MpunoxeHwne

K MOCTaHOBIIEHUIO

agMuHucTpaumm CoBeTCKOro pamoHa
oT 08.02.2022 Ne 275/HIMA

AQMWHUCTPATUBHbIN pernamMmeHT npeaocTaBreHus
MyHULUUnanbHoun ycnyru «CornacoBaHue npoBeaeHus
nepeycTtpomucTsea v (Unn) nepensiaHUPOBKU NOMELLEHUA B
MHOroKBapTUPHOM AOMe»

1. O6LwWwume nonoxeHus

I'Ipep,meT perynmposaHusa agMUHUCTPaATUBHOIO perramMmeHTa

1.1. AOMUWHUCTPAaTMBHLIN pernameHT npeaoCcTaBNeHns MYHUUMManbHOW YCryru
«CornacoBaHvne npoBefeHUs NePeyCTPoOnCcTBa n (MnNu) nepennaHMpoBKM MOMELLEHUS B
MHOrOKBapTUpHOM Aome» (ganee aaMWHUCTPATUBHBLIN perfameHT, MyHuuMnanbHas
ycnyra) yctaHaBnuBaeT NOPSAOK U CTaHO4apT NpeaocTaBneHnsa MyHULUNanbHOW yCryri.

AOMUHNCTPaTUBHbIN pernameHT onpegensieT nopsaaokK, CpOKM "
nocrnenoBaTenbHOCTb  B3aUMOAENCTBMS MexXAy YMNONMHOMOYEHHbIM OpraHomM W ux
AOIMKHOCTHBIMM NN AMK, 3asIBUTENSMW, OpraHamu rocygapCTBEHHOW BNacTh, MHbIMU
opraHamum MECTHOro CamMOynpaBMneHusl, opraHuM3aumamu npu  nNpegocTaBreHUn
MYHMLMNANbHON yCnyriu.

lMpaBoBble OCHOBaHUSA NPEAOCTaBMEHUS MYHULMNANbLHOM YCRyrn 3akpenneHbl B
NPUIOXeHUN 1 K HacTosWeMY agMUHUCTPATUBHOMY perfameHTy.

1.2. MNepeycTpONCTBO NOMELLEHNA B MHOrOKBAapTMPHOM AOME NMpeacTaBnsieT cobon
YCTAHOBKY, 3aMeHy WM MepeHOC WHXEHEPHbIX CeTel, CaHUTapPHO-TEXHUYECKOrO,
anekTpuyeckoro wnu pgpyroro obopyaoBaHus, Tpebylolmne BHECEeHUS W3MEHEeHUs B
TEXHUYECKMI NacnopT NOMeLLEHNSI B MHOFOKBapTUPHOM AOME.

1.3. lMNepennaHupoBKka NOMELLEHNS B MHOTOKBApTUPHOM AOME NnpeacTaBnseT cobon
N3MeHeHune rpaHuy 1 (unu) nnowiagm Takoro nomewieHus, n (Mnn) obpasoBaHMe HOBbIX
noMeLlleHnn, B TOM 4ucrie B crnyvadax, npeaycMoTpeHHbix ctateen 40 XunuwHoro
kogekca Poccunckon degepaumn, n (Unv) U3MEHeHUe ero BHYTPEeHHeW MiaHnpoBKU (B
TOM 4ucrne 6e3 M3MeHeHus rpaHuy un (Mnu) nnowaau nomelleHusl). B pesynbtate
nepensiaHMPOBKN MOMELLEHUS TakKKe MOryT ObiTb M3MEHEHbI rpaHuubl 1 (Unu) nnowanb
CMEXHbIX nomewleHui. NepennaHnpoBka Brne4vyeT 3a cobor HeobXoOMMOCTb BHECEHUS
N3MeHeHnn B cBefeHnst EAMHOro rocyaapcTBEHHOrO peectpa HeABMXKUMOCTM O rpaHmuax
n (Mnn) nnowagn noMeLleHns (NOMeLLEHUN) UM OCYLEeCTBNEHUS rocyaapCTBEHHOro
KagacTpoBOro yyeta o6pasoBaHHbIX MOMELLEHUIN U FOCYgapCTBEHHOW permcTpauumn npaesa
Ha 06pa3oBaHHbLIE MOMELLEHNS.

1.4. Hactoswmn agMMHUCTPATUBHbLIA pPerfiaMeHT He pacnpocTpaHaeTcss Ha
npoBeaeHne paboT No PEKOHCTPYKLUN OO BEKTOB KanuTanbHOrO CTPOUTENBLCTBA.

1.5. Kpyr 3asiButenen.

MyHuuunaneHass ycrnyra npefoctaBnsieTcsl  COOCTBEHHMKY  MNOMELLEHUA B
MHOrOKBapTUPHOM JOME UIK YNOSTHOMOYEHHOMY UM NULy (aanee 3asBuTenb).

1.6. TpeboBaHMa K NopsaKy MHPOPMUPOBAHUS O NPEAOCTaBNEHNN MYHULMNANbHON
ycnyru.

1) WHpopmauma o nopsgke M ycrioBUsX MHOPMUPOBaHUS nNpenoCcTaBeHus
MYHULUMNANbHOW YCyru NpeaocTaBnseTcsa:

crneumanuctom agmuHucTpauun CoBeTCKOro pawoHa (ganee  cneuuanuvct
YNONHOMOYEHHOrO oOpraHa) npu HenocpeacTBEHHOM obpalleHuu 3asiBUTENs UK ero
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npeacraBuTenNs B YNOMHOMOYEHHbIN OpraH Unu nocpeacTsoMm TenedoHHON CBA3U, B TOM
yucrne nyTem pasMelleHMs Ha oduumanbHOM canTe YNOAMHOMOYEHHOro opraHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNMOHHON ceTu «IHTepHeT» (Qanee oduumarnbHblin cant
YNONHOMOYEHHOro opraHa);

nyTeMm pasmeLleHns B dpefepanbHON rocygapCTtBEHHON MHPOPMAaLMOHHON cucTteme
«EQuHbIN nopTan rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkunn)» (nanee ENMIy);

nyTem pasMeleHUss Ha  perMoHanbHOM  nopTane  rocyaapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr (ganee PIIIY), B cnyyae ecnu Takow nopTtan co3faH
MCNOSMHUTENbHBIM ~ OpraHOM  roCydapCTBeHHoOM Bnactu  cybbektoB  Poccuiickon
depepaumu;

nyTem pasMeLleHns Ha MHPOPMaLMOHHOM CTeHAe B NoMeLeHUn YNONTHOMOYEHHOIo
opraHa, B MH(bopMaLMOHHbIX MaTepuanax (bpoLutopsbl, 6ykneTbl, IMCTOBKU, NAMATKN);

nytem nybnukaumm WHPOPMALMOHHBIX MaTepuanioB B CpeacTBax MacCOBOM
NHdopMaLunu;

nocpeacTBOM OTBETOB Ha MUCbMEHHbIE OBpalLeHns;

COTPYAHWKOM OTAena MHOrO(YHKUMOHANbHOro LUeHTpa B COOTBETCTBUMM C MYHKTOM
6.3 HacTosWero agMUHUCTPATUBHOIO perfiaMmeHTa.

OTBeT Ha TenedOHHbIN 3BOHOK AOIMKEH codepXaTb MHOpMaLM0 O HaMMEHOBaHNN
opraHa, B KOTOpbI obpaTtunca 3aaBuTenb, hamMunuio, Ums, oTYECTBO (nocneaHee-npu
HanMuuMM) U1 OOSMKHOCTb CheuuanncTa, MpUHSABLLEro TenedgoHHbIN 3BOHOK. [lpu
HEBO3MOXHOCTM MPUHSABLLErO0 3BOHOK creuuManucta CamMOCTOATESNIbHO OTBETUTb Ha
nocTaBfeHHble BOMPOCHI TenedOHHbIM 3BOHOK NepeagpecoBbiBaeTcs (NepeBoguTcs) Ha
Apyroe [OOMMKHOCTHOE MU0 UM obpaTMBLUEMYCS TpaXcdaHWHy coobliaetcs Homep
TenedoHa, N0 KOTOPOMY OH MOXET NOSy4nTb HeOBXoaUMY MHOpPMaLnIO.

B cnyyae noctynneHust oT 3aaBuTensa obpalleHns B MUCbMEHHOW (3NEKTPOHHOWN)
dopme OTBET Ha obpalleHne HanpaBnseTCca Takke B MMCbMEHHON (3NEKTPOHHON) dhopme
He no3gHee 30 kaneHOapHbIX gHEW CO AHA pernctpaunn obpaweHus. MNpu HanpaBneHuu
OoTBeTa yKasblBaeTCs AOS/MPKHOCTb NUua, NognucaslUiero OTBET, a Takke hamunus, nms,
OTYeCTBO (NnocnegHee-npu Hanu4ymmn) U Homep TenegoHa UCNONHUTENS.

2) CnpaBo4yHasi MHGOpPMaUua O MECTOHaXOXAEeHUU, rpadmke paboTbl, KOHTAKTHbBIX
TenedoHax YnOfHOMOYEHHOro opraHa, agpece 3MeKTPOHHOM MOoYTbl YNOSTHOMOYEHHOMO
opraHa pasmelleHa Ha ouumanbHOM canTe YNonHOMoYeHHoro opraHa, ENMry, Priry.

CnpaBoyHas mHGoOpMaumMsi O MeCTOHaxoXaeHuu, rpaduke paboTbl, KOHTaKTHbIX
TeneoHax MHOrogYyHKLMOHANbHBIMA LIEHTpaMn npeaoCcTaBneHnus rocyaAapCTBEHHbIX U
MYHAUMNANbHbLIX  YCNYr, pPacrnofioXeHHbIMW Ha  Tepputopun  XaHTbl-MaHcunckoro
aBTOHOMHOro okpyra-tOrpbl (aanee M®LL), agpece anekTpoHHon no4vtbl M®L| pasmelyeHa
Ha ocmnuymanbHomMm cante MOLL.

2. CTaHAapT npepnocTaBleHus MyHVILanaanOi;I ycnyrm

2.1. HanmeHoBaHWe MyHUUMNANbHOW YCIyru.

HanmeHoBaHuve MYHUUMNANbHOM ycnyru-corfnacoBaHue npoBeaeHus
nepeycTponcTaea u (Unv) nepennaHnpoBKM NOMeELLEHNS B MHOITOKBapTUPHOM LOMeE.

2.2. HanmeHoBaHue opraHa, npegocTaBnsowero MyHUUMnansHy yCnyry.

MyHuumnansHasa ycnyra npegocrtaBnseTcda agMuHuctTpaunen CoOBETCKOro paroHa.
CTpyKTypHbIM  nogpasgeneHnemM  YNONMHOMOYEHHOrO opraHa, OTBETCTBEHHOro 3a
npegocTaBneHne MyHUUMNAnNbHOM YCRyrn SBNAETCA YhpaBfieHWe apxXuTekTypbl W
rpagocTpouTenbcTBa agMmHUCcTpaumm CoBETCKOro panoHa.

Mo®L] yyacTtByeT B npefocTaBfieHM MyHULMNANIbHON YCyrn B YacTu:

MHOPMMPOBAHNA MO BOMPOCaM NpeaocTaBneHns MyHULMNansHOM yCnyru;

npyema 3adBfneHud U [OOKYMEHTOB, HeobxoaumbiX And npeaocTaBneHuns
MYHUUMNANbHOW YCyru;



BblAa4n pesynbTaTta npeaoctaBneHns MyHUUUnanbHOW yCryri.

B npepoctaBneHun MyHUUMMNANbHOW YCIyrM B paMKax MexXBeLOMCTBEHHOro
NHOpPMaLMOHHOro B3ammoaencTena yyactsyet degepanbHas cnyxba rocyaapCTBeHHOM
permctpauun, kagactpa W kKaptorpaduun, degepanbHas Hanorosas — cnyxba,
creunanm3MpoBaHHble roCyAapCTBEHHbIE U MyHUUUNANbHbIE OpraHM3aunm TeXHUYECKOMU
WHBEHTapu3aLmu, opraHbl Mo OxXpaHe NaMATHUKOB apXUTEKTYpPbl, UCTOPUU U KYIbTYpbl.

3agaBuTenb BNpaBe nogaTb 3adBfeHne 0 NepeycTponcTese n (Mnu) nepennaHnpoBKN
yepes MOPL| B CoOOTBETCTBUMM C coOrfalleHMem o B3aumogenctsum mexgy MOL, u
YNOSTHOMOYEHHbBIM OpraHoM, NOYTOBLIM OTNpPaBneHnem unu ¢ nomowdsto EMNY, PTY.

3anpelaeTca TpeboBaTb OT 3asABUTENs OCYLECTBIEHUS OEWCTBUA, B TOM 4uchne
cornacoBaHum, HeobxoauMMbIX NS NOAyYEHUss MYHUUMNANbHOW YCIYrn U CBSI3@HHbIX C
obpaleHnemM B WHble rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoyrnpaBfieHus,
opraHuMsauuun, 3a MWCKIIOYEHUEM MOMyYeHUa YCryr, BKMAOYEHHbIX B MNepeyYeHb YCnyr,
KOTOpble SABNATCA HeobxoauMmbiMn U obaA3aTenbHbIMM - ANA  NpefocTaBfeHns
MYHULUMNANbHOW YCyru.

2.3. OnucaHne pesynbTaTta NpeaocTaBneHns MyHULUNanbHON yCryri.

PesynbtatoMm npegocTaBneHns MyHUUMNANbHOW YCIryrn SABNSIeTCS  MPUHATOEe
YNONHOMOYEHHbIM OpPraHoM peLLeHWe O corfacoBaHUM NPOBEOEHUA NnepeycTponcTea U
(vnn) nepennaHNpoBKM NOMELLEHNS B MHOTOKBapTUPHOM JoMe nNnbo pelueHne ob oTkase
B CornacoBaHuu MpoBeAeHUs nepeycTponcTesa v (Unv) nepensiaHUpoBKM NOMELLEHUSA B
MHOrOKBapTUPHOM JOMeE.

PesynbTaT NnpeaocTaBneHns MyHULMNanbHOW yCrnyrn MOXeT ObiTb NONyYeH:

B YNONHOMOYEHHOM opraHe Ha ByMaXKHOM HocuTene npu IM4HoM obpalleHuu;

B M®L| Ha BymakHOM HOCcuTEene Npu NUYHOM ObpalleHuu;

NOYTOBbLIM OTMNPaBEHNEM;

Ha EMTY, PII'Y, B Tom 4ncne B popMe 3NeKTPOHHOro OOKYMEHTa, NoAnMCaHHOro
3NEeKTPOHHOM NOANUCHIO.

2.4. CpoKk npenocTaBneHUss MYHUUUNANbHOM YCryrM, B TOM YUCME C Y4E€TOM
HeobXxoOuMMOCTM oOOpalleHMsi B OpraHuMsauuu, yyacTBylwmne B nNpefocTaBfeHuu
MYHULMNANbHOW YCyru.

YNONHOMOYEHHbLIN OpraH NPUHUMAaeT pelleHne O corfacoBaHuu unu o6 oTkase B
cornacoBaHuMM NpoBefeHus nepeycTponcTBa U (Unu) nepensniaHMpoBKU MOMELLEHUS B
MHOrOKBapTUPHOM OMe He no3gHee YyeM yepes 15 paboumx gHen co gHS nNpeacTaBneHns
B yKa3aHHbI OpraH AOKYMEHTOB, 0693aHHOCTb MO NpeAcTaBreHn0 KOTOPbIX BO3MOXeHa
Ha 3aaBuUTens.

B cnyyae nogauu pgokymeHtoB B MOL| cpok npenocTaBneHuUst MyHUUMNANbHOW
YyCryrn UCYMCNSIETCS CO AHSA MOCTYMNEHUs B YNOMHOMOYEHHbIN OpraH OOKYMEHTOB W3
ML,

B cnyyae nopgaun pokymeHTtoB 4epes EINIY, PIIIY cpok npenocraBneHus
ncuYnCNAeTCs Co AHS NOCTYNNeHnsa B YNOMHOMOYEHHbIM OpraH JOKYMeHTOoB. HanpasneHve
npuHaTtelx Ha ENIY, PIMIY 3agsneHnn W OOKYMEHTOB  OCYLLECTBASETCA C
MCMonb30BaHWEM €ANHON CUCTEMbI MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3auMOOenCcTBUS
N MNOOKIIOYEHHOM K HEW pernoHanibHOM CUCTEMbI MEXBELOMCTBEHHOIO 3f1EKTPOHHOIo
B3aUMOAENCTBUS.

lMpuoctaHoBNEHNe NpenoCcTaBNeHUsT MyHUUMNANbHOW YCNyrn 3akoHOAAaTeNbCTBOM
Poccurckon ®enepaunm He npeayCcMOTPEHO.

Cpok Bbldayn [OOKYMEHTOB, SABMSAOLWMXCA  pe3ynbTaToM  NpeaocTaBneHns
MYHUUMNANbHON YCNyru,-He no3gHee 4eM yepe3d 3 paboumx [HA CO AHS NPUHATUS
peLlleHna B COOTBETCTBMM C NOAMNYHKTOM 3 MyHKTa 3.2. HaCToALWeEro agMMHNUCTPaTUBHOIO
perrnameHTa.

2.5. HopmatmBHble npaBoOBble  akTbl, perynupyrlne  npenocraBneHue
MYHULMNANbHOW YCyru.



[MepeyeHb HOPMAaTMBHbIX NPaBOBbIX AaKTOB, pPErynupylowmx npegocTaBneHme
MYHULUMMNANbHON ycnyrn (C ykasaHMeM WX PEKBU3UTOB UM MUCTOYHUKOB OUMLMaNbHOMo
onybnunkoBaHus), pasmellaeTca Ha odpuunanbHOM canTe YnofIHOMOYEHHOro opraHa, Ha
EMry, POArY.

YNOMHOMOYEHHbIN opraH obecneynBaeT pasMeLleHMe W akTyanmsaumio nepevHs
HOPMaTUBHbBIX MPaBOBbIX aKTOB, Perynupylowmnx npeaocTaBneHMe  MyHuumnanbHom
yCcrnyru, Ha cBoemMm ocmumanbHOM canTe.

