIC)
Homep akToBOW 3anucu 0 poXXaeHUn nata

MecCTo
permcTpaumm

[lOKyMEHT, yAOCTOBEPSIHOLLMI NINYHOCTb:
HauMeHoBaHMe:

cepvsi, Homep AaTa Bblaauu:

KEM BblOaH:

7. imetoTcs MHble POACTBEHHUKN, NPOXMBAOLLME COBMECTHO O
®UNO popcrteeHHuka (go 14

ner)
(dbamunug, nma, oTyecTBo (Npu HanuMuun), aata poxaeHus, CHUJIC)
Homep akToBOW 3anucy 0 poXxaeHnn
aaTa

MecCTO
permcTpauunm

CteneHb poacTtea




®UNO poacTeeHHuKa (nocne 14
ner)
(dbamunus, nms, otyecTso (Npu Hannuuu), gata poxaeHuna, CHAJIC)
Homep akToBOW 3an1cu 0 poXxaeHun
aarta
MecTO
perncTpauuu
[IOKyMEHT, yAOCTOBEPSAIOLLNIA JINHYHOCTb:
HanMeHoBaHue:

cepusa, HoOMep AaTta Bblaavu.

KeM BblAaH:

[MoNHOTY N 4OCTOBEPHOCTL NPeACTaBNEHHbIX B 3arnpoce CBeAeHUn NoaTBepXKaato.

[ato cBoe cornacue Ha nonyyeHue, o6paboTKy 1 nepegavyy Moux nepcoHanbHbIX
AaHHbIX cornacHo ®epepansHoMy 3akoHy oT 27.07.2006 Ne 152-93 «O nepcoHaribHbIX
AaHHbIXK.

[aTta Nognuck 3aaButens
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MpunoxeHne 5

K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM yCnyrn
«lMNpepocTtaBneHne Xnnoro NoMeLLEHNS
no 4OroBopy coumanbHOro Hanma

dopma goroBopa coumanbHOro Hama XUNoro NoMeLLeHUs

HoroBop coumanbLHOro HaMMa XUsoro nomMeLleHus

, AENCTBYOLLNN oT MMeHN

COOCTBEHHMKa XXUNoro
nomeLleHus Ha OCHOBaHUA

nMeHyeMbl B AanbHenweM Hanmopatenb, C OQHOW CTOPOHbI, U rpaKaaHWH(Ka)

) MMeHyeMbIVI B AanbHenwem HaHumaTtenb, C ):l,pyroﬁ CTOpPOHbI, Ha OCHOBAHUN

peLleHns o npeaocTaBneHnn XWUNoro rnomeLLeHns
oT Ne 3aKMYUNM  HacTosAWMIN  [I0TOBOP O
HUXKecneayoLLeM.

|. NMpeameT gorosopa

1. Hanmopgartenb nepegaet HaHumatento m 4dneHam ero cembn B OGeccpouvHoe
BNageHne U MoNnb30BaHNE MW30NMPOBAHHOE XWUITOE MNOMELLEHME, Haxoasileecs B
COBCTBEHHOCTH, cocTOosiLee U3

KomHaT(bl) B obwen nnowagbto KB.
METPOB, B TOM UYMCIIE >KWIOW KB. MeTpoB, MO ajgpecy:

AN NPOXWBAHWS B HeM, a Takke obecneymBaet
npenocTaBneHne 3a nnarty KOMMYHamnbHbIX yCnyr:

2. XapakTepucTuka npeaocTaBAeMOro »WUMoro NMoMeLleHUs, ero TEXHUYECKoro
COCTOSIHUSI, @ TakKe CaHUTaAPHO-TEXHUYECKOro U MHOro 06opyaoBaHUs, HaXOAsLLErocs
B HEM, YKa3aHa B TEXHWYECKOM MacnopTe XUMoro NoMeLLeHUs.