2.6. WcuepnbiBaownnm nepevyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb [JOSMKEH
npeacTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpblEe 3asdBUTENb BrpaBe nNpeactaBUTb
no coBCTBEHHOW WHMUMATMBE, TaK KakK OHW nognexar npeacTaBNeHnto B paMKax
MEXBe4OMCTBEHHOIO MHPOPMALMOHHOTO B3aMMOAENCTBUS.

B uensax npoBedeHWs nepeycTtpouctsa U (Mnv) nepensiaHUpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM AOMe 3asiBUTENb NpeaocTaBnsaeT B YNONHOMOYEHHbIN OpraH:

1) 3asBneHve o0 nepeycTtponcTee u (MnnM) nepennaHUpPoBKE MOMELLEHNS B
MHOrOKBapTMpHOM [Jome (ganee 3asBreHve) no dopme, YTBEPXKOEHHOW MNpPUKasoM
MwuHucTepcTBa cTpouTenbCTBa W KUMULLHO-KOMMYHASIbHOro Xxossanctea Poccuinckon
depepaumm o1 04.04.2024 Ne 240/np «O6 yTBepxaeHUn OPMbI 3asiBfieHUss O
nepeyctponctse n (Mnu) nepenniaHMPoOBKE MOMELLEHUSS B MHOrOKBApTUPHOM [OMe U
opMbl [OKYMEHTa, MOATBEPXKAALLEro NPUHATUE peELLUeHUs O cornacoBaHuMmM wunm o6
OTKase B COrfacoBaHUM nepeycTpoucTBa W (Mnn) nepensiaHUPoOBKM MOMELLEHUS B
MHOrOKBapTUpPHOM AoMe U (bOpMbl JOKYMEHTA, NOATBEPXKAAOLLEro NPUHATUE PELLEHUS O
cornacoBaHmm unm ob oTkase B COrfacoBaHumn NepeycTponcTea u (Mnm) nepennaHnpoBKn
NMOMELLLEHNSI B MHOTOKBapTUPHOM AOMEY;

2) npaBoyCTaHaBnMBawLlMEe OOKYMEHTbl Ha nepeycTtpamBaemoe W (unwn)
nepennaHMpyemoe rMoMeweHe B  MHOIOKBAapTUPHOM  Aome  (NOASIMHHUKW  Unn
3acBMAeTeNbCTBOBAHHbLIE B HOTapManbHOM Nopsaake Konun);

3) noarotoBfEHHbIN W OQOPMISIEHHBIA B YCTAHOBMIEHHOM MOpSAKe MNpPOeKT
nepeyctponctea 1M (unvM)  nepennaHUpoOBKM  nNepeycTpamBaemoro v (unu)
nepennaHnpyemMoro nomeLLleHns B MHOTOKBApTMPHOM OOMeE, a €Cnv NepeycTpPoOWCTBO U
(vnn) nepennaHMpoBKka MNOMELLEHUSS B MHOFOKBapTMPHOM [AOME HEBO3MOXHbl 6e3
NPUCOEaNHEHUS K JaHHOMY MOMELLEHMIO YacTu obLero nmyLlectTsa B MHOroKBapTUPHOM
aomMe, Takke npoTokon  obwero cobpaHus COOGCTBEHHMKOB  MOMELLEHUA B
MHOrOKBapTMpHOM AOMEe O CcorflacMm BCeX COOCTBEHHMKOB  MNOMELLEHUA B
MHOrOKBapTUPHOM AOME Ha Takue nepeycTporcTBO U (MnK) nepennaHnpoBKY NOMELLEeHUS
B MHOrOKBapTMPHOM AOMe, NpenyCMOTPEeHHOM YacTblo 2 ctatbk 40 XunuwHoro kogekca
Poccuinckon ®egepaunu;

4) (MognyHKT 4 nyHKTa 2.6 pasgena 2 UCKMYeH NocTaHoBeHneM AZMUHUCTpaL MK

ot 10.01.2023 Ne 7/HIMA)

5) TexHuyeckMn nacnopt nepeycTpamBaemMoro u (Mnv) nepennaHnupyemoro
NOMeLLEHNSI B MHOTOKBapTUPHOM AOME;

6) cornacve B NMCbMEHHOW (bopMe BCEX YMIEHOB CEMbM HaHWMaTens (B TOM 4ucne
BPEMEHHO OTCYTCTBYHOLLNX 4YneHoB cembu HaHUmaTens), 3aHMMatoLLMX
nepeyctpamBaemoe 1 (Unu) nepenniaHMpyeMoe XWroe MNOMELLEeHMe Ha OCHOBaHUU
[OroBopa counanbHOro Hanma (B cryyae, ecnm 3asBUTENEM SBMSETCA YNONTHOMOYEHHbIN
HavmopgaTenemMm Ha npeacTaBneHne nNpeayCMOTPEHHbIX HACTOSALLMM MYHKTOM AOKYMEHTOB
HaHMMaTeNb nepeycrpamMBaemMoro u (Mnu) nepensniaHnpyemMoro Xunoro NOMeLLEHUs No
[0roBOpYy couunanbHOro HammMa);

7) 3aKnoyeHne opraHa no oxpaHe NamATHUKOB apXUTEKTYPbl, UICTOPUN 1 KYNbTypbl O
AOMYyCTUMOCTU MNPOBEAEHUA NepeycTpoucTBa M (Mnn) nepennaHupoBKM MOMELLEHUS B
MHOrOKBapTUpPHOM OOME, €CNN Takoe NoMeLleHne Unm OOM, B KOTOPOM OHO HaxoAauTcs,
ABNAETCA NAMATHUKOM apXUTEKTYPbl, UICTOPUM UMN KYNbTYpbl.
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B cnyyae HanpaBnenua 3aseneHua nocpegctsom ENMIY, PIITY, cBegeHuna us
AOKYMEHTa, YOOCTOBEPSIOLLErO IMYHOCTb 3asaBUTENS, NpeacTaBUTeNs opmMupyroTcs npu
noaTBepPXAEeHUN y4eTHOM 3anucn B EanHon cucteme ngeHtTudmkaumm n ayteHTugukaumm
M3 cocTaBa COOTBETCTBYIOLUMX AAHHbIX YKas3aHHOW YYEeTHOW 3anucum u MoryT ObiTb
NpoOBEpPEeHblI  MNyTeM  HarnpasfeHua  3anpoca C  WUCMNOMb30BaHMEM  CUCTEMbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOro B3auMmogencTemd. B cnyyae, ecnu 3asBneHue
nogaeTca 4epes npencTaBUTens 3asiBUTENs, Takke MpeacTaBnseTcd  [OOKYMEHT,
NnoATBEPXKAAOLWMA NOMTHOMOYNA Ha OCYLLECTBfleHMe OENCTBUA OT UMeHU 3aasutend. B
KayecTBe [OKYMeHTa, NoATBepXAatoLlero nosIHoMoOYnNsa Ha OCyLlecTBreHne OenCTBUN OT
UMEHN 3aaBUTENS, NPeACTaBUTENb 3asaBUTENS BNpase NpeacTaBUTb:

0POpPMIIEHHYIO B COOTBETCTBUM C 3aKkoHogaTesribcTBoM Poccurckon Pepepauuu
AOBEPEHHOCTb (4Ns Pmn3NYeCcKnx nuu);

0POpPMISIEHHYIO B COOTBETCTBUM C 3aKkoHogaTesnibcTBoM Poccurckon Pepepauuu
AOBEPEHHOCTb, 3aBEPEHHY ne4vatblo (NpyM Hanuumm) 3asBuTenss M NOANUCaHHYIO
pykoBoguTenemMm 3asBuTend UM YnosIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMUOM (45
IOPUANYECKNX NNLY).

3asaBuTenb BnpaBe He npeacTaBnsaTb JOKYMEHTbI, MpegyCMOTPEHHbIE B NOANYHKTax
5, 7 HacTosLLEro NyHKTa, a Takke B Crnyyae, ecnu npaBo Ha nepeyctpanBaemoe u (1nu)
nepensiaHMpyemMmoe rnomelleHme B MHOroKkBapTUPHOM JOMe 3apernctpupoBaHo B EanHom
rocygapCTBEHHOM pPEECTPEe HEABMKMMOCTU, AOKYMEHTbI, NPeAyCMOTPEHHbIE MOAMYHKTOM
2 HacCToSLEro nNyHKTa.

[OKyMEHTbI (MX KOMWM WNU CBEOEHMUS, COAEPXKALMECA B HUX), yKal3aHHble B
nognyHkTax 2, 5, 7 HacTosilero nyHKTa 3anpawmBaroTcs YNOSTHOMOYEHHbIM OpraHoM B
rocygapCTBEHHbIX OpraHax, opraHax MEeCTHOro camoynpaBneHus U NOABEOOMCTBEHHbIX
rocygapCTBeHHbIM OpraHaMm WnM opraHam MeCTHOro camoynpasfieHUsi opraHuMsauusx, B
pacrnopsiKEHNUN KOTOPbIX HaXOOATCS YKasaHHble [OOKYMEHTbl, €CnvM 3asiBUTENb He
npeacTaBUNn ykaszaHHble AOKYMEHTbI CAaMOCTOATENBHO.

YNONHOMOYEHHLIN OpraH, OCYLLECTBAKOLWMIA cornacoBaHve, He Bnpase TpeboBaTtb
oT 3asBuTens npeacraBneHne Apyrux OOKYMEHTOB KpOMe AOKYMEHTOB, uctpebosaHue
KOTOpbIX y 3asiBMTENSA OOMyCKaeTcs B COOTBETCTBUM C HACTOALMM agMUHUCTPATUBHbBIM
pernameHToMm.

Mo MexBeoOMCTBEHHbIM 3anpocam YMONHOMOYEHHOro opraHa [OOKYMEHTbl (KX
KOMMW Unn CBEAEHUd, coAepXalwmecsa B HUX), yKa3aHHble B MoAanyHkTax 2, 5, 7
HacCTOSWLEro MyHKTa, NPeaoCTaBMnATCA rOCy4apCTBEHHbIMM OpraHamMu, opraHamu
MECTHOro camoynpaBfeHus 1 noABEeAOMCTBEHHbIMM FOCYAAapPCTBEHHLIM OpraHaMm Wnu
opraHam MEeCTHOro camMOyrnpaBfieHUs OpraHu3aunaMn, B PaCoOPSPKEHUM KOTOPbIX
HaxXoAATCS yKa3aHHble JOKYMEHTbI, B CPOK HE NpeBbILaoLWnn NaTb paboymx gHEN co gHS
NOCTYMMEHNUS  MEXBEOOMCTBEHHOrO  3amnpoca B  OpraH WKW OpraHu3auumio,
npegocTtaBnsaoWmne OOKYMEHT W MHOpMaLMIO, €CnM WUHble CPOKU MNOArOTOBKA U
HanpaBfeHus OTBETA Ha MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMNEHbl heaepanbHbIMU
3akoHamu, npaBoBbIMKU akTamu NpaBuTenbcTBa Poccurickon degepaumm n NpUHATbIMU B
COOTBETCTBUM C befeparnbHbIMWU  3aKOHAMW  HOPMATMBHbLIMW  MNPAaBOBbLIMW  aKTamu
cybbekToB Poccunckon degepaumn.

2.7. NcyepnbiBaowmMii nepeyeHb OCHOBaHUW ANA OTKasa B rnpuveme [OKYMEHTOB,
HeobXxoauMbIX 49 NpeaoCcTaBNeHNs MyHULUUNANbHOW YCyru.

OTkas B npueMe AOKYMEHTOB, HEOOXOOMMBbIX ANt NPeaoCcTaBNeHNs MyHMUMNANbHON
ycnyru, 3akoHogatenbctBomM Poccuinckon degepaumm He NpegyCMOTPEH.

2.8. NcuepnbiBatoLwmm nepevyeHb OCHOBaHUM ans NPUOCTaHOBSEHNS
npenocTaBneHns MyHULUMNAnNbHOM YCnyru.

lMpuoctaHoBNeHWe npegocTaBneHns MyHUUMNAanbHOM YCMyru 3akoHOA4ATesIbCTBOM
Poccurickon ®epepaummn He npeayCcMOTPEHO.



2.9. WcuepnbiBalowmin nepevyeHb OCHOBaHUM ANfs OTKa3a B NpedocTaBneHumn
MYHULMNANbHON YCNyru:

1) 3asBuTenem He npeacTaBrfieHbl OOKYMEHTbl, oOrnpegefieHHble MNYHKTOM 2.6.
HacTosLero agMUWHUCTPATUBHOIO perfnameHTa, 00653aHHOCTb MO  NpeacTaBfeHuto
KOTOPbIX BO3IIOXEHA Ha 3asBUTENS;

2) nocTtynneHna B YMNONMHOMOYEHHbIN OpraH OTBeTa opraHa rocygapCTBEHHOMN
BMacTn, opraHa MeCTHOro camoynpaBfeHMss Nnubo NoABEAOMCTBEHHOW  OpraHy
rocy4apCTBEHHOM BNacTM WM oOpraHy MEeCTHOro camoynpasfeHUsi opraHu3auumn Ha
MEXBELOMCTBEHHbIN 3anpoc, CBUAETENbCTBYHOWEro 06 OTCYTCTBUM OOKyMeHTa u (Mnn)
NHpopmauun, HeobxoaANMbIX ANA NPOBEeAEHUS NepeycTponcTea u (Mnn) nepennaHmpoBKx
nomMeLleHnss B MHOTOKBapTUPHOM [JOMe B COOTBETCTBUM C MYyHKTOM 2.6. HacTosLwero
aAMWHUCTPATUBHOIO  perfiamMeHTa, €ecnv COOTBETCTBYIOLWNMA  OOKYMEHT He 6bin
npeacraeneH 3assutenieM no co6CTBEHHON MHMUMATUBE.

OTka3 B cornacoBaHuM NpPOBEAEHUS NepeycTpoucTBa WU (MNn) nepennaHUpOBKU
noMeLleHnss B MHOrFOKBapTUPHOM [OME MO YyKa3aHHOMY OCHOBaHMUIK [OMycKaeTcd B
crny4ae, ecrnv ynosIHOMOYEHHbI opraH nocrie nNofnyvYeHnss oTBeTa Ha MeXBeJOMCTBEHHbIN
3anpoc yBeaoMUN 3asiBUTENS O MOSlydYeHUM Takoro oTBeTa, MpPeasioXun 3asiBUTEnto
npeactaBuTb  OOKYMEHT UM (Mnv) uHGopMauuio, Heobxoaumble Ans  nNpoBedeHUs
nepeycTponcTaea 1 (Mnu) nepennaHUpoBKN, NPeayCMOTPEHHbIE MYHKTOM 2.6. HacTosLero
aAMWHNCTPATUBHOIO perfnameHTa, U He NosyyYun Takme AOKYMEHT 1 (Unn) uHgpopmaumio B
TeyeHue 8 pabounx AHEN CO OHA HanpaBrieHUs1 YBEOOMIEHUS,

3) npeacTaBneHnss AOKYMEHTOB B HEHaAexallnn opran;

4) HeCcOOTBETCTBUA MPOEKTa NepeycTponucTea 1 (Unv) nepensiaHMpoBKU NOMeELLEHNS
B MHOrOKBapTUPHOM JoMe TpeboBaHUAM 3aKOHOAATENbCTBA.

HenonyyeHne wnu HeCBOEBPEMEHHOE MOSlyYeHNe [OOKYMEHTOB, YKasaHHbIX B
noanyHkTax 2, 5, 7 nyHkra 2.6. agMWUHUCTPATMBHOIO perfiameHTa U 3anpolleHHbIX B
rocygapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpasfieHUst U No4BEeLOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro0 CaMOyrpaBfeHusl opraHnsaumsax, B
pacrnopsikKeHNUN KOTOPbIX HaXOOATCA YKasaHHble [OOKYMEHTbl, He MOXeT SBISATbCS
OCHOBaHMEeM Ana oTkasa B CcorfacoBaHuM MNpoBedAeHUs nepeycTpouctBa u  (Mnn)
nepensiaHMPOBKN MNOMELLLEHNS B MHOTOKBapTUPHOM JOMeE.

2.10. lMNMepeyeHb ycnyr, KOTOpbIe ABMAATCA HEOOXoaANMbIMU N 0BsiI3aTenNbHBIMU ANs
npegocTaBneHns MyHUUMNAnNbHOW Yycrnyr, B TOM 4YUCNEe CBeAEHUs O [OOKYMeHTe
(@oKymeHTax), BblgaBaeMoM (BbldaBaeMblX) OpraHusauusMy, Yy4acTBYHOLUMMU B
npegocTaBneHnM MyHUUMNansHOW YCIyri.

Ycnyrn, KOTOpble  SABMASAOTCA  HeobxoaumbiMn 1M obsAsatenbHbIMKM AN
npenocTaBneHns MyHUUMNAanNsHOM YCNyru:

1) nogroToBka 1 ohopmIieHNE B YCTAHOBNEHHOM MOpsAKe NPOEKTa nepeycTponcTaa
n (Mnn) NepensiaHMPOBKK NepeycTpanBaemMoro 1 (Mnu) nepennaHnpyemoro noMeLleHus B
MHOrOKBapTUPHOM JOME;

2) ohopmneHne  OOKyMeHTa, ygocToBepstowero npaea  (MOSTHOMOYMS)
npeacraButend, B Ccryvae, €ecnu 3a npegocTaeBneHvem ycnyrn obpallaetcs
npeacraBUTENb 3asBUTENS.

2.11. lMNopsagok, pasmep U OCHOBaHWUA B3WUMaHUS rOCy4apCTBEHHOW MOLUMWHBI UIK
WHOW NnaTbl, B3MMaeMoK 3a NpeaocTaBreHne MyHULMNansHOM yCnyriu.

lMpepoctaBneHne  MyHUUMNanNbHOW  ycnyrm  ocyuwecTtenseTca  GecnnaTHo,
rocyaapCTBeHHas NnoLunvHa He ynnaynsaeTcs.

2.12. MNMopsagok, pasmep M OCHOBaHWUA B3UMaHUSA MnaTbl 3a NpegocTaBrieHne yCcnyr,
KOTOpble SABNAKTCA HeobxoaMmbiMn U obaA3aTenbHbIMM  ANA  NpefocTaBneHns
MYHUUMNANbHOW YCIyru, BKIOYas UHAOPMaUUIo O MEeTOAMKe pacyeTa pa3Mepa Takou
nnarbl.



Mopagok, pasmMep M OCHOBaHWA B3UMaHUA NnaTbl 3a MpedocTaBrieHWe YCnyr,
yKasaHHbIX B nyHKTe 2.10 HacTosilero agMMHUCTPATMBHOIO pernamMeHTa, onpegensercs
opraHusauusamMu, NpegocTaBnAlLWNMU AaHHbIE YCIYTN.

2.13. MakcumanbHbI CPOK OXMOaHUA B oYepeau npu nojaye 3anpoca o
npegocTaBneHnn MyHUUMNAN6LHOW YCIyrn U Npu nonyyYeHun pesynbtaTta npegocTaBneHuns
MYHULMMNANbHON YCNyriu.

MakcumarnbHbI  CPOK  OXMAAHWA B oYepean npu  rnogade 3asiBNeHust o
npeaocTaBneHnn MyHUUUNANbHOW YCNyru W Mpu  NONyyYeHUn pesynbTata [gaHHOW
MYHUUMNANbHOM YCNyru He A0SMKEeH NpeBbiwaTb 15 MUHYT.

2.14. Cpok M nopsgok perncrpaumm 3anpoca 3asiBuTenss O npeaocTaBrieHnn
MYHULUUNANbHOW YCyru.

3asBneHne O nNpeaocTaBfieHUM  MYHUUMNANbHOWM  YCrnyrn, npeacTaBfieHHoe
3asiBUTENEM INUYHO NUOO ero npeacraBuUTeNeM, perncTpupyetcs YNONHOMOYEHHbIM
opraHom B TeveHue 1 pabo4yero AHs ¢ AaTbl NOCTYNIEHNSA TAaKoro 3asBeHus.

3agBneHne O NpefocTaBfeHUn  MyHUUMNanbHOWM  ycnyru, npeacraBneHHoe
3asBuTenem nnbo ero npeacrasutenem vYepes MOLL, pernctpupyetca YNONHOMOYEHHbLIM
opraHoMm B AeHb noctynneHns ot MOL.

3asaBneHne, NOCTyNMBLLEE B 3NEKTPOHHON dopme Ha ENMIY, PIITY peructpupyetcs
YNONHOMOYEHHLIM OpraHoM B [eHb €ero MoCTynfieHua B Crydae OTCYTCTBUS
aBTOMaTU4eCKOM permcTpaummn 3anpocos Ha ENTY, PIY.

3agaBneHune, Noctynmellee B Hepabodee BpeMd, pernctpupyetcs YNonHOMOYEHHbIM
opraHom B NepBbI pabounin 4eHb, cneayowmnn 3a AHEM €ro NofnyyYeHus.

2.15. TpeboBaHMsA K NMOMELLEHUAM, B KOTOPbIX MPeaocTaBNATCA MyHULMMAnbHbIe
ycrnyru, K 3any oXxuaaHud, Mectam And 3anofiHeHWs 3anpoCoB O NpeaoCTaBlieHUn
MYHUUMNANbHOW YCAyrKn, UHAOPMAUNOHHLIM CTeH4aM C obpasuamu KX 3anofIHEHUsS U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX ANA MPeAoCTaBMEHUs KaKOOW MyHUUMnanbHOW
ycryru, B TOM 4yucre K obecneyeHmo 4OCTYNHOCTU AN MHBaANMOoB yKa3aHHbIX 00beKToB
B COOTBETCTBMM C 3aKoHopaTenbCcTBOM Poccuinckon depepaumm 0 coumanbHOM 3alumnTe
WHBaNUAoB.

MomelweHns YNONMHOMOYEHHOro opraHa [Ana npefocTaBfeHuss MyHUUunanbHOW
yCryru pasmeLlaroTca Ha nepBoM aTaxe 34aHus, 06opyaoBaHHOIO OTAENbHbIM BXOO0M,
nmbo B OTAENbHO CTOodAWEeM 3daHum ans  cBobogHOro [ocTyna  3assBuTenen.
MepenBwxeHne Mo MOMeLEeHUAM YMNOMHOMOYEHHOro oOpraHa, B KOTOpbIX MPOBOAUTCS
npyem 3asiBNeHUs N [OKYMEHTOB, He [AOMKHO co3faBaTb 3aTpygHeHWn Ons nuy C
OorpaHny4yeHHbIMN BO3MOXHOCTAMMU 300POBbSI.

Mpn pacnonoxeHun nomeLleHns YNOonMHOMOYEHHOro opraHa Ha BEepXHEM 3JTaxe
crneumnanucTbl YNONMHOMOYEHHOro opraHa 06s13aHbl OCyLLEeCTBNATL NpUEM 3asBUTENEN Ha
NepBOM 3Taxe, ecrnn Mo COCTOSHUIO 300pPOBbS 3asBUTESNb HE MOXET MOAHATLCHA Mo
nectHuue.

[na napkoBku cneuyunarnbHbIX aBTOTPAHCMOPTHbLIX CPeACTB MHBaNMOOB Ha CTOSIHKE
(napkoBske) Bblgensetca He meHee 10% MecT (HO He MeHee OOHOro MecTa) Ans
BGecnnaTtHOM NapKoOBKM TPAHCMOPTHbLIX CPeACTB, ynpaBnseMblix uHBanugamu |, Il rpynn n
TPaHCNOPTHLIX CPEeACTB, NEPEBO3SALMX TakMX MHBaANMOOB U (MnNn) geten-mHBanmgos. Ha
rpaxgaH n3 yucna uHeanuzaos Il rpynnel B nopsagke, onpenendemom [lpaBuTenscTBoM
Poccuinckon ®egepaunn.

lMomelleHne YNOMHOMOYEHHOrO OpraHa And npuema 3asiButenen obopyayetcs
WH(POPMAUMOHHBIMW  CTEHOAMM, Ha KOTOPbIX pa3MewaeTcd dopmMa 3asBfeHus C
0o6pasL oM ee 3anosfiHEHUs U NepeyYeHb JOKYMEHTOB, HEOOXOANMbIX ANd NpeaoCcTaBeHns
MYHULMNAnNbHON YCNyriu.

[MomelleHnsi, B KOTOPbIX OCYLLECTBNATCA OEWCTBUA MO nNpenoCTaBlieHuIo
MyHUUMNaNbHOW ycnyru, obecneynBaroTca KOMMNbloTepamMmu, CpeacTBaMmmn CBA3W, BKIOYas
AOCTYN K WHAOPMAUNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT», OprrexHuKoMu,



KaHUensipckumm NPUHAONEXHOCTSAMM, MHOPMALNOHHBLIMU n CnpaBOYHbIMU
Martepuanamu, HarnagHom uHopmauumen, CTynbsMu U cTonamu, cpeactBamu
NOXXapOTYLLIEHNA U ONOBELLEHUS O BO3HUKHOBEHUWN Ype3Bbl4anHOM CUTyaLun, AOCTYNOM K
pernoHanbHON CUCTEME MEXBELOMCTBEHHOIO 3f1IEKTPOHHOIO B3aMMOOENCTBUSA, a Takke
obecneunBaeTca [OOCTYMHOCTb ANA  WHBaNMAOB K  YKasaHHbIM  MOMELEHUSM B
COOTBETCTBUN C 3aKoHogaTenbCTBOM Poccuickon degepaumm o0 coumanbHOW 3awumrte
WHBaNWAOB.

3an oxugaHuda, MecTa NS 3anofiHeHUs 3anpocoB UM nNpuema 3aasBuTenen
obopyayoTecs CTyNbAMU, U (MKN) KpeCcernbHbIMU CEKLUNAMU, U (M) CKAMbSIMMU.

MHdopmaunoHHble  MaTepuanbl, npegHasHavyeHHble Ond  MHAPOPMUPOBAHUSA
3asBuTENen O nopsaake npefocTaBfeHus MyHUUMNanbHOW YCnyru, pasMeLlaroTcs Ha
NHPOPMALMNOHHBIX CTEHAAX, PACMNOSNOXEHHbIX B MecTax, obecneymBaroWmx JOCTYMN K HAM
3asBUTENEN.

MHdopmaunoHHble  MaTepuanbl, npegHasHavyeHHble Ond  MHAPOPMUPOBAHUSA
3asBuTENENn O nopsaake npefoCTaBNeHUs MyHUUMManbHOW YCnyru, pasmeLaroTca Ha
NHPOPMALUMNOHHBIX CTEHAAX, PACMONOXEHHbIX B MecTax, obecneymBatroLLmnx AOCTYMN K HUM
3asBuTENEn, U OBHOBMAKTCA NPU WU3MEHEHUW 3aKoHOA4ATENbCTBA, Perynupyrowero
npeaocTaBneHne MyHUUMNanbHOW yCnyru, U CnpaBoYHbIX CBEAEHWUN.

MHpopMaLUnOHHbIE CTeHObl LOMMKHbI pacrnonaraTtbCsa B MecTe, AOCTYMHOM [Ans
npocmoTpa (B TOM Yncne npu 60MbLOM KONMYECTBE NOCETUTENEN).

B kabvHeTe no npuemy mManomMoOunbHbIX rPyrn HaceneHus nMeeTca MeauumHcKas
anTeyka, nutbeBasd Boga. lMpyn HeobGXxoAMMOCTM COTPYAHWMK YMNOMHOMOYEHHOro opraHa,
OCYLLECTBNAOLWNA NPUEM, MOXET Bbl3BaTb KapeTy HEOTNIOXKHOM CKOPOW MNOMOLLIN.

Mpn obpalweHnn rpaxgaHnHa C HapyweHnaMU YHKUMA OMOpPHO-ABUraTeNbHOro
annaparta cneuvanuctbel YMNOMHOMOYEHHOrO oOpraHa npeanpuHUMaloT — crnegyrowme
JencTBus:

OTKPbIBAlOT BXOAHYK OABEPb M NOMOralT rpaxgaHuHy 6ecrnpensiTcCTBEHHO NOCETUTb
34aHve YNONMHOMOYEHHOrO OpraHa, a Takke 3apaHee npeaynpexaaroT O CYLLEeCTBYLWNX
BOapbepax B 30aHuu;

BbISICHAIOT Ueflb BM3UTa rpaXgaHuHa 1 CONpoBOXAAlT ero B kabvHeT no npuemy
3asiBrieHNs; NOMOralT rpaXKgaHWHy CeCcTb Ha CTySl UM pacnosiaratoT KPecno-KOSscKy y
CTONa HanpoTUB cneymnanucTa, oCyLeCTBNSAOLEro NpueMm;

cneumanucTt YNONMHOMOYEHHOro oOpraHa, OCYyLWeCTBAAWNA npueM, npuHMMmaeT
rpaXxgaHuWHa BHe o4epean, KOHCYNbTUPYET, OCYLecTBRseT npuemM 3asiBfieHus C
HeobBXO0OUMbIMU JOKYMEHTaMW, OKasbiBaeT MOMOLLb B 3anofiHEHUU 6GraHKoB, KonupyeT
AOKYMEHTBI;

MO  OKOHYaHWW  NpefoCTaBfieHUsT  MyHMUMNANbHOW  ycryrm  crneumanuct
YNONHOMOYEHHOro opraHa, OCyLeCTBNALWNA NpuemM, rnomoraeT rpaxgaHuHy MOKUHYTb
KabuHeT, OTKpbIBAeT ABEPWU, COMPOBOXAAET rpaxaaHwHa [0 BbIXO4a W3 30aHUA U
nomoraeT NOKNHYTb 3[aHue; nepefaeT rpaxaaHnHa conpoBoOXaatoLwemy nuuy unm no ero
XXenaHuIo Bbi3blBaeT aBTOTPAHCMNOPT M OKa3blBaeT COAENCTBUE MNPU €ro nocagke.

Mpwn obpalLeHnmn rpaxxgaH ¢ HegocTaTkammn 3peHns cneunanuctbl YNONHOMOYEHHOTO
opraHa npegnpuHuMaroT crnegyowme JENCTBUSA:

crneumnanuct YnonHOMOYEHHOro opraHa, OCYLEeCTBASAWNA MpueM, npuHMMaeT
rpakgaHmHa BHE ovepeaun, MOMOoraeT COPMEHTUPOBATLCH, CECTb Ha CTYS, KOHCYNbTUPYET,
BCNyX NPOYMTbIBAET OOKYMEHTblI M Aanee no HeobxoaMMOCTM MPOM3BOAUT MX Bblaadvy.
Mpn obOweHun c rpaxgaHMHOM C HegocTatkamu 3peHust HeobxoaMmo obuwaTbes
HEnoCpeaCTBEHHO C HWM CaMWM, a He C CONpoBOXAawwwm ero nuuom, B bGecepe
Nnosfib3oBaTbCA OObLIYHOW PaA3roBOPHOW NEKCUKOW, B MOMELLEHUN HE crieayeT OTXOAUTb OT
Hero 6e3 npeaynpexaeHns;

cneumanuct YNonHOMOYEHHOro opraHa okasblBaeT NMOMOLLb B 3anofnHeHun 6r1aHKoB,
KonMpyeT Heobxoaumble AOKYMEHTbl. [Ons nognucaHus 3asiBNeHus nogBoOAMT JIUCT K



aBTOpPYyYKe rpakgaHuHa, MNOMOraeT COpUEeHTUpoBaTbCA W nognucaTb ©OnaHk. [lpwu
HeoBX0aMMOCTM BbI4AKTCA NAaMATKM AN cnaboBnasaLwmx ¢ KpynHbIM LWPUAGTOM;

MO  OKOHYaHWW  NpefoCTaBNEeHUs  MyHUUMNAnNbHOW  yCnyrm  crneumanuct
YNONHOMOYEHHOrO OpraHa, OCYLIECTBASOLWMA NPUEM, NMOMOraeT rpaxaaHnHy BCTaTb CO
CTyna, BbITU U3 kabuHeTa, OTKpbIBAeT ABEPU, COMPOBOXAAET rpaXaaHnHa K Bbixody W3
34aHnd, N NPoBOXaeT Ha ynuuy, 3apaHee npeaynpeamB NOCeTUTENsl O CyLeCTBYHOLMNX
Gapbepax B 3gaHun, nepedaeTt rpaxgaHnHa ConpoBOXAAKOLLEMY NNLY UAN MO XKEeNaHUo
rpakgaHmHa Bbl3blBaeT aBTOTPAHCMOPT.

Mpwn obpalleHnn rpaxgaHnHa ¢ gedpektamum criyxa cneumanncTbl YNONIHOMOYEHHOTO
opraHa npegnpuHuMaroT crnegyowme JENCTBUSA:

crneumnanuct YNOoSHOMOYEHHOrO oOpraHa, OCYLWEeCTBASWNA npueM rpaxgaH ¢
HapyLLleHMeM criyxa, obpallaeTcs HenocpeaCTBEHHO K HEMY, CpalUMBaET O Lienn BM3nTa
N OaeT KOHCYNbTauuio pasMepeHHbIM, CMOKOWHbIM TEMMOM peyu, Npyu 3TOM CMOTPUT B
NUUO NOCETUTENS, FTOBOPUT SICHO, CroBa AOMOJSHAET MOHATHLIMU XXeCcTamMu, BO3MOXHO
obuweHne B nucbMeHHOW opme nMBO 4Yepe3 nepeBoAYMKA KECTOBOro A3blka
(cypaonepeBoguunka);

cneumanuct YNosIHOMOYEHHOro oOpraHa, OCYLLeCTBNSAWUNA MpueM, oOkKasbliBaeT
NMOMOLLb M COOENCTBME B 3arnofiHeHUM OnaHKOB 3asBfEHWUR, KonupyeT Heobxoanmble
AOKYMEHTBI.

2.16. TpeboBaHMss K KOMMOPTHOCTM M  AOCTYMHOCTU  NpenocTaBfeHus
MyHUuunaneHon ycnyrm B M®L| yctaHaBnueatoTca nocTaHoBreHvem [lpaButenbcrea
Poccurickon ®eagepauunm ot 22.12.2012 Ne 1376 «O6 yTBepxaeHum Npasun opraHmsaumm
AEeATENbHOCTU MHOrOYHKLMOHAIbHBLIX LIEHTPOB MNpefoCTaBfieHUsl roCcy4apCTBEHHbIX Y
MyHUUMNaneHbIX ycnyr».2.17. [MokasaTenn OOCTYNHOCTUM M KavecTBa MyHULMNANIbHOM
ycnyru.

KonnyectBo B3anmMogencTBMM 3asiBUTENsS CO crneuuannuctoM YNnonHOMOYEHHOro
opraHa npu NpegocTaBneHnn MyHULMNANsHOM yCcnyrm-2.

MpogomknTenbHOCTb B3aMMOOENCTBUN 3adaBuTend co creuuanucTom
YNONHOMOYEHHOrO Npu NpeaocTaBneHnn MyHUUUNanbHou ycnyru-He 6onee 15 MUHyT.

Bo3MOXHOCTb MoOnyyYeHus MHopmMauum O Xo4e NpPenocTaBfeHns MyHULMNanbHOM
ycrnyru, B TOM 4uUCMe C MCMNOoSib30BaHNMEM WHMOPMAaLMOHHO-TENEKOMMYHMKALMOHHBIX
TEXHOMOIMN.