3. CoBmecTHO ¢ HaHumaTtenem B Xuroe MOMELLEHWE BCENSATCHA creaylime
YreHbl CEMbU:

1)
2)
3)

Il OBs13aHHOCTN CTOPOH

4. HaHumaTtenb 06s3aH:

a) NpuHATL OT HarmogaTens no akTy B CPOK, He npesblwatowmn 10 aHen co aHs
noanucaHnsa HacTOsILLEro OOroBopa, NpUrogHoe Ans NpoXMBaHUS XUITOe NoMeLLEHMnE,
B KOTOPOM MpOBEAEH TEKyLUMA PEMOHT, 3a WCKINIYEHMEM CryvyaeB, Korga >Kurioe
nomMeLleHne npenocTaBnsAeTcss BO BHOBb BBEAEHHOM B 3KCMNyaTauuio KUMULHOM
doHae (aKkT OomKeH coaepkaTb TONbKO AaTy COCTaBEHMS akTa, PEKBU3UTbI U CTOPOHbI
AOroBopa couuanbHOro Hamma, Mo KOTOPOMY MepedaeTcsa XWroe noMeLleHune,
cBefeHns 06 MCnpaBHOCTU XXUIOro MOMELLEHUS, a TakkKe CaHUTapHO-TEXHUYECKOrO U
MHOro o6opyaoBaHUA, HaxoOsAWErocs B HEM Ha MOMEHT nognucaHusa akTa, gaTy



NpoOBeOEHNsT TEKYLLLEr0 PEMOHTA, CBEAEHUS O MPUrOOHOCTU KUMOr0 NMOMELLEHNSA LN
NPOXMBaHMSA, NOANNCU CTOPOH, COCTaBMBLLMX aKT);

6) cobniogaTtb npasuna Nofb30BaHUSA XKUMbIMU NOMELLEHNSAMU;

B) MCMOMb30BaTh XMMOe NOMeLLEHNE B COOTBETCTBMM C €r0 Ha3Ha4YeHNEM;

r noggepXxuvBaTtb B WMCMPaBHOM COCTOSIHUM >KUMOE MOMELleHne, CaHUTapHO-
TexHnyeckoe obopyaoBaHue, Haxogsueecs B HeM, obecneumBaTb MX COXPaAHHOCTb.
Mpw oBHapy>XeHUM HENCNPABHOCTEWN XXMUOro NOMELLEHNS NN CAHUTaPHO-TEXHNYECKOro
N NHoro obopyaoBaHWs, HaXOAALWErocs B HEM, HEMELNEHHO NPUHUMATb BO3MOXHbIE
Mepbl K UX YCTPaHEHUIO U B Cllydyae HeobxogmmocTu coobuaTb 0 HUX HammopaTtento
WU B COOTBETCTBYIOLLYIO YNPaBSAOLLYIO OpraHn3aumio;

A) cogepXaTb B YMCTOTE U MOPSIAKE KUMOe nomMelleHune, obliee MMyLlecTBo B
MHOrOKBapTUpPHOM AoMe, 06bekTbl 6naroyCTponcTBa;

€) NPOM3BOANTb TEKYLLUMIN PEMOHT 3aHUMAEMOTO XMNOro nomeLleHus. K Tekywemy
PEMOHTY 3aHMMAEeMOro XUITOro NoOMeELLEHUsl, BbINoNHAeMoMy HaHumaTtenem 3a cBoWn
CYeT, OTHOCATCA cnefywowme paboTtbl: nobenka, okpacka U OKIenka CTEH, MOTOSKOB,
okpacka 140 nonos, gBepen, MOAOKOHHWUKOB, OKOHHbIX MepensieToB C BHYTPEHHeW
CTOPOHbI, pagMaTopoB, a TaKkKe 3aMeHa OKOHHbIX W OBEepHbiX NpubopoB, PEMOHT
BHYTPUKBAPTUPHOIO WUHXEHEPHOro obopyaoBaHUs (3MEKTPONPOBOAKM, XOMOAHOrO M
ropsidiero BOOOCHaAbGXeHUs, TennocHabXeHusi, rasocHabxeHus). Ecnvm BbiNOMHEHUE
yKa3aHHbIX paboT Bbi3BAHO HEUCNPABHOCTbI OTAESbHBIX KOHCTPYKTUBHBLIX 3f1IEMEHTOB
obuiero mmywiectea B MHOFOKBapTMpHOM AoMe unu obopyaoBaHuss B HeM nnbo
CBSI3aHO C MPOM3BOACTBOM KanuTanbHOrO peMOHTa AoMa, TO OHM MPOM3BOAATCSA 3a
cyeT Hanmopartens opraHusauuen, npeanoXeHHON UM;

X) He npouM3BOAMTb NEPEYCTPOUCTBO W (MNW) NepennaHuMpoBKY XXWUIOro
nomewieHnss 6e3 NonyyYyeHUs COOTBETCTBYHOLLErNO COrflacoBaHus, NpeaycMOTPEHHOIO
XUNNLWHBIM 3aKoHoAaTenbCcTBOM Poccunckon degepauunm;