MHbIMK nokasaTtensamu kadectsa M LOCTYMHOCTU NpeaoCTaBfeHns MyHUUMNansHON
yCcnyru siBRsitOTCA:

PacnosioXKEHHOCTb NOMeLeHNn YNOMHOMOYEHHOIO opraHa, npegHasHa4yeHHbIX Ans
npegocTaBneHna  MyHUUMNANbHOM  yCrnyrn, B 30HE [OOCTYMHOCTUM K OCHOBHbIM
TPaHCMOPTHLIM MarnucTpansm;

CTeneHb  MHAPOPMUPOBAHHOCTU  3asBUTENA O  nopsagke  npegocTtaBneHus
MYHUUMNANbHOW  ycnyrn  (AOCTYMHOCTb MHoOpMauMm O MyHUUMNanbHOW ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyvyeHms nHgpopmaumn);

BO3MOXHOCTb BblOopa 3assutenem ¢opm obpaweHns 3a  nonyyYyeHuem
MYHULMNANbHOW YyCNyru;

AOCTYMHOCTb ObpalleHns 3a npeaocTaBfieHMEM MYHUUMNANbHOW ycnyru, B TOM
yucne ans nuu ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU 300POBbS;

CBOEBPEMEHHOCTb MNPEeaOCTaBNEeHUS MYHUUUNANbHOM YCyrM B COOTBETCTBUMU CO
CTaHOapTOM ee NnpeaocTaBreHns;

cobniogeHne CpoOKOB MNpPeaoCTaBneHUs  MYHUUMNANbHOM  YCRyrM U CPOKOB
BbIMOMHEHUA aAMUMHUCTPATMBHbLIX npouedyp Mpyv npenocTaBfeHuM  MyHUUMNanbHOU
ycnyru;

BO3MOXHOCTb MOMyYeHna nHdopmaumm o0 xode npefocTtaBreHns MyHuUMnansHOm
ycnyru;
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OTCyTCTBME OBOCHOBaAHHbLIX >arnob CO CTOPOHbI 3aaBUTENA MO pesynbTatam
npenocTaBneHns MyHUUMNAnNbHOM YCNyru;

OTKPbITLIN  OOCTYN Ans  3adBuTenen K uHpopmauMm o nopsake W cpokax
npeaoCcTaBneHnss  MyHuUUMNanbHOW  yCcrnyrn, nopsigke  obxanoBaHust  OAeNCTBUK
(6es3pencTBms) YNOMHOMOYEHHOrO OpraHa, pykoBOAUTENSa YMONHOMOYEHHOro opraHa
nnbo cneuyunanmcTta YNorTHOMOYEHHOIO OpraHa;

Hanuune  Heob6XxogMMOro U OOCTATOMHOMO  KONMYecTBa  CheuvanuicToB
YNOSIHOMOYEHHOro opraHa, a Takke rnomeLlieHnn YNOonHOMOYEHHOro opraHa, B KOTOPbIX
OCYyLLEeCTBNAETCS NpUeM 3asiBNeHU U JOKYMEHTOB OT 3adBUTENEN.

Mpu npepocrtaBneHnn MyHUUUNANbLHOW YCryrM B3auMOOEWCTBME 3adABUTENS CO
crneumanmcTtom YNOSIHOMOYEHHOrO opraHa OCYLLEeCTBASeTCA MNpyU fMYHOM obGpaleHun
3asBuUTENS:

ANa  nonyyYeHna uHdopmMauun no Bonpocam MpeaocTaBneHna MyHUUunanibHOW
ycnyru;

ANS nofayu 3asiBrieHUst U JOKYMEHTOB;

AN NonyvYeHnsa nHpopmMaunmn o xoge NnpeaocTaBneHnst MyHUUMNanbHON YCIyru;

AN nonyvYeHna pesynbtata NpegocTaBneHns MyHUUMNansHOM yCnyru.

MpooomknTenbHOCTb B3aMMOAENCTBMS 3asBuTens co cneunanmcTom
YNONHOMOYEHHOro opraHa He MOXeT npeBbiwaTb 15 MUHYT.

2.18. lNpepoctaBneHne myHuumnanbHon ycnyrm B M®L| BO3SMOXHO npu Hanuyuu
3aKIOYEHHOrO cornaweHna o B3auMMOoAeNCTBUN MeXAy YMNONMHOMOYEHHbIM OpraHoM W
ML,

2.19. YnonHOMoOYeHHbI opraH obecneunBaeT WMHGOOPMUPOBAHME 3asiBUTENEN O
BO3MOXHOCTM MNOSTyYEHUS MyHuUMNanbHOW ycnyrn Ha 6Gase MOL. B cnyyae nogaum
3asBreHnss O npegocTaBfieHMn MyHuumnansHon ycnyrm B MOL| HenocpencTBeHHOE
npenocTaBneHne MyHMUMNanbHOM YCNyrn OCyLLECTBNAETCHA YNONHOMOYEHHLIM OPraHOM.

WHble TpeboBaHudA, B TOM 4uUcre y4duTbiBalowmMe OCOBEHHOCTU npeaocTaBreHns
MYHUUMNANbHOW  YCRyrM MO  SKCTEPPUTOPUANbHOMY  MNPUHUMNY UM OCOBEHHOCTMU
npegocTaBneHns MyHULMNAnNsHOM YyCNyru B 35IEKTPOHHOW (hopme.

1) 3asBuTenb npegocTaBnseT LOOKYMEHTbl B OpraH, OCYLECTBNSOLMNNA
cornacoBaHue, N0 MeCTy HaxOXAeHus nepeycTpaMBaemMoro n (unv) nepensiaHmpyemMoro
NnoMeLwleHnss B MHOrOKBapTMPHOM AOME HeNnocpeacTBeHHO nmbo uyepes MOL B
COOTBETCTBUM C 3aKMOYEHHbIM VMW B YyCTaHoBfieHHOM [lpaBuTensctBoM Poccumnckon
depepauunm nopsigke cornawleHMemM O B3anMogenCcTBUN.

2) 3agasuTtenb BrnpaBe 0bpaTUTLCA 3a NpedoCcTaBfieHUEM MYHULMNANBHON YCyrn un
nogatb [OOKYMEHTbl, YKasaHHble B [MyHKTe 2.6. HacTodAwero aaMUHUCTPaTUBHOIO
pernameHTa B anekTpoHHoun dpopme yepes ENMMY, PIIY ¢ ncnonb3oBaHnemM anekTPOHHbIX
AOKYMEHTOB, NOAMUCaHHbIX 3NEKTPOHHOW MOAMUCHLID B COOTBETCTBUM C TpeboBaHMAMM
depepanbHOro  3akoHa ot 06.04.2011 Ne  63-03 «06 9NIEKTPOHHOM
noanucn«.YnonHOMOYEHHbIA opraH obecneunBaeT MHAOOPMUPOBaHUE 3asiBUTENEN O
BO3MOXHOCTU NonyvYeHns myHuuunansHoun ycnyru yepes ENIY, PITY.

O6paweHune 3a ycnyron depes EMIY, PIMIY ocywecTteBnseTcs nytem 3anofHEHUs
WHTEepaKTUBHON dopMbl 3asBrneHna (PopMUPOBaHUSA 3anpoca O npenoCTaBeHuu
MYHMUMNANbHON YCIyrn, COAEpXaHue KOTOPOro COOTBETCTBYeT TpeboBaHusM opmbl
3asiBfiEeHNs, YCTAHOBSIEHHOW HACTOSWMM aAMUHUCTPATUBHBIM pernameHToM) (ganee
3anpoc).

Ob6palleHne 3aaButens B YMNONMHOMOYEHHbIA OpraH YyKasaHHbIM  Crocobom
obecneuynBaeT  BO3MOXHOCTb  HamnpaBfeHUA MU MOMNyYEHUss  OOQHO3HAYHOM MU
KOH(pmnaeHumanbsHONn uHGOpMaLMK, a Takke NPOMEXYTOYHbIX COOOLLEHUA U OTBETHOM
MHOPMaUUKN B 3NIEKTPOHHOM BUAE C UCMNOSIb30BAHNEM INIEKTPOHHOW NOAMUCKU B NOpPSAKe,
npegycMoOTpeHHOM 3akoHoAaTenbcTBOM Poccurckon ®epepauuu.


/content/act/03cf0fb8-17d5-46f6-a5ec-d1642676534b.html
/content/act/03cf0fb8-17d5-46f6-a5ec-d1642676534b.html

Mpw npegocTaBneHn MyHULMNANbHOM YCIyrn B 3NeKTPOHHOM hopmMe nocpeacTBOM
EMry, Py saasutento obecnevnBaeTcs:

1) nony4eHne MHopMaLMmM 0 NOPSAKe U CpoKax NPeaoCTaBneHns MyHUUMNANbHON
ycryru, 3anucb Ha npuemM B YNOSHOMOYEHHbIN opraH, MOLl ana nogaymn 3asiBrneHust o
NpeaoCTaBNeHNN MyHUUMNANbHOW YCNyrM, a Takke B cny4dasX, npeayCMOTPEeHHbIX
aAMWHUCTPATUBHLIM  pernaMeHToM  NpedoCTaBfeHUs  MyHUUMManbHOW  ycnyru,
BO3MOXHOCTb MOAayn TaKOro 3asiBfieHMs C OOQHOBPEMEHHOM 3amnuCbi0 Ha YKa3aHHbIN
npuew;

2) hopmunpoBaHme 3asBrneHnst 0 NpegoCTaBneHMM MyHULUNANbHOW YCIyru;

3) npuyem wun peructpaums YNONHOMOYEHHbIM OpPraHOM 3asaBfEHUS U UHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNss MyHULMNANbHOW YCRyru;

4) nonyvyeHve cCBedeHUMM O XO4e BbINOMHEHMSA 3asaBfeHMs O MpeaocTaBrneHun
MYHULMNANbHON yCNyru;

5) ocyLecTBneHne oueHKN KayecTBa NpeaocTaBneHnss MyHUUUNanbHoOM ycrnyru;

6) nony4yeHue pesynbtata NpegocTaBneHns MyHULMNANbHOW YCIyru;

7) pocynebHoe (BHecyaebHbIn) obxanoBaHne pelueHnin n gencTenin (6esnencrems)
agMunHncTpauun CoBeTCKOro panoHa, YNOMHOMOYEHHOMO opraHa, a Takke LOSMKHOCTHbIX
nn, MyHUUMNAnNbHbIX CRy>XaLuux;

8) aHkeTMpoBaHWe 3asaABUTEns (NpeabsaABneHVWE 3asiBUTENO MepedHst BOMpOCOB U
ncyepnbiBaloLLEro nepedyHss BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHbI) B LEensx
onpeneneHus BapuaHTa MYHMLMMNANbHON yCcnyru, npeaycMOTPEHHOIo
aAMWUHUCTPATUBHLIM  pernaMmeHToM  NpedoCTaBfeHUs  MyHUUMNAnbHOW  ycnyru,
COOTBETCTBYHOLLErO NpM3HaKkam 3asBUTENS;

9) NnpeabsBreHne 3asBUTENIO BapnaHTa NpeaoCcTaBNeHNa MyHULMNANbHON yCnyru,
NpeaycMOTPEHHOro aAMUHUCTPATUBHBIM pernaMmeHToM NpeaoCcTaBneHnst MyHUumnanbHom
yCnyru.

Mpn HanpaBneHun 3anpoca MCNoNb3yeTcs NpocTasi AMEeKTPOHHAA NoAMNUCb, Mpu
YCITOBWUW, YTO NIMYHOCTb 3asiBUTENS YCTAHOBIEHA NPU akTUBaLUKN YY4ETHOW 3anucu.

2.20. OneKTpOHHble [OO0KYMEeHTbl MOryT ObITb nNpefoCTaBneHbl B  Criedylowmx
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[onyckaetca OpPMMpPOBaHNE 3SMNEKTPOHHOMO AOKYMEHTa MnyTeM CKaHUMpOBaHMWS
HenoCcpeacTBEHHO C opurMHana [OKyMeHTa (UCMorib3oBaHWME KOMuK He [OonycKaeTcs),
KOTOpPOE OCYLLEeCTBNSETCA C COXPaHEHMEeM OpUEHTauMM opuriHana OOKyMeHTa B
paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHMEM CNeayOLWNX PEXNUMOB:

«4epHo-6enbiny (NpU OTCYTCTBMM B AOKYMEHTE rpauyeckux n3odbpaxeHumn n (unwu)
LiBETHOrO TEKCTA);

«OTTEHKM ceporo» (MpM Hanuumm B [OOKYMeEHTe rpadumyecknx ns3obpaxeHun,
OTIIMYHBIX OT LUBETHOro rpadynyeckoro n3obpaxeHuns);

«UBETHOM» UMM «PEeXMM MONHOM LBeTonepedaym» (NpyM HanmMyuum B LOKYMEHTE
LBETHbIX rpadonyecknx nsobpaxkeHnn NMboO LBETHOro TeKCTa);

CoxpaHeHnem BCeX ayTeHTUYHbIX MNPU3HAKOB MOAJSIMHHOCTM, a WMEHHO:
rpacpmyeckon nognucu nuua, nevartu, yrnoBoro wramna 6naHka;

KONM4ecTBO hansnioB LOMMKHO COOTBETCTBOBATL KONMYECTBY AOKYMEHTOB, KaXXabl U3
KOTOPbIX COOEPXUT TEKCTOBYIO U (MnK) rpachmyeckyto MHdopMaumio.

OnNeKTPOHHbIE OKYMEHTbI LOMKHbI 0becneynBaThb:

BO3MOXHOCTb MAEHTUOMUMPOBATL AOKYMEHT U KONMYECTBO SIUCTOB B JOKYMEHTE;

ANA OOKYMEHTOB, coAepallumx CTPYKTYpMpPOBaHHbIE NO YacTsaMm, rnasam, pasgenam
(nogpasgenam) OaHHble M 3aknagky, obecneymBarolimMe nepexodbl MO OrfaBfeHuo U
(vnn) K cogepXKalmmca B TEKCTE pUCyHKaM 1 Tabnuuam.

[lokyMeHTbl, nognexawue npeactasneHnto B dopmaTtax xIs, xIsx wnu ods,
opMUpPYOTCA B BUAE OTAENbHOIO 3MEKTPOHHOrO AOKYMEHTa.



ONEKTPOHHbIN AOKYMEHT B MalLMHOYMTaeMom cbopmate MOXeT BbiTb Nnpeobpa3oBaH
B BuA, obneryawwwmin ero BOCMNPUATUE YENOBEKOM, C UCMONb30BaHUEM 3NEKTPOHHbIX
BblMMCNUTENBHbLIX MaWWH, €AWHbIM MopTasioM B COOTBETCTBMM C  MpaBuiamu,
onpefeneHHbIMM  opraHoMm  (opraHusaumen),  OCyLLeCTBMBLLUMM  (POpPMUpPOBaHUE
pesynbTtarta nNpeaocTaBfieHUss YCnyrm B (popMe  ONEeKTPOHHOro  JOKyMeHTa B
MalmHoymTaemoMm  dopmarte, NocpeacTBOM  aBTOMaTUYECKOro  hopMUpPOBaHUS
BM3yanbHOro obpasa YyKasaHHOro 3MEeKTPOHHOro [AOKyMeHTa B MalMHOYMTaeMOoM
dopmare.

3. CocTaB, nocnegoBaTesfibHOCTb U CPOKU BbINOJSIHEHUA
aAMMHUCTPATUBHbLIX Npoueayp (aencTeun), TpedboBaHUA K NOPAAKY UX
BbINONTHEHUA, B TOM Yucne oCoO0eHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHbLIX Npoueayp (AencTBun) B INeKTPOHHON ¢hopme

3.1. VcyepnbiBatowmnm nepeyeHb agMMHUCTPATUBHBIX NpoLlenyp:

1) npuem un peructpaumsa 3asaBfeHUS UM [LOOKYMEHTOB Ha npegocTaBfeHne
MYHULUMNANbHOW YyCnyru;

2) opmupoBaHMe W HanpaefeHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauuu), yyacTBylWMe B NpedocTaBneHnn MyHUumMnanbHoW ycnyrn  (npwu
HeobXxoanuMocCTK);

3) yBegoMneHne 3asaBuTend O NpeacTaBfeHnn AOKYMEHTOB U (Unu) nHdopmMaumm,
HeobXxoauMon Ans NpoBeAeHus nepeycTponcTaa un (Unv) nepensiaHMpoBKN NOMeELLEHUS B
MHOrOKBapTUPHOM JOME;

4) NnpuHATUE pelleHus o cornacoBaHuMu (06 OTKase B cCOrflacoBaHUKM) NpoOBeAEeHUS
nepeycTponcTea u (Mnv) nepensiaHNpOBKU NOMELLEHNA B MHOrOKBapTUPHOM AOME;

5) Bblgaya (HanpaBneHwe) [OOKYMEHTOB MO pesynbTataMm npefocTtaBfieHus
MYHULUMNANbHOW YCyru.

MpenocraBneHne MyHMUMNanbLHOW ycnyru B ynpexagatowem (NpoakTUBHOM) pexume
He npeayCcMOTPEHO.

BapuaHTbl npefocTaBneHnst MyHUUMNANbHOW YCRyry, BKAOYaloWmMe nopsgok
npegocTaBnNeHns  ykasaHHOW  yCrnyrM  OTAeSibHbIM — KaTeropusam  3aaBuUTENewn,
0ObeANHEHHbIX OOWMMKW Mpu3HakamMu, B TOM 4uUCre B OTHOWEHUM pesynbTaTa
MYHULMNANbHON YCNyru, 3a noslydeHnemM KOToporo OHM obpaTunmch, He NPeayCMOTPEHbI.

3.2. lpnem wn peructpauus 3asiBNeHNd W [OOKYMEHTOB Ha npeaocTaBreHune
MYHULUUNANbHOW YCIyru.

1) OcHoBaHMeM Ha4vana BbIMNOMIHEHUS agMWHUCTPATMBHOM MNpoueaypbl ABNAeTCs
NOCTynreHne OT 3asBUTENs  3asBreHuMs W OOKYMEHTOB, Heobxoaumbix  Ang
npenocTaBneHns MyHULMNansHOM ycnyru, B YNONHOMOYEHHbIN opraH, ENMTY, PITY, nnbo
yepe3 MOL.

2) MNpu nuyHOM oGpaleHMn 3asBuTens B YMNOMHOMOYEHHbIM OpraH cheunanuct
YNONHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a NpueM n Bblaavy JOKYMEHTOB:

yCTaHaBnMBaEeT fIMYHOCTb 3asiBUTENSA Ha OCHOBaHWN OOKYMEHTA, y4OCTOBEPSIOLLEro
ero NMYHOCTb, NpeAcTaBuTens 3asBuUTeNa-Ha OCHOBAHUN OOKYMEHTOB, YAOCTOBEPSAOLLMX
€ro NMIMYHOCTb N NOSTHOMOYNSA (B cnyyae obpalleHnsa npeacraBuTens);

npoBepseT CPOK [AeNcTBuUs [OOKyMeHTa, YOOCTOBEpPSIWero ero JIMYHOCTb U
COOTBETCTBME AaHHbIX JOKYMEHTa, yOOCTOBEPAOLWEro NMMYHOCTb, AaHHbIM, YKa3aHHbIM B
3asBfieHMN O CcorfnacoBaHUM MNPOBeEAEHUs MepeycTponcTea U (uUnu) nepennaHnupoBKU
nomMeLLeHss B MHOrOKBapTUPHOM AOME U MPUMOXKEHHbIX K HEMY JOKYMEHTaXx.