3) CBOEBPEMEHHO U B NOSTHOM 06beEME BHOCUTb B YCTAHOBSIEHHOM Mopsiake nnaTy
3a XXWUIoe MOMELLEHNE N KOMMYHarbHble YCNyru no yTBepXXAeHHbIM B COOTBETCTBUMN C
3akoHogartenoctBoM Poccunckon ®Pepepaumm ueHam wn  Tapudam. B cnydae
HEBHECEHMSI B YCTAHOBMEHHbIA CPOK nNnaTbl 3a >XUMoe MnoMelwieHne un (Mnwm)
KOMMYHanbHble ycnyrm HaHumatens ynnadmBaeT Hammogartenio neHn B pasmepe,
ycTaHoBneHHoOM XXunuiwHbiM kogekcom Poccuinckon depgepaumm, 4To He ocBoboxaaeT
HaHnmaTtensa ot ynnatbl NPpUUYNTaOLWMXCS NnaTexen;

n) nepecenntbCcsl C YneHamMm CBOEN CeMbW B MNOPsSAKE, YCTAHOBIIEHHOM
KunuwHelim kogekcom Poccuinckon ®epnepaummn, Ha BpeMs NPOBELEHNSA KanuTanbHOro
PEMOHTA UMW PEKOHCTPYKUMW OOMa, B KOTOPOM OH MNPOXuBaeT (Koraa PEMOHT Wnn
PEKOHCTPYKUMA He MoryT ObiTb npousBegeHbl 6e3 BbiceneHna HaHumaTtens), B
npegocrtaensieMoe HammogaTtenem xumnoe noMelleHne, oTBevalwllee CaHUTapHbIM Y
TEXHUYECKMM TPeBOBaHUAM;

K) NpM pacToOpXXeHUN HaCToALEero Aorosopa ocBob60anTb B YCTAHOBMEHHbLIE CPOKM
M coatb No akty HammopaTtento B WMCNPaBHOM COCTOSIHAM XKUMOE MNOMELLEHNE,
CaHUTapHO-TEXHNYECKoe U WHoe OobopyaoBaHWe, Haxogsleecss B HeMm, onnaTutb
CTOMMOCTb HE npou3BeaeHHOro HaHumatenem u BxoAsilero B ero o6s3aHHOCTU
PEMOHTA >XWMOro MOMELLEHNS, CaHUTAPHO-TEXHUYECKOr0 U WHOro 0bopyaoBaHus,
HaxoAsLerocs B HEM, WM MNPOU3BECTM €ro 3a CBOM CYEeT, a Takke mnoracutb
3aJ0/KEHHOCTb MO onnaTe 3a Xunoe nomeLleHne N KOMMyHanbHble YCNyru;

n) ponyckaTb B 3apaHee CorflacoBaHHOE CTOPOHaMWM HaCTosLWero [orosopa
BpEMSi B 3aHMMaeMoOe Xunoe nomeuleHne paboTHukoB Hanmmogatena wnm
YNONMHOMOYEHHbIX UM NUL, NPeacTaBUTENEN OPraHoOB rocygapCTBEHHOro Haasopa W
KOHTPONS Anst OCMOTPa TEXHMYECKOrO U CaHUTAPHOrO COCTOSIHUSA XMUMOro NMOMELLLEHUS,
CaHUTAPHO-TEXHMYECKOTO WM MHOro o0bopyaoBaHUS, HaxoAsLWeroca B HeMm, Ans
BbINOSIHEHNA HEOOXOAMMbIX PEMOHTHbLIX paboT, B Criyyae pacTOpXeHust OoroBopa, a
Ans nuKkBuaaumm aBapumn B nroboe Bpems;
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M) MHpopMmnpoBaTb Harimogatens o6 M3MeHeHMM OCHOBaHUI U YCIOBUIA, OAOLLMX
NnpaBoO MOMb30BaHUSA XWUSbIM MOMELLEHNEM MO [AOroBOpYy cCouManbHOro Hanma, He
nosgHee 10 pabovnx gHEN CO AHA TAKOro U3MEHEHNS;

H) HeCcTn uHble 006a3aHHOCTK, npeaycMOoTpeHHble KUAnLWHBIM — KOOEKCOM
Poccurckon ®epepaunmn n doegepanbHbIMU 3aKOHaMN.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHumartenio no akty B TedeHme 10 gHen co OHA noanmMcaHus
HacTosiLero goroesopa cBob6ogHOe OT MpaB MHbIX ML, U NPUrogHoe Ans NPOXUBaHUA
Xurnoe nomeweHMe B COCTOSHUKM, OTBevawweM TpeboBaHMAM  MNOXapHOW
6e30nacHOCTN, CaHUTAPHO-TUTMEHNYECKNM, SKONOMMYECKUM N NHBbIM TpeboBaHMAM;

6) npvHMMaTbL ydacTMe B HaafieXxalleM COAepXaHuM U B PEMOHTe obLiero
MMyLLecTBa B MHOrOKBapTMPHOM [OMeE, B KOTOPOM HaxoOuTCHA COaHHOe Mo [OroBopy
coumanbHOro Harma XMNoe NOMeLLLEHNE;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XXUOro NOMELLLEHUS.

Mpn  HeucnomHeHMM wWNM  HeHagnexawem ucnorHeHun HanmopaTtenem
0b6s13aHHOCTEN MO CBOEBPEMEHHOMY MNPOBEAEHUIO KanuTanbHOro pemMoHTa COaHHOro
BHAeM XWIIOro nomelleHusi, obLlero wumyLlectBa B MHOrMOKBapTUPHOM OOMe,
CaHUTApPHO-TEXHMYECKOr0 M MHOro obopyaoBaHus, 141 Haxogswerocss B KUIIOM
nomeweHnn, HaHumatenbs no cBoemy BblIOOPY BNpaBe NOTpPeboBaTb YMEHbLUEHUSA
nnaTbl 3a >Xunoe nomelleHne, NMbo BO3MELLEHUS CBOMX PacxofoB Ha YyCTpaHeHue
HeOCTaTKOB XXWUIOro NoMeLLEeHns n (Mnun) obLuero MmyLlectesa B MHOMOKBapTUPHOM
aome, nmbo BoaMeLLeHNsa YObITKOB, NMPUYMHEHHbBIX HEHaanexalmmM UCMOoNHEHNnEM Unu
HEeNCnonHeHneM ykasaHHbIX 06s13aHHOCTEN HarmopaTtenem;

r) npegoctaButb HaHumatenio wn uyneHam ero cembn B NOpsadKe,
npegycMoTpeHHoM XunuuHeliM  Kogekcom Poccunckon depepauuun, Ha Bpems
NpoOBeOEHUsT KanuTanbHOr0 peMOHTa WU PEKOHCTPYKUUM Aoma (Korga PemMoHT unm
PEKOHCTPYKUMA He MoryT ObiTb npou3BedeHbl 6e3 BbiceneHuss HaHumartens) xunoe
nomMelleHne MaHeBpeHHOro oHaa, oOTBevawlee CaHUTapHbiIM U TEXHUYECKUM
TpeboBaHuaMm. NepeceneHne HaHumatens v YNEHOB €ro CEMbWU B XWUNoe NoMeELLEHNE
MaHeBpeHHOro oHga M obpaTHO (MO OKOHYaHMM KanuTanbHOrO0 pPeMOHTa WUnu
PEKOHCTPYKLMKN) OCYLLIECTBIISIETCSA 3a CYET cpeacTB HanmopaTens;

A) vHdopmupoBaTb HaHumatena o npoBedeHUM KanuTanbHOro PeMOHTa wunu
PEKOHCTPYKUMK goma He no3agHee vyem 3a 30 gHen oo Havana pabor;

€) npuHUMaTb Yy4yacTme B CBOEBPEMEHHOM MNOArOTOBKE [OMa, CaHUTapHO-
TEXHUYECKOrO 1 MHOIO 000pYAOBaHMS, HAXOASLWEroCa B HEM, K 9KCnnyaTaumm B 3MMHNX
yCroBUSIX;

X) obecneuvBaTb npegoctaBneHne HaHumaTeni npenyCMOTPEHHbIX B
HaCTOSILLEM LOroBOpPE KOMMYHasbHbIX YCIYr HaAnexawlero KayecTBa;