B xope npuema OOKYMEHTOB OT 3asBuTens unM YMNONMHOMOYEHHOro MM nuvua
crneunanuct, OTBETCTBEHHbIN 3a NPMEM U BblAavy JOKYMEHTOB, YOOCTOBEPHAETCS, YTO:

TEKCT B 3asiBIeHUN O MNepeycTponucTese u (unv) nepenfniaHMpoBKe MOMELLEHUs B
MHOrOKBapTUPHOM JOMeE NogaaeTcs NPOYTEHUIO;



B 3asBfieHMM O TMepeycTponuctese un (uUnv) nepennaHMpoBKe MOMeELLeHUs B
MHOrOKBapTUpPHOM AOMe YyKasaHbl haMunng, UMs, oT4eCTBO (MocnegHee-npyu Hannymm)
dunanyeckoro nuua NMbo HanmeHoBaHME LPUANYECKOTO NNLA;

3asiBNeHne O nepeycTtpouctse W (UNn) nepennaHNUpoBKE MOMELLEHUS B
MHOrOKBapTUpHOM  JoMme nognucaHo  3adBuTeENEM nnu YNOSTHOMOY€EHHbIM
npegcraBuTernem;

npunaralTca OOKYMEHTbl, Heobxogumble Onsi NpefoCTaBneHuMs MyHULMNanbHOM
ycnyru.

Mpn ycTtaHoOBREeHUM QakToB OTCYTCTBMS HEOOXOAMMbBIX OOKYMEHTOB, 06S3aHHOCTb
No npefoCTaBfEeHUI0 KOTOPbIX BO3rOXeHa Ha 3aaBuTens, MNpuM HeCOOTBETCTBUU
NpeacTaBneHHbIX  OOKYMEHTOB  TpeboBaHMSIM  HACTOSILLEro  aAMWHUCTPATUBHOIO
perrnameHTa-yBeLOMIISET 3asdABUTENA O BbIABIEHHbIX HedocCTaTkax B MNpeacTaBlieHHbIX
AOKYMEHTax 1 npeanaraeT NpUHATbL Mepbl MO UX YCTPaAHEHUIO.

B cnyyae ecnu 3agBuTenb HactavBaeT Ha MNPUHATUN [OOKYMEHTOB-NpUHUMaeT
npeacTaBneHHble 3asaBUTESNIEM LOKYMEHTbI.

B cnyyae ecnu 3aaBuTenb CaMOCTOATENBHO peLlun MPUHATL Mepbl N0 YCTPaHEeHUIo
HeJoCTaTKoB, Mocne WX YCTpaHeHWa MNOBTOPHO obpallaeTcss 3a npegocTaBreHnem
MYHUUMNANbHOW ycnyru B nopsagke, npeaycMoTPEHHOM HaCTOAWMM aAMUHUCTPATUBHbBIM
perriameHToM.

[lo oOkOHYaHMM npuvema 3afBNeHus Wn npunaraemblXx K Hemy [OOKYMEHTOB,
crneunanucT, OTBETCTBEHHbIM 3a MNMPUEM [LOKYMEHTOB, Bbl4aeT 3adABUTENHO Pacrucky B
NoNly4eHUn OT Hero LOKYMEHTOB, C YKa3aHMEeM WX MepevHs U JaTbl UX MonyyvyeHus
YNONHOMOYEHHbLIM OpPraHoM, a Takke C yKkazaHueM nepedHsa JOKYMEHTOB, KoTopble byayT
Nnosy4yeHbl N0 MeXBeLOMCTBEHHbIM 3anpocaMm.

MakcumarnbHbIM CPOK BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl Mo nNpuemMy wu
pernctpauun 3asaBfeHMs O COrflacoBaHMM MNPOBEeAEHUs nepeycTpouctBa U (1Unn)
nepensiaHMpoOBKM MOMELLEHMUST B MHOFOKBapTUPHOM [AOME W TMPUMOXEHHbIX K HeMy
AOKYMEHTOB cocTaBnseTt 1 paboynn eHb C MOMEHTa NOCTYNNEHNS 3asBNeHNS.

Kputepnin NpuHATUS  pelleHus: MOCTynneHne 3asiBfieHMss O  corflacoBaHuu
npoBeaeHns nepeycTponcTaa u (Mnu) nepennaHNpoBKU NMOMELLEHUS B MHOTOKBApTUPHOM
AOME U NPUNOXEHHBIX K HEMY JOKYMEHTOB.

Pesynbtatom agMuHUCTpaTMBHOW npoueaypbl ABNAETCS npueM u perncrpaumsd
3asiBfieHNs O corflacoBaHMM MNpOBedeHUst nepeycTpoucTea u (unu) nepennaHnpoBKU
NnoMeLLeHNss B MHOTOKBapTUPHOM AOME U MPUMOXKEHHbIX K HEMY JOKYMEHTOB.

WHpopmauna o npueme 3asiBfieHUs onepeycTtponcTtee un (unu) nepennaHnpoBke
noMeLleHnss B MHOrOKBapTUPHOM [OOMe U MPUIIOXKEHHbIX K HeMy [OOKYMEHTOB
duKcmpyeTca B CUCTEME 3INIEKTPOHHOrO  AOKyMeHToobopoTa u  (Mnn) XKypHane
peructpauun YNonHOMOYEHHOro oOpraHa, nmocre 4Yero MnocTynvBLIME [OOKYMEHTbI
nepefarTcs OOSMKHOCTHOMY NULy AMs PpacCMOTPEHUS U Ha3HaAYeHUs OTBETCTBEHHOro
NCMONHUTENS.

3) [lpuem un peructpaumsa 3asiBeHUS W OOKYMEHTOB Ha MpefocTaBrieHune
MYHUUMNANbHOM ycnyru B OpMe 9MNeKTPOHHbIX AOKYyMeHTOB Yepe3 ENIY, PIITY.

Mpn HanpaBneHun 3asiBNeHUsi O NepeycTponucTese U (MnNn) nepensaHnpoBKe
MOMELLEHNS B MHOTOKBAapTUPHOM [OOME B 3NEKTPOHHOM dopme (Mpu  Hanuymm
TEXHUYECKOM BO3MOXHOCTU) 3asiBUTENt0 Heobxoaumo 3anonHutb Ha ENrY, PHATY
3NEKTPOHHY (hopMy 3anpoca Ha npefocTaBneHne MyHULMNansHOW yCrnyru, NpUKpenuTb
K 3asiBMIEHUIO B 9NEKTPOHHOM BUAE AOKYMEHTbl, Heobxoaumble ANA npefocTaBneHns
MYHULUMNANbHOW YCIyr.

Ha EMNry, PMry pasmewaetca obpasey 3anofiHEHUsI 3NEKTPOHHOW dOOpMbl
3asBneHuns (3anpoca).

dopmaTHo-norn4eckasi Nnposepka cHopMMPOBAHHOIO 3asBEHNA O NepeyCcTponcTBe
n (unu) nepennaHUPoBKE MOMELLEHUS B MHOrMOKBapTUPHOM [OMe OCyLleCTBNseTcs



€[VHbIM NopTanomM aBTOMaTUYeCKN Ha OCHOBaHWUM TpeboBaHWU, onpeaensieMbiX OpraHom
(opraHmnsauueint), B npouecce 3anofIHEHUS 3asBUTENEM KaXO0ro M3 Nosien 3NeKTPOHHOM
dopmsbl 3anpoca. [pu BbigsBNeHMM EQMHBIM NOpTanioM HEKOPPEKTHO 3arnosIHEHHOro nons
3MIeKTPOHHOM OpMbl 3anpoca 3asBuUTENb YBEOOMMSETCA O XapakTepe BbIABNEHHON
ownbkn n nopsiake ee YCTpaHeHus MNOoCpPeACTBOM  WMHM(OPMAaUMOHHOIO CcoobLeHus
HenocpeacTBEHHO B 31IEKTPOHHOM (bopMe 3anpoca.

CneunanncT, OTBETCTBEHHLIW 3a NpPUeM U Bblgayy AOKYMEHTOB, Mpu MOCTYNneHun
3a8BNeHNs U JOKYMEHTOB B 3NIEKTPOHHOM BUAE:

npoBepsieT 3MeKTpOHHble o0b6pasbl [LOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB N UCKaXXEHHOWN MHGOpMaLWK;

perncTtpupyetr  OOKYMEHTbl B  CUCTEME  9SNEKTPOHHOMO  OOKYMeHToob6opoTa
YNOSTHOMOYEHHOrO OpraHa, B XypHane perucrtpaumu, B criydae OTCYTCTBUS CUCTEMBI
3NEKTPOHHOro AOKYMEHTO060pPOTa;

dopmMmpyeT N HanpaendeT 3asBUTENO 3NeKTPOHHOe yBeaomrieHne 4depes EINMNY,
PICY o nonyyeHun u peructpauum OT 3aaBUTENA 3asBneHus (3anpoca) M Konuun
OOKYMEHTOB, B CIiy4ae OTCYTCTBUA TEXHUYECKOW BO3MOXHOCTU aBTOMATUYECKOro
yBeaomneHus 3aasutens dyepes EMNry, PMAry;

HanpasnseT NOCTYNUBLLNIA nakeT  OOKYMEHTOB  AOSMKHOCTHOMY  nvuy
YNONHOMOYEHHOrO opraHa And pacCMOTPeHUss W HasHadYeHWa OTBETCTBEHHOrO
NCNoNHUTENS.

MakcumarbHbIM CPOK BbIMNOMIHEHUS aAMWUHUCTPATUBHOW MNpoueaypbl N0 npuemy wu
perncTpauumn 3asiBfeHns o nepeycTtpouctse U (Unv) nepensiaHMpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM AOME U MPUSTOXKEHHBIX K HEMY OOKYMEHTOB B (pOpME 3NEKTPOHHbIX
AOKYMEHTOB cocTaBnseT 1 pabounn eHb C MOMEHTa NonyvYeHns JOKYMEHTOB.

KpuTepuin NpUHATUS peLleHuns: NOCTynfieHne 3asiBfieHNsa O nepeycTponcTee n (Mnm)
nepennaHvpoBKE MOMELIEHNS B MHOIMOKBapTUPHOM [AOME W MPUSIOKEHHBIX K Hemy
AOKYMEHTOB.

PesynbTaToM agMuMHUCTpaTMBHOW npouenypbl SABASETCS NpuUeM, perucrtpaums
3asiBrieHNs1 O NepeycTponcTBe 1 (MnNn) nepensiaHMpoBKe NOMELLEHUSI B MHOTOKBapTUPHOM
AOME U NPUNOXKEHHbIX K HEMY JOKYMEHTOB.

4) MNpu HanpaBneHun 3asBUTENEM 3asiBNieHUs U OOKYMEHTOB B YMNOSTHOMOYEHHbIN
opraH nocpefCcTBOM MOYTOBOM CBA3M  crneuuanucT  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIV 32 NPUEM U Bbl4ayy JOKYMEHTOB:

NpoBepsieT NpPaBUIIbHOCTL aAPECHOCTU KoppecnoHaeHuun. OwmboyHo (He no
agpecy) npucraHHble nucbMa BO3BpaLLalTCA B OpraHM3aumio  NoYTOBOW  CBA3MU
HEBCKPbITbIMMU;

BCKPbIBAET KOHBEPTbI, MPOBEPSAET HanMuMe B HWUX 3asaBMEHUS U [OOKYMEHTOB,
00653aHHOCTb MO NPefOCTaBMNEHMIO KOTOPbIX BO3MOXEHA Ha 3asiBUTENS;

NpoBepPSET, YTO 3asiBfieHMe HanucaHo pas3bopunBo, haMunuu, MMeHa, OT4ecTBa
(Npn Hanuuun), HaumeHoBaHWe, agpec MeCTa XUTEenbCTBa, agpec MEeCTOHaxXOXOEeHus,
HanucaHbl NOSHOCTLIO;

NPOBOOUT MEPBUYHYKD MNPOBEPKY MNpeacTaBfeHHbIX KOMUMA  JOKYMEHTOB, WX
COOTBETCTBME LEWCTBYHOLLEMY 3aKOHOAATENMbCTBY, a TakkKe NpoBepsieT, YTO YKasaHHble
KOMUW 3aBepeHbl B yCTAHOBINEHHOM 3aKOHOAATENbCTBOM NOPSAKE;

NPOBEPSET, YTO KOMUN JOKYMEHTOB HE UMEIOT MOBPEXOEHUN, Hann4Ine KoTopbiX He
Nno3BonsieT OOHO3HAYHO WCTOMKOBaTb WX coAepXaHue, OTCYTCTBYHOT MNOOYUCTKM,
NPUMNUCKX, 3a4epKHYTblEe CNoBa, UCMpPaBIieHus.

MakcumarbHbIN CPOK BbIMOMIHEHUA aAMWUHUCTPATUBHOW MNpoueaypbl MO npuemMy wu
perncTpauun 3asBneHns o MnepeycTtpoucTee U (Unu) nepennaHMpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM [OME W TMPUIMOXEHHbIX K HeMy [OOKYMEHTOB, MOCTYNUBLUNX
nocpeacTBoM MOYTOBOW CBA3W, cocTaBngeT 1 pabounin geHb C MOMEHTa MNOMyyYeHus
AOKYMEHTOB.



Kputepun npuHATUA peLleHns: NocTynneHne 3asBreHns O NepeycTponucTee u (Mnwu)
nepennaHupoBKN MOMELLEHNS B MHOIMOKBapTUPHOM [JOME W MPUMOXEHHbIX K Hemy
AOKYMEHTOB.

PesynbTaTtoM agMUHUCTpPaATUBHOW npoueaypbl SBMSeTCa MpUeM U perucrpaums
3asiBIieHNs O NepeycTponcTee 1 (Unn) nepensiaHMpPoBKE NOMELLEHUS B MHOrOKBapTUPHOM
AOMe U NPUNOXKEHHbIX K HEMY JOKYMEHTOB.

WHpopmauna o npueme 3asiBNeHUst O nepeycTtpoucTese v (Mnun) nepennaHnpoBke
NMOMELEHNss B MHOTOKBapTUPHOM [AOME W TMPUITOXKEHHbIX K HEMY [OOKYMEHTOB
PUKCUPYETCH B CUCTEME INEKTPOHHOIrO JOKYMEHTOO60pOTa YNONHOMOYEHHOIO opraHa, B
XypHane perncrpaumm, B cny4vae OTCYTCTBUSA CUCTEMbI SNEKTPOHHOIO
AOKymMeHToobopoTa.

B OeHb peructpaumm 3asdBrneHuUsi O MNepeycTponuctse U (Mnu) nepensiaHMpoBKe
noMeLwleHnss B MHOIOKBApTUPHOM [OOME WU MPUSTOXKEHHbIX K HeMy [OOKYMEHTOB,
crneumanucT, OTBETCTBEHHbIN 3a MpMeEM U Bblaadvy LOKYMEHTOB, nepefaeT nocTynueLIne
AOKYMEHTbI AOSDKHOCTHOMY nNULY YNOMHOMOYEHHOrO opraHa And pacCMOTPeHUs U
Ha3Ha4YeHUs OTBETCTBEHHOrO UCMOMHUTENS.

3.3. dopmupoBaHMe W HanpasfieHMEe MeXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauuu), yyacTeylwMe B NpedocTaBieHun MyHUUMnaneHon ycnyrn  (npu
HeobxooMmMocCTw).

OcHoBaHMeM  gnsa  Havyana  agAMUHUCTPATUMBHOM  Mpouedypbl  ABNSeTCH
HenpeacTaBneHne 3asiBUTenemM OOKYMEHTOB, MpefyCMOTPEHHbIX MoanyHkTamu 2, 5, 7
NyHKTa 2.6. HacToALWEero agMMHUCTPATUBHOIO perfameHTa.

[OfmMKHOCTHOE NMLO  YMONMHOMOYEHHOrO opraHa npu noslyYeHun 3asiBfieHUs O
nepeyctponctse u (Mnu) nepennaHMpoOBKM MOMELLEHUSS B MHOrOKBapTUPHOM AOMe U
NPUITOXEHHBIX K HEMY AOKYMEHTOB, nopy4vaeTt crneumnanucty YNONHOMOYEHHOro opraHa
NPOM3BECTU X MPOBEPKY.

B cnyyae, ecnn cneumnanuctoM YNOMHOMOYEHHOrO opraHa OyaeT BbISIBfIEHO, YTO B
nepeyHe nNpeAacTaBfnEeHHbIX 3asiBUTENEM  [LOKYMEHTOB  OTCYTCTBYIOT  [AOKYMEHTHI,
npeagyCcMOTPEHHbIE NoanyHKTamu 2, 5, 7 nyHKkTa 2.6. HacToswero agMMHUCTPaATUBHOIO
pernameHTa, npvHMMaeTcH peLueHne o} HanpasneHuu COOTBETCTBYHOLLMX
MeXBEeJOMCTBEHHbIX 3anpoCoB.

Me>xxBeOMCTBEHHbIE 3aMpPOChl HANPaBMSATCA B CPOK, HE NpeBbIaoWmin 3 paboumnx
OHEN CO OHA peructpauumn 3asiBfieHuMst O nepeycTtpoucTse W (Mnn) nepensiaHMpoBKe
NOMELLEHNS B MHOFOKBapTUPHOM [OME U TMNPUSTOXKEHHbIX K HEeMy [OOKYMEHTOB OT
3asBuTend.