3) KOHTPONMPOBaTb KA4eCTBO NPeAOCTaBASEMbIX XUTULLHO-KOMMYHaIbHbIX YCNYT;

n) B TeyeHme 3 paboumx OHEeN COo OHS U3MEHEHUSsI LUEeH Ha cogepXaHue, PeMOHT
XUnNbsl, HAEM XUIbIX MOMELLEHUN, TapuOB Ha KOMMYHasbHblE YCIyri, HOpMaTUBOB
noTpebneHnda, nopsgka pacyeToB 3a MNpPedoCTaBrfiEHHbIE KUMULLHO-KOMMYHarbHbIE
ycnyrn nigopmmposaTb 06 aToM HaHumaTtens;

K) npou3BOAUTbL WNKM  nopyvaTtb  YNOSITHOMOYEHHOMY Nvuy  NpoOBedeHue
nepepacyeta nnartbl 3a XWUMOe MOMELLEHME W KOMMYHarbHble YCryru B Cryyae
OKasaHus ycrnyr W BbINOSIHEHMST paboT HeHagnexawlero kadectea wm (Mnu) c
nepepbiBamMu, NpeBbILIAILLMMU YCTAHOBIEHHYIO NPOAOITHKUTENBHOCTD;

n) NPUHATL B YCTAHOBSIEHHbLIE CPOKWU XWUSloe nomelieHne y HaHnmaTtensa no akry
COauu Xuroro NoMeLleHna nocne pacTopXXeHUsl HacTOoALLEero AoroBopa;

M) HecTU WHble 00643aHHOCTW, NPeayCMOTPEHHbIE  3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

lll. MpaBa cTopoH
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6. HaHumaTenb Bnpase:

a) Nonb3oBaTbCHA OOLLMM NMYLLECTBOM MHOrOKBapTUPHOIO A0Ma;

6) BCcenuTb B YCTAHOBMNEHHOM 3akoHodaTenbCcTBOM Poccuiickon Pepepaumm
nopsiike B 3aHUMaeMOe XWUMoe MOMELLEeHNe MHbIX Ny, paspellatb NpoXuBaHue B
XWITOM MOMELLEeHUM BPEMEHHbBIX XWUMbLOB, cAaBaTb XWIOe MOMeLLeHne B NogHaem,
OCYLLeCTBNATL OOMEH UMM 3aMeHy 3aHMMaeMOro XWIoro nomMmelleHns. Ha scenenue K
poauTenam ux geten, He JOCTUTLUX COBEPLLUEHHONETUS, cornacust octasnbHbIX YreHOB
cembn N Hanmopgatens He TpebyeTcs;

B) COXpaHWUTb MpaBa Ha >XWMnoe MoMeLleHne npu BPeMEeHHOM OTCYTCTBUM €ro u
YNIEHOB €ro cemMbu;

r) TpeboBatb OT HanMmogaTtensas CBOEBPEMEHHOro MNPOBEAEHUS KanuTarbHOro
peEMOHTa >KUIIOro MNOMELUEHUs, Haanexawlero y4actms B coaepXaHun obuiero
MMyLLLeCTBa B MHOFOKBapTMPHOM [OMe, a TakkKe NpefdoCTaBrieHUsl NpeayCMOTPEHHbIX
HaCTOALLMM JOrOBOPOM KOMMYHarbHbIX YCNYr HaAanexatlero kKa4ecrsa;

n) TpeboBatb C MUCBLMEHHONO COrfacusa  MpPOXMBAKOLWMX COBMECTHO C
HaHumatenem 4neHoB ceMbM B CRyvyasdx, YCTAHOBIEHHbIX 3aKOHOAATENbCTBOM
Poccuinckon degepaumnmn, MUsMEHEHUS1 HACTOSILLLErO AOroBOpPa;

€) pacToprHyTb B ntoboe BpemMs HACTOSALMIA OOroBOP C MUCbMEHHOrO COorfiacus
NPOXMBaKLLMX COBMECTHO C HaHMMaTenem 4neHoB cemMby;

X) OCYyLeCTBnATb ApyrMe npasBa Mo MOfb30BaHUIO XUIbIM MOMELLEeHNEM,
npegycMoTpeHHble XunuwHelim kogekcom Poccunckon depepauumn n dpenepansbHbiMm
3aKoHaMmu.

7. YUneHbl ceMbn HaHumaTtens, npoxueatome COBMECTHO C HUM, NUMEKOT paBHble
¢ Hanumatenem npaBa v 00683aHHOCTW, BbITEKalOLWME M3 HACTOALLEro A0roBopa.
[eecnocobHble YneHbl CEMbU HECYT CONUAApHy ¢ HaHumaTenem oTBETCTBEHHOCTb MO
obsa3aTenbCcTBaM, BbiTEKAIOLMM U3 HACTOSALLLErO AOroBopa.

8. Hanmopatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOINO BHECEHUSI NMaTbl 3a XWMNOEe MNOMELLEHNEe |
KOMMYyHarnbHble YCryru;

6) TpeboBaTb Aonycka B >KUMOE TMOMELUEHME B 3apaHee CorfacoBaHHOE
CTOPOHaMM HaCTOSLLEro OOroBopa BpeMsi CBOMX PabOTHMKOB UM YNOSTHOMOYEHHbIX
iy Ons oCMOTpa TEXHUYECKOr0 W CaHUTApPHOrO COCTOSHUS XKUMOro MNOMELLEHUS,
CaHUTAPHO-TEXHMYECKOTO W MHOro o0bopyaoBaHUS, Haxodsweroca B HeMm, Ans
BbINOSIHEHUA HEOBXOAMMbIX PEMOHTHbLIX paboT, B Criyyae pacTOpXeHust AOoroBopa, a
AnNs nMKBMaauum asapumn-B niodoe Bpems;

B) 3anpeTuTb BCefeHWe B 3aHMMaemMoe HaHumaTenem Xuroe nomMeleHne
rpaXkgaH B Ka4ecTBe MPOXMBAOLWNX COBMECTHO C HUM YfIEHOB CEMbW B Crlyyae, ecnu
nocrne Takoro BceneHus obuasa nnowaab COOTBETCTBYIOLLENO XUOro NoMeLLeHnsa Ha 1
YyfieHa ceMbM CTaHEeT MEHbLLE YY4ETHON HOPMbI.

\Y) nOpFILlOK N3MeHeHNA, pacCTop>XeHnA 1N nNpekpaeHnda goroesopa

9. Hactosiwmin ooroBop MOXeT ObiTb M3MEHEH UMM PACTOPrHYT MO COrfalleHnto
CTOPOH B YCTaHOBIIEHHOM 3akoHopatenbcTtBoM Poccunckon depepauum nopsigke B
noboe Bpems4.

10. MNpu Bble3ge HaHMmaTensa M 4neHoB ero ceMbn B APYroe MecTo XuUTenbCcTBa
HaCTOSILLMI OOrOBOP CYMTAETCHA pacTOPrHyThIM CO AHSA Bble3aa.

11. MNo TpeboBaHuio HarimogaTensa HacTOALMIA OrOBOP MOXET ObITb pacTOPrHyT
B cyaebHOM nopsiake B CrieayroLmx cnydyasx:

a) ucnonb3oBaHne HaHnmaTenem Xunnoro NOMeLLEHUs He N0 Ha3HAYeHMo;

6) paspyweHve wnu MNOBPEXAEHWE XWUMNOro noMmelleHnss HaHumaTtenem wnu
APYrUMU rpaxkgaHamu, 3a AeNCTBUSA KOTOPbIX OH OTBEYaeT;
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B) cMCTeMaTU4eCcKoe HapyLleHne NpaB U 3aKOHHbIX MHTepecoB coceaen, KOTopoe
AenaeTt HEBO3MOXHbIM COBMECTHOE NPOXMBaHWE B OQHOM XUITOM NOMELLEHUN;

r) HeBHeceHMe HaHumaTenem nnaTtbl 3a XWnoe MnoMeLleHne u (1nu)
KOMMYHarnbHble yCcnyrn B Te4yeHune bonee 6 mecaues.

12. Hactosawmin ooroBop MOXET OblTb pacToOprHyT B CcygeObHOM Mopsigke B UHbIX
cnyyasx, npegycMoTpeHHbIX XKunuiHblM kogekcom Poccurickon ®enepauuu.

V. lNpoune ycnosus

13. Criopbl, KOTOpble MOryT BO3HUKHYTb MeXAy CTOpOHaMu Mo HacToswemy
[OroBOpy, paspewarwTca B Nopsake, NpegyCMOTPEHHOM  3aKOHOAATeNbCTBOM
Poccuickon ®enepaunu.

14. Hacrtoawwmn [oroBop cocTaBfeH B 2 3K3eMnnsgpax, OAWH W3 KOTOPbIX
HaxoguTcsa y Hanmopartens, gpyron-y HaHnmartens.

Hanmopgatenb HanumaTtenb
CsepneHuna ob

3S1IEKTPOHHOM
nognucu

M.I. (nognwuce)
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