HanpaBneHne MexBeOOMCTBEHHbIX 3anpoCcOB OCYLLECTBISETCA B 3NEKTPOHHOM
dopmMe C MCNoMb30BaHMEM €OUHOM CUCTEMbI MEXBEAOMCTBEHHOIO 3fIEKTPOHHOMO
B3aUMOAENCTBUSA N MOAKMIOYEHHON K HEW perMoHarnbHOW CUCTEMbI MEXBELOMCTBEHHOro
3NEKTPOHHOro B3aMMOLENCTBUA.

Cneumanuct  YNOSTHOMOYEHHOrO0  OpraHa, OTBETCTBEHHbI 3a  NOAroTOBKY
OOKYMEHTOB, 0053aH nMpuHATb Heobxoaumble Mepbl L9 MNOflyYeHust OoTBeTa Ha
MeXBeJOMCTBEHHbIE 3anpocChbl B YCTAHOBIIEHHbIE CPOKN.

B cnyyae HenocTynneHuss oTBeTa Ha MEXBEOOMCTBEHHbIA 3arnpoc B CPOK
YCTaHOBIEHHbIA MYHKTOM 2.6. aMWHUCTPATUBHOrO perriaMmeHTa MpUHUMalTCA Mepbl B
COOTBETCTBUM NOAMYHKTOM 3 nyHKTa 3.1 HACTOSALWEro agMUHUCTPATUBHOIO perflaMeHTa.

Kputepuin NpyHATUS pelleHus: HenpeacTaBneHue OOKYMEHTOB, NpeayCMOTPEHHbIX
noanyHKTamu 2, 5, 7 nyHkta 2.6. HacToAWero agMMHUCTPaATMBHOIO perfiameHTa.

PesynbtatoMm agMmHUCTpaTUBHOM npoueaypbl SBASETCA MOfydYeHne B pamKax
MEXBEJOMCTBEHHOIO 3IIEKTPOHHOrO0 B3auMMOLEWCTBUS [OOKYMEHTOB (MX KOMWA  Unn
CBeAEHUN, coaepXallmxcsa B HUX), HEOBXOaUMbIX ANA NpeaoCTaBneHnss MyHUUMnanbHOM
ycnyru 3aasutento, nnbo nonydyeHne nHpopmaumu, cBMaeTenbCTByowen o6 oTCyTCTBUM
B pacropshkeHun opraHoB (opraHusaumin), y4yacTBYWOLWMUX B  NpefocTaBneHuu



MYHUUMNANbHOW YCIyrn, OKYMEHTOB (MX KOMUW UMW CBEAEHWUN, copepXaluxcs B HUX),
HeobxoanMbIX ANs NpeaoCcTaBeHnsa MyHUUMNanbHOM YCNyri.

dukcauma pesynbtata  BbINOMHEHWA  agMUHUCTPATMBHOW  npoueaypbl  He
NPON3BOANTCS.

3.4. YBegomneHuve 3asBuTens o npeacTtaBneHnn JOKYMEHTOB U (Mnu) nHdopmMaumu,
HeobxoanMow Ana NpoBeAeHUs NepeycTponcTea n (Unu) nepennaHpoBKM NOMeELLEHNs B
MHOrOKBapTUPHOM ZIOME.

OcHoBaHveM A58 Havyana agMUHUCTPaTUBHOW Npoueaypbl ABMSeTcA NocTynneHne
crneumanucty YNnonHOMOYEHHOro opraHa, 3aperMcTpyMpoBaHHOrO 3asBfeHns, JOKYMEHTOB
N NOMyYEeHHbIX OTBETOB Ha MEXBELOMCTBEHHblEe 3anpocbl, NPeayCMOTPEHHbIX MYHKTOM
2.6. agMVHUCTPATUBHOIO pernamMeHTa.

OTBeTCTBEHHbIM 33 BbIMOSIHEHNE aAMWHUCTPATUMBHOM npouedypbl  SABNseTcs
cneumanuct  YNONMHOMOYEHHOro  opraHa, OTBETCTBEHHbI 3a npefocTaBleHune
MYHULUNANbHOW YCIyru.

Mpy noctynneHnn B YNOMHOMOYEHHLIN OpraH OTBeTa opraHa rocyaapCTBEHHOMU
BMacTu, oOpraHa MeCTHOro camoynpasneHus nMbo noaBeAOMCTBEHHOM oOpraHy
rocyAapCTBEHHOM BMNacTU WM opraHy MEeCTHOro caMoynpasrfieHuUs opraHusaumm Ha
MeXBEeOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCYTCTBUM OOKYMeHTa u (Mnwu)
NHpopmauun, HeobxoaANMbIX ANA NPOBeAEeHUS NepeycTponcTea u (Mnun) nepennaHMpoBKU
NOMEeLLEeHNss B MHOroKBapTMPHOM [JOMe B COOTBETCTBUM C MYHKTOM 2.6. HacTosLlero
aAAMUHNCTPATUBHOIO perriaMmeHTa, U eCcnn COOTBETCTBYIOLUNN JOKYMEHT He npeacTaBrieH
3agBuTENnemM no cobCTBEHHOW MHMLUMaTMBE, YNOMHOMOYEHHbIN OpraH nocne nonyYyeHns
yKa3aHHOro oTeBeTa yBeJOMMSAET 3asABUTENS O MONyYeHUW Takoro oTBeTa, W npegnaraet
3asBUTEN0 NPEeacTaBUTb LOKYMEHT WU (Mnun) wuHdopmauuo, Heobxogumble Ond
npoBefeHns nepeycTponcTea n (Mnu) nepennaHNpoBKU NMOMELLIEHUS B MHOTOKBapTUPHOM
[OMe B COOTBETCTBMM C MYHKTOM 2.6. HACTOALWEro agMUHUCTPATMBHOIO pernameHTta, B
TeyeHne NaTHaauaT paboynx AHen Co AHA HanpaBneHnsa yBeJOMIIEHUS.

MakcnmarnbHbIM  CPOK  BbIMOMIHEHUA  aAMUMHUCTPATUBHOM  nNpouenypbl  No
yBEOMINEHNIO 3afBUTENs O MpefoCTaBfeHun [OOKYMEHTOB U (unu) wuHpopmauum,
Heobxoanmow Ana NnpoBefeHUsa nepeycTponcTea u (Mnu) nepennaHMpoBKUA NOMELLEHNs B
MHOroKBapTUpHOM [Jome, cocTaBnser 1 paboynn [eHb C MOMEHTa MOonyYeHus
[OKYMEHTOB.

Kputepun NPUHATUSA peLleHuns: Hanuyune (oTcyTCTBME)  OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.6. HacTOsILLEero agMUHUCTPATMBHOIO perfnameHTa.

PesynbTatoM agMuHUCTpaTUBHOM npouenypbl: MpefdocTaBrneHve  3asBuTernemM
OOKYMEHTOB,  HeobxoAuMmbIX  ANA  nNpefocTaBneHUs  MyHUUMNanbHOW  YCnyru,
NpeayCMOTPEHHbIX MYHKTOM 2.6 HacToALWEero agMMHUCTPaTUBHOIO perfnameHTa.

dukcauma  pesynbtata  BbINOMHEHWA  agMUHUCTPATMBHOW  npouenypbl  He
Npon3BOAMUTCS.

3.5. MNpuHaTHe peleHnsa o cornacoBaHun (06 oTkase B cornacoBaHUn) NpoBeaeHUs
nepeycTponcTaa u (Mnu) nepensiaHMpoBKU NOMELLEHNS B MHOrOKBapTUPHOM JOMeE.

OcHoBaHveM ANnA Hayana agMUHUCTPaTMBHOW npoueaypbl SBNSETCS MoryveHve
YNOSTHOMOYEHHbIM OpPraHoOM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6. HacTosLero
aAMWUHNCTPATUBHOIO pernamMeHTa, B TOM 4uCle MO KaHanam MexXBeJOMCTBEHHOrO
WH(POPMAUNOHHOrO B3aMModencTens, nNnbo uHgopmauuu, ceBuaeTenbcTeyowen 06
OTCYTCTBUWM B pacnopsikeHun opraHoB (OpraHusauui), y4acTByOLWNX B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, JOKYMEHTOB (MX KOMUM UMW codepXalimxcst B HUX CBeAeHWuN),
HeobxoanMbIX AN NpeaoCcTaBneHns MyHULMNanbHOW YCNyri.

OTBETCTBEHHbIM 3a BbIMNOSIHEHWE aAMWHUCTPATUBHOW nNpoueaypbl  SBNAETCS
AOIMKHOCTHOE L0 YNOSTHOMOYEHHOro opraHa.

Cneunanuct  YnorHOMOYEHHOro opraHa/ynoslHoMoO4YeHHass KOMWUCCUS MPOBOAUT
aHarnua npeacraBreHHbIX JOKYMEHTOB Ha Hannymne OCHOBaHUWN ANS MPUHATUA PELLEHUS, U



noAroTaBrvBaeT MPOEKT peLleHns O COorracoBaHumM NpoBeaeHns nepeycTporucTea n (Mnm)
nepennaHupoBKN MOMELLEHUSS B MHOrOKBapTUPHOM JoMe Mo dopMme, YTBEPXOEHHOW
npukaszom MwuHUCTEpCTBaA CTPOUTENBLCTBA U KUMULLIHO-KOMMYHAaNbHOrO  XO35MCTBA
Poccunckon denepaumm ot 04.04.2024 Ne 240/np «O6 yTBEpKAEHUN DOPMbI 3asiBIIEHNS
O NepeycTponcTee n (MnNu) nepensiaHUPoOBKE MOMELLEHUS B MHOTOKBapTUPHOM [OMe U
opMbl [OKYMEHTa, MOATBEPXAAKLLEro NPUHATME peLLeHus O corfacoBaHuM unu ob
OTKa3e B COrfacoBaHUM MepeycTponcTtesa u (MnNu) nepennaHnpoBKU MNOMELLEHNS B
MHOrOKBapTUpPHOM JOMe U (POpMbl JOKYMEHTa, NOATBEPXKAAOLLEro NPUHATUE PeLLEeHUs O
corracoBaHumn unu o6 oTkase B COrfiacoBaHUMM NepeycTponucTaa 1 (Unu) nepennaHnpoBKu
NMOMELLEHNs B MHOrOKBapTUPHOM Oome», nnbo npoekT peweHuss 00 OTkase B
cornacoBaHuu npoBefeHuUsi NepeycTponcTea U (Unv) nepenniaHMpoBKU MOMELLEHUS B
MHOroKBapTUpPHOM JoMe, NMBO NPOEKT pelleHns 06 oTkase B corfacoBaHun npoBeaeHns
nepeycTponcTaea v (Unv) nepennaHnpoBKN NOMeLLEHNS B MHOFOKBApTUPHOM OME.

Mpn  HenpegctaBneHuUM  3adBUTENEM  [AOKYMEHTOB,  HeEoOOXoAuMbIX  OnS
npegocTaBneHns  MyHUUMNanbHOW  ycnyrM, B  YKasaHHOM Ccrlyyae, cneuuanuct
YNOSTHOMOYEHHOro OpraHa NoAroTaBnMBaeT NPOEKT pelleHns 06 oTkase B CorfiacoBaHuu
npoBeaeHnsi nepeycTponcTea 1 (MnNu) nepennaHNpoBKN NOMELLEHUS B MHOTOKBApPTUPHOM
aome.

PeweHve 06 oTkase B corrnacoBaHuu MpoBeAeHUs nepeycTpouctea u (Mnwu)
nepennaHupoBKN MOMELLEHMS B MHOrOKBApTUPHOM AOME OOJDKHO cofepXaTb OCHOBaHWUA
OTKasa c 0b6A3aTenbHON CChINIKOM Ha HapyLUEeHUS.

PeweHne o cornacoBaHmn unn o6 oOTKase B coOrnacoBaHMM nNpoBeAeHUs
nepeycTtponctsa u (Mnn) nepennaHUpoBKA MNOMELLEHNA B MHOMOKBapTUPHOM [AoMe
noAnucbIBaeTCA AOMKHOCTHBIM NMUOM YNOMHOMOYEHHOrO opraHa B ABYX 3K3eMnnsapax u
nepegaeTcsa cneynanucTty, OTBETCTBEHHOMY 3a NpueM-Bblaadvy JOKYMEHTOB.

B cnyyae npencrtaBneHus 3asiBNeHUS O NepeycTporcTse U (Mnu) nepensiaHnpoBKe
yepe3 MOL| gokymeHT, noaTBepXxgarowmm NpuHAaTUE pelueHnd, HanpasnseTcsa B MOLL,
€eCcnn NHoM cnocob ero NonyyYeHnst He ykasaH 3adaBuUTeneM.

MakcumarnbHbI  CPOK  BbIMOSIHEHUS A4MWHUCTPATUBHOW Mpouenypbl  MPUHATUA
pelleHnsa o cornacoBaHum nnn o6 oTkase B cornacoBaHuM NPOBEAEHNSA NepeyCcTponcTBa
n (UNn) NepennaHNpPOBKN MOMELLEHUS B MHOMOKBApTUPHOM JOME He MOXeT npeBbilaTtb
CpokKa NATU AHEeN Co OHSA npeacTaBneHnda B YNOSTHOMOYEHHbIN opraH JOKYMEHTOB.

Kputepnin nNpuHATUA pelueHus: Hanmuyue (OTCYTCTBME) OCHOBaHUM AN OTKasa B
npeaoCcTaBNeHNN MyHULMNANbHOW YCNyrn, NpeayCMOTPEHHbIX MYHKTOM 2.9 HacTosLwero
aAMUHUCTPATUBHOIO perfnameHTa.

PesynbtatoMm agMuHUCTpaTMBHOM  npouedypbl  SBMSETCA  NOCTynneHve K
cneumnanucty, OTBETCTBEHHOMY 3a MpUEM-Bblgadyy [AOKYMEHTOB, peLlIeHUs O
corrnacosaHum unn o6 oTkase B corracoBaHuu NpPoBedeHUs nepeycTporcTea u (unu)
nepensiaHMPOBKN MOMELLLEHNS B MHOTOKBapTUPHOM JOME.

PesynbTat BbINONMHEHUS agMUHUCTPATUBHOW npouenypbl OUKCUpyeTca B cucTeme
3NEKTPOHHOro 4OKYMeHTOoobopoTa YNONHOMOYEHHOrO OpraHa, XXypHane perucrpaumn.

3.6. Bbligaya (HanpaBneHue) AOKYMEHTOB MO pes3ynbTatam npeaocTaBneHns
MYHULUMNANbHOW YCAyru.

OcHoBaHveM Ansa Hayana npouenypbl BblAauyuM LOOKYMEHTOB SBNSAETCA Hanuuve
COOPMUPOBAHHbIX ~ OOKYMEHTOB,  SBMAIOWMUXCA  pe3ynbTaToM  NpefocTaBrieHus
MYHUUUNANbHOW YCIyru.

Ana nonyvyeHus pesynbTaToB MPeAdoCTaBfeHus MyHUUMNanbHOM YyCcnyru B
BymaxxHOM BMAe 1 (Mnn) Ons CBEPKM 3NEKTPOHHbIX 06pa3oB JOKYMEHTOB C OpurMHanamm
(Mpn HanpaeneHun 3anpoca Ha npegocTtasneHne ycnyrn dvepes ENMIY, PMTY (npu
HanM4Ynm TEXHNYECKON BO3MOXHOCTU) 3asBUTENb NPeabsaBseT crieayowme 0OKYMEHTbI:

1) DOKYMEHT, YyAOCTOBEPSIOLLMI TIMYHOCTb 3asBUTENS;
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2) [OOKYMEHT, noaTeBepXxdalowun MOMHOMOYMS MpeactaBuTend Ha nonyyeHue
AOKYMEHTOB (ecnn OT UMEHW 3asiBUTENs OeNCTBYeT npeacTaBuTenb);

3) pacnucka B NofnyyYyeHnn 4OKYMEHTOB (Npu ee Hannynm y 3asiButens).

Cneumanuct, OTBETCTBEHHbIN 3a NpYeM W Bblgayy [AOKYMEHTOB, Mpu Bblaadve
pesynbTaTta NpeaocTaBneHns MyHUuunanbHom ycnyrm Ha GymaxxHoMm HocuTene:

1) ycTaHaBnmBaeT NUYHOCTb 3aaBuUTensd Nnbo ero NnpeacTaBUTENs;

2) nposepsieT NpaBOMOYUA NpeacTaBUTEnNs 3adBUTENs OeNCcTBOBaTb OT MMEHMU
3aaBuUTENS MNpu NOSTy4YeHUN JOKYMEHTOB;

3) BblAaeT LOKYMEHThI,

4) peructpuypyeT (akT BblgausM OOKYMEHTOB B CUCTEME  9ONEKTPOHHOro
AOKYMeHToo6opoTa YNOTHOMOYEHHOMO OpraHa 1 B XXypHane perucrpaumm;

5) oTkasblBaeT B Bbldaye pesynbTaTa NpefocTaBfeHns MyHUUMManbHOW YyCrnyru B
cnyyasx:

3a Bblgadyen OOKYMEHTOB obpaTunocb nuuo, He sBndolieeca 3aasuTtenem (ero
npegcraButenem);

obpaTuBLIeeCca NMUO OTKasanocb NpeabsBUTb LOKYMEHT, YAOCTOBEPSIOLLMIA €ro
NINYHOCTb.

B cnyyae nogayn 3asBuTeneM [OKYMEHTOB B 3M1EKTPOHHOM BMAe MNocpencTBOM
EMrY, PMTY n ykasaHuu B 3anpoce O NonyyYeHun pesynbTaTta npegocTaBneHus yenyru B
9NEKTPOHHOM BuAe, CNeumanncT, OTBETCTBEHHbIN 3a NPUEM U Bblgady JOKYMEHTOB:

1) ycTaHaBnMBaeT NMMYHOCTL 3aaBUTENS MO0 ero npeacTaBUTENs;

2) npoBepsieT NpaBOMOYMSA NpeacTaBUTENsa 3asBUTENd OEeNcTBOBaTb OT MMEHU
3aaBUTENA MPU NONYYEHUN LOKYMEHTOB;

3) cBepseT 3neKTpOHHbIE 00pa3sbl JOKYMEHTOB C OpuUrMHanamu (Npyv HanpasfeHun
3anpoca u JOKYMEHTOB Ha npegocTasneHue ycnyru yepes ENMIY, PIry;

4) yBegOMNSET 3asiBUTENA O TOM, YTO pe3ynbTaT NpefoCcTaBneHnss MyHUUMNanbHON
ycnyrn ©yget HanpasneH B Nu4YHbIi kabuHeT Ha ENMIY, PMIY B dhopme 3MeKTPOHHOro
AOKYMeEHTa.

Mpn  ycTaHOBNEHUM  PaCXOXOAEHWA  JANEKTPOHHbIX  06pa3oB  [AOKYMEHTOB,
HanpaBliEHHbIX B 3MEKTPOHHOW dhopme, C opurMHanamu, pesynbTaT npeaocTaBieHus
ycnyru 3assutento He HanpasnseTca Yepes ENIY, PIT'Y, o 4yem coctasnseTcs akT.

B cnyyae, ecnu npuHATO pelueHne o cornacoBaHum (06 OTkase B COrnacoBaHWUn)
npoBegeHnst NepeycTponcTea u (MnNun) nepennaHnpoBKN NOMELLEHUSI B MHOFOKBapTUPHOM
AOMe, JaHHOe peLLeHne CKaHupyeTcs M HanpasndeTcs 3aasutento vepes ENMMY, PHCY
nnbo HanpaensieTca B pOpMe INEKTPOHHOIO [OKYMEHTa, NOLMUCAHHOIo 3fEeKTPOHHON
noanuUCbo B NMYHLIN KabunHeT 3asiButens Ha ENMIY, PMIY. [daHHoe pelweHue BblaaeTcs
UM HanpaenseTca 3asBUTEN0 He no3gHee 4YeM 4Yepe3d Tpu paboumx AOHA CO AHS
MPUHATUS TakKoro peleHuss 1 MOXeT ObiTb obxanoBaHO 3asBuTEnemM B cynebHom
nopsgke.

MakcumarnbHbI  CPOK  BbINOMHEHUS OaHHOW agMWHUCTPATUBHOM  npouenypbl
cocTaBnseT 3 pabounx OHS CO OHA MPUHATUS peLleHns O cornacoBaHun nmbo o6 oTkase
B COrnacoBaHuy NpoBeOEeHUs nepeycTponcTsa M (Unv) NepennaHMpoBKM NMOMELLEHUS B
MHOrOKBapTUPHOM JOMeE.

Kputepuin npuHATUS peLLEeHns: MPUHATUE pEeLleHns O corfacoBaHuM NpoBeAeHUs
nepeycTponcTs u (Mnn) nepensiaHMpPOBKN MOMELLEHUS B MHOFOKBapTUPHOM Adome nnbo
peweHns o6 oOTkase B cOrnacoBaHMM NPOBEAEHNA nepeycTpoucTBa U (Unn)
nepennaHupoBKN NOMELLLEHUS] B MHOTOKBapTUPHOM [IOME.

PesynbTatoMm agmMuHUCTpaTUBHOW Npoueaypbl ABNAETCA Bblgada UnNu HanpasreHue
no agpecy, ykasaHHOMYy B 3asBfneHuu, nnbo 4vepes MoL, EMIY, PMIY saasutento
AOKyMeHTa, NoATBepXaatoLero NpuHATME Takoro peLleHus.

PesynbTaT BbINONHEHUA agMUHUCTPATUBHOW npouenypbl UKCUPYETCS B cucteme
9NEKTPOHHOro 4OKYMeHTOOB60poTa YNONHOMOYEHHOIrO OpraHa 1 B XXypHane perncrpauuu.



4. CDOprI KOHTpONA 3a ucnosfiHeHnem agMMHUCTPaTUBHOIO
pernamMmeHTa

4.1. TlopsigoK OCyLeCTBNEeHUs TeKywero KOHTponss 3a cobniogeHnem u
MCNOSTHEHNEM OTBETCTBEHHbIMU  OOJDKHOCTHBIMM  NIMUAMW  MOMOXEHUA  HACTOSLLEroO
aAMWUHUCTPATUBHOIO  perfiaMeHTa W UHbIX  HOPMAaTUBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawowmx TpeboBaHUA K NpefoCTaBfeHUI0 MyHUUMNANbHOW YCRyrn, a Takke
NPUHATUEM UMW PELLIEHUN.

TeKylWwnn KOHTpOMNb 3a CcoGnaeHMEM W UCNOSTHEHWEM AOSMKHOCTHbIMU NMuaMm
YNosiHoMOYeHHoroopraHa ydeTta nofioXXeHnn 4aHHOro aAMUHUCTPATUBHOIO pernameHTa u
WHbIX  HOPMATMBHbIX  MNPAaBOBbIX  aKTOB, YyCTaHaBnuBawwWMX  TpeboBaHua K
NpeaoCcTaBNeHN0O MyHUUMNANbHOM YCNYrM, a Takke MPUHATMEM UMW pelleHun (fanee
TEKYLLMIA KOHTPOSb AEATENBHOCTM) OCYLLECTBNAET AOMKHOCTHOE NNLO YNONMHOMOYEHHOIO
opraHa.

TeKyLMn KOHTPOMb OCYLLECTBNSETCA NyTEM NpOBeAEeHUsI MPOBEPOK cobnoaeHns m
WCNOSMTHEHUSA  OOSMKHOCTHBIMW  NMLAMW U COTPYOHWKaMW  MOJSIOXKEHUM  HACTOSLLEro
aAMWHUCTPATUMBHOIO  perfamMeHTa U UHbIX  HOPMATUBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBatoLwmx TpeboBaHUs K NpefoCTaBAeHU0 MyHULMNAIbHOW YCYTri.

4.2. Tlopsagok M NEepUOAMYHOCTb OCYLLECTBMEHMS MNSIAHOBbIX W BHEMNNAHOBbIX
NPOBEPOK MOSMHOTHLI U KayecTBa NpedoCcTaBneHna MyHUUUNAnNbHOW yCcnyru, B TOM 4yuchne
MOPSiAOK UM POPMbl  KOHTPOMS 3a MOSIHOTOM WM Ka4YeCTBOM NpeaocTaBneHus
MYHULMNANbHON YCNyri.

KoHTponb 3a MOMHOTOM W Ka4yecTBOM NpPeaoCTaBfieHUs1 MYHULMNANbHON YCyru
BKMOYaeT B cebs npoBedeHWe MPOBEPOK, BbISIBIEHNWE U YCTPAHEHME HapyLleHuh npas
3aaBUTENEN, NPUHATME PELLEHMI N NOATOTOBKY OTBETOB Ha UX obpalleHus, cogepxalime
Xanobbl Ha gencteus (6besgencTene) COTpyaHMKOB.

MpoBepkn MOMHOTbLI M KavecTBa NPedoCTaBMEHUS MyHUUMNANbHOW  YCryru
OCYLLIECTBNATCA HA OCHOBaHWUM PacnopsKeHUn YNONHOMOYEHHOrO opraHa.

MpoBepkn MOryT GbiTb NIIAHOBBLIMU M BHENMaHoBbIMKU. MOpPSAOK U NEepUoaNYHOCTb
NNaHOBbIX MPOBEPOK YCTaHABNMBAKOTCA pykoBoauTenem YNOonHOMOYEHHOro opraHa. lMpu
NpoBepKe paccMaTpuMBalOTCA BCe BOMPOCHI, CBSAA3aHHble C NpefocTaBrieHMeEM
MyHMUMNANbHOW  ycnyrnm  (KOMMMEKCHble  MNpOBEpKW), WNU  OTAefbHble  BOMPOCHI
(TemaTuyeckme npoBEPKN).

BHennaHoBLle NPOBEpPKM MNPOBOAATCA AN MPOBEPKM hakTa YCTpaHeHWUs paHee
BbISIBMEHHbIX HapylweHWW, a Takke B Ccrydyae nonydyeHus >xanob Ha Jgencreus
(6e3penicTBne) coTpyaHMKoB. [poBeEpKM Takke NPOBOAATCHA NO KOHKPETHOMY 06palleHnto
3aaBuUTeENS.

lMepnoAnYHOCTL OCYLLECTBMNEHNS MMAHOBbLIX MPOBEPOK-HE pexe OAHOro pasa B
KBapTarn.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NL, YNOJTHOMOYEHHOrO OpraHa 3a peLleHus u
fencteua  (6esgencrame), npuHUMaemble  (OCyLlecTBAsieMble) UMM BXoae
NnpeaocTaBnNeHNsa MyHULMNANbHON yCnyru.

Mo pesynbTaTam MpPOBEPOK B Criydae BbISBIEHUS HapyWeHUn MNONOXEeHUN
HaCTOSILLEro agMUHUCTPATMBHOIO pernamMeHTa M WMHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB,
yCTaHaBnmBatowmx TpeboBaHnss K NpegoCTaBfeHNI0 MyHULUMNANbHOW YCyrn, BUHOBHbIE
COTPYOHWKM W  [OOSDKHOCTHblE NUua HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

CoTpygHUKN, OTBETCTBEHHble 3a [MpUMEM 3asBfIEHUW W [OOKYMEHTOB, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a cobnaeHne CpoKOoB WM nopsgka npuema wu
perncTpauumn JOKyMeEHTOB.



CoTpyaHUKN, OTBETCTBEHHblE 3a MOArOTOBKY [OKYMEHTOB, HECYT MepCOHarbHYH0
OTBETCTBEHHOCTb 3a CObnogeHne CpoKkoB 1 nopsiaka opopmIieHNs JOKYMEHTOB.

CoTpyaHUKN, OTBETCTBEHHble 3a Bbldadyy (HanpaBrieHWe) [OOKYMEHTOB, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a cobnogeHue nopsagka Bblgaydn (HanpaBneHus)
AOKYMEHTOB.

[lormKHOCTHOE NUUO, nognucasllee OOKYMEHT, COOPMUPOBAHHLIM MO pesynbTaTam
npegocTaBnNeHns MyHULMNArbHOW YCNyru, HeceT MepCoHasibHyl0 OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTb NPUHATOrO peLleHns 1 Bbiaadvy (HanpasneHne) Takoro AOKyMeHTa nuuy,
npegcrasmeLLEMY (HanpaBuBLLEMY) 3asBIIEHME.

lMepcoHanbHas OTBETCTBEHHOCTb COTPYAHUKOB U JOMKHOCTHBIX NUL, 3aKpennsaeTcs B
MX OOMKHOCTHBIX WMHCTPYKUMSX B COOTBETCTBMM C TpeboBaHMAMM 3akoHoOaTeNbCTBa
Poccuiickon ®eagepauun.

4.4. MNonoxeHna, xapaktepusyrwme TpeboBaHna K nopsaaky n dopmam KOHTpOss 3a
npeaocTaBneHnemM MyHUUMNANbHOM YCIyrn, B TOM YMCNe CO CTOPOHbl rpapaH, WX
obbeanHEeHU N opraHnsaumi.

KoHTponb 3a ucnosiHeHnemM AaHHOro aAMUHUCTPATUBHOINO perfiameHTa co CTOPOHbI
rpaxkgaH, ux obbeaMHEeHWn W opraHmsauumn SBMSeTCs CaMOCTOATESNIbHOWM (hopMou
KOHTPONS M OCYLLeCTBnsieTcsa nyTeM HanpasneHuss obpalieHun B YNOSTHOMOYEHHbIV
opraH, a Takke nytem oOxanoBaHua pgenctBun (6e3gencTteusa) U peLleHun,
ocywlecTBnaembIx (NPUHATBLIX) B XO4€ MWCMNOMHEHUS HacToAWero agMUHUCTPATUBHOIMO
perrnameHTa.

paxgaHe, Mx OObEOUHEHWA W OpraHuM3auMu BrpaBe HanpaenATb 3amMevaHus U
npegnoXeHns NO  YNy4YWeEeHUK  KadecTBa W OOCTYMNHOCTM  NpefocTaBfieHus
MYHULMNANbHON YCNyri.

5. locyne6HbIN (BHeCcyaebHbIN) NOpAAOK 06XKanoBaHUsA peLleHnn U
Aencrteun (6esgencTBuA) ynonmHOMOYeHHOro opraHa, ML, a Takxke ux
AOJMKHOCTHbIX NN, MyHMLUMUNANbHbIX CryXalwux, paboTHUKOB

5.1. 3aasutens uMeeT npaBo Ha pgocyaebHoe (BHecygebHoe) obxanoBaHue
pencteun  (6e3mencTBusl) UM peELUEHUA, MNPUHATBIX  (OCYLLECTBNSIEMbIX) B Xo4e
npegocTaBneHnsa MyHULMNanbHOW yCnyru.

5.2. YKanoba nopgaeTtcs B nucbMeHHOM ¢opme Ha OymaxHOM HocuTene, B
3NEeKTPoOHHOM (hopme B agMuHucTpauuio COBETCKOro panoHa, YrNoSTHOMOYEHHbIN opraH
nm6o MoLL.

1) B crnydasx obxanoBaHus 3asiBUTeneM pelueHui, genctemmn (6esgencTems) rnasbl
CoBeTcKkoro parvioHa, aaMWHUCTpauuKn, OpraHoB aAMWHUCTPauMKW, He HadeneHHbIX
npaBaMmn OPUANYECKOro nuua, WX OOSMKHOCTHBIX 1L, MYHALMNANbHbLIX ChRyXaLux,
PYyKOBOAUTENEN OpPraHoB agMUHUCTPaLMK, HAOEereHHbIX npaBaMy PUAMYECKOro nuua,-
rmaBa CoOBETCKOro panoHa, 3a MCKMYEeHUEeM Cry4vyaeB, YKa3aHHbIX B MNOANYyHKTe 2
HaCTOSALLIEro NyHKTa;

2) B cny4dasix obxanoBaHus 3asBUTENEeM pelleHun, aenctesun (6esgencTseus)
OpraHoB afiMUHUCTPaLUKN, HagEereHHbIM NpaBaMn KPUANYECKOro Nmua, UxX AOMKHOCTHbIX

nmu, MYHMUMNANbHbLIX  CyXalluMX-pPyKOBOAMTENb  COOTBETCTBYIOLLEr0  opraHa
aAMUHUCTpaLunu;

3) B cnydyasix obxanoBaHus 3asiBUTENEM pelueHun, pencteum (6es3pencreus)
MHOrOyHKLMOHANbHOro LUeHTpa, ero pyKoBOAUTENA-yYpeanTenb

MHOrOOYHKUMOHANbHOrO  LEHTpa WM OOSMPKHOCTHOE  NMuUOo,  YNOSIHOMOYEHHOEe
HOpMaTUBHbLIM MPaBOBbIM akTOM cybbekTa Poccuiickon Peaepaunu;

4) B cny4vasax obGxanoBaHus 3asiBUTENEM pelleHun, aencteun (6e3nencteuns)
paboTHMKA MHOrOYHKLMOHANBbHOrO LEHTpa-pyKoBOAMTENb  MHOrOMYHKLMOHANBHOMO
LeHTpa.



5.3. Hdopmaums o nopsake nogadm U paccMOTpeHUs xanobbl pasmellaeTca Ha
MH(POPMAUMOHHBIX CTeHAax B MecTax MpefoCTaBneHUs MyHUUMnanbHOW YCnyru, Ha
oduumanbHom cante, EAMHOM 1 permoHansHOM nopTanax.

5.4. [lepeyeHb HOpMaATMBHbIX TMPABOBbIX aKTOB, PErynupylowmux nopsagok
pocynebHoro (BHecyaebHoro) obxanoBaHust pelweHun u  gencteun  (6esgenctens)
YMNOMHOMOYEHHOro opraHa, M®Ll, a Takke uX LOMKHOCTHbIX NWU, MyHUMUMMANbHbIX
crny>awux, paboTHMKOB:

depepanbHbIn 3akoH oT 27.07.2010 Ne 210-93;

noctaHosneHune [NpaButensctBa Poccuickon ®epepaumm ot 20.11.2012 Ne 1198
«O denepanbHOM rocygapCTBEHHOM WMHMOPMAaUMOHHON cucteme, obecneymBatoLllen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusi peWeHun u  OeUCTBUK
(6es3nencTBums), COBEPLUEHHbIX NPU NPeaoCTaBNEHNN MYHULUMNANbHbBIX YCYI»;

noctaHoBneHne agmuHucTpauum Coetckoro panoHa ot 18.04.2018 Ne 671/HMA
«O6 ytBepxaeHun lNonoxeHns o6 0CoBEHHOCTAX NOgayYM U paccMOTpeHus xanob Ha
peweHnsa, genctena (besgencteme) agmuHuctpauum CoBeTCKOro paroHa, OpraHoB
agMuHucTpauun COBETCKOro panioHa, OOSPKHOCTHBLIX MWL, MYHUUMNANbHbLIX CryXalimx
CoBeTtckoro panoHa, MHOrOyHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOIMOYHKUMOHANBHOIO LIEHTPa, OCYLECTBIAIWEro MYHKUUMM MO npeaoCcTaBreHuto
MYHULMNANbHbIX YCNYT.

6. Oco6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(aencteun) B MOL|

6.1. lMpepoctaBneHne wmMyHuumnaneHon ycnyrm B MOLl ocywectBngetTcs npu
HanM4YUM 3aKNOYEHHOro0 CcornaweHns O B3auMOAEUCTBUM MeXay YNOMHOMOYEHHbIM
opraHom n MoLL.

6.2. OcHoBaHMeM Ofs Havana npegocTtaBneHns MyHUUMNanbHOW yCryrn siBAsieTcs
obpaiieHne 3zassutens B MOLl, pacnonoXeHHbI Ha TEPPUTOPUM MYHMUMMNANBHOMO
obpasoBaHu4, B KOTOPOM NPOXMBAET 3asiBUTESb.

6.3. NHbopmmnpoBaHme 3asaBUTENEN O MNOPSAKE NpPefoCTaBleHUs MyHULMNANbHOU
ycnyrn B MOLL, o xoae BbINOMHEHUSA 3anpoca O NpeoCTaBNeHNn MyHULMNANbHON YCIyrn,
MO MHbIM BOMPOCaM, CBA3aHHbIM C NpefoCTaBfeHneM MYHULMNANbHOM YCNyru, a Takke
KOHCYNbTUPOBaAHWE 3asBUTENEN O MOpsiAKe NpefocTaBfeHns MyHUUMNanbHOW ycnyru B
M®L] ocywecTBnsaeTcs B COOTBETCTBUM C rpachmkom padoTtel MOLL.

6.4. lpvem 3asBrneHMn O nNpefoCTaBNEeHUN MYHUUMNANbHOW YCMAYrn  WHbIX
AOKYMEHTOB, HEODXOANMbIX AN NpeaoCTaBneHUss MyHUUMNanbHOM YCyri.

Mpn nnyHom obpawieHnn 3aasutens B MOL| coTpygHUK, OTBETCTBEHHbIM 3a Npuem
AOKYMEHTOB:

yCTaHaBNMBaET NIMYHOCTb 3aABUTENS HA OCHOBaHUM OOKYMEHTa, YOOCTOBEPSAOLEro
ero NNYHOCTb, NpeAcTaBuTens 3asBuUTeNa-Ha OCHOBAHUN OOKYMEHTOB, YAOCTOBEPSAHOLLMX
€ro NIMYHOCTb M NoNHoMouus (B cnyyae obpalleHus ero npeacraBuTens);

npoBepseT npeacTaBneHHoe 3asBrieHe U JOKYMEHTbI Ha npegMeT:

1) TekcT B 3asiBNeHUN NOo4aEeTCSA NPOYTEHNIO;

2) B 3asBNeHUM ykasaHbl pamMunusi, UMsi, OTYECTBO (nocregHee-npu Hanuymm)
douanyeckoro nuua NMbo HanmMeHoBaHWe PUANYECKOro NMua;

3) 3aaBneHue NoanMcaHo ynofIHOMOYEHHbIM NTULIOM;

4) npunoxeHbl OOKYMEHTbI, Heobxoaumble Ons NpedocTaBneHns MyHULMNanbHOW
ycnyru,

5) cooTBeTCTBME [aHHbIX [OOKYMEHTa, YAOCTOBEPSOLWEro JIUYHOCTb, [aHHbIM,
YKa3aHHbIM B 3asiBNIEHUN N HEOOXOANMBIX LOKYMEHTaX;

3anornHaeT CcBedeHuMs O 3adBuTeNne W NpeacTaBfeHHbIX  JOKYMEeHTax B
aBTOMaTU3NpPoOBaHHON MHGOopMaumoHHon cucteme (AVIC MoLY);
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BblAaeT pacnucky B MOMyYeHUW [OOKYMEHTOB Ha npeaocTaBrieHne  yCnyru,
cchopmupoBaHHyto B AIC MOL;

MHOpPMUPYET 3asiBUTENS O CPOKe NpedoCTaBneHns MyHUUMNanbHOW YCnyru,
cnocobax nonyyeHnsa nHdpopmMaumm o0 xoge UCNOSTHEHUA MyHULMMNANbHON YyCNyru;

yBe4OMSSIET 3asaBUTENS O TOM, YTO HEBOCTPebOBaHHble OOKYMEHTbl XpPaHATCA B
MoL] B TeueHune 30 gHen, nocrne 4ero nepenarnTca B YNONHOMOYEHHbIN OpraH.

6.5. 3asBneHve N [OKYMEHTbl, NPUHATbIE OT 3asBUTENd Ha npefocTaBneHve
MYHULUMNANbHOW yCNyru, nepeaarTcs B YNONHOMOYEHHbIN OpraH He no3gHee 1 paboyero
OHA, cnefyoLwlero 3a gHeM pernctpauun 3asierieHus n gokymeHtos B MOLL, nocpeactesom
nnyHoro obpalleHnsi N0 CONpoOBOAUTENBHOMY PEecTpy, coaepxalleMy aaTty u oTMeTKy O
nepegaye, oMopMneHHOMY B [ABYX 9K3eMnnspax. YKasaHHbI peecTp3aBepsieTcs
coTtpyaHmkom MOL n nepegaetcsa cneymanncty YNonHOMOYEHHOMO opraHa nog nognuce.
OanH ak3emMnndap ConpoBOAUTENBHOrO peectpa octaeTcs B YNONHOMOYEHHOM OpraHe u
XPaHUTCA Kak AOKYMEHT CTPOron OTYETHOCTU OTAENbHO OT NNYHbIX Aef, BTOPOM-XPaHUTCH
B M®L. B 3asBneHun npomsBoaUTCS OTMETKA C yKa3aHMEM PEeKBU3UTOB peecTpa, Mo
KOTOpPOMY nepefaHbl 3asiBNieHne N JOKYMEHTbI.

6.6. Bblgaya 3asBuTento pesynbtarta nNpegocTaBNeHns MyHUUMNAnNbLHOW yCryru, B
TOM 4ucne Bbldaya JOKYMEHTOB Ha OyMaXXHOM HocuTene, MOATBePXAaoLWmMX cogepxaHue
9NEKTPOHHbLIX OOKYMEHTOB, HanpasrieHHblx B MOL| no pesynbtatam npegoctaBreHuns
MYHUUMNANbHbIX YCIyr opraHamu, NpegocTaBnAnLWMMN MyHULUUNANbHbIE YCIYry, a Takke
Bblda4ya [OOKYMEHTOB, BKNOYas COCTaBreHne Ha OyMaXXHOM HocuTene u 3aBepeHue
BbIMUCOK M3 MHGOPMAaLUMOHHbLIX CUCTEM OpraHoB, MPefoCTaBnSWUX MyHUUMNanNbHbIe
ycrnyru.

Mpn obpalleHnn 3asBuTensa 3a NpeaocTaBleHNeM MyHUUUNANbHOW YCryrn yepes
Mo®L| Bblgaya pesynbTaTa NpeaocTaBfieHUs MYHUUMNANbHOM YCRyrM OCyLLeCTBsieTCs
npw nM4yHomM obpawieHmum B MOLL.

1) OTBeTCTBEHHOCTb 3a Bblgady pesynbTaTa NpefoCcTaBneHus MyHULMNarbHON
ycnyrmn HeceT coTpygHuk MOL], ynonHOMOYeHHbIN pykoBoanTenem MOL].

2) Ona nonyyeHus pesynbTaTa NpefocTtaBneHns MyHuumnansHon ycnyrn B ML
3aaBuUTENb NpeabABNSAEeT AOKYMEHT, yAOCTOBEPSAOLLMIA €r0 MMYHOCTb N PACTNCKY.

B cnyyae obpauwleHus npenctaBuTensa 3asiBUTENS NPeACcTaBnslOTCA AOKYMEHTHI,
yOOCTOBEPAOLLME JNYHOCTL UM MOATBEPXAalLWme MOMHOMOYMS  NpeacTaBuTens
3asBuTend.

CoTtpyaHuk MO®Ll, oTBETCTBEHHbLIA 3a Bblgayy AOKYMEHTOB, BbldaeT OOKYMEHTbI
3asBuTento n peructpmpyet ¢akt mx Bolgaum B AVUC MOL. 3aasutens noarseppgaet
drakT nony4YeHna JOKYMeHTOB CBOEM MOAMNUCHLI0 B pacrnucke, kotopada octaetca B MOLI.

HeBocTpeboBaHHble AOKYMeHTbI XxpaHaTcsa B MOLL B TeyeHne 30 gHen, nocne 4yero
nepegarTcs B YNOTHOMOYEHHbIW OpraH.

6.7. NHble gencTteuns, Heobxoanmble AnNa NpegocTaBneHns MyHUUMNANbHOW YyCnyru,
B TOM 4ucrne CBsA3aHHble C  NPOBEPKOW  OEeNCTBUTENbHOCTU  YCUIEHHOW
KBanMMUUMPOBaHHOMW  3IEKTPOHHOM  MOAMUCK  3asiBUTENS, WUCMOMb30BaHHOW  Mpu
obpaleHun 3a nonyvyeHnemM MyHUUMNanbHOW YCIyrn, a Takke C yCTaHOBMNEHNEM NepeYHs
CpeacTB yAOCTOBEPSIOWNX LEHTPOB, KOTOPbIE JONYCKAOTCA OS5 UCNOSb30BaHUS B LENsX
obecneyeHns ykasaHHOW NPOBEPKM M ONPedendlTCA Ha OCHOBaHUW YTBEPXAaemown
YNOsTHOMOYEHHBIM OpraHoM no cornacosaHuio ¢ PegepansHon cnyxbon 6esonacHoOCTU
Poccuinckon ®epepaumm mogenu yrpo3 6e3onacHoCT MHopmMaLmMm B MHpOpMaLNOHHOM
cUCTeME, MUCMONb3yeEMOWN B LENsxX npuema obpalleHuin 3a nonyyYeHnemMm MyHuumnanbHou
ycnyru v (unu) npegocTtasnenns Takon ycnyru, B MOLL He npeaycMoTpeHs..

6.8. [ocynebHoe (BHecymebHoe) obxanoBaHMe peleHun WU OeNCTBUN
(6espenctBus) MOLL, cotpyaHnka M®L| ocyuwectBnaeTca B nopsgke, npeaycMoTpeHHOM
MNYHKTOM 5.1 HacTodALWwero agMMHUCTPaTUBHOIO perfnamMeHTa.



MpunoxeHwne 1

K aAMUHUCTPATUBHOMY perfaMmeHTy
npegocTaBneHns MyHULMNAaNsHOM ycnyru
«CornacoBaHuve npoBedeHnsa nepeycTponcTaa
n (MNun) NnepensiaHMPOBKU NOMELLEHNSA

B MHOrOKBapTUPHOM JOMEe»

NMpaBoBble OCHOBaHMA NpefoCcTaBNeHUss MyHULUNANbHON YCNyru
«CornacoBaHue npoBeaeHUs1 nepeycTpoucTea u (Unun) nepensiaHNPOBKU
nomMeLleHnst B MHOroKBapTUPHOM AoMe»

MpepocTaBneHne MyHMLMNanbHOWM yCryrn OCyLLLeCTBASIETCS B COOTBETCTBUM C:

KunuwHeim kogekcom Poccuinckon ®enepaunn,

depepanbHbiM - 3akoHOM  OoT  27.07.2010 Ne 210-#3 «O6 opraHunsaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYyT»;

noctaHoBneHnem [NpasutensctBa Poccurckon ®epepaumm ot 26.09.1994 Ne 1086
«O rocyaapCTBEHHOM XUNULWHOW nHcnekuumn B Poccuiickon degepauunmy»;

npuvkasoM MuHUCTEPCTBA CTPOUTENBCTBA M XKUULLHO-KOMMYHAINbHOIO X03AMCTBa
Poccunckon denepaumm ot 04.04.2024 Ne 240/np «O6 yTBEpKAEHUN POPMbI 3asiBIIEHNS
O nepeycTponcTBe U (MnNn) nepensiaHMpoBKE MOMELLEHUS B MHOrOKBApTUPHOM [OME W
dopMbl JOKYMEHTa, MOATBEPXKAAOLLErO MNPUHATUE PELLEHUs O corfnacoBaHuMM unu o6
OTKa3e B COrfacoBaHUM nNepeycTpoucTBa M (MnM) nepensiaHMpPoBKM MOMELLEHUS B
MHOrOKBapTUPHOM AoMe M POopMbl JOKYMEHTA, NOATBEPXAAOLWErO NPUHATUE PELLEHNSA O
cornacoBaHum unm ob oTkase B COrfiacoBaHumM nepeycTponcTea v (Mnu) nepennaHnpoBKu
NOMELLEHNS B MHOTOKBApPTUPHOM AOMEY;

pacrnopsbkeHunem lNpasutensctea Poccunckon ®egepauymm ot 17.12.2009 Ne 1993-p
«O6 yTBEpXKOEHMM CBOOHOIMO MNEPEeYHsd nepBOoOYEepedHblX FOCYAapCTBEHHbLIX U
MYHMUMNANbHbIX YCNYr, NPefoCTaBnsaeMblX B 3NIEKTPOHHOM BUAEY;

WHBbIMW HOPMATMBHbLIMM MPaBOBbLIMW aKTamMn OPraHOB MECTHOIO caMOynpaBfeHNs, Ha
TEPPUTOPUN KOTOPBIX OCYLLECTBNSETCA NPeaOCTaBNEHNE yCnyru.

MpunoxeHwue 4

K aAMUHUCTPaATUBHOMY
pernameHTy npegocTaBneHns
MYHUUMNANbHOW yCryru
«CornacoBaHne npoBeaeHus
nepeycTponcTea v (1nm)
nepensiaHMpPOBKN NOMELLIEHNS B
MHOrOKBapTUPHOM JOME»

dopma AOKYMeHTa, NOATBEPXKAAOLWEro NpMHATUE peLleHus
06 oTKa3e B cornacoBaHuu nepeycTpoucTsa v (1Mnm)
nepennaHUpPoOBKMU XNUITOro NomMeLleHus

(BnaHk
opraHa,
ocyllecTensoLer
O corrfacoBaHue)

PEWEHWE
00 oTKase B corfiacoBaHun NepeycTponcTaa u (Unu) nepennaHnpoBKM XUITOro
nomMeLeHns
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obpalleHnem

B cBasn c

(9.1.0. dmsmyeckoro nuua, HaMMeHOBaHWE PUANYECKOTO NULA-3aaBUTENS)

O HaMepeHnn TrpoBecTH nepeycTponucTBo _un

NOMELLEHNN

(HEHY>XHOE 3a4epKHYTb)

no
agpecy:

(unn) nepennaHUPOBKY  KUMbIX

,3aHUMaemMbIX(npwu

Hagnexawmx)

(HEHY>XHOE 3a4epKHYTb)

Ha
OCHOBaHWUNU:

(BMA M PEKBM3UTLI NPaBOYCTaHABMMBAOLLErO AOKYMEHTa Ha nepeycTpanBaemoe U

(nnn)

nepennaHnpyemMoe Xunoe nomMeLleHune)
No pesynbTaTaM PacCMOTPEHWUsl NPEeACTaBMEHHbIX AOKYMEHTOB MPUHATO pelleHune

06 oTKase B
npoBegeHnm no
OCHOBaHUAM:
Ne nyHkTa HanmeHoBaHMe OCHOBaHUSA PasbsacHeHne npnymH
a4MWHUCTPATUBHOIO AN OTKasa B COOTBETCTBMM | OTKa3a B NpeoCTaBneHum
pernameHTa C €QWHbIM CTaHO4apTOM ycnyru
nognyHKT 1 He npeactaBneHbl Yka3sbiBaeTcs
nyHKTa 2.8 AOKYMEHTbI, 06513aHHOCTb ncyepnbiBaoLLMN NepeyeHb
no nNpeacTaBneHnto HenpeaCcTaBNeHHbIX
KOTOPbIX BO3IOXeHa Ha 3asiBUTENEM JOKYMEHTOB,
3asBuTens 06513aHHOCTb MO
npeacTaBNeHU0 KOTOPbIX
BO3MNOXEHA Ha 3aaBUTENS
nognyHKT 2 [MocTynneHuns B opraH, YkasblBaeTcs
nyHkTa 2.8 OCYyLLEeCTBNAOLNNA ncyepnbIBaloLWUN NepeyeHb

cornacoBaHue, oTBeTa
opraHa rocygapCTBeHHOM
BNacTu, opraHa MeCTHOro
camoynpaBneHus nmbo
noaBeAOMCTBEHHOWN opraHy
rocygapCTBEHHOM BNacTu
WM opraHy MecTHOro
camoynpaBneHus
opraHusauumn Ha
MeXBEeOMCTBEHHbIN
3anpoc,
cBugeTenncTBytowero ob

OTCYTCTBYHOLLMX
AOKYMEHTOB U (Mnn)
MHJopMaLunu,
HeobXxoanMbIX Ons
npoBeaeHus
nepeyctponcrea n (Unu)
nepennaHupoBKn
nomMeLleHns B
MHOIOKBapTUPHOM JOME B
COOTBETCTBUU C YacTblo 2.1
ctatbun 26 XXK PO, ecnun
COOTBETCTBYIOLUI
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OTCYTCTBMWN JOKYMEHTa U
(vnn) nHpopmaumn,
HeobxoanMbIX Ans
npoBeaeHus
nepeycTponctaea u (unm)
nepensiaHMPOBKU
NOMELLIEHNSA B
MHOrOKBapTUPHOM OOME B
COOTBETCTBUU C YacTbto 2.1
ctatbu 26 XK PO, ecnu
COOTBETCTBYHOLLNN
AOKYMEHT He Obin
npeacTaBneH 3asBUTeNem
no cobCcTBEHHON

AOKYMEHT He Oblin
npeacraBneH 3asBuTenem
no cobcTBEHHON
NHMUMaTuBe

nHMuMaTuBe
noanyHKT 3 MpencraesneHus YkasbiBaeTcsa
nyHkTa 2.8 OOKYMEHTOB B YNOSHOMOY€EHHbIN OpraH,
HeHagnexawmin opraH OCYLLECTBNAOLL NI
corfacoBaHue, B KOTOPbIN
npenocTaBnsaTCA
AOKYMEHTbI
noanyHkKT 4 HecooTBeTcTBMA NpoekTa YKasblBaeTcs
nyHKTa 2.8 nepeycTponctaea u (unm) ncyepnbiBarLLMin NepeyeHb

nepennaHMpoBKx
NOMeLLEHNS B
MHOrOKBapTMpPHOM AOME
TpeboBaHUAM
3aKkoHogaTenbCcTBa

OCHOBaHWN HECOOTBETCTBUSA
npoeKkTa nepeycTponcTaa u
(nnn) nepennaHMpoOBKU
NOMeLLEHNS B
MHOrOKBapTUPHOM JOMe
TpeboBaHNAM
3aKoHoJaTenbCcTBa

[lononHuTenbHas nHopmMaLus:

Bbl Bripase NOBTOPHO O6paTMTbCFI B yI'IOJ'IHOMO‘-IeHHbIIZ opraH C 3asdaBlieHnemMm O

npeaocTaBneHum
yKa3aHHbIX HapyLUEHWN.

rocyAapcTBeHHOM (MyHMUMMANbHOW) YCnyrn mnocrne YCTpaHeHus

[aHHbIn OTKa3 MoXeT ObiTb obxanoBaH B AocygebHOM nopsake nyTem
HanpaBneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cygebHoOM nopsiake.

HomxHocmb u ®NO compyOHUKa, MPUHSBWEe20 peleHuUe
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